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WELCOME TO COLLEGE OF THE DESERT

Welcome, Roadrunners!

You're attending College of the Desert at a very exciting time in
our 60-year history.

We're one of the fastest-growing community colleges in California.
From Desert Hot Springs and Palm Springs in the west to Indio and
Mecca/Thermal in the east, with our Palm Desert Campus in the
middle, we’re committed to helping you reach your education- and
career-oriented goals throughout the Coachella Valley.

That commitment hasn’t changed since 1958, when the College started

on 160 acres that once produced dates and grapes in Palm Desert.

Today, we serve more than 15,000 students, with thousands more
expected in the coming years through our tuition-free pI[EDGE program
that launched in 2017.

The College's pIEDGE program commits to providing free tuition for
two years to those local high school students who graduated in 2017
and 2018 and enroll at College of the Desert full-time. We have many
generous community donors to thank for the program’s ongoing
success.

In 2017, the College was one of 150 community colleges named
eligible to compete for the Aspen Prize for Community College
Excellence, the nation’s signature recognition of high achievement and
performance among community colleges.

And in January, the College won the very prestigious national
Bellwether Award in recognition of our EDGE academic boot camp.
Many of you have successfully completed that program and know its
value in helping prepare students for college-level coursework in
English and math.

We’re very proud of our many accomplishments, and we look forward
to helping you achieve your goals at College of the Desert, whether
you’re pursuing an associate degree or a certificate, or simply
enhancing your skills.

And if you’re looking to transfer to a four-year institution or want to
find a job after your time here, we can help you with that as well.

We’'re excited that you’ve chosen to join us at College of the Desert,

and we look forward to supporting you in the pursuit of your
academic and career goals.

Joel L. Kinnamon, Ed.D.
Superintendent/President

DESERT COMMUNITY COLLEGE DISTRICT
College of the Desert

ADMINISTRATION

Joel L. Kinnamon, Ed.D.
Superintendent/President

Pamela Ralston, Ph.D.
Vice President
Student Learning

Annebelle Nery, Ph.D.
Vice President
Student Success

John Ramont
Interim Vice President
Administrative Services

Mary Anne Gularte, Ed.D.
Vice President
Human Resources and Employee Relations

Lisa Howell
Vice President
Special Assignment

John Mosser, Ph.D.
Executive Director
College of the Desert Foundation



DESERT COMMUNITY COLLEGE DISTRICT

Board of Trustees 2018 - 2019

The members of the Board of Trustees are elected by the people of the Desert Community
College District for aterm of fouryears. AStudent Trustee is elected annually by COD students.

Becky Broughton Mary Jane Sanchez-Fulton M.A. Fred Jandt, Ph.D.
Trustee Area 1 Trustee Area 2 Trustee Area 3

Aurora Wilson Bonnie Stefan, Ed.D.
Trustee Area 4 Trustee Area 5



TABLE OF CONTENTS

ACCTEAITATION ... s 10
Academic Calendar 2018-20T9 .......ooiiiiiriieirieee e 11
WHRO QI8 WE? ...ttt enennen 12
History of the College ........coiieiieiiiceeee e 12
Mission, Vision & Values ..o 12
Institutional OUtCOMES .......ccooirieiiieee e 12
Student Learning Outcomes & ASSESSMENT .......c.ccovvevereeerrerieeannes 13
General Education Philosophy ... 13
Supporting Organizations .........ccccoeovvereineierene e 13
HOW are We Organized? .........ccooceiveiiieieeiee e 15
Organization of the College ..........cccoeiiieiiieeiiiiccee e 15
Extended Campus LOCAtIONS .......ccccerierrieirieieiecee e 15
How do | become a student at COD? .........cceciririiiriiniince e 16
College Responsibilities Include ..............ccoooiiiiiiiiiiie 16
Student Responsibilities Include ...........ccccoooveieveiciicieeeee 16
AAMISSION .t 16
Non-graduates of High School ............cccccveiiiiiiiiiiccce, 16
Concurrent Enrollment of High School Students .............ccc...... 16
Probationary Transfer Students ............ccoceovveevencnceneceee, 18
Nursing Program Supplemental Application ............ccccoccoeene. 18
International Applicants with F-1 Visas ........ccoceovviiinccncinine 18

How do | enroll in courses at COD? ........cocciiriiiriciiniirceseeeee e 19
ENrollment StEPS ..o 19
Open Enrollment POIICY .......covviirieiiecseeese e 20
Enrollment ProCedures ...........cooceiiiiieiiniinicenseseece e 20
Limitations on Enrollment ............ccooiiiiiiiiineeee 21
Prerequisites, Corequisites, & AdVISONEs ..........cccceeeeieereerennan. 21

Basic Skills Course Limitation ..........cccccovieinnicinnniecee 22
Courses Related in CoNtent ...........cccoeoniriieneienciceeeee 22
Maximum Unit LOAd ..o 22
Multiple ENrollMeNnts .......cccooviiiiiiiciieese e 22
Overlapping Enrollments - Time Conflicts ..........cccccceeviiiiiennes 22
Students with Minimum Unit Requirements ...........cc.ccoocvvnnene 22
Classification of StUdeNts ..........cccceoiriiiiiiiicc 22
Residency ReqUIr€mMENtS ..........ccooiiiiiiiiiieee e 23
FEES e 24
Financial Aid RECIPIENTS .....ccovviiiiiieieieeceee e 26
Payment Plan ... 26
RefuNd PONCY ..o 26
Can | earn college credit without taking classes at COD? ..............c........ 27

Credit by EXamination ..........cccooeiiiiiieee e 27

Credit from High Schools & Regional Occupational Programs ......... 27
Credit for Military Service SChoOIS ........ccccceviiiiiiiececccee 27
Credit for CEEB Advanced Placement Examinations (AP) ................ 27
Credit for College Level Examination Program (CLEP) .............c....... 29
International Baccalaureate (IB) Credit ............ccccoevvveveevvsrcreiee. 30
Transfer of Credit from Other Colleges ........cccooeeiinciennccee 31
How do | get involved with campus life? ..o 33
Associated Students of COD (ASCOD) & Office of Student Life ....... 33
ATRIETICS .o 33
BOOKSTOIE ...ttt 33
Enrichment ACHIVItIES ......ooioiiieiiiieece e 33
FOOA SEIVICES ...t 34
HOUSING ot 34
Parking ..o 34
Safety & SECULY .o 34
SMOKING POICY ..o 34
Student Health & Wellness Center ..........cocceenieceninceeeceeee 34
Student Mental Health Services ... 34
What programs and services are available for students? ....................... 36
California Mini=Corps ........coooevieiiieieieeeece e 36
CaIWORKS ...ttt eneene e 36
Career & Workforce Solutions Center ...........c.coccevvvrcerncennnnnes 36
CoUNSEIING CONTEN ...t 36
Disabled Students Programs & Service (DSPS) .......ccccevreererinenas 36
EDGE - Engage. Develop. Grow. EMPOWET. .........ccccvrevreinieeeeriennns 36
1[I0 L] =IO 37
EOPS & CARE ...ttt 37
Financial Aid ... 37
Foster YOuth (FY) SEIVICES .......cccovviriiiiiiieiecieieieeee e 38
International Education Program ...........cccocevevreinenenecseseeee 38

Mathematics, Engineering, Science Achievement Program (MESA)

............................................................................................................... 38
McCarthy Family Child Development & Training Center ................... 39
New Horizons Book Loan Program .............cccccooiiiiiiinneiceceeeee 39
TranSTEr CONTET .....oviieecce e e 39
TRIO-ETS ..ottt 39
TRIO-SSS .ttt 39
TRIO- Upward BOUNG .......ccooiiiieieeieseeeeee e 39
Veterans Resource Center (VRC) ......cccevievereriiriireieeeeieeeeesieee e 40
What learning opportunities are available for students? ......................... 41
Labs & ACHIVITIES ....cviieeeieeiiei e 1

College LIBraries .......cooovveiieieeseeseee e 1



Intensive English Academy ..........ccoooiiiiiniiiiincee e 41

Math/Science Study Center ...........ccoocereiieneeneiseeeesee s 1
ONIINE ClaSSES ...ttt 11
Tutoring & Academic Skills Center ...........cccoervrerevnencienee, 42
Learning OPPOrtUNILIES ......ocerveuiiieiieieeeieese e 42
What are Basic SKillS? ........cccooiiieiiiieeece e 42
How Do | Make a Connection between School & Career ............ 42
Noncredit Courses and Certificates ...........cccccevvrciiiniicieniniciens 43
Adult Basic Education (ABE) .........ccccceeeeviveriiereeeeeeeeeeas 43
English as a Second Language (ESL) Noncredit Program ......... 43
Other Noncredit Certificates ...........ccccovvreeirniciieneeee 43
Workforce Partnership Training & Development ..............ccceeevenranene. 44
What are the academic standards of COD? ..........ccccceiriiiinnnrnnennn, 45
ATENAANCE ...t 45
GrAiNg ooeeeeiiciicieee et 45
CoUISE UNITS ... 45
GFAAES ...t 45
Grading SYSTEM .....cooiiieiiiiieieceeeee e 45
Grade Points and Grade Point Average .........ccoccocevvernencncne. 45
Non-Evaluation Symbols ........cccccviiiiineiicieceseeee 46
Grade Change Policy and Grade Appeals ........ccccccovveerieienenene. 46
Grade Grievance ProCedure ............ccoceoeereineneeneseneeneeenens 47
AcademiC HONOKS .......coucuiiiieiiiriniceieeece et 47
Probation, Disqualification, & Reinstatement ..............ccccccooovu.e. 48
Repeating COUMSES .......coiiiiiiiieeieeeesie e 49
Academic Renewal Regulations ...........cccoeveveiieiineiecceneceeine 49
Petitions for Exception t0 POlICY ......cccccoveivieiiiiicicieeceeee 50
What are the rights and responsibilities of students? .............c.cccococ..... 51
Student Conduct Standards ............cccorieiiinciinee 51
Student Disciplinary Sanctions ..........ccccocoeeveieiieieieeeeeee e 52
Student Grievance Policy & Procedures ..........cccccoeeviiieiescceennenn 53
Students with Disabilities ............cccoviiiiniiiiii 54
What other college policies should | KNOW? ..........ccccoovvvieiiiiiiciiies 56
Computer & Technology LIiteracy .........ccocoovoerieirennnneec e 56
Distribution of Non-College Publications ............ccccocevnreivienennenne. 56
Drug-Free Workplace & Campus ........ccccoovievieirieieiesieeeeesee s 56
Non-Discrimination POLICY .........cocoreiiiiiereecceeseeeee e 56
Politica Sobre La Discriminacion llegal ...........cccocoveeiieienencnnns 56
Pets and Animals on Campus .........ccccvoireieirieeceeeee e 56
Prohibition of Harrassment ..........cccooeeiinrrciinece e 56
Prohibicion del ACOSO ........cccciiiriiiiiiiicet s 57
Sexual & Other Assaults on CampuUS .........ccceoveeieiiieieceeecee 57

SMOKING POICY .o 57
Student Records & Privacy Act (FERPA) .........ccccevevirireieerceeeas 57
Student Right-to-Know DiSCIOSUIE ...........cccoveviriiiiieieeicceeeeee 58
How do | earn a certificate, complete a program, graduate, and/or transfer
FTOM COD? ..ottt 60
Catalog RIGhtS .......ccooiiiiiciiiicc e 60
DIPIOMAS ..eoeiiiiciee et 60

Grade Requirements for an Associate's Degree ............cccoe...... 60
GradUuation ........oooeiieiei et 60

Earning an Additional Associate Degree .........cc.cccocevveeereennnn. 60

Career & Technical EAUCAtiON .........cccooiiiiriiiiiieeeen 60
Certificates of Achievement ..........ccocooeiieininisce e 60
ASSOCIAtE DEGIEES ...cvovviviieieiisieeete ettt ne 61
Types of Associate DEGIees ...........ccccevvuirieieeieeeieieeeeeeeeieeeas 61
Associates Degree Requirements .........c.ccooovveerensvniennenenens 61

College of the Desert General Education Requirements (COD GE) .......... 63
Transfer to Four-Year Colleges & Universities ...........cccccoevvevieeveeriennnnn. 66
California State University General Education Requirements ................. 68
Intersegmental General Education Transfer Curriculum (IGETC) ............ 71

Intersegmental General Education Transfer Curriculum (IGETC) for

STEM e e 74
Program OUTCOMES .......oouiiiiiiiieieieeie e 7
Programs of STUAY .....ccoooiiiiiicee e 80

Administration of JUSHICE ......ccoiiiiiiiicice 84

Administration of Justice Certificate of Achievement ............... 84
Administration of JUStiCe AS ........cccoiiiiiniiitiseeeeee 84
Administration of Justice AS-T ......cccoiiiiiiieie e 84
Adult Basic EAUCAtION .........coieiiiiiieceeeece e 85
Certificate of Completion in Basic English ............ccccoocevvininnee 85
Certificate of Completion in Advanced English ..............c.c......... 85
Certificate of Completion In Basic Math ............cccccoevvcienann. 85
Certificate of Completion in Advanced Math ...............cc.cccee. 86
Certificate of Completion in Reading ..........cccccocevveeriiiieiieinnne 86
Certificate of Completion in Secondary Education (GED) .......... 86
Certificate of Completion in Secondary Education (High School
DIPIOMA) .ot 86
Advanced Transportation Technologies ..........ccccoceveivvniiencccenne, 86
Automotive Alternative Fuels Certificate of Achievement ......... 87
Advanced Transportation Technologies AS ..............cccoveennne. 87
AGFICURUIE oo 88
AQri-BUSINESS AS ..o 88
Agriculture Food Safety Certificate of Achievement .................. 88

Agriculture Irrigation Technician Certificate of Achievement



Agriculture Office Assistant Certificate of Achievement ........... 89

Agriculture Office Professional Certificate of Achievement ....... 89
Agriculture Pest Management Certificate of Achievement ........ 90
Agriculture Technician Certificate of Achievement .................... 91
Agriculture Plant Science AS-T .......ccoceoiirieeneeieiee e 91
Plant Science AS (employment preparation) .............cccccoceeuene. 91
Arborist Technician Certificate of Achievement ..............c.cc...... 92
Environmental Horticulture Certificate of Achievement ............ 92
Environmental Horticulture AS (employment preparation) ........ 92
Environmental Horticulture AS (transfer preparation) ............... 93
General Agriculture AS ..o 93
Landscape & Irrigation Technician Certificate of Achievement

........................................................................................................ 93
Pest Management Technician Certificate of Achievement ........ 94

Turfgrass Management Technician Certificate of Achievement

........................................................................................................ 94
Turfgrass Management Certificate of Achievement .................. 94
Turfgrass Management AS .........ccccovierieereeeeeeeeee s 94
Air ConditioniNng/HVACR .......iiiiiieeceeee e 95
Air Conditioning & Refrigeration Certificate of Achievement
........................................................................................................ 95
Air Conditioning & Refrigeration AS ..........ccccovviiinciiinicene 95
Air Properties & Economizer Performance Certificate of
COMPIELION ..o 96
Proper HVAC System Preparation & System Charging Certificate
Of COMPIETION ..o 96
Refrigerant Management & EPA-608 Preparation Certificate of
COMPIETION ..o 96
Architecture/Environmental Design ..........ccccceevinriieiniieiinnecernee 96
Architectural Technology Certificate of Achievement ................ 96
Architectural Technology AS (employment preparation) ........... 97
Architectural Technology AS (transfer preparation) .................. 97
Building Inspection Technology Certificate of Achievement
........................................................................................................ 97
Construction Management Certificate of Achievement ............. 97
Construction Management AS (employment preparation) ........ 98
Construction Management AS (transfer preparation) ............... 98
General Drafting Certificate of Achievement ................cccov..... 98
General Drafting AA ... 98
Real Estate Development Certificate of Achievement ............... 99
Y SRS 99
Art HISTOrY AA-T oot 100
STUAIO AMES AA-T o 101
Automotive Technology ..........cccoooiiiiiiiiii e 101

Automotive Technology AS ... 102

Automotive Air Conditioning Certificate of Achievement ........ 102
Automotive Electrical Certificate of Achievement ................... 103
Automotive Emissions Certificate of Achievement ................. 103

...................................................................................................... 103
Automotive Transmission & Axle Certificate of Achievement
...................................................................................................... 104
Brakes Certificate of Achievement ............ccccceoviiiininicccinnns 104
General Automotive Service Certificate of Achievement ......... 104
Light and Medium Duty Diesel Certificate of Achievement ..... 105
Steering, Suspension, & Alignment Certificate of Achievement
...................................................................................................... 105
Automotive Quick Service Certificate of Completion ............... 105
Automotive Terminology Certificate of Completion ................. 106
Basic Fire Fighter Academy ..o 106
Basic Fire Fighter Certificate of Achievement ...............cccc....... 106
Building & Energy Systems Professional ...........ccccccccovveiiiiiinne. 106
Building Automation Control Certificate of Achievement ........ 106

Building Commissioning Technician Certificate of Achievement

...................................................................................................... 107
Building Energy Consultant Certificate of Achievement .......... 107
Commercial Gas Heating Certificate of Achievement .............. 107
Energy Systems Technology Certificate of Achievement ........ 107
Facilities Operations Technician Certificate of Achievement
...................................................................................................... 108
Green HVAC Commercial Certificate of Achievement .............. 108
Green HVAC Residential Certificate of Achievement ............... 108
Heat Pumps Certificate of Achievement ...........c.cccceevirieninnn. 109
Residential Gas Heating Certificate of Achievement ............... 109
Zero Net Energy Certificate of Achievement ...........ccccoeeenes 109
Zero Net Energy Technology Certificate of Achievement ........ 109
Residential Solar Installation Certificate of Completion .......... 110
Residential Solar Surveying and Planning Certificate of
COMPIETION <o 110
Solar Battery Storage Installation and Maintenance Certificate of
COMPIELION <o 110
Solar Site Planning Project Certificate of Completion ............. 110
BUSINESS ... 110
Accounting Certificate of Achievement ............ccccocovviiciiennn. 111
ACCOUNTING AS ..ot 111
Business Administration AS-T ........ccccooiriiriininnineecees 112
General Business Certificate of Achievement ..............cc........ 112
General BUSINESS AS ...t 113
Golf Management Certificate of Achievement ......................... 113
Golf Management AA ... e 114



Hospitality Management Certificate of Achievement .............. 114

Hospitality Management AS (employment preparation) ......... 114
Hospitality Management AS (transfer preparation) ................. 115
Human Resource Generalist Certificate of Achievement ......... 115
Retail Management Certificate of Achievement ...................... 116
Small Business Certificate of Achievement ...........ccccceceeee. 116
Child and Adolescent Development ..........ccccoeveiriririnninceneene 116
Child and Adolescent Development AA-T Degree .................... 116
Communication StUAIES .......cccooiiiririiriree s 17
Communication Studies AA-T ... 117
Computer Information SYStems .........cccooceevvireiienecceee e 117

Administrative Office Assistant Certificate of Achievement .... 118

Administrative Office Professional Certificate of Achievement

...................................................................................................... 119
Computer Information Systems Certificate of Achievement
...................................................................................................... 119
Computer Information Systems AS ........ccccooviriviireiennieeene 120
A+ Preparatory Certificate of Completion .............ccccocervernnen. 121
Network+ Preparatory Certificate of Completion ..................... 121
Security+ Preparatory Certificate of Completion ..................... 121
COMPULET SCIBNCE ...ttt 121
Computer SCIENCE AS-T ..o 121
(01010 E=1=1 113 T SRS 122
CUNINAIY ATES <oeiiiiciiiecee et 123
Basic Culinary Arts Certificate of Achievement ....................... 123
Intermediate Culinary Arts Certificate of Achievement ............ 123
Culinary Management AS ..........cccoooeieerieiiieieeee e 123
Digital Design & ProducCtion .............ccoeereiireiieneenee e 123
Digital Design & Production Certificate of Achievement .......... 124
Digital Design & Production AS ..........ccccoovvivieiieiie e 124
Disabled Students Programs and Services ..........cccccccovcvnierercnenne. 124
Early Childhood EAUCAtion ...........ccoovviieiieircccee e 125
Associate Teacher Certificate of Achievement ...........cccc....... 125
Family Child Care Certificate of Achievement .......................... 125
ECE Teacher Certificate of Achievement ...........ccccoeccivninnn. 125
ECE Master Teacher Certificate of Achievement ..................... 125
ECE Site Supervisor Certificate of Achievement ...................... 126
Early Childhood Education AS ...........ccccoriiiiineiicee e 126
Early Childhood Education AS-T .........ccccevviireieieicieeeei 126
ECONOMICS ..ottt 127
ECONOMICS AA-T .ottt 127
Elementary EAUCAtION .........ccooveieiiiiiicieee e 127

Elementary Teacher Assistant Special Education Certificate

Bilingual Elementary Teacher Assistant Special Education .... 128

Elementary Teacher Education AA-T ........cccoovvvieneiinnieceene 128
Emergency Medical Services ..........ccoooiiiiiiiiiiiieieceeeeeeee 129
Emergency Medical Care Certificate of Achievement .............. 129
Emergency Medical Technician .........cccccooeovieiiincincccene 129
ENGINEEIING ..ot 130
ENGINEEriNg AS ....oiiiiiiiecie et 130
ENGHSN i 130
ENglish AA-T oo 131
Language and Thought Certificate of Competency ................. 132
Organization Certificate of Competency ..........ccccocevvveriennnne. 132
Research & Argument Certificate of Competency ................... 132
Sentence Certificate of Competency ...........ccccevveiiiniccnne, 132
English as a Second Language ..........cccceeevieireieeseeeeeeeene 132
Advanced Academic English As A Second Language Credit
Certificate of Proficiency .........cccoceveviiiiiieieiceeceec e 132
Advanced Academic English as a Second Language Noncredit
Certificate of COMPEteNCY .......cocveveveieiiiieiceeeeee e 133
English as a Second Language Noncredit ...........ccccoeovvvninnccnne 133

English Proficiency Certificate of Completion: Life & Work Skills

...................................................................................................... 133
ESL Academic English Certificate of Completion .................... 133
Vocational ESLN Certificate of Completion .........cccccoovvreenrnnne 134
Fire TEChNOIOQY ....cveieeiieii e 134
Fire Technology Certificate of Achievement ................cccoce...... 134
Fire Technology AS Degree (employment preparation) ........... 135
Fire Technology AS Degree (transfer preparation) ................... 136
FOreign LanQUAgES ........cccceevueiiriiieieieiee sttt 136
French AA DEGIee ......cocooiiieieiiieiseeee et 136
SPaNish AA-T DEGIEE .....cviveuireiieieeieeeeeee e 136
Health SCIENCES ..o 137
Nutrition and Dietetics AS-T ......coviireireiieeereeee e 137
Public Health Science AS-T .......cccoieiiiniiiiiccneeeeees 137
Health Science AS ..o 138
Human Services/Alcohol & Drug Studies .........ccccorevvrennrceicenne. 138
Alcohol and Drug Studies Certificate of Achievement ............. 139
Alcohol and Drug Studies AS .........cccceeerieiieieeeeee e 139
KINESIOIOQY ...t 140
KINESIOIOGY AA-T ..ottt 141
SPOIts MEdICINE ....c.oovviiiiiieicieee e 142

Fitness Specialist Certificate of Achievement ............cccocceee. 142



Advanced First Aid & Safety, CPR/AED Certificate of Completion

...................................................................................................... 142
Lifeguard Training Certificate of Completion ...........ccc.cceeene. 143
Water Safety Instructor Certificate of Completion ................... 143
Yoga Teacher Training Certificate of Proficiency ..................... 143
[ o =T Y o £ 143
Liberal Arts AA with emphasis in Arts, Humanities, and
COMMUNICATIONS ...t 144
Liberal Arts AA with emphasis in Business and Technology
...................................................................................................... 145
Liberal Arts AA with emphasis in Health Education and Nutrition
...................................................................................................... 145
Liberal Arts AA with emphasis in Math and Science ............... 146
Liberal Arts AA with emphasis in Recreation & Leisure and Sports
Management ... 147
Liberal Arts AA with emphasis in Social and Behavioral Sciences
...................................................................................................... 147
MathematiCs ........ccooiiiiiiic 148
MathematicsS AS-T ..o e 149
Mathematics AS ... 149
Integers Certificate of Competency ..........cccoeevvveviierieeceenne, 150
Rational Numbers Certificate of Competency ...........cccccccvueenee 150
Whole Numbers Certificate of Competency ..........cccccccoevunee. 150
Media, Film, and Journalism ............cccoeeiininiiniiscceee e 150
Film, Television, and Electronic Media AS-T .........cccceevvvrenene. 150
Journalism AA-T .o 151
Basic Film Production Certificate of Achievement .................. 152
Film Production AS ..o 152
Natural RESOUICES .......c.cuiiiiiiiiieicict et 152
Desert Ecologist Certificate of Achievement ................c.ceo...... 153
Field Ranger Certificate of Achievement ........c.ccccocooeovvvennne. 153
Desert Naturalist Certificate for Employment Preparation ...... 154
Natural Resources A.S. (employment preparation) ................. 154
Natural Resources A.S. (transfer preparation) ..........ccccceeenee. 154
NUFSING oot 155
Home Health Aide ... 156
NUrSiNg ASSISTANT ..o 156
Registered NUrsing AS ..o 156
Vocational NUrSing AS ........ccooooieiiieiieieeeee e 158
Vocational Nursing Certificate of Achievement ....................... 159
Performing AtS ....cooiice e 159
Music Technology Certificate of Achievement ......................... 161
Musical Theatre Certificate of Achievement ............cccccovvnenne 161
MUSIC AA-T oottt 161

Theatre ArtS AA-T ..o 162
POlICE SCIENCE .....viiiiiciiie e 162
Reserve Police Officer Certificate of Achievement .................. 162
Police SCIENCE AS ... 163
REAAING .ot 163
SCIBNCES ..ttt 163
BIOlOGY AS-T oo 164
ChemiStry AS-T ..ot 165
ChemiStry AS ... 165
Environmental SCiences AS .........ccoeoiireinineeeeee e 166
Interdepartmental Environmental Studies AS .............cc.ccoc...... 166
GEOIOGY AS-T oot 166
PRYSICS AS-T et 167
S0CIAl SCIENCES ..ottt 167
ANthropology AA-T ....oooiieeeeeee e 168
Geography AA-T .. 169
Global Studies AA-T ..ot 169
HISTOIY AA-T oo 170
Philosophy AA-T ..o 171
Political SCIeNCe AA-T ...t 171
PSYChOIOGY AA-T .ot 172
PSYChology AA ... 172
Social SCIENCE AA ..ot 173
SOCIOIOGY AA-T oot 173
Work Experience EJUCAtioN .........ccoooviireiniicescee e 173
Courses Of INSTIUCTION ......cooiiiiiiiiicctccec e 175
CoUrse DESCIIPHIONS ....cooviiiiiiieieiecicit ettt 177
Administration of JUStice (AJ) .....coeeirireiire e 177
Adult Basic EJucation (ABE) .........cccccoveirireeeesieeesesieiee s 179
Agriculture/Business (AGBU) ...........ooiiiiiiiiececicccceceeeee 182
Agriculture/Environmental Horticulture (AGEH) ........cccccooveiriieenne 183
Agriculture/Plant Science (AGPS) .......ccooeeeirieeeieseee e 184
Air Conditioning/HVAC (ACR) .....c.cuiuiurieieieiiiririeeieisieeeeieissisieieeeas 185
American Sign Language (ASL) .....cccoreeoenirireeereeee e 188
ANthropology (ANTH) ...ooiiiiiieee s 188
Applied Construction Technology (ACT) ......ccccoeevevevereeviieeecieenee 189
Architecture (ARCH) ......ooiiiiiiriii e 191
ATE (ART) oot 192
ASTIONOMY (A) .ot 197
Automotive Technology (AUTO) .....ccceirireriinrieceresree e 198
Basic Fire Fighter Academy (BFFA) .......ccccooeeeeiinceeeeseeeas 202

Basic Peace Officer Training (BPOT) ......ccccoovvviveveieiieceeeeeecea 203



BiOIOGY (BI) ..vvevieiieieieieieieeee e 204

Building Inspection Technology (BIT) ......ccceoveevieiiiiieececeeeee, 205
Business/Accounting (BUAC) ........ccoourireiriiririeeennreeeeseseeieieeens 206
Business/Finance (BUFI) ......cccocoeeiiiieeiiseeeee e 208
Business/Hotel & Restaurant Management (BUHM) ..................... 208
Business/Management (BUMA) ..........ccccoeiiiniinnsnenneeeeeene 209
California State Fire Marshal (CSFM) ........cccccoovriiiniiniceeeeeenne 210
ChemiStry (CH) ...oovviveeieeceee e 214
COllEgE (COLL) .ooviiiiiciiiieiecee e 215
Communication Studies (COMM) .........ccccecerieiieieeceeeee e 215
Computer Information Systems (CIS) ......ccccoevivrrrrrniiccenns 216
Computer SCIENCE (CS) ...ovveveiiiieieiieeieietee s 220
Construction Management (CM) .........c.ccooveeeieiiiiiiceeeeceeeienns 220
Counseling (COUN) ......couimiiiiiiciciciciceeieeieie ettt 221
Culinary Arts (CART) ...voviiiieieeeieieieee et 222
DANCE (DANC) ..ottt 223
Digital Design & Production (DDP) ..........cccoeeeiiiiiimeenieciseeeeneenns 224
Disabled Students (DSPS) ......ccceeiriiieieeiecieeeeseee e 226
Drafting, General & CAD (DRA) .....ccccoveueieriieieeieieiieieeee e 227
Early Childhood Education (ECE) .........cccocvvriiineniniriiieeeseee 227
ECONomics (ECON) ......cooiiiiiiiiieietceeseee et 231
Education (EDUC) .......c.ooveiiuiieiecieecieeceee e 232
Emergency Medical Technology (EMT) .......ccoooviiiiicnciinnnnns 232
Energy Systems Technology (ESYS) .....ccccevveiirisieieriiereeeeicens 233
Engineering, General (ENGR) ........ccccccvcviieiiieiiieeieecee e 236
ENGlISh (ENG) ..o 236
English As A Second Language (ESL) .......cccocevevrveveieriisieiencecieiene 241
English As A Second Language Noncredit (ESLN) .........c..cccoevvnee. 242
Fire Technology (FIRE) .......cciuiiirnieieiiiiessieseicecicinieie e 244
French (FR) ..ooviiiceiiieeeeeeee e 246
Geography (GEOG) .......ccovoueeuiieiiieee e 246
GEOIOGY (B) ettt 247
German (GER) .....coc.ovouiiiieieicieeeeeee et 248
Global StUAIES (GS) ...c.ooveeeeiieeicieceeee e 248
Golf Management (GOLF) .......cccoiuiiiiiiirinieieieieieesececcceeeeeee 248
Health Sciences (HS) .....coiieieiceiiciceceeeeee e 249
HISTOrY (HIST) oottt e 251
Human Services/Alcohol Drug (HSAD) ......ccccoerernrrnnnninrenienes 253
JAPANESE (JPN) L.oovieiiiiiii et 255
JOUMNALISM (J) eoviiiieiiciecece s 255
Kinesiology (KINE) ..o 256

Library & Information Studies (LIS) .......ccccovvveeiriricieeieeece 265

Mass Communication (MC) .......cccooririiiioiiiiiceeeeecceneeee 265
Mathematics (MATH) ......cooiiiieieiseeee s 266
MUSIC (MUS) ..o 269
Natural Resources (NR) ......cccoooeiierinireireeee e 275
NUFSING (N) oviiiieieieieetce e 277
PhiloSOPhY (PHIL) ©..oouieviiiiciieecceee s 277
PRYSICS (PH) ..evciiiiiiiiicicee e 279
Political SCIENCE (PS) ....cviiieicieieieieee e 280
PSYChOIOGY (PSY) e 281
Radio-Television (RTV) ... 283
REAING (RDG) ...oveviviiieieieieieteee e 284
Real Estate Development (RED) ..........ccccooveveieirieveeiiceeevce e 285
Recreation (RE) ..o 285
S0CIOIOGY (SOC) oottt 285
SPaANISh (SPAN) ..ot 286
Theatre ArtS (TA) ..o 287
Varsity Sports, Men (VSM) ......ccccooiviveiiireeiceseeee e 290
Varsity Sports, Off-Season (VS0) ......ccccccevveerieiieieeceeeeeeeeena 291
Varsity Sports, Women (VSW) ..o 294
Vocational NUrsing (VN) ..o 295
WEIAING (WELD) ..o eeese e seeee e 296
Work Experience, General (WEG) .......cccooeurenirricierieeeneseeeeneeas 296
Announcement of Faculty and Administration ..........c.ccocoovveveviriinnne 297
Faculty & AmInistration ............cccceoivieiiiniciceecece e 298
Palm Desert Campus GUIE ........ccooveiririeiieeereeseee e 308
Desert Hot Springs Campus GUIAE ...........ccvoeeiieineieee e 309
INdio CaMPUS GUIAE ....cooveeiiiieiicieceee e 310
Mecca-Thermal Campus GUIdE ...........covrriiiiiiirceeee e 311
Palm Springs Campus GUIE .........covierieiiieiiiriceseee e 312
AckNOWIEAGEMENTS .....oecviiiieiiciiceee s 313
INA@X et 314



Accreditation

ACCREDITATION

College of the Desert is Accredited by:

The Accrediting Commission for Community and Junior Colleges of the Western Association of Schools and Colleges (ACCJC), 10 Commercial Blvd.,
Suite 204, Novato, CA 94949, (415) 506-0234, an institutional accrediting body recognized by the Council for Higher Education Accreditation (CHEA)
and the U.S. Department of Education

College of the Desert is Approved by:

California State Approving Agency for Veterans Education (CSAAVE)
Appropriate courses, as identified, accepted by the University of California and the California State University

College of the Desert holds Accreditation and Certification from:

Automotive Youth Education System (AYES)

Bureau of Automotive Repair (BAR) Certified SMOG Training Facility
California Association of Alcohol/Drug Educators (CAADE)

California Association of Alcoholism and Drug Abuse Counselors (CAADAC)
California Board of Registered Nursing

California Board of Vocational Nursing and Psychiatric Technicians (BVNPT)
California Department of Public Health Licensing and Certification Program (L&C) Aide and Technician Certification Section (ATCS)
California State Fire Marshal

Commission on Peace Officer Standards and Training (POST)

National Association for the Education of Young Children (NAEYC)

National Automotive Technicians Education Foundation (NATEF)

State of California Department of Social Services, Community Care Licensing
The North American Board of Certified Energy Practitioners

Institutional Memberships

Academic Senate for Community Colleges

Accrediting Commission for Community & Junior Colleges

American Association of Collegiate Registrars & Admission Officers (AACRAO)
APPA: Association of Higher Education Facilities Officers

Association of Community College Trustees

California Association of Community College Registrars and Admission Officers (CACCRAO)
California Community Colleges Chief Instructional Officers (CCCCIO)

California Community Colleges Chief Student Services Officers Association (CCCCSSO)
Coachella Valley Economic Partnership

Commission on Athletics/3CAA

Community College Facility Coalition

Community College League of California (CCLC) CCLC Policy and Procedure Service
Council for Higher Education Accreditation (CHEA)

Council for Opportunity in Education (COE)

Datatel Users Group

Hispanic Association of Colleges and Universities (HACU)

Inland Valley Trustee & CEO Association

NAFSA: Association of International Educators

National Alliance of Concurrent Enrollment Partnerships (NACEP)

National Association of Student Financial Aid Administrators (NASFAA)

National Association of Veterans’ Program Administrators (NAVPA)

The Research & Planning Group of California Community Colleges (The RP Group)
Western Association of Veterans Education Specialists (WAVES)
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Academic Calendar 2018-2019

ACADEMIC CALENDAR 2018-2019
Fall 2018 Semester

Date Event
August 27 Fall Classes Begin
September 3 Labor Day - HOLIDAY

November 12
November 22 - 23
December 11 -17
December 17

Winter 2019 Session

Veterans Day - HOLIDAY, Observed
Thanksgiving - HOLIDAY

Final Exams

Fall Semester Ends

Date Event

January 3 First Day of Classes

January 21 Martin Luther King Jr. Day - HOLIDAY
January 23 Last Day of Classes/Final Exam

Spring 2019 Semester

Date
January 28

Event
Spring Classes Begin

February 15 Lincoln's Birthday - HOLIDAY, Observed

February 18

Washington's Birthday - HOLIDAY

April 15-19 Spring Break

April 19 Spring Holiday

May 18 - 24 Final Exams

May 24 Graduation, Spring Semester Ends
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Who are we?

WHO ARE WE?

History of the College

Sixty years ago, Coachella Valley leaders determined the desert was still
missing something as its population continued to grow: an institution
of higher learning. So they reached out to voters, who in April 1958
overwhelmingly decided to create a community college district.

Where once stood a vineyard and date palm grove sprouted several of the
mid-century modern buildings that still stand in the middle of the Palm
Desert Campus today. In the fall of 1962, College of the Desert welcomed
more than 500 students. The college proudly graduated its first three
students the following June. Less than two years later, on June 7, 1964,
COD handed out 19 diplomas at its first complete graduation ceremony.
In May 2017, more than 1,200 Roadrunners graduated.

As the Coachella Valley's population has continued to grow, so has
College of the Desert in order to accommodate that growth and to provide
students greater accessibility.

In February 2009, the college launched its Mecca/Thermal Campus,
which now supports several hundred students annually. The site’'s newest
shining star is the donated Mary Reagan Observatory that houses a 1-
meter telescope for student learning.

The Indio Campus then opened in February 2014 and now serves about
4,000 students a year. Plans are in the works to double the site’s footprint
to welcome another 4,000 students.

And in Fall 2016, the college expanded yet again, adding a western
Coachella Valley campus in Desert Hot Springs at the Edward L. Wenzlaff
Education Center. To provide greater access to college courses in the
west valley, the college opened a temporary Palm Springs Campus in
January 2018. Classes are also offered at Cathedral City, Desert Hot
Springs, Palm Springs and Rancho Mirage high schools.

In November 2016, Coachella Valley voters overwhelmingly supported
the college’s request for a $577.8 million construction bond to further
grow. The funding will build a permanent Palm Springs Campus that
will feature a film institute and hospitality academy; add classrooms in
Desert Hot Springs, Indio and Mecca/Thermal; create a Jobs Center to
connect students with employers; and upgrade career training facilities
for engineering, healthcare, science and technology.

To help with some of the financial obstacles students face, Dr. Joel L.
Kinnamon, Superintendent/President of COD, announced the new tuition-
free pIEDGE program will provide two years to local high school students
who graduated in Spring 2017 and Spring 2018 and enroll full-time at
COD.

Today, more than 15,000 students attend College of the Desert, the
fastest-growing community college in California.

Mission, Vision & Values
Mission

College of the Desert provides excellent educational programs in basic
skills, career and technical education, certificate, transfer preparation,
associate degrees, noncredit and distance education, which are
continuously evaluated and improved. Our programs and services
contribute to the success, learning and achievement of our diverse
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students and the vitality of the Desert Community College District,
surrounding areas and beyond.

Vision
College of the Desert will be a center of collaborations and innovations

for educational enrichment, economic development, and quality of life in
the Coachella Valley and surrounding communities.

Values

College of the Desert is a learning-centered institution that values:
Student Success: Student learning and growth are central to all we do.

Diversity & Inclusion: We embrace the diversity of our community and
uphold the dignity and worth of the individual.

Integrity: We are open, honest, and reliable.

Respect: We value the thoughts, words, and actions of our students,
colleagues, and community.

Dedication: Our faculty, staff, and administrators are responsible leaders
who effectively implement programs in support of student learning and
efficient college operations.

Professionalism: We are current in our areas of expertise and embody
high standards of conduct.

Communication: We communicate with authenticity in pursuit of broad
understanding, effective dialog, and inclusive decision-making.

Lifelong Learning: Learning is essential to living, for our students, faculty,
and staff.

Institutional Outcomes

Critical Thinking and Communication

1. Apply principles of logic to problem solve and reason with a fair and
open mind.

2. Compose and present structured texts in a variety of oral and
written forms according to purpose, audience, and occasion with
implementation of thesis, supporting details, and idea development.

3. Apply standard conventions in grammar, mechanics, usage, and
punctuation.

4. Appreciate diversity as it is expressed in multiple disciplines and
across various cultures through reading, speaking, and writing.

5. Conduct research, gather and evaluate appropriate information, and
organize evidence into oral and written presentation using proper
MLA, APA, and other discipline-specific formats to cite sources.

6. Summarize, analyze, and interpret oral and written texts, with the
ability to identify assumptions and differentiate fact from opinion.

7. Utilizing various communication modalities, display creative
expression, original thinking, and symbolic discourse.

Scientific Inquiry

1. Identify components of the scientific method.

2. Collect and analyze data. Skills of data collection include an
understanding of the notion of hypothesis testing and specific
methods of inquiry such as experimentation and systematic
observation.



3. Predict outcomes utilizing scientific inquiry: Using evidence and
assertions, determine which conclusions logically follow from a body
of quantitative and qualitative data.

4. Analyze quantitative and qualitative information to make decisions
and judgments and pose questions.

5. Recognize the utility of the scientific method and its application to
real life situations and natural phenomena.

Global Citizenship

Scientific & Technological Literacy
1. Synthesize, interpret, and infer, utilizing information, data, and
experience to solve problems, innovate, and explore solutions.
2. Utilize quantitative expression in a variety of contexts. These would
include units of measurement, visual representations, and scales and
distributions.

3. Produce oral and written information in various modes and media,
using technology such as computers, the Internet, and library
databases.

Ethical Behavior
1. Integrate universally accepted values such as honesty, responsibility,
respect, fairness, courage, and compassion into judgments and
decision-making.
2. Apply ethical reasoning to contemporary issues and moral dilemmas.

3. Appreciate the complexity of global relationships between self and
others, as well as self and the environment.

4. Exhibit respect for self and others.

Aesthetics
1. Apply and relate theories of aesthetics to everyday life.

2. Utilize the creative process to explain universal values such as beauty
and truth.

3. Apply imagination to artistic expression.

4. Value appearance in terms of how pleasing it is in movement, form,
and function.

Personal and Professional Development
1. Self-evaluate knowledge, skills, and abilities.
2. Develop realistic goals.
3. Display habits of intellectual exploration, personal responsibility, and
physical well being.
4. Demonstrate an understanding of ethical issues to make sound
judgments and decisions.
5. Value diverse cultures and populations.
6. Value the feedback of others.

Student Learning Outcomes &
Assessment

In concert with the nationwide effort among colleges and universities to
create an evidence-based process that documents the effectiveness of
teaching and learning, as well as improvements to that process, College
of the Desert is positioned to enrich the lives of our students by stating
and assessing learning outcomes. Faculty at the College believe in
integrative general education that encompasses not only knowledge and
abilities, but values, attitudes, and habits that create success within and
outside of the academic arena.

Student Learning Outcomes & Assessment

Learning is a complex process. Assessing learning should reflect the
adequacy and intricacy of its subject. Effective assessment includes
diverse methods of measurement designed to give educators an
understanding of how students learn and perform over time. Therefore,
assessment is ongoing, revealing change, growth, and increasing degrees
of integration. As our picture of learning comes into clear view, we provide
ourselves with a solid foundation for improving our students’ educational
experience.

As we embark upon understanding students’ educational experience in
the 21st century, faculty at College of the Desert recognize that student
learning is a campus-wide responsibility and assessment is a way of
executing that responsibility. While faculty are the main drivers of this
movement, we appreciate that we will also rely upon participation from
student services, librarians, administrators, and students. Assessment
may also involve community members such as alumni/ae, trustees, and
employers. It is our shared understanding of assessment as a continual
learning cycle that includes measurement, feedback, reflection, and
change that will foster teaching excellence as we challenge and support
our students’ active engagement in the learning process.

General Education Philosophy

At College of the Desert, we provide students with the opportunity to
engage in meaningful learning experiences that challenge and encourage
them to become lifelong learners. The promise of general education is
that it provides an integrative and comprehensive program that is broad
and deep, introducing students to skills, knowledge, and patterns of
learning that foster better understanding of themselves and the world
around them.

The need for skills, the quest for knowledge, and the curiosity of

the human spirit is interdisciplinary in nature, as reflected by the
areas of study that comprise general education at College of the
Desert. Natural Sciences lay the foundation for understanding

living and non-living systems, introducing students to the power of
systematic questioning. Social and Behavioral Sciences heighten
students’ awareness of social, political, and economic institutions
and human behavior in contemporary, historical, and geographical
contexts. Arts, Humanities, and Culture allow students to appreciate
and develop philosophical, cultural, and literary perspective,
encouraging independence and aesthetic sensibility. Language and
Rationality emphasize active participation in clear communication,
logical thought, and quantitative reasoning. Ultimately, as students
are exposed to Personal Growth and Development, they are asked to
adapt, respond, and grow in the diverse, global, and rapidly changing
environment of the 21st century as well-rounded global citizens.

General education at College of the Desert prepares students to live
productive lives with self-understanding, respect for others, and skills
critical to lifelong learning.

Supporting Orgnizations

Alumni Association

College of the Desert Alumni Association, a nonprofit organization
chartered in 1983, was established to enhance the success of COD
students and enrich the campus environment. The Association provides
financial assistance in the form of scholarships, increased transportation
access, and program support, in addition to connecting with over 120,000
existing College of the Desert Alumni to increase participation and
engagement.
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Supporting Orgnizations

The popular Street Fair held on the College of the Desert — Palm Desert
Campus is operated by the Alumni Association. Funds generated from
the Street Fair are dedicated to supporting the College.

Membership is open to all students, staff, alumni, and the community.
For more information, please contact the Alumni Association at (760)
636-7957.

College of the Desert Foundation

College of the Desert Foundation is a nonprofit organization whose
primary purpose, for the last 30 years, is to provide financial support from
the private and public sectors to help underwrite those programs and
facilities at the College which cannot be funded through other means.
The Foundation Board and committees are composed of community
leaders who volunteer to work with college staff to support the College’s
specific needs, present and future.

Donations to the COD Foundation can be of any size and may be
designated to a particular department or project. Estate planning
information is available for wills, bequests, and charitable trusts. For
more information, call (760) 773-2561 or go the Foundation website.

Academic Angels

This organization is made up of over 100 members whose purpose

is to serve as Goodwill Ambassadors for College of the Desert and to
assist the Foundation in pursuing its goals. The organization hosts
luncheons, events, and guest speakers throughout the year to raise funds
for scholarships and other College programs and services. Membership
dues are $250 per year. For more information, call (760) 773-2561 or go to
the Foundation website.

President's Circle

The President’s Circle was created by the Foundation in 1983. It

is comprised of an exceptional group of individuals and business
leaders who are committed to the Mission of COD and its Foundation.
The President'’s Circle is the largest and most important resource of
unrestricted gifts to the College, helping provide critical resources to
meet educational needs, as well as help the Foundation to support
mission-critical programs and services for the College. Members enjoy
a variety of benefits and annual dues range from $1,000 to $5,000.

For more information on any of the Annual Giving opportunities at the
Foundation, contact the Foundation at (760) 773-2561 or email Peter
Sturgeon (psturgeon@collegeofthedesert.edu), Interim Executive Director.

Friends of the COD Library

Friends of the COD Library is a non-profit organization whose mission

is to support the College of the Desert Libraries through book sales

and other fundraising activities. Friends of the COD Library welcomes
anyone who would like to join the organization. For more information on
becoming a member or to make a donation, please call (760) 568-3138.
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HOW ARE WE ORGANIZED?

Organization of the College

The Board of Trustees has ultimate responsibility for the integrity, quality,
and fiscal stability of the District.

The chief administrator of the District is the Superintendent/President,
who is also the chief administrative officer of the College. The
Superintendent/President serves as the Secretary to the Board of
Trustees.

The Vice President of Student Learning is the chief academic officer

of the College and is responsible for academic schools, the COD
Libraries, instructional support services, career and technical education,
and off-campus programs. College of the Desert has five schools:
Applied Sciences & Business, Social Sciences & Arts, Communication &
Humanities, Health Sciences & Education, and Mathematics & Science.
Each school is under the supervision of a dean, who is responsible for
coordinating the departments within that school. Career programs are
coordinated with cooperation from advisory committees consisting of
representatives from business and industry.

The Vice President of Student Success is the chief student services
officer of the College responsible for Counseling and Counseling services,
Institutional Effectiveness and Planning, Institutional Research, student
enrollment services including Admissions & Records and Financial Aid,
Student Health and Wellness, Student Support Programs and Services,
Student Life, Student Leadership, student due process and discipline, and
the Tutoring and Academic Skills Center and Supplemental Instruction.

The Vice President of Administrative Services functions as the chief
financial officer of the college. In addition to budget development and
oversight, Administrative Services is responsible for Fiscal Services,
Maintenance and Operations, facilities construction and modernization,
Public Safety and Emergency Preparedness, and Information Technology,
as well as college auxiliary functions including food services, bookstore,
and the golf center.

The Vice President of Human Resources & Employee Relations is
responsible for management and operation of all human resources and
employee relations functions of the College and for developing and
recommending policy, goals, and objectives for human resources.

Extended Campus Locations

There are several College of the Desert locations throughout the eastern
and western Coachella Valley where both credit and noncredit college
courses are offered.

East Valley

College of the Desert — Indio

College of the Desert Indio Campus is located at 45524 Oasis Street

in Indio. The site opened its doors in February 2014 and has seen
tremendous growth over the past four years. We are proud to provide
students with a number of degree and certificate options that are

fully offered at our state-of-the-art facility. Our flexible pathways allow
students to complete their program by offering day, evening, and weekend
classes. Please refer to the current Schedule of Classes for course
information and meeting times. In addition to expanding course offerings,
the College has also increased our student and academic support
services to include full admissions and records, payments, and a variety
of counseling opportunities: career, transfer, personal, ABE/GED (Adult

How are we organized?

Basic Education and GED Test Preparation), Extended Opportunity
Programs and Services (EOPS), CARE (Cooperative Agencies Resources
for Education), Foster Youth and CalWorks, and general counseling.

We offer day, evening, and weekend in-person tutoring as well as 24/7
access to online tutoring. Students may also take the assessment test
for both credit and noncredit programming in the day and evening hours.
We offer registration and financial aid assistance, veterans’ services,
library and learning resources, health services, student life activities
(including ASCOD meetings), a campus bookstore, and many other
referral resources and services. For additional information about the Indio
location, please call our main office at (760) 776-7200.

College of the Desert — Mecca/Thermal

In providing greater access and higher education opportunities for
residents of the eastern valley, general credit courses, basic skills
classes, career and technical education programming, and noncredit
classes are offered at the College of the Desert — Mecca/Thermal
location at 61120 Buchanan Street in Thermal. Please refer to the
current Schedule of Classes for course information and meeting times.

In addition to classes, students also receive student support services
that include full admissions and records support, counseling, assessment
testing, registration assistance, and academic support services from

our Tutoring and Academic Skills Center (TASC), as well as support from
our Disabled Students Programs and Services (DSPS) and financial aid
assistance. For additional information about our course offerings and
hours of services available, please call (760) 396-2010.

West Valley
College of the Desert — Desert Hot Springs

In the Fall 2016 semester, College of the Desert once again expanded

our reach across the Valley and opened our College of the Desert —
Desert Hot Springs location at the Edward L. Wenzlaff Education Center,
11625 West Drive in Desert Hot Springs. Here, students can take general
education and transfer classes, basic skills coursework, career and
technical classes, and Adult Basic Education coursework. For more
information about programs, classes, and schedules, visit the “Catalogs &
Schedules” tab on the College’s homepage.

In addition to taking classes, students also receive support services to
guide them along their journey. Services include admissions and records,
financial aid assistance, matriculation support (online application and
orientation guidance), assistance with referrals/connection to resources
on and off campus, general COD and EDGE information, assessment
testing and counseling services (coming soon), academic support
services, and workshops. For more information, call (760) 674-7813 or
(760) 776-7200.

College of the Desert — Palm Springs Temporary Campus

In the Spring 2018 semester, College of the Desert launched our first

college site in Palm Springs Temporary Campus with further expansion
planned in the coming years. Students will be able to complete general
education coursework as well as career and technical education
programming. For more information about programs, classes, and schedules,
visit the "Catalogs & Schedules" tab on the College's homepage. In addition to
taking classes, students also receive support services to guide them along
their journey. Services include admissions and records, financial aid
assistance, matriculation support (online application and orientation
guidance), assistance with referrals/connection to resources on and off
campus, general COD and EDGE information, assessment testing and
counseling services (coming soon), academic support services, and
workshops. For further information, please call (760) 674-7800.

Other

In addition to our Desert Hot Springs and Palm Springs locations, College of
the Desert also offers a wide variety of evening and noncredit courses at
Palm Springs High School, Desert Hot Springs High School, Rancho Mirage
High School, and Cathedral City High School. Please refer to the current
Schedule of Classes for course information and meeting times. For more
information about our locations, please call (760) 776-7200.
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How do | become a student at COD?

HOW DO | BECOME A
STUDENT AT COD?

Student Success & Support Program

College of the Desert offers a comprehensive Student Success & Support
Program (SSSP) involving the entire campus community. The goals are
to ensure that all students complete their college courses, persist to the
next academic term, and achieve their educational objectives through the
components of the student success process. It is the College’s way of
supporting the student’s right to succeed in college. Student Success is a
partnership/agreement between students and College of the Desert.

College Responsibilities Include

1. Providing an admissions and records process that will enable the
College to collect state-required demographic information that will be
used as a basis for providing students with appropriate services.

2. Providing an assessment process that uses multiple measures to
determine academic readiness in English, reading, and math.

3. Providing an orientation process designed to acquaint students with
college programs and services, facilities and grounds, academic
expectations, and College policies and procedures.

4. Providing counseling and advisement services to assist students in
course selection, development of an Abbreviated Student Education
Plan (SEP) prior to enrolling the first time, and the development of a
Comprehensive SEP. Follow-up advisement and counseling services
will be provided to all students with a particular focus on students
who have not declared an educational goal, are enrolled in basic skills
courses, are on academic or progress probation/disqualification, or
have been identified as high-risk students.

5. Establishing a process to monitor student progress and provide the
necessary assistance toward meeting the student’s goals.

As part of the State of California Title 5 Regulations, all students are
expected to participate in the activities to promote success unless they
are exempt (see Exemptions section on "How do I enroll in courses at
COoD?").

Student Responsibilities Include

1. Participating in assessment, orientation, and counseling/advisement
services and other follow-up services deemed necessary by the
College in order to complete their stated educational goal.

2. Acquiring and reading the College catalog, schedule of classes,
handouts, and other student materials that detail College policies and
procedures.

3. Submitting unofficial transcripts for all high schools and/or colleges
attended to their counselor/advisor if the student would like prior
coursework to be utilized for course placements.

4. Submitting official transcripts to the Admissions & Records Office if
the student is requesting official course credit for prior coursework.
All official transcripts submitted to Admissions & Records Office
become the property of College of the Desert.

5. Stating an educational goal at the time of registration and a specific
informed educational goal after completion of 15 units.

6. Completing a first semester online individual Student Education
Plan (SEP) with the assistance of a counselor or advisor, usually in a
Student Planning Workshop.
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7. Attending all classes and completing all course assignments.

8. Completing courses and maintaining progress toward their stated
goals.

Admission

Individuals who meet any one of the following criteria are eligible to
attend College of the Desert:

+ Have graduated from high school

+ Have passed the CA High School Proficiency Exam or

+ Have passed the GED Examination or

+ 18 years of age or older and can benefit from instruction

Certain two-year programs have special admission requirements.

Non-graduates of High School

For those interested, the Adult Basic Education (ABE) program provides
an alternative way to complete high school graduation requirements. For
more information, contact (760) 776-7318.

Concurrent Enroliment of High
School Students

In accordance with the California Education Code 76000-76002, College
of the Desert will consider students K-12th grades only for concurrent
enrollment as Special Admit Students. The College authorizes the
admission of special admit students, who are highly talented and/

or highly gifted minor students without high school diplomas, who

can benefit from advanced scholastic or career/technical work. The
responsibility to make the determination of the student’s preparation
belongs to the school district in which the student is enrolled. To be
considered for admission as a special part-time or full-time student, the
student must meet the eligibility standards established in Education
Code, Sections 48800 and 76001. Special part- time and full-time
students are given low enrollment priority in accordance with AB 967.

Courses in which high school and other young students are permitted

to enroll will be open to the entire college population, and will be taught
with the rigor appropriate to college-level courses in accordance with the
approved course outline.

Authority to restrict the admission or enrollment of a special part-time

or full-time student in any session based on age, grade-level completion,
current school performance, or assessment and placement procedures
in conformance with matriculation regulations remains the prerogative of
the College. Admission or enrollment is based on demonstration that the
student is capable of profiting from instruction. The Dean of Enrollment
Services has the authority to make the final decision whether a student
can benefit from instruction.

All courses will be taken for college credit. The school of attendance
maintains the right to apply course credit.

The parent or guardian of a pupil not enrolled in a public school retains
the ability to petition directly to the Superintendent/President or designee
for the pupil's special admission on a part- time or full-time basis.

If a request for special part-time or full-time enrollment is denied for a
pupil who has been identified as highly talented and/or highly gifted, the
Board shall provide written findings and reasons for the denial within 60
days. A recommendation regarding the request for admission, and the



denial shall be submitted to the Board at a regularly scheduled meeting
that falls at least 30 days after the request for admission has been
submitted.

High School Students

To be considered for admission as a special part-time or full-time student,
the student must meet the eligibility standards established in Education
Code, section 48800.05. Special part-time and full-time students are given
low enrollment priority in accordance with AB 967. Full-time students are
subject to full tuition and fees. Tuition is waived for part-time students

as well as all fees except parking, if applicable. The application can be
downloaded under the Admissions & Records webpage of the College
website.

The Dean of Enrollment Services will review the materials and will
determine if the student has the abilities and sufficient preparation

to benefit from instruction at the college. The decision of the Dean of
Enrollment Services shall be final. This determination may be done by one
or more of the following options:

+ areview of the materials submitted by the student;

meeting with the student and his/her parent or guardian;

consultation with appropriate college staff;

consideration of the welfare and safety of the student and
others; and/or

consideration of local, state, and/or federal laws.

College of the Desert will admit high school students for enrollment to the
College who are eligible to participate based on the criteria established
below.

The student must be recommended by his/her high school principal or
designee. As part of the approval process, the principal or designee must
verify through consent and signature on the Special Admit Minor Form
that the recommended student can benefit from college instruction. A
pupil who is not enrolled in a public or private school does not need to
provide written acknowledgment from his/her school principal.

A parent/guardian consent and signature on the High School Concurrent
Enrollment Form, verifying parental/guardian approval of student’s
participation, must be submitted in addition to the College application
by the established deadlines. Parents/guardians must also acknowledge
on the High School Concurrent Enrollment Form that the student will be
expected to conform to all College policies.

Concurrent enrollment students are enrolled in a college course. As
such, the instructor works directly with the student. Under the Family
Educational Rights and Privacy Act (FERPA), instructors are not required
to discuss student performance or other student-related issues with
parents/guardians.

College of the Desert will admit high school students who meet the
following conditions:

+ Students wishing to enroll in degree-applicable courses must have
a cumulative high school grade point average of 3.0 or better as
reflected on their most recent official high school transcript.

« For all courses attempted, students must complete the appropriate
College assessment process and meet the stated prerequisite(s) and/
or co-requisite(s) for the desired course.

The following are not allowed:

Concurrent Enrollment of High School Students

+ Physical Education classes

* Beginning music performance or art activity courses
+ Recreation or hobbies

+ Remedial courses

Students who wish to be considered for enrollment in a Career Tech
program (ex: Automotive) who do not meet the grade point average
(3.0) required for Concurrent Enrollment/Special Admit Students may
be granted admission by exception; the student must submit a letter
of recommendation by the COD instructor along with the required
Concurrent Enrollment Application. An assessment test may not

be required if the course selected by the student does not have a
prerequisite.

Limitations on Enrollment

+ A high school student may be permitted to enroll in up
to 11 units (or up to 15 units if the student is enrolled
in a College and Career Access Pathway). The Dean of
Enrollment Services may make exceptions, subject to
consideration and approval.

Students may not enroll in pre-collegiate courses or
physical education activity courses.

Students may not enroll in a College course to alleviate a
high school deficiency.

Students who have previously enrolled and who have
dropped their courses and/or have not made satisfactory
progress will not be allowed to continue in the college
program without approval from the Dean of Enrollment
Services.

Students will not receive priority enrollment status.

Part-time students will have enrollment fees waived.
Summer Enrollment of K-12 Students

To be considered for admission as a special summer session student, the
student must meet the eligibility standards as established in Education
Code Sections 48800 and 76001.

Students will not be admitted unless they have availed themselves
of all opportunities to enroll in equivalent courses at their schools of
attendance.

In addition to the above, minor students wishing to attend summer
session must submit:

+ written and signed parental or guardian consent;

+ written and signed approval of his/her principal that the
student has availed himself/herself of all opportunities
to enroll in an equivalent course at his/her school of
attendance; and

+ demonstration that the student has adequate preparation
in the disciplines to be studied.

All required documents shall be submitted to the Office of Admissions &
Records.

Dual Enrollment at Public High Schools

The College has partnered with Coachella Valley, Desert Sands, and
Palm Springs Unified School Districts to offer Dual Enrollment as well
as College and Career Access Pathways courses. In accordance with
protocols established by the state, admission is restricted to students
from the high school or school district as outlined by each agreement in
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Probationary Transfer Students

place. If you have questions, please contact the counseling center at your
local public high school.

High School Students Admittance into Career Technical Education
Classes

CTE Transitions is defined in the Carl D. Perkins Vocational and Technical
Education Act (Perkins) as a national strategy designed to prepare high
school students for improving their academic knowledge and technical
skills. High school students who fulfill course specific requirements in
Career and Technical Education completer programs can earn college
credits for their secondary coursework through the completion of
articulated courses. The CTE Transitions Model combines at least two
years of secondary and two years of postsecondary education in rigorous
academic standards and technical hands-on learning to form a balanced
and practical program of study or career pathway development in high
school and ROP CTE classes, and/or college classes. This effectively
results in a well-rounded educational experience and the increased
likelihood of high school graduation and college enrollment in pursuit

of post-secondary degrees and/or certificates of completion. CTE
Transitions prepares students to be college and career ready.

Admittance into Performing Arts Classes for Minor Students

All K-12 students who have auditioned and been accepted for a
performing role in a theatre arts or music production must submit the
online COD Application for Admission, the High School Concurrent
Enrollment application, and written permission of the appropriate dean
and faculty member.

Probationary Transfer Students

Applicants whose scholastic achievement at another college represents
less than a “C" average may be admitted for a restricted academic
program. Satisfactory performance in this work may allow admission to
subsequent semesters. Admission on probation is a privilege granted, not
aright of the applicant.

Nursing Program Supplemental
Application

Because of departmental requirements and enrollment limitations

for Nursing, this department established screening procedures and a
supplemental application for their candidates. Students accepted in the
Nursing Program must follow the requirements as set forth by the State
Board of Nursing. Policies and Procedures are in the Nursing Handbook.
Information regarding this application is available on the School of Health
Sciences & Education webpage.

International Applicants with F-1
Visas

College of the Desert welcomes applications from international

students and offers a full-service International Student Program to
support students throughout their studies. In order to be considered for
admission, international students must complete the online International
Student Application form. (International students cannot apply through
CCCApply.) In addition to the application, applicants must submit proof
of adequate funding for studies at COD and verification of high school/
secondary school graduation. Applicants must also submit a minimum
TOEFL score of 400 (paper-based test) or 40 (internet-based test). For
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more information, visit the International Education webpage or send
an email.

All international students must purchase the COD international health
insurance plan. International students are also required to enroll for a
minimum of 12 units each semester to maintain their F-1 visa status.
Students in this status must pay foreign student tuition and capital
outlay fees.

Intensive English Academy

Students wishing to study at the Intensive English Academy (IEA) may
also apply using the online International Student Application form.
Students applying for the IEA do not need to submit a TOEFL score.
Students can choose from 8-week and 16-week programs at the IEA.

The IEA is offered on a full-time basis and offers various entry dates
throughout the year. International students in the IEA will benefit from 30
hours per week of English instruction in both the classroom and language
lab. Students in the IEA must purchase COD'’s international student health
insurance plan.

For more information and to obtain an application, please visit
the International Education webpage or send an email.




HOW DO | ENROLL IN
COURSES AT COD?

Enroliment Steps

There are six important steps a student should take before beginning
coursework at College of the Desert:

. Admission Application

. Financial Aid Application
. Orientation

. Assessment

. Counseling/Advising

A g~ WN =

. Registration

The College requires all NEW students to participate in these steps.

1. Admission Application

Complete the COD Admission Application and submit all necessary
transcripts to the Admissions & Records Office.

+ The COD Admission Application is available online and must be
completed by all new students intending to enroll at College of the
Desert.

Continuously enrolled students are not required to reapply. However,
two semesters break in enrollment requires a new application.

After completing the application, the Admissions & Records Office
will email all new students (to the email provided in the admission
application) information regarding next steps as outlined on College
of the Desert's Getting Started webpage. Students must wait two
business days to log into their MyCOD Student Portal where they will
receive their College of the Desert Student Identification Number that
is sent to the MyCOD email account when the student first applies for
admission to the College.

2. Financial Aid Application (optional)

Students in need of financial assistance to help afford college should
apply for financial aid.

« Complete the Free Application for Federal Student Aid (FAFSA) or a
California Dream Act Application (CADA) (for students who do not
qualify for FAFSA and have AB540 status).

+ See the Financial Aid section on "What Programs & Services are
available for students?” (p. 36)for more information about
available financial aid resources and visit the Financial Aid Office
webpage.

3. Orientation

Orientation services are required for all first-time college students and are
available to all students entering COD.

+ Students will receive academic planning assistance; information
about college facilities, resources, and policies; and a review of
student rights and responsibilities.

 An online orientation is available through WebAdvisor on the MyCOD
portal. Instructions for accessing the online orientation are located on
the College of the Desert's "Getting Started” webpage.

How do I enroll in courses at COD?

+ In-person orientation may be available prior to registration periods.
Contact the Counseling Center by phone at (760) 773-2521 or visit the
Counseling webpage for more information.

4. Assessment

All new, first-time students are required to complete basic skills
assessments in English, reading, and mathematics. Additionally, any
assessments taken five or more years ago are no longer valid for
prerequisite purposes.

+ The College utilizes the College Board’s Accuplacer exam to assess
the basic skills of entering students. COD counselors will use the
score results, along with a set of multiple measures, to help guide the
students to appropriate courses and to assist the student to develop
a Student Education Plan (SEP).

+ Students are strongly encouraged to refresh their skills in English,
reading, and mathematics prior to taking the assessment test. Please
contact the Counseling Center or Assessment Center to obtain
information about available study guides and web resources.

Visit the assessment webpage to schedule an appointment online.
For directions and additional information, please call (760) 776-7413.

5. Counseling/Advising
Student Education Plans (SEPs)

Upon admission to the College all students are required to declare an
educational goal. A specific educational goal, along with a Student
Education Plan (SEP), is required of all students once they have
completed 15 degree applicable units or attended three consecutive
semesters.

An SEP is a planning tool that students complete online via WebAdvisor
Student Planning. The Counseling Center offers many opportunities

for students to create an SEP including workshops, open labs and
individual appointments. The SEP is based on a student's future
academic and career goals. It outlines a semester by semester plan of
suggested courses to take based on major and transfer plans, taking into
consideration the sequence of courses.

Priority Registration will be given to students who work with a counselor
to develop a Student Education Plan (SEP), succeed in their classes, and
stay on track.

Abbreviated SEP - one to two terms in length designed to meet students’
immediate needs that must be created before registering for first term
classes.

Comprehensive SEP - a more detailed SEP that outlines completion to
students’ education objectives. A comprehensive SEP takes into account
students’ interests, skills, career and educational goals, major, potential
transfer institutions, and the steps needed to take on an educational path
to complete the educational goal. The comprehensive SEP includes the
student's educational goal and course of study requirements, such as
the requirements for the major, transfer, certificate, program, applicable
course prerequisites or corequisites, the need for basic skills, assessment
for placement results, and the need for referral to other support and
instructional services. The comprehensive SEP is tailored to meet each
student's individual needs and interests and can be created before or
after registering for classes.

The Comprehensive SEP is a participation requirement for the following
programs:

+ EOPS
+ DSPS
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Open Enrollment Policy

+ CalWORKs
* Veterans

+ Athletics

* Reentry

If a student is transferring to College of the Desert from another college
or university, prior to scheduling an appointment for an SEP, he or she
must:

+ Send official transcripts from ALL colleges and universities previously
attended to the Admissions & Records Office.

+ Verify with the Admissions & Records Office that transcripts have
been received.

Counseling faculty are available in the Counseling Center. Counselors
will assist students with academic, personal, and career goal setting and
provide information about available campus resources to help students
achieve their goals. A primary role of a counselor is to assist students in
developing a Student Education Plan (SEP).

Faculty Advisors are available in every academic department. Advisors
can provide valuable information about department majors, career
pathways, and will work collaboratively with counselors to advise
students with regard to the student’s educational and career goals. A
list of advisors and their contact information is listed in the Schedule of
Classes each semester.

Exemptions

Some students may be exempt from the assessment, orientation, and/
or the counseling/advising components if they meet certain criteria
(Title 5, section 55532). However, students will not be exempt from the
admissions and follow-up components. Information about exemption
eligibility is available on the Counseling Center webpage.

Students wishing to obtain an exemption in any of the three areas
mentioned should submit an Exemption Request, along with supporting
documentation, to the Counseling Center. If approved, the Counseling
Center staff will clear the student to register for classes. This does not
exempt students from meeting prerequisite requirements. For more
information, contact the Counseling Center at (760) 773-2520.

6. Registration

Priority Registration

College of the Desert is committed to the philosophy that all students
should have fair and equitable access to courses and programs

within the resources and in accordance with State Education Code,
Title 5 provisions and guidelines adopted by the Board of Governors.
Furthermore, the College believes that students should be able to
progress toward their stated educational objectives in a timely manner.

The primary mission of the College is to provide transfer and vocational
courses and programs. Therefore, priority is extended to students who
have demonstrated satisfactory academic progress toward their declared
educational objectives.

Open Enrollment Policy

Unless specifically exempted by statute, every course, course section,

or class which is to be reported for state apportionment, is open for
enrollment, and participation by any person who has been admitted to the
College and who meets the student success requirements.
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Enrollment Procedures

Each student is responsible for his or her registration of classes and for
attending classes. Furthermore, each student is responsible for following
the rules and regulations in this catalog. The College is not liable if the
student fails to read and understand the rules.

WebAdvisor is the secure online self-service access used by College of
the Desert students. Students may access WebAdvisor via the MyCOD
Student Portal to add and drop classes, pay fees, print class schedules
and unofficial transcripts, and view their registration priorities and any
restrictions on their accounts, as well as print unofficial degree/certificate
evaluations and create a Student Educational Plan (SEP) based on their
educational goals.

Schedule of Classes

The Schedule of Classes is the official list of courses offered each
semester. The College reserves the right to make additions or deletions to
the list of course offerings during the year or to cancel those classes in
which enrollment is insufficient or qualified instructors are unavailable.

Every class offered, unless otherwise stated in the official catalog and
schedule of classes, is fully open to enrollment and participation by any
person who meets the academic prerequisites and/or corequisites of
such class (subject to maximum enrollments) and who is otherwise
eligible for admission to, and enrollment in, the College. Go to Catalogs &
Schedules for the online schedule.

Adding & Dropping Courses

Students have the ability to adjust their class schedule as needed via
WebAdvisor provided that they adhere to all registration deadlines as
published each term in the Schedule of Classes. A change of a student’s
class schedule can include the following: dropping a class, adding a
class, adding or reducing units to a class for which the student is already
registered, or changing sections of the same course.

Auditing a Class

In accordance with Education Code, section 76370 and COD Board Policy
4070, auditing is permitted.

No student will be allowed to register to audit a full term course prior
to the last day to add full term classes.

Priority in class enrollment shall be given to students enrolling for
credit towards a certificate or degree.

Permission to audit a course is granted with the signed permission
of the instructor and the appropriate instructional dean on an Audit
Course Form. The form is available at the Counseling Center and at
the Admissions & Records Office, or online.

A completed Audit Course Form with required signatures must be
submitted to Admissions & Records Office within 5 business days
following the last day to add full term courses.

Concurrently enrolled high school students are not eligible to audit
courses.

A fee of §15 per unit will be charged to audit a course. Payment is
required prior to enrolling for audit.

Students enrolled in classes to receive credit for ten (10) or more
semester credit units shall not be charged a fee to audit three (3) or
fewer units per semester.

The California College Promise Grant (formerly known as BOG
Fee Waiver) may not be applied to fees for courses being audited.
The California College Promise Grant can only be applied towards
courses being completed for credit only.



+ Students may not audit any course more than three (3) times.

+ Students enrolled as auditors shall not be permitted to change their
enrollment in the course to receive credit.

+ Some labs may not be available to students who audit.

Withdrawals & Grade Responsibility

Students are expected to plan their schedule carefully with the aid and
approval of an advisor and endeavor to maintain that schedule through
the semester. Students should attend all classes in which they originally
enrolled and are responsible to drop courses they have stopped attending
via WebAdvisor.

A"W" grade is a part of a student’s permanent record and cannot be
removed unless they are in accordance with state regulations, Title 5,
sections 55024 and 58508. The state provides for alleviation of a "W"
grade if the basis is due to an extraordinary circumstance or an allowable
exclusion. The state defines:

Allowable Exclusions i.e., Military Withdrawal (called to duty).

Extraordinary Conditions - College and/or classes inaccessible due to
natural disaster; student responding to certain events (flood, fire); or
student had to evacuate home as a result of natural disaster events.

Students are held accountable for every course for which they have
registered and are responsible for their own class schedule and any
changes made via WebAdvisor. Although faculty may drop students for
non-participation/non-attendance, students should not expect the faculty
to drop them for non-participation/non-attendance. If a student fails to
drop or withdraw from a course by the established deadlines, the student
may receive an “FW" grade for that course. To assure transactions are
correct, College of the Desert recommends that students print out a class
schedule after completing registration and/or after adding or dropping a
course.

The designated student grade responsibility date shall occur at the 75
percent point of a semester or session. Students who do not withdraw by
the deadline indicated in the class schedule will receive a grade of A, B,
C, D, F, FW, P or NP. All grades become a part of the student’s permanent
record.

Conditions for Petition to Withdraw

Extenuating circumstance petitions to withdraw from a class after the
grade responsibility date must be presented within two years from the
time the grade was assigned.

Effective Fall 2009, only students who have received a "FW" grade are
eligible to petition for a withdrawal (W). Students who have verifiable

extenuating circumstances may petition for an exception to withdraw
from a class once the grade is recorded. The student may petition for
authorization to receive a withdrawal (W) in the following manner:

+ A formal petition must be submitted through the MyCOD Portal
by the student.

Proof of the extenuating circumstances being cited as reasons
for withdrawal, or unsuccessful course completion, must be
submitted.

The instructor of each course in question must be consulted.
In the event the instructor of record cannot be contacted, or
is unavailable, the appropriate Instructional Dean will act on
his or her behalf. College of the Desert defines extenuating
circumstances as serious and compelling reasons, which are
limited to the following:

Limitations on Enrollment

+ lliness, hospitalization, or medical reasons

+ Employment

* Relocation

+ lliness or death of a family member or loved one
* Incarceration

Limitations on Enroliment

Limitations on enrollment are restrictions imposed due to the nature

of the course such as prerequisites, corequisites, intercollegiate
competition, honors, public performance or restrictions imposed in the
number of students who may enroll in a course subject to "first come, first
serve” or due to health and safety considerations, facilities limitations,
faculty workload, the availability of qualified instructors, funding
limitations, the constraints of regional planning, legal requirements
imposed by statutes, regulations, or contracts, or other such limitations
as designated by the District. Students on probation or who are subject
to dismissal may also experience a limitation as to the number of units in
which they are allowed to enroll until they have removed themselves from
probation or dismissal status.

Prerequisites, Corequisites, &
Advisories

Complete course prerequisites, corequisites, and advisories are listed
in this catalog and on WebAdvisor. These requirements are intended to
ensure students a reasonable chance of success. Questions regarding
course eligibility should be discussed with the faculty advisor.

Prerequisite is a course or courses, skills, or a body of knowledge that
students should possess prior to enrolling in a course or program.
Prerequisites indicate the College of the Desert course which must be
taken prior to enrollment in a given course. Prerequisite requirements
must be met before enroliment is permitted. Prerequisite courses must
be completed with a grade of "C" or better.

Corequisite is a course or courses students are required to take
simultaneously in order to enroll in another course. Corequisite
represents a set of skills or a body of knowledge students must acquire
through concurrent and continued enrollment in another course or
courses in order to receive a "C" or better in the course requiring the
corequisite.

Advisory is a condition of enroliment that students are advised, but not
required, to meet before or concurrently with enrollment in a course or
educational program. An Advisory suggests skills, experiences, or a body
of knowledge with which students would achieve a greater depth or
breadth of knowledge or skill development, but without which students
are likely to receive a satisfactory grade.

The District has established procedures by which any student who does
not meet a prerequisite or corequisite or who is not permitted to enroll
due to a limitation on enrollment, but who provides satisfactory evidence,
may seek entry into the class according to a challenge process.

Any prerequisite or corequisite may be challenged by a student on one or
more of the following grounds:

1. The prerequisite or corequisite has not been established according to
the District's process of establishing prerequisites and corequisites;

2. The prerequisite or corequisite violates Title 5, section 55003
(Policies for Prerequisites);
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Basic Skills Course Limitation

3. The prerequisite or corequisite is either unlawfully discriminatory or is
being applied in an unlawfully discriminatory manner;

4. The student has the knowledge or ability to succeed in the course or
program despite not meeting the stated prerequisite or corequisite;

5. The student will be subject to undue delay in attaining the goal stated
in the Student Education Plan (SEP) because the prerequisite or
corequisite course has not been made reasonably available.

The determination of whether a student meets a prerequisite or
corequisite shall be made prior to the student's enrollment in the course.

Students who are seeking to challenge a course prerequisite or
corequisite are encouraged to consult with a counselor in the Counseling
Center to receive guidance on how to complete the process and on the
validity of a challenge prior to it being submitted.

Basic Skills Course Limitation

Basic skills or pre-collegiate courses are designed to prepare students
for college-level work. Students may be required to enroll in certain basic
skills courses if the assessment process indicates they will benefit by
this special preparation for college-level courses. A total of 30 units

are allowed. Any student who completes a total of 30 units in any
combination will be notified and referred to a counselor for educational
planning or exceptions to the limits. Basic skills courses may not be
used to satisfy general education requirements for an associate degree.
Exceptions to the basic skills limitations are: students enrolled in one or
more courses of ESL, or students identified by the District as having a
learning disability as defined in Title 5, section 56036.

Students who are financial aid recipients are reminded that only 30 units
of remedial course work are excluded from the established unit limit for
financial aid eligibility. Please check the Financial Aid Office webpage for
further details on courses excluded from remediation.

Courses Related in Content

Many Art, Kinesiology, and Performing Arts courses have enrollment
limitations. Active participatory courses that share a similar educational
objective are grouped together as a “family” of courses related in content.
Students are allowed four enrollments within each “family”, but each
course in the “family” is limited to one enrollment unless it has been
designated as repeatable, per Title 5, Section 55040 (c), California Code of
Regulations:

"The policies and procedures adopted by the governing board of each
community college district pursuant to subdivision (a) may not permit
student enrollment in active participatory courses, as defined in section
55000, in physical education/kinesiology, visual arts, or performing arts
that are related in content, more than four times for semester courses
This limitation applies even if a student receives a substandard grade or
“W" during one or more of the enrollments in such a course or petitions
for repetition due to extenuating circumstances as provided in Title 5,
section 55045.

Maximum Unit Load

An average class load for fall and spring semesters is considered to be
12-17 units. Students working full time are encouraged to carry a reduced
load. Students with advanced standing, and having a “C" average (2.0
grade point average) or better, are permitted to enroll in a maximum of

19 units. During the summer term an average class load is two classes;
however, students may be limited to a total of 7 units. During the winter
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term, an average class load is one class; however, students may be
limited to a total of 7 units.

Students who wish to obtain a variance from the above unit limitations
should meet with a counselor in the Counseling Center to discuss their
need for an overload and for assistance in completing a Request to
Add Class form. Upon completion of the form, students should set up a
meeting with the Dean of Counseling or designee to discuss their prior
academic performance and their reasons for requesting a unit overload.
The Dean or designee will provide final approval for a unit overload if
deemed appropriate.

Multiple Enroliments

College of the Desert does not permit a student to enroll in two or more
sections of the same credit course during the same term unless the two
sections are short term courses that do not overlap within the same term
(Title 5, section 55007.a).

Overlapping Enroliments - Time
Conflicts

College of the Desert does not permit a student to enroll in two or more
courses where the meeting times for the courses overlap (Title 5, section
55007.b).

Students with Minimum Unit
Requirements

Category Minimum Units
Athletes 12
ASCOD Officers 5
CARE Students 12
EOPS students 12
Full-time Financial Aid Recipients 12
3/4 Time Financial Aid Recipients 9
Half-time Financial Aid Recipients 6
International Students 12
TRIO ACES Students 12

Veterans' Benefits Recipients Varies by Program

Each program may have additional eligibility requirements. Please
contact the program for additional information.

Classification of Students

Freshman: A student who has completed fewer than 30 units of college
credit.

Sophomore: A student who has completed 30 or more units of college
credit.

Post-Graduate: A student who has been awarded a degree and has
enrolled for further study.

Full Time: A student enrolled for 12 or more units during the Fall and
Spring semesters. A student enrolled for 6 or more units during the
Summer and Winter terms.

Part Time: A student enrolled for fewer than 12 units during the Fall and
Spring semesters. A student enrolled for fewer than 6 units during the
Summer and Winter terms.



Residency Requirements
Residency Rules

This section of the catalog provides a general summary of the principal
rules on residency and their exceptions. For the detailed rules used by
the Admissions & Records Office for residency determination, reference
should be made to regulations of the Board of Governors of the California
Community Colleges in Sub-Chapter 1 (commencing with Section 54000)
of Division 6 of Chapter V of Title 5 of the California Administrative Code,
and the regulations and guidelines available at the Admissions and
Records Office. These regulations are subject to change without notice
by the State Legislature.

Resident/Non-Resident Fees

Each person applying for admission to a California community college is,
for purposes of admission and/or tuition fees, classified as a “California
resident” or as a “non-resident” according to the Admission Application
completed by the potential student. Students classified as California
residents will be subject to pay the stated California resident enroliment
fees in effect at the time of admission as stated in the corresponding
Schedule of Classes. Students classified as non-residents will be subject
to pay non-resident tuition in addition to the stated California resident
enrollment fees in effect at the time.

A “California resident” is a person who has resided within California for at
least one year and one day prior to the first day of the term of enrollment
and can provide documentation of his or her intent to make California
their permanent residence.

A “non-resident” student is one who does not have residence in the
state for more than one year prior to the residence determination date
and cannot provide documentation of intent to make California their
permanent residence.

Reclassification

Applicants classified as non-residents will receive notice of their status to
the email address provided on the Admission Application.

Students who have been classified as non-residents are not automatically
reclassified as residents. It is the responsibility of the student to request
reclassification to residency status.

A Residency Questionnaire along with the required documentation must
be submitted to the Admissions & Records Office before the start of the
term (not the start date of the course) and by the deadline published in
the Schedule of Classes to be considered for a residency adjustment.
Residency Questionnaires submitted after the start of the term will be
considered for the next term.

The Residency Questionnaire must be accompanied by documentation
verifying the student’s intent to become a California resident, evidence

of physical presence in California, and/or evidence of financial
independence. Title 5, sections 54002-54028 and Education Code, section
68040 clearly state that the burden of proof to clearly demonstrate

both physical presence in California and intent to establish California
residence lies with the student. Failure to provide requested residency
information will result in a determination of non-resident.

The Residency Questionnaire Form with complete instructions is
available online; log into the MyCOD Student Portal, and under the
WebAdvisor button, click on A&R forms. Questions regarding residency
should be directed to the Admissions & Records Office at (760) 773-2516.

Residency Requirements

If you do not have the required documentation the State requires for
residency determination by the College, you will need to pay the out-of-
state fees due or drop your classes before the term begins so you are
not responsible to pay the fees; failure to drop classes before the term
begins will result in you paying the non-resident fees. This is a State
audited item and fees cannot be changed. NOTE: If you are applying
and enrolling during the first week of the term, you are responsible for
fees due regardless of residency; it is too late to request or submit a
Residency Questionnaire for the term in which you are applying.

Applicants who are not U.S. citizens must provide proof of immigration
status.

Applicants who are U.S. citizens but have resided in California for less
than two years, much provide proof of:

+ Intent of become a California resident
+ Physical presence in California
+ Financial independence

A student seeking reclassification as a resident, who was classified a
non-resident in the preceding term, shall be determined to be financially
independent or dependent.

A student who has established financial independence may be classified
as a resident if the student has demonstrated clearly physical presence
and intent to be a California resident for one year prior to the residence
determination date.

In determining whether the student has objectively manifested intent to
establish California residence, financial independence shall weigh in favor
of finding California residence, and financial dependence shall weigh
against finding California residence.

Financial dependence in the current or preceding calendar year shall
weigh more heavily against finding California residence than shall
financial dependence in earlier calendar years. Financial dependence in
the current or preceding calendar year shall be overcome only if (1) the
parent on whom the student is dependent is a California resident, or (2)
there is no evidence of continuing residence in another state.

Establishing Residence

A person capable of establishing residence in California must couple
his or her physical presence in California with objective evidence that
the physical presence is with the intent of making California his or her
permanent home. The burden is on the student to demonstrate clearly
both physical presence in California and intent to establish California
residence. The following explanations will assist in determining physical
presence and intent.

Physical Presence

A. A person capable of establishing residence in California must
be physically present in California for one year prior to the residence
determination date to be classified as a resident student.

B. Atemporary absence for business, education, or pleasure will not
result in loss of California residence if, during the absence, the person
always intended to return to California and did nothing inconsistent with
that intent.

C. Physical presence within the state solely for educational purpose
does not constitute establishing California residence regardless of the
length of that presence.

College of the Desert 2018-19 Catalog 23



Fees

Intent
A. Intent to make California home for other than a temporary purpose
may be manifested in many ways. No one factor is controlling.

B. A student who is 19 years of age or over and who has maintained a
home in California continuously for the last two years shall be presumed
to have the intent to make California home for other than a temporary
purpose unless the student has evidenced a contrary intent by having
engaged in any of the activities listed in subsection (f) of this section.

C. Astudent who is under 19 years of age shall be presumed to have the
intent to make California home for other than a temporary purpose if both
the student has evidenced a contrary intent by having engaged in any of
the activities listed in subsection (f) of this section.

D. A student who does not meet the requirements of subsection (b) or
subsection (c) of this section shall be required to provide evidence of
intent to make California home for other than a temporary purpose as
specified in subsection (e) of this section.

E. The following factors are considered in determining California
residency (a minimum of 3 must be provided):

1. Ownership of residential property or continuous occupancy of rented
or leased property in California;

. Registering to vote and voting in California;

. Licensing from California for professional practice;

. Presence of spouse, children, or other close relatives in the state;
. Showing California as home address on federal income tax form;
. Payment of California state income tax as a resident;

. Possessing California motor vehicle license plates;

. Possessing a California driver’s license;
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. Maintaining a permanent military address or home of record in
California while in the armed forces;

—_
o

. Establishing and maintaining an active California bank account; and/
or

11. Being the petitioner for a divorce in California.

F. Conduct inconsistent with a claim of California residence includes,
but not limited to:

1. Maintaining voter registration and voting in another state;

2. Being the petitioner for a divorce in another state;

3. Attending an out-of-state institution as a resident of that state; or
4. Declaring non-residence for state income tax purposes.

Exceptions to Residency Rule

Exceptions to the residency determination as set forth above will be
applied to certain factual situations. If the student would otherwise be
classified a non-resident, but fits within one of the following exceptions,
he or she will be granted resident classification until he or she obtains
such classification.

Examples of some exceptions are:

« A minor whose parents moved from California prior to the residency
determination date will retain resident classification if he or she
remains in California and continues full-time attendance at College of
the Desert.

+ A student who is a minor and who has been self-supporting and
in California for one year preceding the day before the term will be
granted resident classification.
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+ A child or spouse of a member of the armed forces stationed in
California will be granted resident classification. A student who is a
member of the armed forces not assigned to California for purposes
of education will be entitled to resident classification.

Adult aliens lawfully admitted for permanent residence and present
for one year will be given resident classification. Minor aliens may use
their parent’s durational presence to satisfy the one-year requirement.

A student holding a valid credential authorizing service in a public
school and employed in a certificated position by a community
college district will be given resident classification.

Certain refugees may claim exception from non-resident tuition
with documentation from the Department of Homeland Security
evidencing that the student is a refugee and establishing that he or
she has been a California resident for one year.

A student who is a full-time employee of a California school enrolling
in courses necessary for credential qualifications will be given
resident classification.

California Non-Resident Tuition Exemption (AB 540)

Any student, other than a non-immigrant alien, who meets all of the
following requirements, shall be exempt from paying non-resident tuition.

+ The student must have attended a high school (public or private) in
California for three or more years. Students that graduate early from
high school may use years in middle school to meet the three years of
attendance requirement.

The student must have graduated from a California high school or
attained the equivalent prior to the start of the term (for example,
passing the GED, California High School Proficiency exam, or
California High School Exit Exam).

An alien student who is without lawful immigration status must

file an affidavit with the College stating that he or she has filed an
application to legalize his or her immigration status, or will file an
application as soon as he or she is eligible to do so. Students who
are eligible for the AB 540 exemption must complete and submit
the California Non-resident Tuition Exemption Request along with
the appropriate evidence of high school completion. Please visit the
Admissions & Records Office webpage for the AB 540 Exemption
Request.

Please Note

+ Students, who hold non-immigrant visas [for example, Tourist (B-1,
B-2), Foreign Student (F-1), NAFTA (TN & TD), and Exchange Student
(J), ECT] are not eligible for this exemption. B1 & B2 (tourist visa)
students are not allowed to attend College of the Desert.

+ Students who enroll into classes pending notification of approval for
the qualifying semester are responsible for the quoted tuition.

+ Students who are approved based on the submitted documents
will receive a refund on the non-resident tuition they have paid. The
burden of residency proof rests with the applicant.

Fees

All fees must be paid within the time frame allotted to avoid a drop for
non-payment. Please refer to the College website for current fees.

1. Enrollment Fees for Resident Students: Fees are listed on the College
website for each semester or intersession.

2. Tuition Fee for Out-of-State Residents (Non-Residents): A tuition
fee, based on that of a contiguous district, as permitted by Education
Code, section 76140, is charged to all students who have not been
legal residents of California for one full year. See College website for



10.

11.

the current fee. Questions relating to the establishment of California
residency should be directed to the Admissions & Records Office.
Exemption of Non-Resident Fees: Under California law, waivers of the
non-resident portion of tuition and enroliment fees may be granted to
the following:

a. Members of the military who are on active duty assigned to
California, their spouses, and their dependent children.

b. Students who have attended high school in California for three
years or more, and will have earned a diploma or the equivalent
before classes begin. This includes undocumented aliens and
all others who meet the criteria even if they have established
residency in another state subsequent to graduation from a
California high school.

Documentation is required for both categories. Please contact the
Admissions & Records Office for specific information

. Tuition Fee for Foreign Students: Foreign students will be charged the

same fee as Out-of-State Residents, which includes in-state California
fees, computed as stated in section 2 above. See College website for
the current fee.

. Capital Outlay Fee: In addition to the non-resident fee computed as

specified above, foreign and non-resident students will be charged an
amount not to exceed the amount that was expended by the District
for capital outlay in the preceding year, divided by the total full-time
equivalent students. See the Schedule of Classes for the current fee.

. Credit by Examination Fee: A non-refundable application fee, equal

to the State mandated enrollment fee, is charged for Credit by
Examination. Please check the Admissions & Records Office webpage
for current fees.

. Duplicate Diploma/Certificate Fee: A fee is charged for a duplicate

diploma/certificate. Please check the Admissions & Records Office
webpage for current fees.

. Enrollment Verification Fee: Students requesting enrollment

verification pay a nominal fee. Enrollment verifications are obtained
by completing an online request form. Enrollment verifications
requested for the purpose of student loan deferment are fee exempt.
Additional information is available on the Admissions & Records
Office webpage.

. Health Fee: Assembly Bill No. 2236, passed by the California State

Legislature, and under authority of Education Code, section 76355
authorizes College of the Desert to charge a Health Fee for the
operation of a Student Health Center. Exempted students include:
a. All active duty military personnel attending classes on a military
base and their dependents.

b. Apprentice students.

c. All students who depend exclusively on prayer for healing in
accordance with a bonafide religious sect.

. Health Occupations Programs: College policy requires each student

enrolled in Health Occupations programs which require patient
contact for the development of specific skills to secure insurance
coverage against liability for malpractice.

Instructional Materials Fee: Students may be required to provide
required instructional and other materials for a credit or noncredit
course, provided such materials are of continuing value to the student
outside the classroom and provided that such materials are not solely
or exclusively available from the District.

International Student Insurance: All international students enrolled

at COD or in the Intensive English Academy must either purchase the
COD international student health insurance plan or provide proof that
they have purchased another health insurance plan that is accepted
at medical facilities in the United States and is valid for the entire

Fees

duration of their stay in the country. Information regarding benefits
and costs of the COD international student health insurance plan are
available in the International Education Program Office.

12. International Student Processing Fee: The College shall charge a
student who is both a citizen and a resident of a foreign country a
fee to process his or her application for admission. This processing
fee and regulations for determining economic hardship may be
established by the Superintendent/President. The fee shall not
exceed the lesser of (1) the actual cost of processing an application
and other documentation required by the U.S. government; or (2) one
hundred dollars ($100), which shall be deducted from the tuition fee
at the time of enrollment.

13. Parking Fee: A fee is charged to students for parking permits. A valid
permit must be displayed to park on campus. There is a charge for
replacement of parking permits. Citations are assessed for violation
of parking regulations.

14. Refund Processing Fee: A fee is charged for the processing of a
refund. Please check the Bursar's Office webpage for additional
information.

15. Student Center Fee: Approved by student vote in accordance with
Education Code, section 79121, for the purpose of refinancing,
constructing, enlarging, remodeling, refurbishing, and operating a
student center.

16. Student Representation Fee: Approved by student vote, this fee
is to support student government representatives who may be
stating their positions and viewpoints before city, county, and district
government, and before offices and agencies of the state and federal
government. Students may refuse to pay, for religious, political,
financial, or moral reasons, in writing to the Admissions & Records
Office at the time of initial payment of fees.

17. Transcript Fee: An official transcript of a student’s record is obtained
by completing the Transcript Request online. Sealed transcripts
sent directly from the College to the destination requested by the
student are considered official unless unsealed. There is no charge
for the first two official transcripts provided a student orders the
transcripts through the Admissions & Records Office (allow minimum
of 21 working days). Additionally, a student may receive an official
transcript same day by paying a $25.00 fee at the Bursar’s Office and
then taking the receipt to the Admissions & Records Office.

Please Note
All fees are subject to change according to changes in the California
Educational Code and the State Legislature.

All information relative to enrollment fees and health fees is subject
to change as mandated by the California Community College Board of
Governors and California law.

Accident Insurance

The Health Fee entitles students to accident insurance. This policy
covers accidents on campus or campus-related activities only. Athletes
engaged in interscholastic sports have separate coverage.

Medical Insurance

Students may voluntarily purchase supplementary health insurance to
cover sickness and hospitalization at minimum cost. This insurance is
required for all foreign students each semester.
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Financial Aid Recipients

Students in need of financial assistance to help afford college should
apply for financial aid.

+ Complete the Free Application for Federal Student Aid (FAFSA) or a
California Dream Act Application (CADA) (for students who do not
qualify for FAFSA and have AB540 status).

+ See the Financial Aid section on "What Programs & Services are
available for students?" (p. 36)for more information about
available financial aid resources and visit the Financial Aid Office
webpage.

Payment Plan

College of the Desert offers a payment plan option to pay enrollment fees.

The optional payment plan is offered for a $20 processing fee. For more
information on the payment plan, please go to the Bursar's Office.

To establish a repayment plan for prior semesters' account balances, the
following fees apply:

+ §25 for 3 to 6 payments
+ $45 for 9 to 12 payments
+ $2 fee for single payment to pay off account balance

Students' repayment plans must be paid in full in order to register for
classes or access official transcripts.

Refund Policy

Students receive an automatic refund if the College cancels a class or
if the student finds it necessary to drop a class or classes within the
deadline to be eligible for a refund. Refunds are issued beginning the
sixth week of the semester and are either mailed to the student's address
on file with Admissions & Records Office or returned as a credit to the
credit card from which fees were originally paid. There will be a $10
processing fee deducted from the refund when the student initiates a
reduction of program. Students may request a refund prior to that time
by completing a refund request form available in the Bursar's Office.
Refunds of less than $10 will not be processed automatically and must
be requested in person from the Bursar’s Office.

Limitations on Refunds

Enrollment, Student Center, and Student Representation Fees are
refundable if class is dropped on or before the "last day to drop and be
eligible to receive a refund.” See Schedule of Classes for deadline dates.
Contact the Admissions & Records Office for deadlines attached to short-
term classes.

The student health fee is refundable if classes are dropped on or before
the "last day to drop and be eligible to receive a refund” if the student
completely withdraws from school. It is not refundable for a reduction of
program.

Non-resident and foreign student tuition fees are refundable for a
reduction of program or a complete withdrawal. See Schedule of Classes
for deadlines to drop and be eligible to receive a refund.

Enrollment, Student Center, and Student Representation Fees are
refundable if class is dropped on or before the "last day to drop and be
eligible to receive a refund.” See Schedule of Classes for deadline dates.
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Contact the Admissions & Records Office for deadlines attached to short-
term classes.

The student health fee is refundable if classes are dropped on or before
the "last day to drop and be eligible to receive a refund” if the student
completely withdraws from school. It is not refundable for a reduction of
program.

Non-resident and foreign student tuition fees are refundable for a
reduction of program or a complete withdrawal. See Schedule of Classes
for deadlines to drop and be eligible to receive a refund.

Parking Fee Refunds

The parking fee is refundable if classes are dropped on or before the "last
day to drop and be eligible to receive a refund, if the student completely
withdraws from school. The parking sticker must be returned to the
Bursar's Office to receive a refund.

Returned Checks

A service charge of twenty-five dollars ($25.00) will be assessed for

any check returned to College of the Desert by a bank. Students who

have a returned check will be notified by the Bursar's Office. A hold will

be placed on the students’ records preventing any registration activity
(including registration for subsequent terms), having transcripts sent, and
verification of enrollment or other transactions. The hold will remain until
the financial obligation is met.

A service charge of twenty-five dollars ($25.00) will be assessed for

any check returned to College of the Desert by a bank. Students who

have a returned check will be notified by the Bursar's Office. A hold will

be placed on the students’ records preventing any registration activity
(including registration for subsequent terms), having transcripts sent, and
verification of enrollment or other transactions. The hold will remain until
the financial obligation is met.

College Bookstore

A service charge of twenty-five dollars ($25.00) will be assessed for any
check returned to the College Bookstore by a bank. Students who have

a returned check will be notified by FedChex, a recovery service working
on behalf of the Bookstore. A hold will be placed on the students’ records
preventing any registration activity (including registration for subsequent
terms), having transcripts sent, and verification of enrollment or other
transactions. The hold will remain until the financial obligation is met.



Can | earn college credit without taking classes at COD?

CAN | EARN COLLEGE CREDIT WITHOUT TAKING CLASSES AT
COD?

Credit by Examination

In accordance with Title 5, section 55050, College of the Desert allows for the granting of units through credit by examination for a course. Credit by
Exam is based on the principle that previous experience, training, or instruction is the equivalent of a specific course taught by the College. The faculty
shall determine that the examination adequately measure mastery of the course content as set forth in the Course Outline of Record. The faculty may
choose to accept an examination conducted at a location other than the community college for this purpose.

If an examination shows that the student possesses adequate equivalency and mastery of the subject, credit is granted. A student seeking credit by
examination will receive a letter grade (A, B, C, D, F, P NP) and grade points in the same way as if enrolled in a regular course.

A student may challenge a course only once. Credit earned according to this policy shall not count toward determination of eligibility for veteran’s
benefits. Credit by examination is possible in selected courses only. Exceptions to the above may be made when necessary to meet provisions of
California state law or the rules and regulations of state agencies governing programs of the California Community Colleges. Credit by examination
may be granted only to a student who

* is currently enrolled in at least one course in the College,

* is not on academic probation,

+ has submitted transcripts of all previous course work,

+ has not earned college credit in more advanced subject matter, and

+ has not received a grade (A, B, C, D, F, P NP), or equivalent, in the course for which he or she is seeking credit by examination at this or any other
educational institution.

Unit credit granted by examination to a student shall not count toward the minimum of 12 units required for College residency to earn a degree

or certificate at COD. The 12 units College residency requirement is waived for high school students who have successfully completed a high

school course that has been articulated with a COD course and have earned credit by Credit By Examination (CBE). Students interested in credit by
examination will be required to submit a Credit by Examination form to the Admissions & Records Office to initiate the approval process. Prior to
submitting the form, interested students should meet with a counselor or faculty advisor to discuss their eligibility for credit by examination. The
signature of the appropriate Instructional Dean will also be required, prior to submitting the Credit by Examination form to the Admissions & Records
Office. Payment of a nonrefundable fee is required upon submission of the Credit by Examination form (please check the Admissions & Records Office
webpage for current fees.) The request must be approved by the midpoint of the semester, and the examination must be given prior to the last day of
the final examination period

Credit from High Schools & Regional Occupational Programs

College of the Desert cooperates with high schools and Regional Occupational Programs (ROP) within the boundaries of the college district in an
effort to assist students to transition from secondary to post-secondary levels without a duplication of learning. Opportunities to earn credit or request
a prerequisite course waiver may be offered to qualifying high school and ROP students in approved areas of study. For complete information, please
contact the CTE Transitions Office at (760) 773-2577.

Credit for Military Service Schools

College of the Desert awards elective college credit for certain military training, experiences, and coursework. This credit is based on
recommendations from the “American Council of Education: Guide to Evaluation of Educational Experiences in the Armed Forces.’

Credit will be granted for those training courses substantially similar to coursework offered by College of the Desert. Usually credit earned is not
transferable but may be applicable to some of the occupational degrees available at College of the Desert.

Veterans must have completed 12 units at College of the Desert (unless presently receiving V.A. benefits) before requesting the military credit
evaluation.

Students must request the official copy of their JST (Joint Services Transcript for Coast Guard, Marine Corps or Navy) or CCAF (Air Force) transcripts.
If these are not available, then their DD-214 form will be used for credit evaluations. Please contact COD Veterans Services for information regarding
this process at (760) 773-2536.

Credit for CEEB Advanced Placement Examinations (AP)

College of the Desert grants credit for scores of 3 or higher on the Advanced Placement Examinations of the College Entrance Examination Board
(CEEB). Such credit may apply toward requirements for COD degrees and for transfer programs to both the California State University and University
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Credit for CEEB Advanced Placement Examinations (AP)

of California systems. The CSU and UC campuses determine what courses and credits are awarded on their campus. AP Foreign Language credit may
prevent you from earning credits in a lower level foreign language course. Please see a counselor for additional information.

High School students who intend to participate in this program should make the necessary arrangements with their high schools. Students should
request that their test scores be sent to College of the Desert at the time they take the Advanced Placement Examinations. To apply for credit for
advanced placement, students should contact the Admissions & Records Office at (760) 773-2516.

College Board Advanced Minimum Semester Semester Credits IGETC American Institutions  CCC GE Areas®
Placement Tests (AP) Credits Earned’ Toward GE Breadth and/or GE Breadth
Area’

Art History 6 3 3Aor 3B ClorC2 Humanities

Biology 6 4 5B + 5C B2+B3 Natural Sciences

Calculus AB* 3 3 2A B4 Language and
Rationality

Calculus BC* 6 3 2A B4 Language and
Rationality

Calculus BC/ AB 3 3 2A B4 Language and

Subscore® Rationality

Chemistry 6 4 5A +5C B1+B3 Natural Sciences

Chinese Language and 6 3 3B + 6A Cc2 Humanities

Culture

Comparative 3 3 4H D8 Social Science/Behavior

Government & Politics

Computer Science A* 3 0 n/a n/a n/a

Computer Science AB* 6 0 n/a n/a n/a

English Language and 6 3 1A A2 Language and

Composition Rationality

English Literatureand 6 6 1A or 3B A2+C2 Language and

Composition Rationality or
Humanities

Environmental Science® 4 4 5A +5C B1+B3 Natural Sciences

European History 6 3 3B or 4F C2 or D6 Social/Behavioral
Sciences or Humanities

French Languageand 6 3 3B + 6A Cc2 Humanities

Culture

German Language and 6 3 3B + 6A Cc2 Humanities

Culture

Human Geography 3 3 4E D5 Social/Behavioral
Sciences

Italian Languageand 6 3 3B + 6A Cc2 Humanities

Culture

Japanese Language and 6 3 3B + 6A Cc2 Humanities

Culture

Latin 6 3 3B + 6A Cc2 Humanities

Macroeconomics 3 3 4B D2 Social/Behavioral
Sciences

Microeconomics 3 3 4B D2 Social/Behavioral
Sciences

Physics 18 4 4 5A +5C B1+B3 Natural Sciences

Physics 26 4 4 5A +5C B1+B3 Natural Sciences

Physics C (electricity/ 4 4 5A +5C B1+B3 Natural Sciences

magnetism)5

Physics C (mechanics)5 4 5A +5C B1+B3 Natural Sciences

Psychology 3 3 4 D9 Social/Behavioral
Sciences

Seminar 3 0 n/a n/a n/a

Spanish Language and 6 3 3B + 6A Cc2 Humanities

Culture
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Credit for College Level Examination Program (CLEP)

Spanish Literature and 6 3 3B + 6A C2 Humanities

Culture

Statistics 3 3 2A B4 Language and
Rationality

Studio Art - 2D Design 3 0 n/a n/a n/a

Studio Art- 3D Design 3 0 n/a n/a n/a

Studio Art - Drawing 3 0 n/a n/a n/a

U.S. Government & 3 3 4H D8+US-2 Social/Behavioral

Politics Sciences

U.S. History 6 3 3B or 4F (C2 or D6)+US-1 Social/Behavioral
Sciences or Humanities

World History 6 3 3B or 4F C2 or D6 Social/Behavioral

Sciences or Humanities

These units count toward eligibility for admission. The units may not all apply toward certification of the corresponding GE Breadth area. See
Executive Orders 1033 and 1036 for details.

2Areas of GE Breadth (A1 through E) are defined in Executive Order 1100. Areas of American Institutions (US-1 through US-3) are set forth in
Sections IA and IB of EO 1061, and at assist.org.

3advanced Placement score of 3, 4, or 5 is required for general education certification.
“If a student passes more than one AP exam in calculus or computer science, only one examination may be applied to the baccalaureate.

®Students who pass AP Environmental Science earn 4 units of credit. Tests prior to Fall 2009 may apply to either B1+B3 or B2+B3 of GE Breadth.
Fall of 2009 or later, those credits may only apply to B1+B3.

®1f a student passes more than one AP exam in physics, only six units of credit may be applied to the baccalaureate, and only four units of credit
may be applied to a certification in GE Breadth.

AP Government & Politics: United States does not satisfy CSU baccalaureate constitution requirement.

Note: College of the Desert does not have comparable courses for all courses listed above

Credit for College Level Examination Program (CLEP)

A maximum of 30 semester units of credit is given for CLEP (College Level Examination Program) with scores at the 50th percentile or higher. Credit

is not awarded for English composition. Official CLEP examination results must be submitted to the Admissions & Records Office. CLEP exams are
offered through COD's Partnership and Community Education Division (PaCE) Office, (760) 776-7420. CLEP credit will not be used to meet IGETC
General Education Requirements for Certification. CLEP may be used to meet CSU General Education requirements for certification. Below is the list of
exams for which College of the Desert awards credit.

Credit for College Level Examination Program (CLEP)

College-Level Examination  Passing Score Minimum Semester Credits Semester Credits Toward GE American Institutions and/or
Program (CLEP) Earned’ Breadth GE Breadth Area’
American Government 50 3 3 D8

American Literature 50 3 8 Cc2

Analyzing & Interpreting 50 3 3 C2

Literature

Biology 50 3 3 B2

Calculus 50 3 3 B4

Chemistry 50 3 3 B1

College Algebra 50 3 3 B4

College Algebra - 50 3 3 B4

Trigonometry

College Composition 50 0 0 n/a

College Composition - 50 0 0 n/a

Modular

Financial Accounting 50 3 0 n/a

French Level | / 59 9 3 Cc2

French Level I/ 59 9 3 c2
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International Baccalaureate (IB) Credit

German Level I’ 50 6 0 n/a
German Level Il / 60 9 3 Cc2
History, United States | 50 3 3 D6+US-1
History, United States Il 50 3 3 D6+US-1
Human Growth & 50 3 3 E
Development

Humanities 50 3 3 Cc2
Information Systems & 50 3 0 n/a
Computer Applications

Introduction to Educational 50 3 0 n/a
Psychology

Introductory Business Law 50 3 0 n/a
Introductory Psychology 50 3 3 D9
Introductory Sociology 50 3 3 DO
Natural Sciences 50 3 3 B1 or B2
Pre-Calculus 50 3 3 B4
Principles of Accounting 50 3 0 n/a
Principles of 50 3 3 D2
Macroeconomics

Principles of Management 50 3 0 n/a
Principles of Marketing 50 3 0 n/a
Principles of 50 3 3 D2
Microeconomics

Spanish Level I 50 6 0 n/a
Spanish Level I 7 63 9 3 c2
Western Civilization | 50 3 3 C2 or D6
Western Civilization Il 50 3 3 D6

! These units count toward eligibility for admission. The units may not all apply toward certification of the corresponding GE Breadth area. See

Executive Orders 1033 and 1036 for details.

Areas of GE Breadth (A1 through E) are defined in Executive Order 1100. Areas of American Institutions (US-1 through US-3) are set forth in
Sections IA and IB of EO 1061, and at assist.org.

If a student passes more than one CLEP test in the same language other than English (e.g., two exams in French), then only one examination
may be applied to the baccalaureate. For each test in a language other than English, a passing score of 50 is considered "Level |" and earns
six units of baccalaureate credit; the higher the score listed for each test is considered "Level II" and earns additional units of credit and
placement in Area C2 of GE Breadth, as noted.

Note: College of the Desert does not have comparable courses for all courses listed above.

International Baccalaureate (IB) Credit

The Desert Community College District may award International Baccalaureate Examination (IB) credit toward a Certificate or Associate Degree, or for
CSU GE or IGETC Transfer Certification to those who attain an appropriate score on Higher Level (HL) Exams. If you are intending to transfer to a four-
year institution, you should consult with a counselor or the individual institution regarding its IB credit policy.

College of the Desert cannot certify the IB English A: Literature for CSU GE Area A2 or IGETC Area TA. You have the option to submit the official IB
score report directly to the CSU/UC campus, at the time of admission, for evaluation of credit towards a GE area not included in the system wide GE
approved list.

A score of 5, 6, or 7 on Higher Level exams is required to grant credit for IGETC and CSU GE Breadth Certification (exception: a score of 4 on the
following IB subjects is considered a passing score for CSU GE Breath Certification: Language A1 HL, Language A2 HL, Language B HL, Mathematics
HL, and Theatre HL). An acceptable IB score for IGETC or CSU GE Breadth equates to either 3 semester or 4 quarter units for certification purposes.

If you have earned credit from an IB exam, you should not enroll in a comparable college course because credit will not be granted for both. (CSU may
grant additional units for eligibility for admission.) If you wish to apply for IB credit, you should: (1) Submit an official IB transcript to Admissions &
Records; (2) Review IB scores with a counselor.
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Transfer of Credit from Other Colleges

International Passing Score Minimum Semester Semester Credits IGETC American Institutions
Baccalaureate Credits Earned’ Toward GE Breadth and/or GE Breadth
Examination (IB) Area’

Biology HL 5 6 3 5B B2

Chemistry HL 5 6 3 5A B1

Economics HL 5 6 3 4B D2

Geography HL 5 6 3 4E D5

History (any region) HL 5 6 3 3B or 4F C2 or D6
Language A Literature 4 6 3 3B + 6A C2

HL

Language A1 (any 4 6 3 3B +6A c2

language) HL

Language A2 (any 4 6 3 3B + 6A Cc2

language) HL

Language B (any 4 6 3 3B +6A c2

language) HL

Mathematics HL 4 6 8 2A B4

Physics HL 5 6 3 5A B1

Psychology HL 5 3 3 4 D9

Theater HL 4 6 3 3A C1

! These units count toward eligibility for admission. The units may not all apply toward certification of the corresponding GE Breadth area. See

Executive Orders 1036 and 1100 for details.
Areas of GE Breadth (A1 through E) are defined in Executive Order 1100. Areas of American Institutions (US-1 through US-3) are set forth in
Sections IA and IB of EO 1061, and at assist.org.

Note: College of the Desert does not have comparable courses for all courses listed above.

Transfer of Credit from Other Colleges

Units earned at other institutions for courses completed with a grade of "C" or better may be found sufficient for registration purposes. Students
who have completed coursework at another institution should meet with a counselor with unofficial transcripts. Counselors can verify completion of
prerequisite courses for registration purposes.

Students who wish to obtain a degree or certificate from College of the Desert and have completed coursework at other regionally accredited
institutions must provide an official transcript when they request an evaluation of other college coursework by submitting a Degree Application online
via the MyCOD Student Portal, Admissions & Records Forms when they have completed 40 units, with at least 12 units completed in residence at COD.
(Approved regional accreditation associations: NASC, NCA, NEASC, MSA, SACS, WASC)

To determine General Education and/or Associate Degree equivalency, the course must be easily identifiable by a commonly used course prefix

and title. To be verified, sufficient information including course descriptions and prerequisite information must be available from the accredited
institution. The College reserves the right to deny acceptance of any course for the purpose of General Education, Associate Degree graduation
requirements, or subject requirements.

Transcripts are not considered official unless they arrive in the Admissions & Records Office unopened. Official transcripts received from other
institutions become the property of College of the Desert and cannot be returned to the student or forwarded to other institutions.

Students are encouraged to visit the Counseling webpage and review the Transfer Equivalencies link to determine if courses completed at other
institutions are an allowable equivalent for credit at College of the Desert.

Understanding Your Transfer Credit

As a student with transfer credit, you may be wondering exactly how your previously completed courses fit into your intended degree program or
if they can be used to meet prerequisite requirements for courses you wish to enroll. Students with transfer credit should review the College of
the Desert Transfer Course Equivalency Database (TCED) to determine if previous coursework from another college has already been equated to a
COD course. The database is located on the Counseling webpage. If the database does not identify an equated COD course, please consult with a
counselor.

For registration clearance of prerequisites, students are encouraged to visit the TCED webpage, print out the course equivalency (if available) and meet
with a counselor to have the prerequisite validated and cleared for registration.
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Transfer of Credit from Other Colleges

For degree completion, students are encouraged to visit the TCED webpage to determine if previously completed courses at another institution meet
their intended degree requirements at COD (print out your research results). It is recommended students bring their research results to meet with a
counselor before the end of their first semester in order to verify course equivalency and develop a Student Education Plan (SEP).

Foreign Transcript Evaluations

Students entering COD who have earned university/college credits in foreign countries and believe the courses are comparable to those offered at
COD can meet with a COD Counselor to start the process of having the credits evaluated. Before meeting with a COD Counselor make sure the foreign
coursework has been evaluated by an evaluation service and the official results are on file with Admissions and Records.
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HOW DO | GET INVOLVED
WITH CAMPUS LIFE?

Associated Students of COD (ASCOD)
& Office of Student Life

The Associated Students of COD serves as the recognized voice of
students on campus, and operates under the direction of officers who

are elected by the College of the Desert student body. The organization

is the vehicle through which students may actively participate in shared
governance. Students who serve on college and district wide committees
are appointed by ASCOD. ASCOD is dedicated to serving the student body
by specifically helping to promote the interests and rights of the students
it represents.

The Interclub Council (ICC) serves to promote student club & organization
involvement and activities. As the promoter of student clubs &
organizations to the campus community, representatives exchange

ideas, review club charters, and host events that promote a sense of unity
between clubs and the intellectual, artistic, and social life of students.

The Office of Student Life provides College of the Desert students a
variety of opportunities to become involved in extra- and co-curricular
activities. The Office of Student Life connects students to clubs

& organizations, the Associated Students of COD, and the Student
Ambassador Program. The Office of Student Life provides an inclusive,
experiential learning environment and creates dynamic opportunities for
the intellectual growth of students through leadership and learning. In
addition, the Office of Student Life offers leadership development, student
clubs of varying interests, meeting rooms, and facilities for socializing
and student recognition ceremonies. For more information, please call
(760) 862-1317.

The Student Ambassador Program is a comprehensive student
advancement program of prestige that encourages connective leadership
as it supports the mission and vision of the College of the Desert. The
student ambassador program is a dynamic team of student leaders
dedicated to supporting student success, serving, and promoting College
of Desert to current and prospective students, guests, and Alumni. SAP
offers leadership training and professional development opportunities
for its members. The heart of what an ambassador does is “Student
Engagement” using public relations skills to build community and serve
students in two main areas: campus and community services and
student support services.

Athletics

College of the Desert is a California Community College Athletics
Association (CCCAA) institution competing state-wide in fifteen sports.
We are a member of the Pacific Coast Athletic Conference, whose
membership includes the following colleges: College of the Desert,
Cuyamaca, Grossman, Imperial Valley, Mira Costa, Mt. San Jacinto,
Palomar, San Bernardino Valley, San Diego City, San Diego Mesa, San
Diego Miramar, and Southwestern. Football competes in the Southern
California Football Alliance (SCFA) in the American Mountain Division.

At this time, COD participates in the following sports: for men - baseball,
basketball, cross country, football, golf, soccer, and tennis; for women -
basketball, cross country, golf, sand volleyball, soccer, softball, tennis,
and volleyball. Students interested in participating in Athletics should

How do | get involved with campus life?

complete the online questionnaire found on the Athletics webpage or
contact the Athletic Department at (760) 773-2591.

Bookstore

The College of the Desert Bookstore has two permanent locations, one
located on the Palm Desert Campus and the other on the Indio Campus.
The Palm Desert Campus Bookstore is located on the first floor of the
Cravens Student Services Center. This bookstore contains all needed
course materials, whether required or optional. Both new and used
textbooks are available for purchase, and most textbooks are available
for rent and in digital format. The bookstore also carries a wide variety of
school supplies (imprinted and non-imprinted), in addition to software,
electronics, and Tablets. BarCharts and other student reference materials
are also available to help students succeed academically. In addition,
College of the Desert clothing and gift items are available, as well as a
variety of snacks, drinks, and sundries. For more information, including
hours of operation, call (760) 773-2564, or visit online at College of the
Desert Shop. The Bookstore website can also be accessed from the COD
main page, by clicking on “Student Services” and then on “Bookstore”

The Indio Campus Bookstore is located on the east side of the main
Indio Campus building. It contains all needed course materials for

any classes offered at Indio or at Mecca/Thermal. Both new and used
textbooks are available for purchase, and many are available for rent
and in digital format. The Indio Campus Bookstore also carries supplies
(imprinted and non-imprinted), and some electronic supplies. BarCharts
and other reference materials are also available. The Indio Bookstore
also has a wide array of COD clothing and gift items. In addition, there
is a large convenience store assortment: sandwiches, Pepsi products,
snacks, candy, and other food items. For hours of operation and other
information, contact the Indio Campus Bookstore directly at (402)
400-5319.

Enrichment Activities

COD offers various co-curricular events to enrich student learning
opportunities outside the normal classroom setting.

Celebrating Diversity - The College has several events and activities

to celebrate diversity, including International Day/Week celebrations
and Council on Diversity activities celebrating gender equity and ethnic
heritage. These events are open to all students, exposing them to the
rewards of cultural awareness and diversity.

Live Performances - The College offers several plays, musical
performances, and cultural events for student and staff participation and
enjoyment throughout the year. Students can participate as performers,
set designers, and stage crew. Theater performances occur in Theatre
Too, the Pollock Theatre, and the McCallum Theatre while many student
government and club activities will often include live concerts in outdoor
venues.

Art Exhibits - The Walter N. Marks Center for the Arts offers regular art
shows featuring student, faculty, and professional artists.

Student Publications - The student newspaper, The Chaparral, offers
students the opportunity to actively develop their journalism skills. The
Chaparral is published monthly and is run entirely by students with the
support of a faculty advisor. Faculty members in the Communication
Division assist students to publish a student creative writing and
poetry journal, The Solstice. This publication encourages intellectual
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Food Services

development of students and highlights the growth of student writing
skills and creativity.

Student Radio Station, KCOD - In association with the COD Radio and
Television Announcing, Writing, and Radio Production courses (RTV-002,
RTV-005, and RTV-007) students gain hands-on experience in radio

and television broadcasting. Students will create multimedia content,
schedule automated programs, conduct live shows, cover remote events,
and stream over the Internet. Programming includes unique music
genres, cultural commentary, news, comedy, and talk shows.

Food Services

College of the Desert’s Palm Desert campus offers fresh-serve dining
during normal operating hours at Beep's Cafe, which offers a wide variety
of menu choices. Additionally, snacks and beverages are available in the
bookstore in the Cravens Student Services Center, the Solutions kiosk,
and vending machines located throughout the campus. Vending is also
available at the Indio, Mecca/Thermal, and Desert Hot Springs locations.

Housing

There are no facilities for on-campus housing at College of the Desert.
Information regarding off-campus housing is posted on bulletin boards
on campus. The College does not inspect or approve the posted facilities
and assumes no liability or responsibility for agreements between
landlords and the students.

Parking

All vehicles are required to have a parking permit. Visitors to campus may
purchase a daily permit from one of the machines on campus.

Students parking on the Palm Desert campus must purchase and
properly display a College of the Desert parking permit. Permits may be
purchased online or over the counter at the Bursar’s office located on

the first floor of Cravens Student Services Center. Vehicles not properly
displaying a parking permit will be cited. Motorcycles and motorbikes are
required to park in designated areas. Parking regulations may be found
online or obtained from the Bursar’s Office. For more information, please
call (760) 341-2111.

Citations are issued by the Public Safety Department and may be paid

at the Bursar's office. To dispute a citation, Citation Contest Forms are
available at the Bursar's Office, the Public Safety Department office
located in South Annex, or online. Completed forms should be returned to
the Bursar's Office or submitted online.

Parking lots are conveniently located throughout the campus. Red, yellow,
and blue curb markings, all no-parking signs, and emergency parking
zones are to be observed at all times. Parking on or in front of ramps is
forbidden. Restricted parking is in effect from 7:30 a.m. to 10:30 p.m.
Monday through Friday when classes are in session.

Parking for individuals with disabilities must be observed at all

times. Disabled Parking Placards may be obtained from the Department
of Motor Vehicles and must be displayed when parking in designated
areas.

The College assumes no liability for vehicles parked on campus.
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Security & Safety

In case of any emergency, please call 911. For non-emergencies, please
call the Public Safety Department at (760) 341-2111.

The College encourages all persons on campus to practice low-risk and
defensive behaviors, and to be especially alert at night. Students and
others are advised to park in well-lighted and trafficked areas, and to
always lock their vehicles. Students should not pick up strangers or
accept rides from persons they do not know. Nighttime Escorts are also
available by calling (760) 341-2111.

If you suspect a crime is being committed against persons or property,
call 911 or (760) 341-2111 for non-emergencies.

Safety and Security information published in accordance with the Crime
Awareness and Campus Security Act is available upon request from the
Public Safety Department.

Smoking Policy

In the interest of employee health and the general welfare of students and
the public, the Desert Community College District shall be considered a
smoke-free environment. Smoking of any form of tobacco or non-tobacco
products is prohibited inside any college facility; in any vehicle owned,
operated, leased, or charted by the District; in all established eating areas;
within 25 feet of all building entrances, exits, and operable windows; and
in the seating areas of all outdoor athletic facilities owned, operated,

or leased by the District. Smoking will only be permitted in designated
smoking areas and may be permitted for approved theatrical rehearsals
and performances where smoking is determined to be an integral part of
the rehearsal or performance.

Student Health & Wellness Center

The Student Health and Wellness Center (SHWC) is located on the first
floor of the Cravens Student Services Center. All students pay a fee
each academic session/semester to support the provision of physical
and mental health services. A professional nurse is on duty daily to
provide services to students which include health evaluations, first aid,
emergency evaluation, health education, consultation, vaccinations,
limited laboratory services, and referrals. Vision screening, blood
pressure screening, tuberculosis screening (TB testing), blood glucose,
urinalysis for specific illnesses are also available at the SHWC Office.
HIV/STD screening is provided by an outside agency, generally once

a month. The staff at the Student Health and Wellness Center also
process all COD student accident insurance claims. Information
regarding additional student insurance for sickness and accidents is
available through the Student Health and Wellness Center. Limited
services are also extended to the Indio Campus and Mecca-Thermal
Campus students. For more information, please call (760) 776-7211.

Student Mental Health Services

Student Mental Health Services is located on the first floor of the Cravens
Student Services Center, within the Student Health and Wellness Center.
All students pay a fee each academic session/semester to support

the provision of both physical and mental health services for students.
Mental Health services for students involve solution-focused, short-

term personal counseling aimed at enhancing understanding and
resolution of current problems. Individual sessions are made on an
appointment basis. For a significant personal crisis requiring immediate
assistance, students may go to the Counseling Center or the Student
Health and Wellness Center during open hours for referral to a mental



health professional. Students requiring long-term or more specialized
services may be referred to qualified community resources. Self-help
brochures, hand-outs, websites, and reading lists are available, free
of charge, as related to mental health and wellness issues. For more
information, please call (760) 776-7211.

Student Mental Health Services
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What programs and services are available for students?

WHAT PROGRAMS AND
SERVICES ARE AVAILABLE
FOR STUDENTS?

California Mini-Corps

The California Mini-Corps program is a statewide program that places
college students in local elementary and high schools in an effort to
develop future teachers. College of the Desert students who join the Mini-
Corps program will provide academic support to students from migrant
family backgrounds and serve as a liaison between the child's parents
and the local school systems. To be eligible to participate in the Mini-
Corps program, a student should come from a migrant family background
and be enrolled in 12 semester units. To learn more or to request an
application, please call (760) 862-1316.

CalWORKs

Any student attending College of the Desert who is receiving financial
assistance through the county and state programs of CalWORKs/GAIN

or DPSS may receive services designed to assist them in obtaining

their educational goals through this program. These services include
assistance in obtaining county book vouchers, work study opportunities,
individualized academic counseling, and other support services. For
additional information about CalWORKSs, please visit the CalWORKSs office
located on the second floor of the Cravens Student Services Center or call
(760) 862-1343.

Career & Workforce Solutions Center

The mission of the Career and Workforce Solutions Center (CWSC) is to
enhance student success by empowering students with the tools and
skills necessary to be active participants in their career development.
The CWSC supports the economic vitality of the Coachella Valley and
beyond by serving as a bridge between individuals seeking gainful
employment and diverse industries needing to attract and retain a skilled
and educated workforce.

The CWSC provides comprehensive career services that guide, engage,
and inspire students to reach their full potential by maximizing campus,
community, and technology resources. Services offered through the
CWSC include career assessments, career counseling, work experience
classes, workshops, in-class presentations, and assistance with COD
JobHub, our electronic job board, which includes detailed information
on career and job opportunities. The CWSC is located at the west end
of the Administration Building. For more information, please call (760)
674-7799.

Counseling Center

The primary goal of the Counseling Center is to provide learning
opportunities for students to clarify their values and goals, to make
decisions, and to develop self-esteem, self-confidence, and self-direction
as related to their educational objectives.

Toward this goal, the staff of highly trained and diversely experienced
professional counseling faculty are available to assist students with
identifying their needs, assessing their strengths, and overcoming
barriers. Counselors assist students in selecting the appropriate
programs of study relative to their chosen objectives. Educational
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objectives may include completion of a vocational program, meeting
major requirements for transfer to a four-year college or university,
enhancement of employment skills, or improvement of basic skills.
Services available include:

+ Academic, Career, and Personal Counseling

+ Development of Student Educational Plans (SEPs)
+ New Student Orientation

+ Crisis Intervention

+ Student Success and Study Skill Development Courses and
Workshops

+ Information about Campus Resources and Financial Aid

Counseling services are offered to day and evening students.
Appointments are encouraged and can be made by telephone or in
person. Counselors are also available on a limited basis for drop-in
counseling. To see a counselor or to obtain more information, please
visit the Counseling Center, located on the second floor of the Cravens
Student Services Center, or call (760) 773-2521.

Counseling Services are also available at the Indio Campus and Mecca-
Thermal Campus. Appointments can be made by calling (760) 776-7200
for Indio or (760) 396-2010 for Mecca-Thermal.

Disabled Students Programs &
Service (DSPS)

Students with disabilities at the College participate in the same activities
and courses as any other student. Specialized services and mandated
accommodations are offered to provide a more equitable classroom
experience and to help successfully integrate the student into college
life. Services and accommodations are determined by an interactive
process with a DSPS counselor regarding disability related limitations to
accessing the educational environment. Interested students must meet
with a DSPS counselor to apply for these services.

Disabled Students Programs and Services (DSPS) is located on the first
floor of the Cravens Student Services Center and provides specialized
instructional opportunities to qualified students. Specialized instructional
programs include the DSPS High Tech Center, Learning Disability
Assessment, WorkAbility Ill, and Adapted Kinesiology courses.

The WorkAbility Il program also offers specialized courses, employment
counseling, and placement assistance in cooperation with the California
Department of Rehabilitation.

Participation in DSPS services is voluntary. For more information, please
call (760) 773-2534, email DSPS (dspsinfo@collegeofthedesert.edu), or
visit the DSPS website for additional information.

EDGE - Engage. Develop. Grow.
Empower.

EDGE is a 3-week program that offers a fast-paced review of basic skills
in Math and/or English along with student development workshops.
EDGE provides college students with a full range of experiences to
"Engage, Develop, Grow, and [be] Empowered.” Students who participate
and successfully complete the EDGE program are able to take advantage
of many opportunities, including:

+ Math and/or Writing/Reading Review
* Priority Registration



+ Access to Textbooks and Computers during participation in EDGE
+ Convenient, Fast-Paced Curriculum

+ Dedicated Faculty, Counselors, and Staff

+ College Student Success Strategies

+ Assistance with Financial Aid Applications and Financial Literacy
Exposure

+ A chance to place into higher level classes, saving time and money to
pursue a college degree!

For additional information about EDGE, please email
(edge@collegeofthedesert.edu) or call (760) 636-7970.

plEDGE

College of the Desert is pleased to offer students the opportunity to take
the plEDGE! The plEDGE Program provides 2017 & 2018 high school
graduates (or equivalent) from the Coachella Valley* with two full years of
free tuition and fees at College of the Desert!

Participating students must commit to:

* Full-time enrollment during the Fall & Spring semesters
+ Maintain good academic standing

Participate in 10 hours of community service

Take part in mentoring or internships

Attend a career pathway workshop at the COD Career and Workforce
Solutions Center

Submit a FAFSA or Dream Act application that is received by the COD
Financial Aid Office

EOPS & CARE

The Extended Opportunity Programs & Services (EOPS) program is a
State-funded program designed to provide "Over and Above" support
services to students who are from educationally and financially
disadvantaged backgrounds. EOPS promotes student success with
priority one registration, educational planning, progress monitoring,

and assistance with the cost of required textbooks. Participation in

this program is limited to California residents or California Dream Act
students who are eligible to receive the California College Promise Grant
(formerly the Board of Governors Enrollment Fee Waiver A or B), are in
good academic standing, are enrolled full-time, and have an educational
disadvantage.

EOPS students who are single, head of household, CalWORKs/TANF
recipients may also be eligible to participate in the Cooperative Agencies
Resources for Education (CARE) program. CARE provides specialized
counseling and workshops, as well as transportation services and
financial assistance with child care expenses.

For additional information about the EOPS and CARE programs, please
visit the EOPS/CARE office located on the second floor of the Cravens
Student Services Center or call (760) 773-2539.

Financial Aid

Students in need of financial assistance to help afford college should
apply for financial aid.

pIEDGE

+ Complete the Free Application for Federal Student Aid (FAFSA) or a
California Dream Act Application (CADA) (for students who do not
qualify for FAFSA and have AB540 status).

+ See the Financial Aid section on "What Programs & Services are
available for students?” (p. 36)for more information about
available financial aid resources and visit the Financial Aid Office
webpage.

College of the Desert provides a variety of financial assistance for eligible
students. Federal grants, state grants, fee waivers, scholarships (need
based and non-need based), and part-time employment opportunities

are available through the Financial Aid Office. All students are
encouraged to apply. For more information, please visit the Financial

Aid Office webpage.

Apply for Financial Aid

Complete the Free Application for Federal Student Aid (FAFSA) online
beginning October of each year. Be sure to list COD’s school code
(001182). Students must have a current COD admissions application on
file with the Admissions & Records Office.

Students who qualify for AB540 and who do not meet FAFSA citizenship
requirements can apply for and receive State financial aid including

the California Promise Grant (formerly known as the BOG Fee Waiver),
Cal Grant, Full Time Student Success Grant, and Completion Grant

by completing the California Dream Act Application online beginning
October of each year. Be sure to list COD's school code (001182).

Workshops are available to assist students with completing their
FAFSA or Dream Act Application. Please refer to the Financial Aid Office
webpage for workshop dates, times, and locations.

After the Financial Aid Office receives FAFSA or Dream Act Application,
students may be required to submit additional documents directly to
the Financial Aid Office. Financial aid status can be viewed by logging
on to the Student Self Service Portal via WebAdvisor on MyCOD Portal.
A student's financial aid file will be reviewed to determine eligibility and
the student will be notified via MyCOD email. If eligible, the California
Promise Grant (formerly known as the BOG Fee Waiver) will be awarded
automatically once FAFSA or Dream Act Applications are reviewed.

Financial Aid Programs
+ Pell Grant
+ Federal Supplemental Educational Opportunity Grant (FSEOG)
Cal Grant B
Cal Grant C
Chafee Grant
« California Promise Grant (formerly known as the BOG Fee Waiver)

+ Full Time Student Success Grant
+ Completion Grant

Federal Work Study
Scholarships

Book Authorizations

Financial Aid Satisfactory Academic Progress

In order to maintain eligibility for most forms of financial aid, a

student must be meeting the Satisfactory Academic Progress (SAP)
standard. College of the Desert is required to determine whether a
student is making Satisfactory Academic Progress toward his or her
educational goal (AA, AS, certificate or transfer). This policy applies to
all students whether or not they were previous recipients of financial aid.

College of the Desert 2018-19 Catalog 37



Foster Youth (FY) Services

All students receiving financial aid are required to meet the following
standards:

+ Be enrolled in an eligible program.
* Maintain a minimum cumulative 2.0 Grade Point Average (GPA).
+ Complete at least 67% of all coursework attempted.

+ Complete educational goal within the maximum time frame (150%) of
the published unit requirement.

For more information on College of the Desert's SAP policy, please visit
the Financial Aid Office webpage.

Minimum Requirements for the California Promise Grant
(formerly known as the BOG Waiver)

Once a student is qualified for the California Promise Grant, it is
important to ensure that academic and progress standards are met in
order to avoid losing it. Any combination of two consecutive terms of
cumulative GPA below 2.0 and/or cumulative unit completion of not more
than 50% may result in the loss of the California Promise Grant eligibility.
For more information, please visit academic and progress standards.

(p. 45)

Scholarships

COD'’s scholarship program provides scholarship opportunities to new,
current, and transferring students. The COD Foundation Scholarship
application is available online at the Financial Aid Office webpage during
the fall semester of each academic year. External scholarships are posted
on the Financial Aid website under scholarships.

The College is fortunate to assist in the coordination and delivery of

a number of external or private scholarship awards from various civic
groups, clubs, and agencies. Potential donors or scholarship committee
chairpersons are encouraged to contact the Financial Aid Office or

the COD Foundation Office if assistance is needed in establishing or
implementing a private scholarship program. For more information,
please call (760) 776-7435.

Repayment of Funds

In accordance with federal regulations, students who receive federal
financial aid and withdraw from or receive FW grades in their classes
for the semester may be required to repay any unearned grant funds
they have received. Students who drop or withdraw from a portion

of their classes may have an adjustment made to their subsequent
disbursement(s) or may be required to repay a portion or the entire
grant. All money received in the form of Pell Grants and/or Supplemental
Educational Opportunity Grants (SEOG) will be subject to repayment
requirements. Funds are returned to the appropriate federal program
based on the percentage of unearned aid using the Federal formula. For
additional information, please visit Financial Aid webpage and click on
Award Information, and click on Drops, Withdrawals, and Repayment of
Funds.

All financial aid recipients, including those receiving scholarships should
do the following prior to receiving their funds:

+ Check campus email for recent financial aid announcements and
updates.

« Verify financial aid file is complete by viewing the required document
status information on the Student Self Service Portal via WebAdvisor.

* Visit the Financial Aid Office website to view disbursement dates,
Satisfactory Academic Progress (SAP), withdrawal policy, Financial
Aid Student Handbook, and other pertinent information.
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Foster Youth (FY) Services

Foster Youth (FY) Services is designed for current or former foster
youth. To be eligible for FY Services, a student must be a current or
former foster care youth and provide official documentation from the
Department of Public Social Services (DPSS). FY Services promotes
student success with priority one registration, enrollment assistance,
educational planning, and assistance with completing the Chafee Grant
application process as well as the Burton Book Fund Application. FY
Services also provides community resources and referrals.

For additional information about Foster Youth (FY) Services, please visit
the EOPS/CARE Office Suite located on the second floor of the Cravens
Student Services Center or call (760) 776-7498.

International Education Program

College of the Desert believes that international students add to the
multiculturalism and diversity of our campus. International Education

is an active program with nearly 150 international students from 30
different countries studying at COD. The International Education Program
office is committed offering extensive services to support international
students throughout their studies at COD and the Intensive English
Academy. Services include orientation, counseling, university transfer
assistance, activities, immigration advising, and housing assistance.
Although there are no dormitories on campus, the International Education
Program office works closely with the International Student Placements
organization to arrange homestays for our students. We also offer
information regarding off-campus apartments. In addition to serving
international students, the International Education Program facilitates
study abroad participation for any interested COD students.

Obtain the International Student Application online, or contact the office
at:

International Student Office

43500 Monterey Avenue

Palm Desert, CA 92260

by email (iep@collegeofthedesert.edu)
by telephone: 001-760-776-7205

or by fax: 001-760-862-1361

Mathematics, Engineering, Science
Achievement Program (MESA)

MESA is an academic enrichment program that serves students seeking
degrees in the Science, Technology, Engineering, and Mathematics
(STEM) fields. The program provides academic support to students from
educationally disadvantaged backgrounds throughout the education
pathway so they will excel in math and science and ultimately attain four-
year degrees in science, technology, engineering or math (STEM) fields.

MESA offers curricular and extracurricular services that include, but
are not limited to, physical sciences, life sciences, computer science,
engineering, pre-medicine, pre-veterinary, and pre-pharmacy. The MESA
Program provides support through the following:

+ Academic Excellence Workshops

+ Tutoring

+ MESA Student Study Center (MSTC, Room 146)
+ Textbook Loans

+ Career Advising



* Internships and Job Information

+ Transfer Assistance to Four-year Institutions

+ Scholarship and Financial Aid Assistance

+ Online Orientation Course for Math and Science Majors

+ Field Trips to Universities, Industry Sites, and Special Events
+ Part-time Student Employment

Through participation in the MESA Program, students will:

Develop a command of collaborative work skills in their chosen
field of study and exhibit the appropriate study skills to master the
material.

Identify long-term support systems including faculty, on-campus
resources, professional organizations, and potential employers.

Produce an educational plan that outlines the requirements needed
for transfer to and completion of a degree at a four-year institution.

Develop a resume in order to obtain internships to professionally
develop themselves for tomorrow’s workforce.

Demonstrate the confidence required to successfully navigate the
academic process at their transfer institution.

The MESA Program is administered by the School of Mathematics and
Sciences and is located in the Math Science Technology Center, Room
146. For additional information, call (760) 776-7455 or email Carl Farmer,
Director (cfarmer@collegeofthedesert.edu).

McCarthy Family Child Development
& Training Center

The McCarthy Family Child Development & Training Center (MFCDTC)

is nationally accredited by the National Association for the Education

of Young Children (NAEYC). MFCDTC serves as the model lab/
demonstration program for the Early Childhood Education Department
and related disciplines at College of the Desert. College students perform
observations and participate in on-the-job training as well as conduct
student teaching in the Center. The Center welcomes and supports
children ages 12 months to 5 years from diverse backgrounds with
differing abilities in a safe and welcoming setting. Responsive and
professional teachers and caregivers build trusting relationships with
the children and families. Children learn by doing in an environment that
offers challenge and support. We proudly serve College of the Desert
students, faculty, staff, and local community members. The children of
COD students receive priority enrollment into the Center; however, all
are welcome to apply. The Center’s fees are determined on a sliding fee
schedule based on family income. For more information, please call the
Center at (760) 862-1308.

New Horizons Book Loan Program

The New Horizons Book Loan program provides students with majors

in Career and Technical Education books for eligible courses. The book
loan program is funded through the Carl D. Perkins Career and Technical
Act of 2006, a federal funded grant to improve the career and technical
education programs. To be eligible to participate in the book loan
program, students must be recipients of the California College Promise
Grant (formerly known as the BOG Fee Waiver) and meet other specified
criteria. To learn more or to request an application, please call (760)
773-2571.

McCarthy Family Child Development & Training Center

Transfer Center

Located next to the Counseling Center in the Cravens Student Services
Center, the Transfer Center is available to assist students with completing
the transfer process to a four-year institution. A resource library of select
college catalogs and reference materials are also available. Services
include counseling, workshops, and assistance in completing transfer
applications to CSU, UC, independent, or out-of-state colleges and
universities. Counselors and university representatives are available by
appointment to work with prospective transfer students.

Each spring and fall the Transfer Center hosts a College and University
Day, during which representatives from various public and private four-
year institutions are available to meet with students who are planning to
transfer. In the spring, students are awarded with Transfer Certificates
and medallions at the annual Transfer Recognition Ceremony. For more
information about available transfer services, please call (760) 862-1351.

TRIO-ETS

TRiO Educational Talent Search (ETS) is a postsecondary outreach
program designed to motivate middle school and high school students to
excel in school while encouraging their pursuit of a college degree. The
ETS program provides academic, career, and college guidance to 500 low-
income and first generation students at three target schools in Desert Hot
Springs. In addition, ETS staff provide bilingual services to families that
include workshops about college selection and the admissions process,
information about financial aid, and referrals to academic services. TRiO
Educational Talent Search is funded by the U.S. Department of Education.
For more information about how to apply to TRiO ETS please call (760)
674-7831.

TRiO-SSS

The TRiO Student Support Services (SSS) programs, sponsored by

the U.S. Department of Education, seeks to assist low-income, first
generation college students to complete their degrees and transfer to
four-year institutions. Currently, COD supports three TRiO SSS programs:
SSS-ACES, SSS-DSPS and the SSS-Veterans programs. The programs
provide free one-on-one counseling, graduation and transfer assistance,
tutorial services, college tours, and priority enrollment for eligible
participants.

All SSS programs are open to any COD student who meets low-income
criteria and who would be the first in their family to attain a college
degree. SSS-ACES serves the general student population while SSS-
DSPS has a similar eligibility criteria; however, it has a special focus
on assisting students who have verified disabilities. The SSS-Veterans
program aims to help veteran students succeed academically. The
eligibility requirements are the same as the other two SSS programs;
however, participants have to be military veterans or reservists.

Students interested in participating in the programs should visit the
following TRiO offices in South Annex rooms 10 & 12 or call the following
numbers:

SSS-ACES: (760) 776-7347
SSS-DSPS: (760) 636-7940
SSS-Veterans: (760) 674-7805

TRiO-Upward Bound

Upward Bound (UB) is a TRIO program sponsored by the U.S. Department
of Education. The UB program provides academic and counseling support

College of the Desert 2018-19 Catalog 39



Veterans Resource Center (VRC)

to local low-income high school students who would be first-generation
college students. The UB program requires students to attend two
Saturday Academies per month and a six-week summer program. Some
benefits of the program include academic and cultural field trips, SAT
and ACT preparation, and financial support. For more information, please
visit the TRIO Programs office located South Annex room 10, or call (760)
773-2541 to request an application.

Veterans Resource Center (VRC)
Veteran Services

The Mission of the BIGHORN Golf Club Charities Veterans Resource
Center (VRC) provides critical service and support for our veterans;
active-duty, National Guard and Reserve military personnel; their spouses
and dependents; and faculty and staff. We assist our veterans' transition
back into civilian life as they learn to navigate the California Community
College system and support the success, retention, and educational need
of our students.

The VRC provides the following services: Veterans Academic Counselor;
VA School Certifying Official who processes certification of VA education
benefits for all chapters; study space with access to computers, internet,
and printer; opportunities to meet and socialize with other student
veterans at the college; and home for the College of the Desert's Student
Veterans Organization (COD SVO).

For additional information or assistance, stop by the VRC located in the
Cravens Student Services Center Room 125, visit their webpage, call
(760) 773-2536, or email Veterans (veterans@collegeofthedesert.edu).

In accordance with the Harry W. Colmery Educational Assistance Act of
2017 (PL 115-48 Sec 107) calculation of monthly housing allowance under
Post-9/11 GI Bill will be based on the location of the campus where classes
are attended.

v

College of the Desert Campus Location (Zip Code)

+ Palm Desert - Main Campus (92260)

+ Amistad High School (92201)

Cathedral City High School (92234)

Coachella Valley High School (92236)
+ Desert Hot Springs — Western Valley Campus (92240)
+ Desert Hot Springs High School (92240)

+ Desert Regional Medical Center, Palm Springs (92262)

Eisenhower Medical Center, Rancho Mirage (92270)

Hemet Adult School (92543)

Indio - Eastern Valley Campus (92201)
+ Indio Rehabilitation Center (92201)
+ Indio Performing Arts Center (92201)

+ John F. Kennedy Hospital, Indio (92201)

ManorCare, Palm Desert (92260)

Mecca/Thermal - Eastern Valley Campus (92274)

Palm Desert Aquatic Center (92260)
+ Palm Springs — Western Valley Campus (92262)
+ Palm Springs High School (92262)

+ Rancho Mirage High School (92270)

Rancho Mirage Health & Rehab Center (92270)

Regional Learning Center, Indio (92201)

Roy Wilson Training Center, 1000 Palms (92276)

+ Telecare Health Services, Indio (92201)
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WHAT LEARNING
OPPORTUNITIES ARE
AVAILABLE FOR STUDENTS?

Labs & Activities
College Libraries

The mission of the College of the Desert Libraries is to provide
informational support to students, faculty, staff, and community
associates of the College of the Desert and to promote student success
by providing instructional support to all students.

The COD Libraries recognize and appreciate the diverse community
that we serve, and we strive to assist our users in achieving all of their
academic, career-oriented, and personal goals.

The Palm Desert & Indio Libraries provide access to:

+ Computer workstations in labs and/or open areas, 56 hours per week

Professional, experienced librarians providing instruction on how to
find and use information

Online Chat/Reference, 24/7
Course textbooks on reserve for all COD courses

5,000+ full-text magazines, journals, and newspapers online
* 26,000+ full-text electronic books online
+ Alarge print collection

+ Access to more than 2 million items through shared resources held
by the Palm Desert Public Library, the Riverside Country Library
System, and all Inland Library Network libraries

Library and Research Instruction

The Libraries are very active in providing students with the tools they
need to succeed in their college courses. The staff offers library and
research instruction to students in several ways:

Individually — Students are encouraged to ask for instructional
assistance at the Library Services Desk. Professional librarians are on
duty at all times to provide a full range of assistance in using the Library
for assignments and interests.

In Groups — Every semester, the professional librarians provide many
course-related instruction sessions to students in a variety of courses,
from Art to Zoology. Each of these sessions last from one to two hours
and are geared toward the specific areas of study as requested by the
course instructors.

The College Libraries invite all students, faculty, and others in the
community to drop by the library to check out all the services, equipment,
and other resources available online and in person.

For more information, please call (760) 776-2563.

Library Fines
Contact the Circulation Desk at (760) 346-6552.

Overdue Course Reserve Textbooks will be assessed with fines. Inquire at
the Library Reference/Information Desk.

What learning opportunities are available for students?

Unpaid Library fines will result in a hold on student records and
transcripts. Overdue circulating items will be fined $0.25 per day per item.
The fee for a lost or severely damaged book is the current market value
for the book as determined by the Technical Services Department, plus a
$25.00 processing fee.

To avoid late fees, most items can be renewed by phone or online. Call
the Circulation Desk or the Reference/Information Desk if you have
questions.

Intensive English Academy

Students who are in need of additional English training prior to their
studies, or just want to improve their language skills, can study at the
Intensive English Academy (IEA). The IEA consists of 30 hours per week
of instruction and lab work. This fee-based program includes classes in
reading, writing, grammar, listening, and conversation. Classes are offered
from beginning to advanced levels. The IEA course offers both 8-week
and 16-week sessions.

For more information and to obtain an application, please visit the
International Education Program webpage, or contact the IEA Office at:

International Student Office

43500 Monterey Avenue

Palm Desert, CA 92260

by email (iep@collegeofthedesert.edu)
by telephone: 001-760-776-7205

or by fax: 001-760-862-1361

Math/Science Study Center

This Math and Science Study Center is located in the Math Building
(Room 4) and provides math and science students with a quiet place
to study. There are areas available for students to study individually

or in small groups. There are 16 computers with internet access, as
well as software and videos, available for students to use in support

of college-level mathematics and science classes. Limited tutoring is
also available. Office spaces are available for math and science adjunct
faculty to conduct their office hours. For more information, please call
(760) 674-3769.

Online Classes

College of the Desert offers over 100 sections of online classes each
semester covering a wide variety of academic disciplines. Some of these
include Accounting, Administration of Justice, Automotive Technology,
Business, Computer Information Systems, Digital Design & Production,
Early Childhood Education, English, Fire Science, Health Sciences, History,
Kinesiology, Music, Natural Resources, Political Science, Psychology,
Sociology, and Theatre Arts. See the class schedule for a complete
listing.

Online courses have the same transfer status and prerequisites as
traditional on-campus classes and are subject to the same standards
of academic quality. The difference is that the student completes his or
her coursework via COD's learning management system CANVAS. This
can be a tremendous advantage for those students who have trouble
getting to one of COD's campuses or who have schedules that do not
allow them to take classes scheduled at specific times. Online students
must have their own computers and high-speed internet access, and
must be proficient in using the internet, a word processing program, and
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Tutoring & Academic Skills Center

email. For further information, please go to the college’s Online Classes
information page.

Tutoring & Academic Skills Center

Tutoring and Academic Skills Center (TASC) Labs provide currently
enrolled College of the Desert students with live and virtual tools for
completing coursework and conducting research. Print for free, up to 10
pages, double sided. Tap the skills of live peer tutors for a wide variety
of subjects, including but not limited to: writing, math, statistics, biology,
chemistry, and multiple languages. Possess the keys to free 24/7 online
tutoring via Smarthinking. Get a grip on study skills. Park in a space
where serious studying taking place! Visit the TASC web page or see the
regular term schedule for more information on all TASC sites below.

TASC Site Contact Numbers and Hours of
Operation
PDC Palm Desert Campus

Computer & Language Labs-760-773-2557
Monday - Thursday 8:00 am - 8:00 pm

Friday 8:00 am - 4:30 pm

PDC Tutoring Center Hours-760-776-7241
Monday - Thursday 10:00 am - 6:00 pm
Friday 9:00 am - 2:00 pm

PDC TASC All Labs
Saturday & Sunday

EVC Indio-760-346-8041 x5382
Monday - Thursday 8:00 am - 8:00 pm

Closed

Friday 8:00 am - 4:30 pm
Saturday 9:00 am - 2:00 pm
Saturday 9:00 am - 2:00 pm
Sunday Closed

MTC Mecca-Thermal-760-396-3410

Monday - Thursday 8:00 am - 5:00 pm
Friday - Sunday Closed

DHS Wenzlaff Student Services-760-674-7812

Monday - Thursday 9:30 am - 8:00 pm
Friday - Sunday Closed

PSTC Palm Springs Temporary Campus
Learning Resource Center/TASC-760-674-7800
Monday - Thursday 8:00 am - 8:00 pm
Friday - Sunday Closed

Learning Opportunities

What are Basic Skills?

Basic skills classes are offered in English, English as a Second Language
(ESL), reading, writing, math, learning and study skills, and critical
thinking for our students who need to increase their performance to

the level required for completion of college-level classes. Basic skills
classes assist our students to successfully meet their academic and
career goals. In support of our basic skills experiences, the Academic
Skills Center (ASC) provides additional learning opportunities through
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the language lab, writing lab, and tutoring center. For more information,
please call (760) 773-2557.

How Do | Make a Connection between
School & Career?

Career Pathways

A career pathway is an effective way to help students see the application
of academic knowledge and make meaningful connections between
education and a variety of career options. Career pathways include career
preparation recommendations for coursework that prepares students to:

+ enter directly into the workforce;
+ continue education focused on the associate degree; and/or
+ pursue baccalaureate degrees and beyond.

Career and Technical Education (CTE)

Career and Technical Education (CTE) programs prepare students for high
skill, high demand technical careers to be competitive in the job market.
Rigorous programs of study emphasize skills and Career Preparation in
Office, Accounting, Health, Early Childhood and applied STEM (Science,
Technology, Engineering and Math) technologies. Programs are intended
to lead to an associate’s degree or a certificate in a specific career

field, and ultimately to high wage, high skill employment or advanced
education.

Career and Workforce Solutions Center (CWSC)

Students seeking Career information or Career Planning assistance
should visit the CWSC.

Career Counselors and Work Experience/Internship staff are available
to provide information and offer a wide variety of interest assessment
opportunities. The Center also provides resume and job preparation
services and sponsors Job Fairs.

The CWSC is also the home for the College of the Desert Job Hub which
allows students seeking employment to match to industry openings.

Business and Industry

California Education Code requires advisory committees for specific CTE
programs receiving funding from the federal Carl D. Perkins Act. Business
and industry partners representing automotive, business, construction,
agriculture, public safety, health education, and more are active leaders

in providing input on programs and curriculum and serve as a liaison
between educators and the broader employment community. Advisory
members conduct a variety of activities, such as providing speakers

for CTE classes, hosting workplace field trips, serving as mentors, and
providing internships and/or employment.

Moreover, members strategize on what areas of improvement are needed
in career and technical education to maintain California’'s competitive
edge in the global marketplace. For more information on advisory
committee membership, please call the CTE Transitions Office at (760)
674-7627.

High School/Regional Occupational Program (ROP)
Articulation

Articulation is the process of developing formal, written agreements that
identify High School and CTE ROP courses (or sequence of courses) that
align with and are recognized by postsecondary institutions. Ideally, it
includes a seamless transition of course work where academic standards



are designed, reviewed, and implemented to eliminate the duplication

of skills and student learning outcomes. The primary goal is to avoid
duplication of coursework required of students as they move through our
educational system and to speed the completion of a certificate or degree
from a postsecondary institution. This increases secondary retention,
eliminates duplication, reduces the cost of education, and increases

the likelihood of attendance at the postsecondary level. Articulation

is student-focused and effective if college-discipline instructors and
secondary CTE teachers collaborate and develop curriculum to best
prepare students for success in their career.

At College of the Desert, the agreements provide an opportunity whereby
students earn college units or placement credit for approved coursework.
The assessment component of articulation ensures that outcomes for
students are similar to those that would have been attained had the
course been taken at the community college. This enables the student to
progress to the next level of instruction.

Noncredit Courses and Certificates

Adult Basic Education (ABE)

Recognizing the role of the community college in the area of adult
education, College of the Desert makes available noncredit courses for
development of necessary skills and knowledge in Adult Basic Education
(reading, writing, and math), Adult High School Diploma, and preparation
for the General Education Development (GED) Test. No enrollment fees
are charged to students taking adult education courses.

Many courses are offered on an open-entry, open-exit basis. In addition
to regular class offerings, emphasis is placed on self-paced, independent,
student-centered learning.

Students interested in completing Adult Basic Education courses may
begin the process by completing the Admission Application available
online from the College of the Desert website.

Steps to Enrollment:

1. Complete the online Admission Application (available with Spanish
translation only), or visit the Admissions & Records Office.

2. Reference the Admissions/Adult Basic Education webpage or call
(760) 776-7348 to ascertain next steps in preparation of enrolling.

3. Register
4. Pay fees.

Instruction is provided in the following areas:

Basic Skills

Basic Skills is the study of reading, writing, and math. It is designed for
adults to learn these skills. Basic Skills students will be better prepared
to pursue further education, including GED and High School Completion,
or pursue employment opportunities. Students may earn the following
certificates of completion:

+ Certificate in Reading Completion

« Certificate in Basic Math Completion

+ Certificate in Advanced Math Completion

+ Certificate in Basic English Completion

+ Certificate in Advanced English Completion

Noncredit Courses and Certificates

General Education Development Test (GED)

General Education Development (GED) is the study of social studies,
math, reading, writing, and science. Students completing this course of
study will be better prepared to take the GED test. The GED certificate
(Certificate of Completion in Secondary Education/GED) is an alternative
to a high school diploma and is accepted by many employers, community
colleges, vocational training programs, and governmental agencies. For
more information, please call (760) 776-7348.

High School Completion/Diploma

High School Completion is the study of subjects required to obtain a
high school diploma. Students completing their required coursework and
passing the proficiency exams will receive an Adult High School Diploma
issued by College of the Desert. For more information, please call (760)
776-7348.

English as a Second Language (ESL)
Noncredit Program

The Noncredit ESL program is an intensive series of multi-skill courses
which meet the needs of students not fluent in English.

Classes are open-entry, thereby allowing students to register throughout
the school year up until the 10th week of primary term. Classes are held
day and evening at Palm Desert and various campus sites.

All persons 18 years of age and older regardless of their educational
background are welcome to enroll in this program.

Steps to Enrollment:

1. Complete the online Admission Application (available with Spanish
translation only), or visit the Admissions & Records Office.

2. Make an appointment to take the English as a Second Language
Placement Test.

3. Register
4. Pay fees

ESLN offers the following noncredit certificates of completion:

+ English Proficiency Certificate: Life & Work Skills
+ Academic English Certificate
+ Vocational ESLN Certificate of Completion

Please refer to the sequence of noncredit ESL courses required for
these certificates (English as a Second Language Programs). For more
information or assistance, please reference the Admissions/Adult Basic
Education webpage, or call (760) 776-7348.

Other Noncredit Certificates

Certificate of Completion and Certificate of Competency programs
are noncredit career development programs. These programs provide
vocational training in focused areas and do not appear on the transcript.

The following are other noncredit certificates offered at College of the
Desert. Please refer to the programs pages (p. 80) of the catalog for
detailed information on a particular program.

1. Automotive Technology
a. Automotive Quick Service

b. Automotive Terminology
2. Building Energy Systems Professional
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Workforce Partnership Training & Development

. Air Properties and Economizer Performance

. Proper HVAC System Preparation and System Charging
. Refrigerant Management and EPA-608 Preparation

. Residential Solar Installation

. Residential Solar Surveying & Planning

-~ O Q O T o

. Solar Battery Storage Installation & Maintenance
g. Solar Site Planning Project
3. Computer Information Systems
a. A+ Preparatory
b. Network+ Preparatory
c. Security+ Preparatory

4. English
a. Language and Thought

b. Organization
c. Research & Argument
d. Sentence

5. English as a Second Language
a. Advanced Academic ESLN

6. Kinesiology
a. Advanced First Aid and Safety, CPR/AED

b. Lifeguard Training
c. Water Safety Instructor

7. Mathematics
a. Integers

b. Rational Numbers
c. Whole Numbers

Workforce Partnership Training &
Development

Advanced Transportation Technology & Energy Center
(ATTE)

The College has one of the nation’s most established and well-respected
programs for training technicians to repair and maintain advanced
automotive systems, such as those that operate on compressed natural
gas (CNG), electric (EV), and hybrid propulsion. These technician training
programs are designed to meet the needs of the emerging advanced
transportation systems in the region and were developed in partnership
with industry stakeholders such as SunLine Transit, California Gas
Company, and the CA Air Quality Management District.

A new addition to the College’s clean technology education programs is
the Energy Systems Technologies certificate. This program provides an
important foundation of knowledge and skills to those seeking energy
and utility technical and managerial careers. It will also help prepare the
workforce needed to support the growing renewable energy industry in
our region. For more information, please call (760) 773-2571.

Partnership & Community Education (PaCE)

Community Education — PaCE offers fee-based programs for professional
development, workforce training, and personal enrichment opportunities
with career certificate programs such as Computer Applications,
Videography, Writing and Publishing, Professional Security Officer, and
Healthcare including Pharmacy Technician, Clinical Medical Assistant,
Dermagraphic Technician, and Veterinary Assistant, to name a few.

Some of the lifelong learning and personal enrichment specialty
workshops offered are Computer Skills, QuickBooks, CA Notary Public,
and Filmmaking. The accelerated, not-for-credit in classroom or online
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training format is designed for adult learners and is compatible with busy
schedules.

Contract Education - PaCE offers custom designed training programs
for every level of employee from entry level communication/basic skills
to executive level specialized training. All programs are developed in
consultation with the employer and delivered at a time and location
suitable to the employer on a fee basis.

For more information about Community or Contract Education, please
contact PaCE at (760) 776-7420 or (760) 862-1367.

/



WHAT ARE THE ACADEMIC
STANDARDS OF COD?

Attendance

Student Responsibilities

It is important that students attend the first class meeting of each course
in which they are enrolled, whether or not it is designated as a lecture or
a lab. Faculty may drop students who do not appear in the first lecture or
lab session. The primary responsibility for class attendance and course
schedule rests with the student. Consequently, students must process
all adds or drops to their course schedules and are held responsible

for updating their own enrollment records. To be officially recorded,

adds and drops must be submitted electronically via WebAdvisor by the
appropriate deadlines (check deadline dates in the Schedule of Classes
or online by viewing section detail information on WebAdvisor). Students
are expected to attend all sessions of a course in which they are enrolled.
Anticipated absences should be reported to instructors in advance in
order to complete assigned work by due dates. All other absences should
be reported to instructors immediately upon returning to class and any
missed coursework should be made up. If an emergency requires a

long absence and the instructor cannot be reached, students should
contact the appropriate instructional dean or designee. Students are held
financially accountable for every course in which they are registered and
are responsible for their own class schedule and any changes made via
WebAdvisor.

Faculty Responsibilities

Prior to census (20% of the class), a faculty member may drop a student
for “no show” (students who registered, but never attended class), when a
student does not attend the first class session. At census, in accordance
with Title 5, section 58004, instructors must drop any student identified
as a no show. An instructor may elect to drop a student for the following
reasons:

1. excessive absences, normally defined as more than the number of
times the class meets per week;

2. failure to take examinations;
3. failure to complete class assignments.

The instructor has the responsibility for maintaining accurate attendance
records in accordance with established procedures.

Grading

Course Units

The term “unit of credit” is a measure of time and study devoted to a
course. One credit unit is equivalent to one hour of lecture per week plus
at least two hours of study outside of class or at least three hours of lab
per week per semester. Many courses are made up of a combination of
lecture sessions and laboratory sessions.

Grades

Final grades are recorded on a student’s permanent record at the
end of each academic term. Grades may be accessed online through
WebAdvisor two weeks after the end of the class.

What are the academic standards of COD?

Grading System

Instructors base assigned grades on class work and tests. The grades
assigned are as follows:

Symbol Definition Grade Point Value
Excellent 4
Good 3
Satisfactory 2
1
0
0

Less than Satisfactory

Mmoo w >

Failing

FW ! Failing for unofficial
withdrawal

P Passing

(At least satisfactory
- A, B, C grades; units
awarded but not
counted in GPA

NP No Pass

(Less than Satisfactory,
or failing-D or F
grades; units not
counted in GPA)

For a student who has ceased to participate in a course after the
last day to officially drop or withdraw without having achieved a
passing grade. The FW grade shall be used in determining grade
point average and academic standing. Students who have verifiable
extenuating circumstances may petition to withdraw (W) after
receiving an FW. A petition for extenuating circumstances, with
accompanying documentation, must be submitted electronically to
Admissions & Records no later than one semester after receiving the
grade.

Students may choose the Pass/No Pass grading option on designated
courses. This choice can be made at the time of registration, or a student
may file a Petition in the Admissions & Records Office prior to the first
30% of the class.

Grades of F count as units attempted and completed with a failing grade.
Such grades are computed in the grade point average (both semester and
cumulative). Units for which grades of F are assigned do not earn units
and do not fulfill course, certificate, or degree requirements.

Grade Points and Grade Point
Average
Grade Points

College of the Desert follows the same system of grade points used by
most colleges and universities in the State to give an overall appraisal of
the student’s level of achievement. Semester grades are assigned grade
points as follows:

4 grade points per unit earned
3 grade points per unit earned
2 grade points per unit earned
1 grade point per unit earned

0 grade points per unit earned

Mmoo w >
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Non-Evaluation Symbols

Semester marks with no assigned grade points are as follows: I, P NP, and
W. Units for F grades are counted in computing grade point averages.

Grade Point Average (GPA)

The GPA is computed by dividing all graded (A - F) units attempted into all
grade points received. Note: Do not include the marks of W, I, P or NP. The
following example illustrates the grade point average calculation:

Course Units Grade Grade Points Grade Points
per Unit per Class

ENG 1B 3 B 3 9

ART 7A 2 A 4 8

HE 1 3 C 2 6

NR 1 3 B 3 9

NR 1L 1 B 3 3

HIST 17 B A 4 12

Totals 15 47

Total Grade 47

Points

divided by 15

Total Units

Attempted

equals Grade 3.13

Point Average
(GPA)

Non-Evaluation Symbols

The following non-evaluation symbols may appear on official college
transcripts:

(Incomplete) is a temporary mark assigned by the instructor when
the instructor and student mutually determine that the student has been
unable to complete course requirements by the designated ending date
of the course according to the following definition.

Definition (Title 5, section 55758): Incomplete academic work for
unforeseeable, emergency and justifiable reasons at the end of the term
may result in an "I" symbol being entered in the student’s record. The
condition for removal of the "I" shall be stated by the instructor in a
written record. This record shall contain the conditions for removal of the
"I" and the grade assigned in lieu of its removal. This record must be given
to the student with a copy on file with the Admissions & Records Office
until the "I" is made up or the time limit has passed. A final grade shall be
assigned when the work stipulated has been completed and evaluated, or
when the time limit for completing the work has passed.

The "I" must be made up no later than one semester following the
end of the term in which it was assigned.

The "I" symbol shall not be used in calculating units attempted nor
for grade points.

An Incomplete is issued only upon mutual agreement between the
instructor and the student. The instructor and the student will agree

upon coursework and/or other requirements necessary for the removal of
the incomplete mark and the grade to be assigned, as well as the grade
to which the incomplete will default if the requirements are not met.

The student is expected to make up the incomplete by the end of the
semester immediately following the receipt of this mark or the grade will
default to an "F" In unusual circumstances, the student may petition the
instructor for a one-semester extension.
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The Incomplete Grade Form is issued only to instructors. In addition to
the terms of agreement as outlined in the previous paragraph, this form
will contain the student’s signature and the instructor’s signature. The
student and the instructor will each retain a copy of this agreement. A
third copy will be kept on file with the permanent roster in the Admissions
& Records Office.

"IP" (In Progress) mark indicates that work is in progress and that upon
completion of this work an evaluative symbol (grade) will be assigned.
The "IP" shall not be used in calculating grade point average.

"RD" (Report Delayed) is a mark used when there is a delay in reporting
the grade of a student due to circumstances beyond the student’s
control. This mark is a temporary notation and is to be replaced as soon
as possible by a permanent symbol. Only the Admissions & Records
Office may assign the "RD" mark. The "RD" notation shall not be used in
calculating grade point average.

"W" (Withdrawal) is a mark assigned to students who withdraw after
20 percent and prior to 75 percent of the term. Withdrawal after the
75 percent point is not possible. "W" grades are final pursuant to State
regulations and cannot be removed. Title 5, section 55024(a)(10)

Effective Summer 2012, in accordance with Title 5, sections 55024 and
55040, a student may not withdraw and receive a “W” symbol on his

or her record for enrollment in the same course more than three times.

In the event a student has documented extenuating circumstances,

they must petition the Appeals Review Committee to enroll again, after
having previously received three “W” symbols in the same course. If the
enrollment is allowed, the student cannot receive a “W” and must receive
an evaluative symbol other than a “W" (Title 5, section 55023) recorded
on his or her academic record.

"MW" (Military Withdrawal) is issued when unexpected military duty
requires a student to withdraw from their course. A military withdrawal
can be granted as a result of an appeal supported by a specific military
documentation. The "MW" notation shall not be used in calculating grade
point average.

Grade Change Policy and Grade
Appeals
Grade Change Policy

Per Title 5, section 55025, College of the Desert adheres to the following
policy and procedures for issuing and changing grades:

+ Grade changes must be presented within two years from the time the
grade was assigned.

+ The instructor of record for the class has the right to issue a letter
grade to a student. Once a grade has been given, that grade is final.

+ A change of grade may be made in only one of two ways:

+ A grade of Incomplete (l) is changed to a final grade. See Grading
System, Non-Evaluation Symbols (page 43) for definition and
limitations.

+ The instructor is making a grade change for reasons other
than the absence of demonstrated error, fraud, bad faith, or
incompetence.

+ All Change of Grade and Incomplete Grade forms will be evaluated
based upon the Grading Policy adopted by the Board of Trustees.

+ All requests for Grade Changes that do not adhere to the Grading
Policy shall be returned to the instructor submitting the request.



No grade that has been placed in a student’s record may be changed
unless the instructor submits a Grade Change form to the Admission &
Records Office stating the reason for the change as listed above.

Grade Appeals

The student shall first attempt to solve the problem with the instructor
involved. If the problem is not solved, the student may follow the steps
outlined in the Grade Grievance Procedure.

Grade Grievance Procedure

By law, an instructor is solely responsible for the grades assigned,;

no instructor may be directed to change a grade except in certain
narrow circumstances authorized by the Education Code, section
76224(a), which reads as follows: “When grades are given for any
courses of instruction taught in a community college, the grade given
to each student shall be that determined by the instructor of the course
and its determination, in the absence of mistake, fraud, bad faith, or
incompetency, shall be final”

When a student believes that the District grading policy has not been
followed, and that the grade received in class was the result of “mistake,
fraud, bad faith, or incompetency,’ the student MUST discuss this concern
with the course instructor by the end of the fourth week of the following
semester (excluding summer). Any student who is not satisfied after
meeting with the instructor, may choose to pursue a grievance.

FRAUD: A deliberate misrepresentation of the truth or a fact used to
take money, rights, or other privilege or property away from a person or
persons may be found to be fraud.

BAD FAITH: Bad faith may be found in an instance of intent to deceive, in
an act of dishonesty.

INCOMPETENCY: Incompetency may be found in a lack of ability,
qualifications, fitness, or performance.

If a student files a grade grievance in accordance with the definitions and
procedures described herein, and if, following the grievance procedures,
it is found that the grade assigned has in fact been the result of “mistake,
fraud, bad faith, or incompetency,’ then a new grade will be assigned, and
that grade will become the final grade.

The student must observe the following procedures. The procedures
must be completed by the end of the following semester (excluding
Summer School) during which the cause for grievance occurred.

Please Note: A grade is not a disciplinary action but an evaluation
of work, and is not subject to appeal except as provided in the grade
grievance procedures outlined below:

LEVEL 1: The student meets with the instructor and the department
chair. Prior to filing a formal written grievance, the student must attempt
to solve the problem. When grades are available, the student must
contact his or her instructor directly to discuss their differences not

later than the fourth week of the following semester. At this stage

most differences will be resolved. This contact should be conducted

in the privacy of the instructor’s office whenever possible, and the
pertinent issues should be well defined so that they may be discussed as
objectively as possible.

If the problem cannot be resolved at this level, the student may, after
informing the instructor that he or she plans to file a written grievance,
progress to Level 2.

Grade Grievance Procedure

LEVEL 2: The student submits a written request for a meeting with the
instructor’s dean to resolve the grievance. The written request must
include, in detail, the student’s basis for initiating the grievance. The
student shall initiate this request within five (5) days after meeting with
the instructor and the department chair. The dean shall meet with the
instructor, department chair and student within five (5) days of reception
of the formal grievance accompanied by all supporting data supplied

by the student in an attempt to resolve the issue at this level. Any such
meeting regarding a grade grievance will be closed to all observers.

At this level, if the issue can be resolved to the satisfaction of the
instructor and student, and the action to be taken is to change a grade
due to a mistake, fraud, bad faith or incompetency, the incorrect grade
shall be removed from the student’s record. Within two (2) school days,
the decision and proposed action of the dean will be communicated in
writing with copies to the student involved, the faculty member involved,
the Vice President of Student Learning or designee, and the Office of
Admissions & Records.

If the problem cannot be resolved at this level, the student may, after
informing the instructor and dean that he or she plans to file a written
grievance, progress to Level 3.

LEVEL 3: The student submits a written request for a meeting with

the Vice President of Student Learning or designee to resolve the
grievance. The written request must include, in detail, the student’s basis
for initiating the grievance. The student shall initiate this request within
five (5) days of receiving the decision and proposed action of the dean.
The Vice President or designee shall meet with the instructor, department
chair, dean, and student within five (5) days of reception of the formal
grievance accompanied by all supporting data supplied by the student in
an attempt to resolve the issue at this level. Any such meeting regarding
a grade grievance will be closed to all observers.

At this level, if the issue cannot be resolved to the satisfaction of the
dean, department chair, instructor, and student, the Vice President
assumes the responsibility for arriving at a decision regarding the
validity of the grievance and appropriate action to be taken. If the action
to be taken is to change a grade due to a mistake, fraud, bad faith, or
incompetency, the incorrect grade shall be removed from the student’s
record. Within two (2) days, the decision and proposed action of the
Vice President of Student Learning or designee will be communicated
in writing with copies to the student involved, the faculty member
involved, the department chair involved, the dean involved, and the
Admissions & Records Office. The Vice President of Student Learning
or designee’s decision completes and exhausts the Desert Community
College District’s Grade Grievance Procedure.

The Superintendent/President or his or her designee may shorten or
lengthen the times specified in these procedures. The intent, however,
is to ensure that each and every step will take place as expeditiously
as possible. Any changes to the time requirement will be made in
writing. Failure of the student to adhere to the time requirements of the
procedures will be considered a waiver of the right to proceed further in
the grievance process.

Academic Honors

Dean's List

Students earning 12 or more credit units in a semester with a grade point
average of 3.50 or better are named to the "Dean'’s List" in recognition of
their academic achievements.
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Probation, Disqualification, & Reinstatement

Honor Roll
Students earning 12 or more credit units in a semester with a grade point
average between 3.00 and 3.49 are listed on the "Honor Roll"

Phi Theta Kappa Honor Society

Phi Theta Kappa is an international honor society for two-year
institutions, and the sister to the four-year institution’s Phi Beta Kappa.
The goal of Phi Theta Kappa is to recognize individual talents, needs,
and goals. Membership in this honor society is noted on the academic
transcript.

Invitations to membership are awarded to those students who have
completed a minimum of twelve (12) semester units that may be applied
to an associate degree at College of the Desert with a grade point average
of 3.5 or higher. To sustain membership each student must maintain
academic standards described in the Beta Rho lota Chapter of Phi Theta
Kappa Chapter Constitution and Bylaws.

Students interested in exploring membership in Phi Theta Kappa should
contact faculty advisors Laura Graff (Igraff@collegeofthedesert.edu) and/
or Veronica Daut ( vdaut@collegeofthedesert.edu).

Graduation Honors

Students receiving associate degrees may graduate with honors as
indicated below. All grades earned at all colleges attended will be
included in the computation of the cumulative grade point average (GPA)
for graduation honors. Academic Renewal will not be used to qualify

for graduation honors. Designations will be made on diplomas of all
recipients and recognized at Graduation for students who participate.
Academic honors are awarded as follows:

Honor Cumulative GPA
Highest Honors 3.90-4.00
High Honors 3.75-3.89
Academic Distinction 3.50-3.74

Probation, Disqualification, &
Reinstatement

Probation, disqualification, and reinstatement policies and procedures are
an important part of the Follow-Up component of the College’s Student
Success & Support Program (SSSP) and are designed to assist students
in making progress toward realistic academic, career, and personal goals.

Probation Standards

ACADEMIC PROBATION occurs after a student has attempted at least
twelve (12) units, as shown by the official academic record, and has
earned a term grade point average (GPA) below 2.0 for all units graded
according to the established College grading scale.

PROGRESS PROBATION occurs after a student has attempted at least
twelve (12) units, as shown by the official academic record, and has
earned a grade of “W," “I", "NC", and/or “NP" in fifty percent (50%) or more
of all units attempted.

Students can be placed on both academic and progress probation
simultaneously. A student will be subject to disqualification in the 3rd
semester if the student remains on probation for three consecutive
semesters.

Students transferring to College of the Desert from another college are
subject to the same probation and dismissal policies as College of the
Desert students.
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Students on two consecutive terms of probation may lead to the loss of
the Board of Governors Fee Waiver. See page 34, under the Financial Aid
section.

Notification of Probation

The College shall make a reasonable effort to notify a student of their
probationary status at or near the beginning of the semester in which
the probation will take effect no later than the start of the fall semester.
As a condition of continuing enroliment, a student placed on probation
is required to receive counseling services, including the regulation and
monitoring of his or her academic program. Each student shall also
receive any other support services to help him or her overcome any
academic difficulties. Prior to registration, a student on probation must
have counselor approval of his or her educational program.

Removal from Probation
A student on academic probation shall be removed from probation when
the student’s accumulated grade point average reaches 2.0 or higher.

A student on progress probation shall be removed from probation when
the percent of units with an earned grade of “W," “I", "NC", and/or “NP”
drops below fifty percent (50%).

Standards for Disqualification

A student on academic probation shall be subject to disqualification

if in each of three consecutive semesters of enrollment the student’s
cumulative and semester grade point averages are below 2.00 in

all units attempted which were graded according to the established
District grading scale, or a student's cumulative progress is below 50%
completion, or any combination thereof.

Students on progress probation shall be subject to disqualification if
progress probation has been earned for three (3) consecutive semesters
of enrollment. Students subject to disqualification may also lead to

the loss of the Board of Governors Fee Waiver. See page 34, under the
Financial Aid sections.

Notification of Disqualification

The College shall make a reasonable effort to notify a student, subject
to disqualification, at or near the beginning of the semester in which
the disqualification will take effect but no later than the start of the fall
semester. A student subject to disqualification has the right of appeal.
An exception to disqualification may be made in the event of extreme and
unusual circumstances that can be supported by documented evidence
provided by the student. Requests for appeal shall be submitted by
completing a Petition for Exception to Policy. Disqualified students who
register for classes without prior approval from the appropriate dean or
their designee will be administratively dropped from classes.

Reinstatement

A disqualified student applying for reinstatement shall not be reinstated
until a minimum of one semester has elapsed since disqualification. A
student applying for reinstatement must submit a Petition for Exception
to Policy. The request shall explain what circumstances or conditions
would justify reinstatement. A student who is reinstated shall receive
individual counseling to assess his or her academic and career goals and
may be required to participate in periodic monitoring of their academic
progress and/or take an assigned student development course. Prior to
registration, a reinstated student must have counselor approval of his or
her educational program.

PLEASE NOTE: Students on probation for 2 semesters or disqualification
will lose their priority registration status and will be moved to the open
enrollment registration period.



Repeating Courses

Substandard Grades

A student who earns a grade of D, F, FW, NP, NC, or W [as defined in Title 5,
sections 55023, 55030, and 58161(d)] for a course may repeat the course
to alleviate the substandard grade.

Repeat Limitations for Substandard Grades

Enrollment in a single course may be limited to two enrollments where a
grade of D, F, FW, NP, NC, or W has been earned. Students may be allowed
one additional enrollment where specific circumstances exist and may
submit a petition to repeat by completing the Petition for Exception to
Policy and submitting it electronically via WebAdvisor for consideration.

(Title 5, sections 55024, 55040, 55042, 58161, and 58161.5)
Annotation of Record/Course Repetition

A student’s permanent record (transcript) will be annotated in such
a manner that all course work will remain legible ensuring a true and
complete academic history. Transcripts will be annotated as follows:

1. Courses with substandard grades may be repeated in order to raise
the grade and grade points. The units attempted, grade, and grade
points of the first attempt will be subtracted from the totals for that
semester and will be listed on the record with an “R” which denotes
repetition. In no case will duplicate units be allowed.

2. For students attempting a course for the third time in which a
substandard grade was received, the first attempt will be subtracted
from the totals. Petitions must include documentation verifying the
extenuating circumstance. All subsequent attempts will be averaged
together and counted in the calculation of the grade point average. In
no case will duplicate units be allowed.

Where a substandard grade is received in the second attempt and
extenuating circumstances exist, a student may be allowed to repeat a
course a third time, by submitting a Petition for Exception to Policy. The
petition must be submitted electronically via WebAdvisor by the printed
deadline that may be found in the Schedule of Classes. Students are
strongly encouraged to submit petitions one term prior to the scheduled
enrollment.

Extenuating circumstances are defined as:

+ lliness, hospitalization, or medical reasons

+ Employment

* Relocation

+ lliness or death of a family member or loved one
* Incarceration

Note: Academic records must demonstrate successful completion of
recent courses or terms.

Grades of "C" or Better

Students are not eligible to repeat any other course for which they have
been granted a grade of "C" or better except where special circumstances
exist which justify repeating the course. Special circumstances include:

1. The lapse of time - a significant number of years since the course was
completed; and
a. The College has properly established a recency prerequisite for a
course or program pursuant to Title 5, section 55003, or
b. The College or another institution of higher education to
which the student seeks to transfer has established a recency

Repeating Courses

requirement which the student will not be able to satisfy without
repeating the course in question.

2. Legally mandated training where a course may be repeated if
“necessary to meet requirements as a condition of paid or volunteer
employment” Title 5, section 55041 (b). Students enrolling in courses
under this provision shall provide documented proof by the employer
that such training is necessary to complete legally mandated training
for continued paid or volunteer employment.

Grades earned in such cases are not included in the student’s grade point
average. The credit is not awarded. The courses, grades, and units will be
listed on the student'’s transcript.

Petition for Exception to Policy must be submitted electronically via

the College MyCod Student Portal under the WebAdvisor link/Forms. It
is the responsibility of the student petitioning to look up the deadline

for submitting a petition and to provide documentation along with the
petition. Students are strongly encouraged to submit petitions one term
prior to the scheduled enrollment, well in advance of registration to allow
time for the Appeals Review Committee to review.

Academic Renewal Regulations

Per Title 5, section 55044, Academic Renewal permits the alleviation

of previously recorded sub-standard (D and F) academic performance
that is not reflective of a student’s present demonstrated academic
ability and level of performance. The permanent academic record shall be
annotated in such a manner that all work remains legible, ensuring a true
and complete academic history.

1. A student may request that up to 18 units substandard course work
attempted be annotated and disregarded in the computation of
the student’s grade point average or requirements for a degree.

Only those requested courses with substandard grades will be
disregarded.

2. Twelve (12) months must have passed since attempting the course
work to be excluded from GPA calculation.

3. Courses from other regionally accredited colleges or universities will
be accepted to provide evidence of academic ability. Students must
provide official transcripts.

4, Evidence of academic ability since the 18 units in question shall
include one of the following:

+ 15 semester units with a minimum of 3.00 GPA
+ 30 semester units with a minimum of 2.50 GPA
+ 45 semester units with a minimum of 2.00 GPA

5. A student may be granted academic renewal only once.

6. No alleviated coursework shall apply toward degree requirements.

7. In the petition, the student must specify the course(s) to be
considered under the academic renewal policy as well as the term in
which the coursework was attempted.

8. Some institutions do not honor academic renewal. It is the student’s
responsibility to ensure that the transfer institution will approve of
academic renewal from College of the Desert.

9. Academic renewal will not be used to qualify for graduation honors.

The Academic Renewal Form may be downloaded from the Admissions &
Records Office webpage under Forms and submitted electronically.

Annotation of Record

All course work will remain legible on the student’s permanent record
(transcript), ensuring a true and complete academic history. However, the
student’s permanent record will be annotated so that it is readily evident
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Petitions for Exception to Policy

to all users of the record that the units are to be disregarded and may not
apply to certificate, degree, or general education requirements.

Petitions for Exception to Policy

The Educational Policies & Procedures Committee has established an
Appeals Review Committee to review and take action on student requests
for waiver of academic regulations and policies. It is the responsibility of
the student petitioning to look up the deadline for submitting a petition
and to provide documentation along with the petition. Students are
strongly encouraged to submit petitions one term prior to the scheduled
enrollment.

A student may petition (in writing) to request an exception to the
Academic regulations and policies. A decision will be rendered normally
within 10 business days. During peak high volume registration periods a
decision may take up to three weeks. Students are strongly encouraged
to submit petitions well in advance and one term prior to the term they
wish to repeat a course. Students will be notified via College of the
Desert email. In the event a petition is denied, a student may provide
additional documentation to the Appeals Review Committee and appeal
the decision. The Committee will review additional information and make
a final decision.

Petitions are submitted electronically via the College MyCOD Student
Portal under the WebAdvisor link/A&R Forms.
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WHAT ARE THE RIGHTS
AND RESPONSIBILITIES OF
STUDENTS?

Student Conduct Standards

When a student enters College of the Desert, it is taken for granted by the
College authorities that an earnest purpose exists and that the student'’s
conduct will demonstrate that assumption. If, however, the student’s
conduct is not appropriate, and the student should be guilty of one or
more of the violations listed in the Student Conduct Standards and
Procedures policy, then appropriate disciplinary action will be taken as
listed in the policy.

The following conduct shall constitute good cause for discipline,
including but not limited to the removal, suspension, or expulsion of a
student.

1. Causing, attempting to cause, or threatening to cause physical injury
or physical or verbal abuse or any threat of force or violence, to a
person, property or family of any member of the college community,
whether on or off District property or at District sponsored or
supervised functions.

2. Possession, sale, or otherwise furnishing any firearm, illegal knife,
explosive, or other dangerous object, including but not limited to
any facsimile firearm, knife, or explosive, unless, in the case of
possession of any object of this type, the student has obtained
written permission to possess the item from a District employee,
which is concurred by the Superintendent/President.

3. Unlawful possession, use, sale offer to sell, or furnishing, or being
under the influence of, any controlled substance listed in Chapter 2
(commencing with Section 11053) of Division 10 of the California
Health and Safety Code, an alcoholic beverage, or an intoxicant of any
kind; or unlawful possession of, or offering, arranging, or negotiating
the sale of any drug paraphernalia, as defined in California Health
and Safety Code Section 11014.5 on District property or at District
sponsored or supervised functions.

4. Committing or attempting to commit robbery or extortion.

5. Causing or attempting to cause damage to District property or to
private property on campus, or at District sponsored or supervised
functions.

6. Stealing or attempting to steal District property or private property
on campus, or knowingly receiving stolen District property or private
property on campus.

7. Willful or persistent smoking in any area where smoking has been
prohibited by law or by District policy.

8. Committing sexual harassment as defined by law or by District
policies and procedures.

9. Engaging in harassing or discriminatory behavior based on disability,
age, gender, gender identity, gender expression, nationality, race or
ethnicity, religion, sexual orientation, or any other status protected by
law.

10. Engaging in intimidating conduct or bullying against another
student through words or actions, including direct physical contact;
verbal assaults, such as teasing or name-calling; social isolation or
manipulation; or cyberbullying.

What are the rights and responsibilities of students?

11. Willful misconduct that results in injury or death to a student or to
District personnel; or which results in defacing or other damages to
any real or personal property owned by the District or on campus, or
at District sponsored or supervised functions.

12. Disruptive behavior, violating the rights of other students, willful
disobedience, habitual profanity or vulgarity, or the open and
persistent defiance of authority of, or persistent abuse of District
personnel.

13. Cheating, plagiarism (including plagiarism in a student publication),
or engaging in other academic dishonesty.

a. Cheating is the use of any unauthorized materials, or information
in academic work, records, or programs, the intentional failure to
follow express directives in academic work, records, or programs,
and/or assisting others to do the same including, but not limited
to, the following:

i Knowingly procuring, providing, or accepting unauthorized
examination materials or study aids.

i Completing, in part or in total, any examination or assignment
for another person.

iii Knowingly allowing any examination or assignment to be
completed, in part or in total, for himself or herself by another
(e.g., take-home exams or online assignments which have

been completed by someone other than the student).

iv Copying from another student'’s test, paper, lab report, or other
academic assignment.

v Copying another student’s test answers.

vi Copying, or allowing another student to copy, a computer file
that contains another student’s assignment, homework lab
reports, or computer programs and submitting it, in part or in

its entirety, as one's own.

vii Using unauthorized sources of information such as crib
sheets, answers stored in a calculator, or unauthorized

electronic devices.

viii Storing answers in electronic devices and allowing other
students to use the information without the consent of the
instructor.

ix Employing aids excluded by the instructor in undertaking
course work.

x Looking at another student’s exam during a test.

xi Using texts or other reference materials (including

dictionaries) when not authorized to do so.

xii Knowingly gaining access to unauthorized data.
xiii Altering graded class assignments or examinations and then
resubmitting them for regrading or reconsideration without

the knowledge and consent of the instructor.

b. Plagiarism is any conduct in academic work or programs
involving misrepresentation of someone else’s words, ideas
or data as one’s original work, including, but not limited to, the
following:
i Intentionally representing as one’s own work the work, words,
ideas, or arrangement of ideas, research, formulae, diagrams,
statistics, or evidence of another.

ii Taking sole credit for ideas and/or written work that resulted
from collaboration with others.

iii Paraphrasing or quoting material without citing the source.

iv Submitting as one’s own a copy of or the actual work
of another person, either in part or in entirety, without
appropriate citation (e.g., term-paper mill or internet derived
products).
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Student Disciplinary Sanctions

v Sharing computer files and programs or written papers and
then submitting individual copies of the results as one’s own
individual work.

vi Submitting substantially the same material in more than
one course without prior authorization from each instructor
involved.

vii Modifying another’s work and representing it as one’s own
work

14. Dishonesty; forgery; alteration or misuse of District documents,
records or identification; or knowingly furnishing false information to
the District.

15. Unauthorized entry into or use of District facilities.

16. Lewd, indecent, or obscene conduct or expression on District-
owned or controlled property, or at District sponsored or supervised
functions.

17. Engaging in expression which is obscene; libelous or slanderous; or
which so incites students as to create a clear and present danger of
the commission of unlawful acts on District premises, or the violation
of lawful District regulations, or the substantial disruption of the
orderly operation of the District.

18. Persistent, serious misconduct where other means of correction
have failed to bring about proper conduct or where the presence of
the student causes a continuing danger to the physical safety of
students or others.

19. Unauthorized preparation, giving, selling, transfer, distribution,
or publication, for any purpose, including commercial, of any
contemporaneous recording of an academic presentation in a
classroom or equivalent site of instruction, including but not limited
to handwritten or typewritten class notes, except as permitted by any
District policy or administrative procedure.

20. Harassment of students and/or District employees that creates an
intimidating, hostile, or offensive environment.

21. Adirect or implied expression of intent to inflict physical or mental/
emotional harm and/or actions, such as stalking, which a reasonable
person would perceive as a threat to personal safety or property.
Threats may include verbal statement, written statements, telephone
threats, or physical threats.

22. Theft or abuse of computer resources including but not limited to:

a. Unauthorized entry into a file to use, read, or change the contents,
or for any other purpose.

b. Unauthorized transfer of a file.

c¢. Unauthorized use of another individual's identification and
password.

d. Use of computing facilities to interfere with the work of a student,
faculty member or college official, or to alter District records.

e. Use of unlicensed software.

f. Unauthorized copying of software.

g. Use of computing facilities to access, send, or engage in
messages which are obscene, threatening, defamatory, present
a clear and present danger, violate a lawful regulation and/or
substantially disrupt the orderly operation of a college campus.

h. Use of computing facilities to interfere with the regular operation
of the District's computing system.

23. Use of the District's computer systems or electronic communications
systems and services for any purpose prohibited by Administrative
Procedure 3720.

24. Failure to identify oneself when requested to do so by District officials
acting in the performance of their duties.
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25. Misrepresentation of oneself or of any organization to be an agent of
the District.

26. Violation of District rules or regulations concerning the student
organizations, the use of District facilities, or the time, place, and
manner of public expression.

27. Persistent violation of classroom standards of conduct as
established by the instructor.

Students who engage in any of the above are subject to the procedures
outlined in the Student Disciplinary Sanctions. Students are guaranteed
the rights of due process when charged with a violation of conduct
standards. Student Conduct Due Process Procedures are available online
under Student Life.

This list is not all-inclusive, and the list itself is not meant to limit the
definition of cheating to just those items mentioned. The Instructor will,
in writing, refer incidents of cheating or plagiarism to department chair
and dean to make a recommendation for final disciplinary action.

Student Disciplinary Sanctions

Consequences of violating the Student Code of Conduct may include one
or more of the following actions.

1. Verbal Reprimand/Warning — An oral admonition or warning to cease
and desist from conduct that has been determined to violate the
standards of student conduct. A record of the fact that a verbal
reprimand has been issued may be retained as part of a student'’s
record for a period up to one year and is considered in the event of
future violations of the standards of student conduct during the
period of retention.

2. Written Reprimand/Warning — Written admonition or warning to cease
and desist from conduct that has been determined to violate the
standards of student conduct. This formal reprimand may become
part of a student’s permanent record and is considered in the event of
future violations of the standards of student conduct.

3. Mental Health Clearance — Under circumstances where an
administrator has reasonable belief based on objective evidence
that a student’s presence on campus is a threat to the student or
others, mental health clearance may be required before a student is
readmitted to a particular class or allowed to be on District property.
This determination will be made following consultation with legal
counsel. The campus chief administrative officer, or designee, must
receive a letter from a licensed mental health professional stating
that in his or her professional judgment, the student’s presence on
campus is not a threat to himself or herself or others. The mental
health professional must be licensed by the State of California. The
student shall bear the cost and expenses of obtaining mental health
clearance.

4. Restitution — Reimbursement for damage to or misappropriation of
property. This may take the form of requiring appropriate service or
other compensation.

5. Disciplinary Probation — Disciplinary action is monitored for a period
less than a semester with student assigned duties supervised by
a faculty or administrative mentor to correct conduct violation.
Successful completion of the assigned duties within the defined time
limits warrants removal of discipline status. Assigned duties that are
incomplete/unsatisfactory within the defined time warrants advanced
disciplinary sanctions.

6. Removal from Class — The exclusion of a student by the instructor
from class for the day of the removal and the next class meeting for a



maximum period of two consecutive class sessions (Education Code,
section 76032).

7. Short-term Suspension — Exclusion of the student by College
Superintendent/President or designee for good cause from one or
more classes for a period up to ten consecutive days of instruction.

8. Long-term Suspension — Exclusion of the student by College
Superintendent/President or designee for good cause from one or
more classes for the remainder of the college term, or from all classes
and activities of the college for one or more terms.

9. Immediate Interim Suspension — The College Superintendent/President
or designee may order immediate suspension of a student where
the president concludes that immediate suspension is required to
protect lives or property and to ensure the maintenance of order. In
cases where an interim suspension has been ordered, the right to an
opportunity for a hearing will be afforded to the student within ten
(10) days. (Education Code, section 66017)

10. Removal from Facility — The involuntary removal of a student by
an administrator from a District or College facility, or facility under
the control of the District or College, for a maximum period of two
consecutive days/class session(s).

11. Withdrawal of Consent to Remain on Campus — Withdrawal of consent
by the Superintendent/President or designee for a student or other
person to remain on a College campus where they have reasonable
cause to believe that the student has willfully disrupted the orderly
operation of the campus. Violation of this withdrawal during the
designated time is a misdemeanor subject to arrest (California Penal
Code, section 626.4).

12. Expulsion — Termination of a student’s right and privileges, noted in
student’s file. The involuntary removal of a student from the District
and all District programs for one or more terms, or permanently, by
action of the Board of Trustees (Education Code, section 72122).

Student Grievance Policy &

Procedures

Purpose

The purpose of this procedure is to provide a prompt and equitable
means of resolving student grievances. These procedures shall be
available to any student who reasonably believes a college decision
or action has adversely affected their status, rights, or privileges as a
student as outlined in the College catalog.

There are two parts to this process. The informal process attempts

to seek positive resolution for all parties involved. Only those directly
involved plus any appropriate administrator will be present. The formal
process may include appropriate representation for all parties involved.

Each student who has a grievance shall make a reasonable effort to
resolve the matter on an informal basis prior to requesting a grievance
hearing, and shall attempt to solve the problem with the person with
whom the student has the grievance, that person’s immediate supervisor,
and/or the Vice President or designee.

Please note: If your complaint is related to a grade that has been issued,
please refer to the Grade Grievance Procedure (p. 47).

Time Limits

The Superintendent/President or designee may shorten or lengthen the
times specified in these procedures. The intent, however, is to ensure
that each and every step will take place as expeditiously as possible. Any
change to the time requirements will be made in writing.

Student Grievance Policy & Procedures

Informal Grievance Resolution Procedure

Each student who has a grievance shall make a reasonable effort to
resolve the matter on an informal basis prior to requesting a grievance
hearing, and shall attempt to solve the problem with the person with
whom the student has the grievance, that person’s immediate supervisor,
or the College administration.

1. The student shall first discuss the matter with the party in question.
If, however, the student cannot discuss the matter with the other
party or if the student is not satisfied with the discussion, he or she
may proceed with the informal grievance process.

2. A student must begin the informal grievance procedure within five (5)
days from the date of the alleged grievance. The informal procedure
must precede the formal procedure. The student may choose to
terminate the grievance at any time during the informal procedure. A
grievance filed within thirty (30) days of the end of the semester will
be deferred until the following semester.

3. The informal procedure shall be completed within ten (10) days
of reporting of the original complaint to the other party. It is the
student’s responsibility to describe to the parties involved the
nature of the grievance so that involved parties understand that the
grievance procedure has been initiated.

4. An informal meeting will be held by the student and appropriate
college staff. The purpose of the meeting is to identify the perceived
violation of the student’s rights and to develop a resolution that is of
mutual satisfaction to all parties involved. The student shall discuss
and attempt to resolve the matter with the faculty, the person’s
immediate supervisor, or the administrator at the informal meeting. If
the student is satisfied with the outcome of the informal meeting, the
process could end.

Formal Procedure
Filing Statement of Student Grievance
1. If the student is not satisfied with the outcome of the informal

procedure, a Student Statement of Grievance may be filed within ten
(10) days following the informal meeting to the Grievance Officer.
Grievance Forms are available at the offices of the deans, counselors,
and the Office of Student Life. The student may choose to terminate
the grievance at any time during the formal procedure.

2. A summary of the outcomes of the informal process will be prepared
by the faculty or the immediate supervisor and forwarded to the
Grievance Officer.

3. The Grievance Officer shall investigate the nature of the grievance
including meeting with the parties involved and possible witnesses
for each, clarification of the perceived violation of rights and
investigation of college policies that may or may not have been
followed.

4. The Grievance Officer, after conferring with the student may
determine that the grievance can be resolved by an additional
attempt to engage in the informal procedure within ten (10) days.
If the student isn't satisfied with the outcome of this informal
procedure, the student may still request a formal hearing. The
Grievance Officer shall give written notice to the student if it is
determined that additional informal procedures should not be
pursued.

Request for Student Grievance Hearing

A request for a Student Grievance Hearing shall be filed within twenty (20)
days by the student if the student is not satisfied with the outcome of

the informal procedure after filing a Student Statement of Grievance, or, if
after conferring with the student, the Grievance Officer has determined an
informal procedure would be unlikely to help resolve the matter.
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Students with Disabilities

Within ten (10) days following receipt of the Request for Student
Grievance Hearing, the Superintendent/President shall appoint a Student
Grievance Hearing Committee as described below, and the Student
Grievance Hearing Committee shall meet in private and without the
parties present to select a chair and to determine on the basis of the
Statement of Grievance whether it presents sufficient grounds for a
hearing.

The determination of whether the Statement of Grievance presents
sufficient grounds for a hearing shall be based on the following:

+ The statement contains facts which, if true, would constitute a
grievance under these procedures;

The grievant is a student as defined in these procedures, which
include applicants and former students;

The grievant is personally and directly affected by the alleged
grievance;

The grievance was filed in a timely manner;

The grievance is not clearly frivolous, clearly without foundation, or
clearly filed for purpose of harassment.

If the grievance does not meet each of the requirements, the Hearing
Committee chair shall notify the student in writing of the rejection of
the Request for a Student Grievance Hearing, together with the specific
reasons for the rejection and the procedures for appeal. This notice will
be provided within five (5) days of the date the decision is made by the
Student Grievance Hearing Committee.

If the Request for Student Grievance Hearing satisfies each of the
requirements, the Grievance Officer or designee shall schedule a
grievance hearing. The hearing will begin within ten (10) days following
the decision to grant a Student Grievance Hearing. All parties to the
grievance shall be given not less than five (5) days’ notice of the date,
time, and place of the hearing.

Grievance Hearing Procedures are available online under Student Life.

Students with Disabilities
Background

The Americans with Disabilities Act (ADA) is a civil rights statute that
prohibits discrimination against people with disabilities. The protection

is similar to that given to women, minorities, and others through the Civil
Rights Act of 1964. Protected are an estimated 43 million Americans with
disabilities that substantially limit a major life activity such as working,
walking, talking, seeing, hearing, or caring for oneself. People who have
documentation of such an impairment, and those regarded as having

an impairment, are also protected. This federal legislation prohibits
excluding individuals from jobs, services, activities, or benefits based on
their ability.

Student Rights

Students have the following rights under Section 504 of the 1973
Rehabilitation Act, as revised (29 U.S.C. 794), The Americans with
Disabilities Act (28 CFR35.102-35104), California Assembly Bill 803
(Government Code, section 7405 et seq.) and Title 5 (section 56008) of
the California Education Code:

+ Right to voluntary participation in the Disabled Students Programs &

Services (DSPS).
* Right to confidentiality and protected disclosure of student records.
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+ Right to access college classes, programs, activities, services, and
facilities to facilitate learning. The college will make a reasonable
effort to provide equal and timely access.

+ Right to request an appropriate accommodation to facilitate
participation in class and campus activities.

+ Right to participate in campus activities, class demonstrations and
laboratory experiments to the extent that the disability does not pose
arisk to the student or to others.

+ Right to protection against discrimination and harassment. Students
have the right to participate in classes and campus activities without
being harassed or discriminated against.

If a student with a disability feels that he or she is the target of
discriminatory treatment, the student can file a complaint.
Phone: (760) 773-2529
Location: Office of Human Resources

Student Responsibilities
+ To provide DSPS with documentation of disability;

+ To request accommodations in a timely manner and according to
established procedures;

+ To utilize accommodations according to established policies and
procedures;

+ To notify DSPS 24 hours in advance for planned absences from
classes where services are being provided (i.e., interpreters, readers).
Failure to notify DSPS may result in a suspension of services; and

+ To abide by the College Student Conduct Standards.

Determining Need

Students who need reasonable accommodations must meet with a
DSPS counselor/specialist to complete an application form, determine
educational limitations and services needed, and complete an academic
accommodation plan.

Contact the DSPS Office

The faculty and staff of the DSPS Office are available for consultation
on any questions students may have related to accommodations for
a disability. The highest standard of confidentiality is maintained.

For more information, please call (760) 773-2534, email DSPS
(dspsinfo@collegeofthedesert.edu), or visit the DSPS website

Students with disabilities at the College participate in the same activities
and courses as any other student. Specialized services and mandated
accommodations are offered to provide a more equitable classroom
experience and to help successfully integrate the student into college
life. Services and accommodations are determined by an interactive
process with a DSPS counselor regarding disability related limitations to
accessing the educational environment. Interested students must meet
with a DSPS counselor to apply for these services.

Disabled Students Programs and Services (DSPS) is located on the first
floor of the Cravens Student Services Center and provides specialized
instructional opportunities to qualified students. Specialized instructional
programs include the DSPS High Tech Center, Learning Disability
Assessment, WorkAbility Ill, and Adapted Kinesiology courses.

The WorkAbility Il program also offers specialized courses, employment
counseling, and placement assistance in cooperation with the California
Department of Rehabilitation.



Students with Disabilities

Participation in DSPS services is voluntary. For more information, please
call (760) 773-2534, email DSPS (dspsinfo@collegeofthedesert.edu), or
visit the DSPS website for additional information.

g
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What other college policies should | know?

WHAT OTHER COLLEGE
POLICIES SHOULD | KNOW?

Computer & Technology Literacy

One of the institutional outcomes for all COD students is technological
literacy. As such, any class may be web enhanced and might require
access to online sites such as Canvas, MyMathLab, MyLab, or the
textbook publisher's website for assignments, testing, homework, etc.
Internet-ready computers are available in a variety of locations, including
the Tutoring and Academic Skills Center (TASC) and Library.

Distribution of Non-College
Publications

Students must receive permission from the Office of Student Life before
posting or distributing any non-college materials. Such materials must
have an official stamp of approval or will otherwise be promptly removed
from circulation or bulletin boards.

Drug-Free Workplace & Campus

The Desert Community College District intends to maintain a safe,
healthful, and productive work and learning environment for all
employees and students. To accomplish this, the District will act to
eliminate any drug abuse, which increases the potential for accidents,
absenteeism, low academic and work performance, poor employee and
student morale, and damage to the District’s reputation. The unlawful
manufacture, distribution, dispensation, possession, or use of an

illegal drug or the unlawful possession, use, or distribution of alcohol is
prohibited in all buildings, property, facilities, service areas, off-campus
sites of the District, or in any location where any District activity is
occurring.

The District shall discipline a student, up to and including expulsion, for
the unlawful manufacture, distribution, dispensation, or possession of
controlled substances on the District’s property or as part of any of its
activities.

Students who think they may have an alcohol or drug usage problem
are urged to voluntarily seek confidential assistance from the Student
Health Center and/or the Counseling Center. While the District will be
supportive of those who seek help voluntarily, the District will be equally
firm in identifying and disciplining those students who continue to be
substance abusers and do not seek help or continue to abuse drugs or
alcohol after treatment or counseling.

Materials and information on counseling, treatment and rehabilitation
resources, health risks, Federal trafficking penalties, and uses and effects
of controlled substances are available in the Counseling Center, the
Student Health Center, and the Library.

Non-Discrimination Policy

The District is committed to equal opportunity in educational programs,
employment, and all access to institutional programs and activities.

The District, and each individual who represents the District, shall provide
access to its services, classes, and programs without regard to national
origin, religion, age, sex, gender, race, color, medical condition, ancestry,

College of the Desert 2018-19 Catalog 56

sexual orientation, gender identity or expression, marital status, genetic
information, physical or mental disability, veteran status, or because he
or she is perceived to have one or more of the listed characteristics, or
based on association with a person or group with one or more of these
actual or perceived characteristics.

Persons who seek information and/or resolution of alleged acts of
discrimination and/or resolution of sexual harassment are directed to
contact the Vice President, Human Resources and Employee Relations,
who serves as the single District officer responsible for receiving all
unlawful discrimination complaints. The Office of Human Resources

is located in the South Annex Building. The phone number is (760)
773-2529.

Politica Sobre La Discriminacion
llegal

El distrito cumple con la igualdad de oportunidades en programas
educativos, de trabajo, y a todo acceso a los programas y a las
actividades institucionales.

El distrito, y cada individuo que representa el distrito, proporcionara el
acceso a sus servicios, clases, y programas sin discriminar por el origen
nacional, religion, edad, sexo, raza, tez, condicion médica, ascendencia,
orientacion sexual, incapacidad fisica o mental, estado civil, o porque lo
o la perciben de tener una o mas de las caracteristicas precedentes, o se
basan en la asociacién con una persona o un grupo con una o mas de
estas caracteristicas reales o percibidas.

Las personas que buscan informacién o resolucion de presuntos

actos de discriminacion y resolucién de acoso sexual se dirigen para
contactarse con el Vicepresidente de recursos humanos y relaciones
laborales que sirve como el Gnico oficial de distrito encargado de recibir
todas las denuncias de discriminacion ilegal. La Oficina de recursos
humanos se encuentra en el edificio sur modular. El nimero de teléfono
es (760) 773-2529.

Pets and Animals on Campus

State and local laws prohibit animals on campus at any time with the
exception of service dogs, service dogs in training, and law enforcement
dogs. The Humane Society removes animals at owner’s expense.
Students who violate this law are subject to disciplinary action.

Prohibition of Harrassment

All forms of harassment are contrary to basic standards of conduct
between individuals and are prohibited by state and federal law, as well
as this policy, and will not be tolerated. The District is committed to
providing an academic and work environment that respects the dignity
of individuals and groups. The District shall be free of sexual harassment
and all forms of sexual intimidation and exploitation. It shall also be free
of other unlawful harassment, including that which is based on any of the
following statuses: race, religious creed, color, national origin, ancestry,
physical disability, mental disability, medical condition, marital status,
sex, age, or sexual orientation of any person, or because he or she is
perceived to have one or more of the listed characteristics. The complete
policy can be accessed under Board Policy 3430.

Persons who seek information and/or resolution of alleged acts of
discrimination and/or resolution of sexual harassment are directed to
contact the Vice President, Human Resources and Employee Relations
who serves as the single District office responsible for receiving all



unlawful discrimination complaints. The Office of Human Resources
is located in the South Annex Building. The phone number is (760)
773-2529.

Prohibicion del Acoso

Todas las formas de acoso son contrarias a los estandares basicos de
conducta entre los individuos y son prohibidas por el estado y la ley
federal, y esta politica, no sera tolerada. El distrito estd comprometido en
proporcionar un ambiente académico y de trabajo que respete la dignidad
de individuos y de grupos. El distrito estara libre del acoso sexual y

de todas las formas de intimidacion y de explotacién sexual. También
estara libre de todo tipo the acoso ilegal, incluyendo los que se basen

en las siguientes categorias: raza, credo religioso, tez, origen nacional,
ascendencia, incapacidad fisica, incapacidad mental, condicién médica,
estado civil, sexo, edad, u orientacién sexual de cualquier persona,

o porque lo o la perciben de tener una o mas de las caracteristicas
precedentes. La politica completa se puede encontrar en: bajo politica
3430 de la junta.

Las personas que buscan informacién o resolucién de presuntos

actos de discriminacion y resolucion de acoso sexual se dirigen para
contactarse con el Vicepresidente de recursos humanos y relaciones
laborales que sirve como el tnico oficial de distrito encargado de recibir
todas las denuncias de discriminacion ilegal. La Oficina de recursos
humanos se encuentra en el edificio sur modular. El nimero de teléfono
es (760) 773-2529.

Sexual & Other Assaults on Campus

Any sexual assault or physical abuse, including, but not limited to, rape,
as defined by California law, whether committed by an employee, student,
or member of the public, which occurs on District property, is a violation
of District policies and procedures, and is subject to all applicable
punishment, including criminal procedures and employee or student
discipline procedures. Students, faculty, and staff who may be victims

of sexual and other assaults shall be treated with dignity and provided
comprehensive assistance.

The Vice President, Human Resources and Employee Relations is the
District Sexual Assault Liaison (SAL), designated as a central referral
source for information relating to the rights, options, and services
available to a sexual assault victim. For additional information regarding
this policy, and the procedures for reporting incidents of sexual and other
assaults on campus, contact the Vice President, Human Resources and
Employee Relations at (760) 773-2529. The Office of Human Resources is
located in the South Annex Building.

Smoking Policy

In the interest of employee health and the general welfare of students and
the public, the Desert Community College District shall be considered a
smoke-free environment. Smoking of any form of tobacco or non-tobacco
products is prohibited inside any college facility; in any vehicle owned,
operated, leased, or charted by the District; in all established eating areas;
within 25 feet of all building entrances, exits, and operable windows; and
in the seating areas of all outdoor athletic facilities owned, operated,

or leased by the District. Smoking will only be permitted in designated
smoking areas and may be permitted for approved theatrical rehearsals
and performances where smoking is determined to be an integral part of
the rehearsal or performance.

Prohibicion del Acoso

Student Records & Privacy Act
(FERPA)

Family Educational Rights & Privacy Act (FERPA)

College of the Desert student education records are maintained in
accordance with the Family Educational Rights and Privacy Act (FERPA)
of 1974 and the California Education Code, Sections 76200 et seq and
Title 5, Sections 54600, et seq., U.S. Patriot Act; Civil Code 1798.85.
Written student consent is required for access and release of information
defined as educational records in federal and state law as described in
College of the Desert Board Policy 5040. More information about the
federal regulation may be found here Family Educational Rights and
Privacy Act (FERPA).

Annual Notification

Students will be notified of their FERPA rights annually by
publication in the College Catalog and by email to their COD email
address. Questions regarding annual notification can be directed to
the Admissions & Records Office.

Amendment of Student Records

Any student may file a written request with the appropriate dean

to correct or remove information recorded in his or her student
records that the student alleges to be: (1) inaccurate; (2) an
unsubstantiated personal conclusion or inference; (3) a conclusion
or inference outside of the observer's area of competence; or (4) not
based on the personal observation of a named person with the time
and place of the observation noted.

Within 30 days of receipt of the request, the Superintendent/
President or designee shall meet with the student and the employee
who recorded the information in question, if any, if the employee is
presently employed by the District. Should the employee no longer
be employed, the appropriate dean will meet with the student. The
Superintendent/President or designee shall then sustain or deny the
allegations.

If the Superintendent/President or designee sustains any or all of
the allegations, he or she shall order the correction or removal and
destruction of the information. If the Superintendent/President or
designee denies any or all of the allegations and refuses to order
the correction or removal of the information, the student, within 30
days of the refusal, may appeal the decision in writing to the Board
of Trustees.

Within 30 days of receipt of an appeal, the Board of Trustees shall,
in closed session with the student and the employee who recorded
the information in question, if any, and if that employee is presently
employed by the District, determine whether to sustain or deny

the allegations. If the Board of Trustees sustains any or all of the
allegations, it shall order the Superintendent/President or designee,
to immediately correct or remove and destroy the information. The
decision of the Board of Trustees shall be final.

If the final decision is unfavorable to the student, the student shall
have the right to submit a written statement of his or her objections
to the information. This statement shall become a part of the
student’s record until the information objected to is corrected or
removed.
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Student Right-to-Know Disclosure

Disclosure of Educational Records

The District may permit access to student records to any person
for whom the student has executed written consent specifying

the records to be released and identifying the party or class of
parties to whom the records may be released. The District may not
permit access to student records to any person without the written
consent of the student or under judicial order except:

. To officials and employees of the District who have a legitimate

educational interest to inspect a record. A school official is:

— A person employed by the District in an administrative, supervisory,
academic, research, support staff, or security position.

— A person elected to the Board of Trustees.
— A student government officer conducting student elections.

— A person employed by or under contract to the District to perform a
special task, such as the attorney or auditor.

School officials have a legitimate educational interest if they are:

— Performing a task that is specified in their position description or by
a contract agreement.

— Performing a task related to a student’s education.
— Performing a task related to the discipline of a student.

— Providing a service or benefit relating to the student such as health
care, counseling, job placement, or financial aid.

. To officials of another school or school system, upon request, in

which a student seeks, intends, or is directed to enroll, including local,
county, or state correctional facilities where educational programs are
provided.

. To certain officials of the U. S. Department of Education, the

Comptroller General, and state and local educational authorities,
in connection with certain state or federally supported education
programs.

. In connection with a student'’s request for or receipt of financial aid,

as necessary to determine the eligibility, amount, or conditions of the
financial aid, or to enforce the terms and conditions of the aid.

. To other state and local officials or authorities to the extent that

information is specifically required to be reported pursuant to state
law adopted prior to November 19, 1974.

. To organizations conducting certain studies for or on behalf of the

College.

. To organizations conducting studies for, or on behalf of, educational

agencies or institutions for the purpose of developing, validating, or
administering predictive tests, student aid programs, and improving
instruction.

. To accrediting organizations in order to carry out their accrediting

functions.

9. To comply with a judicial order or a lawfully issued subpoena.

11.

. To appropriate persons in connection with an emergency if the

knowledge of that information is necessary to protect the health or
safety of a student or other persons.

To an alleged victim of any crime of violence, or the results of an
institutional disciplinary proceeding against the alleged perpetrator of
that crime with respect to that crime.
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Inspection & Review of Educational Records

All currently enrolled or former students have a right to inspect

and review all student records relating to them. Student record is
defined according to the Family Educational Rights and Privacy Act
(FERPA). To access any student documentation, students must file
a letter of request with the Admissions & Records Office. Access
shall be granted no later than 15 school days following the date
the written request is received. Within the same 15 school days,
the student will be notified of the location of all official student
records if not centrally located and qualified personnel will be made
available to interpret records where appropriate. At that time the
student must present appropriate identification verifying their
identity.

Release of Student Information

The District does not release student record information without the
written consent of the student, except as outlined on page 55 under
Disclosure of Education Records. Although the District adheres to
this policy, the law allows the College to release student directory
information, except when students have specifically requested that
directory information be kept confidential. Directory information
may be released by exception upon determination of the Vice
President or designee, that such release is appropriate and not
likely to put students at risk. The District directory information shall
include:

+ Name, address, phone number, internet address, dates of
attendance, major field of study, awards, certificates and
degrees received, previous institutions, current enrollment
status, photographs, date, and place of birth.

+ Student participation in officially recognized activities and sports
including weight, height, and high school of graduation of athletic
team members.

+ Degrees and awards received by students, including honors,
scholarship awards, athletic awards, and Dean’s List recognition.

In completing the admission application, students are provided
the opportunity to request that their directory information be
maintained as confidential. Students, who wish to change their
request, may do so in writing to the Admissions & Records Office.
(Education Code, section 76200, et seq.; Title 5, section 54600, et

seq.)

Questions concerning student rights under the privacy act should
be directed to the Admissions & Records Office (760) 776-2516.

Transcripts

An official transcript of a student’s record may be obtained by completing
an online request on the Admissions & Records Office webpage under
“COD Transcripts.” This process has several options of delivery service
and the processing time varies according to the service selected.

Sealed transcripts sent directly from the College to the destination
requested by the student are considered official. Students may print an
unofficial transcript for their own records via the web.

Student Right-to-Know Disclosure

In compliance with the Student Right-to-Know and Campus Security Act
of 1990, it is the policy of the Desert Community College District to make
available its completion and transfer rates to all current and prospective
students.



Beginning in Fall 2013, a cohort of all certificate-, degree-, and transfer-
seeking first-time, full-time students were tracked over a three-year
period. Their completion and transfer rates are listed below. These rates
do not represent the success rates of the entire student population at
the College of the Desert, nor do they account for all student outcomes
occurring after this three-year tracking period.

Completion Rate: 26.65%

Based upon the cohort defined above, a Completer is a student who
attained a certificate or degree or became ‘transfer prepared’ during
a three year period, from Fall 2012 to Spring 2016. Students who
have completed 60 transferable units with a GPA of 2.0 or better are
considered ‘transfer-prepared’.

Transfer Rate: 8.48%

Based upon the cohort defined above, students who transferred to
another post-secondary institution, prior to attaining a degree, certificate,
or becoming ‘transfer-prepared’ during a five semester period, from Spring
20174 to Spring 2016, are transfer students.

More information about Student-Right-to-Know rates and how they
should be interpreted can be found at the California Community Colleges
Chancellor’s Office, “Student Right-to-Know” website.
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How do | earn a certificate, complete a program, graduate, and/or transfer from COD?

HOW DO | EARN A
CERTIFICATE, COMPLETE A
PROGRAM, GRADUATE, AND/
OR TRANSFER FROM COD?

Catalog Rights

Students who maintain continuous attendance at College of the Desert
will maintain the right to follow the graduation requirements listed in
the catalog under which they first entered the College. Changing a major
program of study does not change catalog rights for general education
or other graduation requirements beyond the major if continuous
attendance is maintained. Continuous attendance for this purpose is
defined as attendance in at least one semester during a calendar year,
provided that at least one course during that semester of attendance

is posted on the official college transcript with a grade symbol or a
semester mark of “I” or “W”. Absence from College of the Desert due to
an approved educational leave or for attendance at another regionally
accredited higher education institution is not considered an interruption
in attendance if the absence does not exceed two years.

Diplomas

Diplomas are mailed to graduates approximately six weeks after the end
of the semester in which students have satisfied all degree requirements
and grades have been verified. Consequently, at the graduation ceremony,
students are presented with a diploma cover. There is a fee for a duplicate
diploma; please check the Admissions & Records Office web page for
current fees.

Grade Requirements for an
Associate's Degree

Effective for all students admitted to College of the Desert for Fall
2009 term or any term thereafter, all courses used to fulfill major area
requirements or area of emphasis requirements must be completed
with a minimum grade of "C” or a “P” if the course is taken on a “Pass/
No Pass” basis. All Associate Degrees require a minimum Cumulative
Grade Point Average of 2.0 (“C" average) for all coursework taken at all
accredited institutions including College of the Desert.

The Associate Degree is not automatically awarded when a student
completes required courses. Students must submit a Degree Application
electronically via MyCOD Student Portal under the A&R Forms link. All
transcripts from all colleges and universities attended must be on file

in the Admissions & Records Office. At least 40 units must have been
completed, including 12 in residence at COD before an application is
accepted.

Graduation

Once it has been determined that a student is eligible for graduation,

a Degree Application must be completed electronically via the MyCOD
Student Portal under the A&R Forms link. The deadline to submit this
form is found in the Schedule of Classes. This requirement applies to all
Associate Degrees.
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Formal graduation activities are held at the end of the spring semester.
Students who complete degree requirements during the spring, preceding
fall, or subsequent summer term are invited to participate in the
ceremony. Students must file a degree application electronically via the
College MyCOD Student Portal by the posted deadlines.

Earning an Additional Associate
Degree

An additional Associate Degree may be earned if the student completes
a minimum of 12 units in residence at College of the Desert beyond

the prior degree, makes a complete change of major, and fulfills all
requirements for the new major field including any additional General
Education requirements that are appropriate.

Career & Technical Education

College of the Desert offers Career & Technical Education (CTE) in over 30
separate program areas. Students have the ability to complete Associate
Degrees, Certificates or single courses in specific subjects depending
upon their educational or workforce preparation needs. Courses are run
in a variety of formats including lecture, lab, online and performance-
based learning. At COD, CTE is both an educational strategy in its own
right and the cornerstone of the College’s workforce development efforts.
As an educational strategy, it inspires and facilitates learning and, unlike
traditional vocational education, aims to prepare students for ongoing
education, long-term careers, and citizenship, as well as entry into the
workplace. With its focus on rigorous and relevant content, experiential
learning, career awareness, supportive relationships, and demonstrated
outcomes, CTE can provide a context for academic coursework and set
the standard for the kind of challenging, engaging, student-centered
instruction that is required for students of all ages to succeed. CTE
programs are for students who desire transfer to four-year universities as
well as those wishing to enter the workforce or build new technical skills.

As the foundation for workforce development and economic vitality in

the state, CTE responds to the needs of the economy — with regard to
both industry focus and skills taught. To further address its dual purpose,
CTE is designed to provide seamless pathways that bridge secondary and
postsecondary education, enabling students to develop skills required

in the workplace while pursuing their personal aspirations. COD has the
ability to offer education through credit, noncredit and not-for-credit
depending upon the needs of the individual or organization.

Certificates of Achievement

A Certificate of Achievement may be awarded to a student who has
completed a required sequence of courses in an occupational field.
Students must file a Certificate Application electronically via MyCOD
Student Portal under the WebAdvisor link/A&R Forms by the posted
deadline. All transcripts from other colleges must be on file before a
request can be filed.

The certificate requires fewer than 60 units of college work. At least

six (6) units in the certificate field shall be completed in residence at
College of the Desert. A minimum of a “C” average shall be maintained in
all courses required for the certificate. All courses shall be approved by
the department advisor. See Programs of Study section in this catalog
for specific certificate requirements. A fee is charged for a duplicate
certificate; please check the Admissions & Records Office webpage for
current fees.



Associate Degrees

College of the Desert offers Associate Degrees to assist students in
transferring to four-year institutions and Associate Degrees for Career &
Technical Education to prepare students locally for the workforce.

Types of Associate Degrees
I. Associate Degrees for Transfer: AA-T and AS-T

California Community Colleges offer associate degrees for transfer to the
CSU system. These may include Associate in Arts (AA-T) or Associate in
Science (AS-T) degrees. These degrees are designed to provide a clear
pathway to a CSU major and baccalaureate degree. California Community
College students who are awarded an AA-T or AS-T degree are guaranteed
admission with junior standing in the CSU system and given priority
admission consideration to their local CSU campus or to a program that
is deemed similar to their community college major. This priority does not
guarantee admission to specific majors or campuses.

Students who have been awarded an AA-T or AS-T are able to complete
their remaining requirements for the 120-unit baccalaureate degree within
60 semester or 90 quarter units.

To view the most current list of College of the Desert Associate Degrees
for Transfer, please go to Academic Programs. Current and prospective
community college students are encouraged to meet with a counselor to
review their options for transfer and to develop an educational plan that
best meets their goals and needs.

Requirements For The Associate In Arts For Transfer (AA-T) Or Associate In
Science For Transfer (AS-T) - SB 1440

The Student Transfer Achievement Reform Act (Senate Bill 1440,

codified in California Education Code sections 66746-66749) guarantees
admission to a California State University (CSU) campus for any
community college student who completes an “associate degree

for transfer”, a newly established variation of the associate degrees
traditionally offered at a California community college.

The Associate in Arts for Transfer (AA-T) or the Associate in Science

for Transfer (AS-T) is intended for students who plan to complete

a bachelor's degree in a similar major at a CSU campus. Students
completing these degrees (AA-T or AS-T) are guaranteed admission to
the CSU system, but not to a particular campus or major. In order to earn
one of these degrees, students must complete a minimum of 60 required
semester units of CSU-transferable coursework with a minimum GPA of
2.0. Students transferring to a CSU campus that does accept the AA-T
or AS-T will be required to complete no more than 60 units after transfer
to earn a bachelor’s degree (unless the major is a designated “high-unit”
major).

This degree may not be the best option for students intending to transfer
to a particular CSU campus or to university or college that is not part

of the CSU system. Students should consult with a counselor when
planning to complete the degree for more information on university
admission and transfer requirements.

Requirements
The following is required for all AA-T or AS-T degrees:

1. Completion of 60 CSU-transferable semester units.

2. Minimum Grade Point Average (GPA) of at least 2.0 in all CSU-
transferable coursework. While a minimum of 2.0 is required for
admission, some majors may require a higher GPA. Please consult
with a counselor for more information.

Associate Degrees

3. Completion of a minimum of 18 semester units in an “AA-T" or “AS-
T" major as detailed in the Program of Study section of the catalog.
All courses in the major must be completed with a grade of "C" or
better or a “P” if the course is taken on a “Pass/No Pass” basis (Title
5, section 55063).

4. Certified completion of the California State University General
Education-Breadth (CSU GE Breadth) pattern (see page 65 for more
information); OR the Intersegmental General Education Transfer
Curriculum (IGETC) pattern (see page 67 for more information).

5. Students do not need to complete the local requirements of
Kinesiology and Reading 51 or 61.

II. Career Technical Education Degrees: AA and AS

ASSOCIATE DEGREE with emphasis on CAREER & TECHNICAL
PREPARATION

Students planning to earn an Associate Degree with emphasis on career
and technical preparation, and who have no plans to pursue a bachelor's
degree, must follow the District's General Education requirements.

Students must complete the course requirements as specified in the
program of study for the declared major, in addition to general education
courses.

The Career and Technical Degree is not designed to prepare students
for university transfer and is identified in this catalog as: ASSOCIATE
DEGREE (employment preparation).

lll. Local Degrees: AA and AS
ASSOCIATE DEGREE with emphasis on TRANSFER PREPARATION

Students planning to earn an Associate Degree while preparing to
transfer to a 4-year college or university must complete the appropriate
transfer general education pattern as well as the course requirements
specified in the program of study for the declared major. A minimum of 60
transferable units are required for upper division transfer.

Students preparing to transfer to the California State University (CSU)
may follow the General Education requirements outlined in the CSU
Certification Pattern. This is identified as the CSU General Education
Pattern in the list of requirements for Transfer Degree programs.

Student preparing to transfer to the University of California (UC) or the
CSU systems may follow the Intersegmental General Education Transfer
Curriculum (IGETC). This is identified as the IGETC Pattern in the list of
requirements for Transfer Degree programs. See your counselor or faculty
advisor for exceptions.

The transfer preparation degree is identified in this catalog
as: ASSOCIATE DEGREE (transfer preparation).

Associates Degree Requirements

Students may graduate from College of the Desert with an Associate of
Arts or Science degree upon meeting the following District requirements:

A. Competency Requirements

Reading Competency: All students earning an Associate Degree must
demonstrate a reading proficiency at the collegiate level by passing RDG
51 or RDG 61 with a grade of "C" or better, or the equivalent.
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Associates Degree Requirements

Writing Competency: All students earning an Associate Degree must
demonstrate a writing proficiency at the collegiate level by passing ENG
1A with a grade of "C" or better, or the equivalent.

Mathematics Competency: All students earning an Associate Degree

in Career and Technical Preparation must demonstrate a mathematics
proficiency by passing with a grade of "C" or better, MATH 40, or any
college mathematics course determined by the District to be equivalent
to, or higher than, MATH 40. All students earning Associate Degree

for Transfer Preparation are required to complete the UC or CSU
Mathematics requirements.

B. General Education (GE) Requirements

A single course, even though listed in more than one area, can only be
used to satisfy one GE requirement.

C. Major Requirements

Complete one of the degree programs listed in the Certificate and Degree
Programs section of this catalog. Each course in the major or area of
emphasis must be completed with a grade of "C" or better or "P" if the
course is taken on a "Pass/No Pass" basis.

College authorities may approve or require substitutions for discontinued
courses or for courses not offered. College of the Desert requires that
students declaring or changing a major program of study must complete
the major requirements in effect at the time of the declaration of change.
For programs of study requiring special selection procedures, students
are required to complete major requirements in effect at the time of
entrance to the program.

D. Kinesiology Activity Requirement

Two (2) units are required from kinesiology (KINE), recreation (RE)

or varsity sports (VSM, VSO, VSW). Note: If KINE-010 is used to fulfill
COD General Education Area C2 or C5, it may not be used to fulfill this
requirement.

E. A minimum of sixty (60) degree-applicable units with a 2.0 ("C") Grade
Point Average (GPA). Basic skills courses do not apply toward the degree.
Grades earned in non-degree credit courses are not included in the
calculation of the degree-applicable GPA.

F. Completion of twelve (12) units in residence at College of the Desert.
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COLLEGE OF THE DESERT
GENERAL EDUCATION
REQUIREMENTS (COD GE)

2018-2019

Students must complete the course requirements as specified in the
program of study for the declared major in addition to the general
education courses in order to earn an Associate's Degree.

C1. Natural Sciences: 3 units

A 001 Descriptive Astronomy

A001L Descriptive Astronomy Lab

A 002 Descriptive Astronomy

A 003 Planetary Astronomy

AGEH 001 Horticulture

AGEH 001L Horticulture Laboratory

AGPS 002 Entomology - General & Applied
AGPS 005 Plant Science

AGPS 005L Plant Science Lab

ANTH 001 Introduction to Physical Anthropology
Bl 004 Elements of Biology

BI 005 Molecular and Cell Biology

BI 006 Biology of Organisms

BI 007 Biology of Mammals

Bl 007L Biology of Mammals Lab

BI 011 Biology of Viruses

BI 013 Human Anatomy and Physiology |
Bl 014 Human Anatomy and Physiology Il
BI 015 General Microbiology

CHO00TA General Chemistry |

CH001B General Chemistry Il

CH 003 Introductory General Chemistry

CH 004 Fundamentals of Chemistry

CH 005 Bio-organic Chemistry

CHO10A Organic Chemistry |

CHO010B Organic Chemistry Il

ENGR 006A Electric Circuits for Engineering & Science
G 001 Physical Geology

G 002 Historical Geology with Laboratory
G 005 Environmental Geology

G010 The Earth Sciences

G017 Introduction to Oceanography
G017L Introduction to Oceanography Lab
G 022 Introduction to Environmental Sciences
GEOG 001 Physical Geography

GEOG 001L Physical Geography Lab

NR 001 Conservation of Natural Resources
NR 001L Conservation of Natural Resources Lab
PH 001 Introductory Physics

PH 002A College Physics |

PH 002B College Physics Il
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PH 003A
PH 003B
PH 003C
PH 006A
PH 017

C2. Social and Behavioral Sciences: 3

units

AJ 001

ANTH 002
ANTH 003
COUN 012

ECEO017

ECON 001
ECON 002
ECON 011
ECON 012

GEOG 002
GEOG 007
GS 010
GS 011
HIST 003
HIST 004
HIST 005
HIST 006
HIST 017
HIST 018
HIST 021
HIST 023
HS 013
KINE 010
MC 001
PHIL 003
PHIL 013
PS 001
PS 002
PS 003
PS 004
PS 005
PSY 001
PSY 003
PSY 007
PSY 010
PSY 012
PSY 020
PSY 023
PSY 025

PSY 027
PSY 029
PSY 030

Engineering Physics

Engineering Physics

Engineering Physics

Electric Circuits for Engineering & Science
Introduction to Meteorology

Introduction to Criminal Justice
Cultural Anthropology
Archaeology, Introduction to Prehistory

Career/Life Planning & Personal
Exploration

Child Guidance

Principles of Macroeconomics
Principles of Microeconomics
International Economic Relations

Understanding Econ Principles &
Applications

Cultural Geography

Regional Geography

Global Studies

Global Issues

History of World Civilization |

History of World Civilization Il

History of Western Civilization |

History of Western Civilization Il

US History through Reconstruction

US History from Reconstruction to Present
California History

Latin American History

General Nutrition

Personal & Community Health
Introduction to Mass Media

Introduction to Political Theory
Perspectives on Death & Dying
Introduction to Government

Introduction to Comparative Governments
Introduction to Political Theory
Introduction to International Relations
The American Presidency

General Psychology

Developmental Psychology

Positive Psychology

Psychological Aspects/Marriage & Family
Human Sexuality

Adolescent Psychology

Psychology of Women

Intro to Research Methods for Soc
Sciences

Biological Psychology
Abnormal Psychology
Social Psychology

College of the Desert 2018-19 Catalog

College of the Desert General Education Requirements (COD GE)

W A~ D Db

W W w w

W W w w w

W W W W W W WwWwWwWwWwwowowowowowowowowowowowowowowowowowowow

63



College of the Desert General Education Requirements (COD GE)

PSY 033
SOC 001
SOC 002
SOC 014
SOC 015

C3. Arts, Humanities, and Culture: 3 units

AJ 005A
ASL 001
ASL 002
ASL 003
ASL 004
ARCH 014
ART 002A

ART 002B

ART 002C
ART 003A
ART 010

ART 012A
ART 012B

ART 012C
ART 033
DANC 015
ENG 001B
ENG 002

ENG 010A
ENG 010B
ENG011A
ENG 011B
ENG 012A
ENG 012B
ENG 014
ENG 015
ENG 017
ENG 018
ENG 021
ENG 022
ENG 024
ENG 025
ENG 026

ENG 031
ENG 032
ENG 035
ENG 036
ENG 037
FR 001
FR 002
FR 003
FR 004

Personal & Social Adjustment
Introductory Sociology

Social Problems

Introduction to Race & Ethnicity
Mexican American Culture & Society

Community and the Justice System
Elementary American Sign Language |
Elementary American Sign Language Il
Intermediate American Sign Language |
Intermediate American Sign Language Il
History of Architecture |

History of Western Art |: Prehistoric to
Medieval

History of Western Art Il: Renaissance to
Contemporary

History of Modern Art
Basic Design & Color
Introduction to Art
Survey of Asian Art

Art of Africa, Oceania, & Indigenous North
America

Art of the Ancient Americas
History of Photography
History of Dance
Composition & Literature

Argumentative Writing & Critical Thinking
thru Literature

American Literature |

American Literature Il

Survey of English Literature

Survey of English Literature

World Literature |

World Literature Il

Shakespeare

The Short Story

Women in Literature

Poetry CSI

Intro Latin American/Chicano Literature
Intro to African American Literature
Native American Literature
Introduction to the Novel

Lesbian/Gay/Bisexual/Transgender/Queer
Literature

The Bible as Literature: Old Testament
The Bible as Literature: New Testament
Myth and Legend

Children's Literature

Methods of Tutoring Writing
Elementary French |

Elementary French Il

Intermediate French |

Intermediate French Il
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GER 001 Elementary German |

GER 002 Elementary German Il

HIST 003 History of World Civilization |
HIST 004 History of World Civilization Il
HIST 005 History of Western Civilization |
HIST 006 History of Western Civilization Il
HIST 017 US History through Reconstruction
HIST 018 US History from Reconstruction to Present
HIST 021 California History

HIST 023 Latin American History

JPN 001 Elementary Japanese |

JPN 002 Elementary Japanese Il

MUS 001 Music Theory |

MUS 002 Music Theory II

MUS 005 History of Rock 'n’ Roll

MUS 006 History of Film Music

MUS 007 History of Musical Theatre

MUS 010 Introduction to Music

MUS 011 The History of Jazz

MUS 012 Fundamentals of Music

PHIL 006 Introduction to Philosophy

PHIL 007 Ideas of the Great Philosophers
PHIL 012 Religions of the World

PHIL 013 Perspectives on Death & Dying
PHIL 014 Introduction to Ethics

PHIL 017 Philosophy of Religion

RTV 006 Introduction to Film

RTV 008 Contemporary World Film

SPAN 001 Elementary Spanish |

SPAN 002 Elementary Spanish Il

SPAN 003 Intermediate Spanish |

SPAN 004 Intermediate Spanish Il

SPAN 020 Hispanic/Latino Culture & Civilization
SPAN 021 Spanish for Heritage Speakers |
SPAN 022 Spanish for Heritage Speakers Il
TA 001 Introduction to Theatre

TA 002 Acting |

TA 032 Technical Theatre Production

C4. Language and Rationality: 6 units

C4.a English Composition - 3 units
ENG 007A Composition

ENG 002 Argumentative Writing & Critical Thinking
thru Literature

C4.b Communication & Analytical Thinking - 3 units

COMM 001 Introduction to Public Speaking (formerly
Speech 004)

COMM 005 Survey of Human Communication

COMM 009 Intro to Interpersonal Communication
(formerly Speech 001)

COMM 013 Small Group Communication (formerly
Speech 005)
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COMM 017 Intercultural Communication (formerly 3
Speech 015)
COMM 021 Introduction to Persuasion 3
COMM 025 Argumentation and Debate (formerly 3
Speech 007)
LIS 001 An Introduction to Basic Research Skills 2
MATH 001A Calculus 4
MATH 001B Calculus 4
MATH 002A Multivariate Calculus 4
MATH 002B Linear Algebra 4
MATH 002C Ordinary Differential Equations 4
MATH 005 Trigonometry 5
MATH 009 Business Calculus 4
MATH 010 College Algebra 4
MATH 011 Math Concepts for Elementary School 4
Teachers - Number Systems
MATH 012 Pre-calculus 5
MATH 013 Liberal Arts Math 4
MATH 014 Statistical Methods 4
MATH 015 Discrete Mathematics for Computers 4
MATH 040 Intermediate Algebra 4
PHIL 010 General Logic 3
SOC 003 Fundamentals of Statistics 3
SOC 004 Sociological Analysis& Critical Thinking 3

C5. Personal Growth and Development: 3
units

ClIso010 Computer Literacy 4
COLL 001 First Year Seminar 3
COUN 012 Career/Life Planning & Personal 3
Exploration
ECE 010 Child Growth & Development 3
ECE 012 Child, Family & Community 3
ECE 017 Child Guidance 8
HS 013 General Nutrition 3
HSAD 001 Introduction to Alcohol & Drug Studies 8
KINE 006 Women's Self Defense, Health & Fitness 3
KINE 010 Personal & Community Health 3
KINE 011 Men's Self Defense, Health & Fitness 3
PSY 003 Developmental Psychology 8
PSY 010 Psychological Aspects/Marriage & Family 3
PSY 012 Human Sexuality 3
PSY 020 Adolescent Psychology 3
PSY 023 Psychology of Women 3
PSY 030 Social Psychology 3
PSY 033 Personal & Social Adjustment 8

Note: A single course, even though listed in more than one area, can only
be used to satisfy one General Education requirement.

College of the Desert General Education Requirements (COD GE)
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Transfer to Four-Year Colleges & Universities

TRANSFER TO FOUR-YEAR
COLLEGES & UNIVERSITIES

Preparation for Transfer

As an integral unit of the California system of public higher education, the
College provides programs of study providing students the opportunity

to prepare for transfer to four-year colleges and universities. The College
aspires to do this in such a manner that students may transfer without
loss of time or credit.

Most professions and careers requiring study beyond that available at
College of the Desert are such that the first 60 college level units may
be completed before transferring from College of the Desert to another
institution of higher education. To assure transfer students of obtaining
the maximum benefit from their College of the Desert experience prior
to transferring, it is important for students to engage in careful, long-
range planning. In general, students planning to transfer should follow
the procedure outlined below:

1. Tentative Choice: Because course requirements vary among colleges
and universities, it is advantageous to research and select the
school(s) to which students plan to transfer as early as possible in
their college career. The College Transfer Center offers a research
library to help students prepare to transfer, including catalogs from
California public and private institutions, as well as from many out-
of-state colleges. Transfer admission information, applications, and
other reference materials are also available. The Transfer Center is
located in the Cravens Student Services Center.

2. Catalog: Examine catalogs of prospective colleges and universities.
Carefully study those sections that cover requirements for (a) transfer
admission, (b) the major, and (c) graduation. Finding all requirements
often warrants a review of the entire catalog, as requirements may be
listed in different sections of the catalog. Many of these requirements
must be taken during the freshman and sophomore years. Failure to
do so can unduly extend the time required for transfer admission and
graduation.

3. Financial Aid: Apply for financial aid as directed on the College
website. Financial aid information is also available in the Financial
Aid Office, located in the Cravens Student Services Center and online.

4. General Education Requirements: Students may complete their lower
division general education or breadth requirements while at College
of the Desert. COD has articulation agreements with the California
State Universities (CSU) and the University of California (UC) systems
that allow students to be certified for these requirements. To select
the pattern that is most appropriate, consult a counselor or faculty
advisor.

5. Application Filing Period: Check carefully the dates of the application
filing period. This is the time between the first date applications will
be received and the deadline. Many colleges have initial filing periods
ten months before admission. In all cases, submission of applications
early within the filing period is recommended.

6. Letters of Recommendation & Rating Forms: Some independent
colleges require letters of recommendation or rating forms. Students
should get to know their instructors well enough so that they can
comment accurately on the students’ characteristics.

7. Grade Point Requirements: Grade Point Average requirements for
admission and selection to majors vary. Study catalogs carefully for
all requirements.
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8. Admission Requirements of the Public California Institutions: The
filing periods for CSU are the months of October and November. The
filing period for UC is the month of November. These are the initial
filing periods for fall admission. Both CSU and UC require completion
of 60 transferable units to enter as a junior.

9. Admission to Independent California or Out-of-State
Colleges: Students who follow transfer courses of study find they
are given credit for most, if not all, courses when they transfer to
independent or out-of-state colleges and universities. Some colleges
require a certain number of completed units before considering
students as eligible for transfer, while others accept students at any
time. Admission requirements are outlined in the respective college
catalogs. Catalogs are available for use in the College of the Desert
Transfer Center. Independent colleges encourage students to make
an appointment with their Office of Admissions in order to discuss
transfer opportunities on a personal basis.

10. Transferable Courses: Courses transferable to the California State
University system are indicated by “CSU” and those transferable to
the University of California system are indicated by “UC” under the
course description in the “Courses of Instruction” section of this
catalog. The CSU or UC designates courses accepted for elective
credit. Such courses count for the 60 units required for advanced
standing transfer to CSU or UC. Students interested in transferring to
the University of California should refer to the University of California
Transfer Course Agreement, available in the Transfer Center, to make
sure they have enough units, since we offer several UC transferable
courses for which credit is decreased by one or more units by UC;
such courses are marked in this catalog with an asterisk, as CSU,
UC*. This acceptance can change annually. Students should visit
the ASSIST website to confirm how each college’s course will be
accepted at a particular four-year college or university for transfer
credit. Consult the Transfer Center for more detailed information.

Admission to the University of California

Students transferring to the UC system from College of the Desert
may, in most cases, follow the Intersegmental General Education
Transfer Curriculum (IGETC) to meet lower-division general education
requirements for the UC system. To meet the minimum UC system
eligibility requirements, residents of California must have a GPA of 2.4
and nonresidents must have a GPA of 2.8. However, higher grade point
averages are required to be a competitive transfer applicant to most UC
campuses. Students are advised to visit a COD counselor for a realistic
estimate of the current GPA actually required for admission to various
major programs at various campuses, and to verify whether IGETC will
meet their lower-division general education requirements.

To be minimally eligible to transfer to the UC system, assuming
ineligibility from high school, a student with California residency must
accumulate a minimum of 60 UC-transferable semester units from an
accredited college or university while maintaining a minimum 2.4 GPA.
The 60 units will consist of general education and major requirements.
Nonresidents must accumulate 60 UC-transferable semester units

and have a minimum GPA of 2.8. Specified high unit majors do not
completed the transfer general education pattern and must meet with a
COD counselor for general education requirements for graduation.

NOTE: Being “eligible” for admission in NO way guarantees admission.
Higher grade point averages are required by most UC campuses, and
students with 60 or more transferable semester units receive priority
consideration for transfer admission.



Admission to California State University

Students must complete either the CSU General Education Certification
Course Pattern (page 65) or the IGETC (page 67) and the major
requirements as specified in the program of study for the declared major
for a total of 60 units. You may consult with a COD counselor or visit the
ASSIST website for the major requirements. Specified high unit majors do
not complete the transfer general education certification and must meet
with a COD counselor for general education requirements for graduation.
A student must complete 60 or more transferable semester units with

a minimum GPA of 2.0 (C) or higher (2.4 for nonresidents), be in good
standing at the last college or university attended, and have completed or
made up any missing college preparatory subject requirements. Certain
“impacted” programs, which have more applicants than there are spaces
available, have additional screening requirements. Please see a COD
counselor for details.

NOTE: Being “eligible” for admission in NO way guarantees admission.
Higher grade point averages may be required by CSU campuses, and
students with 60 or more transferable semester units receive priority
consideration for transfer admission.

Intersegmental General Education Transfer Curriculum
(IGETC)

The IGETC is a general education program that California community
college transfer students can use to fulfill lower-division general
education requirements at a California State University or University

of California campus. This curriculum provides an alternative to CSU
General Education-Breadth requirements and UC campus GE/Breadth
requirements. IGETC can be a good option if students know they want to
transfer, but do not know if they will go to a CSU or a UC, or if they do not
know which major to pursue.

Courses must be completed for all areas with a grade of “C” or better.
Completion of IGETC is not an admission requirement nor does
completion of IGETC guarantee admission to the campus or program of
choice; pattern is outlined on pages 67 and 68.

CSU General Education-Breadth Certification Course
Pattern

The CSU General Education-Breadth (GE-Breadth) program allows
California community college transfer students to fulfill lower-division
general education requirements for any CSU campus prior to transfer.
This curriculum provides an alternative to the IGETC requirements and
campus-specific GE-Breadth requirements. This can be a good option
if students know they want to transfer to a CSU but do not know which
campus they will attend, or if they know which campus they will attend
but do not know which major to pursue.

It is important to note that CSU GE-Breadth certification is not an
admission requirement nor does completion guarantee admission to the
campus or program of choice. The GE-Breadth program requires that
students who select this option complete at least 48 semester units of
general education to receive a baccalaureate degree. At least nine of
these units must be upper-division level and taken at the university. (See
page 65 for CSU General Education requirements.)

Students planning to transfer should consult with a COD counselor early
in their first semester of enroliment. Counselors and faculty advisors will
assist students with program planning and course options.

General Education classes are designed to educate students to: think,
write, and speak clearly and logically; reason quantitatively; gain
knowledge about the human body and mind; the development and

Transfer to Four-Year Colleges & Universities

functioning of human society; the physical and biological world; and
human cultures and civilizations; and develop an understanding of the
principles, methods, and values of human inquiry.

General Education Certification

Verification by the College of a student’s completion of lower division
General Education/Breadth requirements for the California State
University or the University of California must be requested by the
student at the time transcripts are requested to be sent to the university.

CSU Government/History Certification

College of the Desert, pursuant to Title 5, Section 40404 of the California
Administrative Code and in accordance with Executive Order 405 from
the Office of the Chancellor, California State University (effective date
11/15/82), certifies the following course/examination combinations as
meeting the baccalaureate requirements in U.S. History, Constitution

and American Ideals at CSU, except that no student may meet the
requirement by examinations alone. It is important to note that
certification may take place if and only if an entire history/government
combination has been completed. (Requirements at CSU institutions may
vary; consult your faculty advisor or counselor.)

A student may fulfill the history/government requirement by completing
Political Science 1 (PS 1) and either History 17 (HIST 17) or History 18
(HIST 18). AP Government credit does not fulfill this requirement at CSU.

Course Identification Numbering System
(C-ID)

The Course Identification Numbering System (C-ID) is a statewide
numbering system independent from the course numbers assigned by
local California community colleges. A C-ID number next to a course
signals that participating California colleges and universities have
determined that courses offered by other California community colleges
are comparable in content and scope to courses offered on their own
campuses, regardless of their unique titles or local course number.

Thus, if a schedule of classes or catalog lists a course bearing a C-ID
number, for example COMM 110, students at that college can be assured
that it will be accepted in lieu of a course bearing the C-ID COMM 110
designation at another community college. In other words, the C-ID
designation can be used to identify comparable courses at different
community colleges. However, students should visit the ASSIST website
to confirm how each college’s course will be accepted at a particular four-
year college or university for transfer credit.

The C-ID numbering system is useful for students attending more than
one community college and is applied to many of the transferable
courses students need as preparation for transfer. Because these course
requirements may change and because courses may be modified and
qualified for or deleted from the C-ID database, students should always
check with a counselor to determine how C-ID designated courses fit into
their educational plans for transfer.

Students may consult the ASSIST database for specific information on C-
ID course designations. Counselors can always help students interpret or
explain this information.
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California State University General Education Requirements

CALIFORNIA STATE
UNIVERSITY GENERAL
EDUCATION REQUIREMENTS

2018-2019

Students who plan to transfer to a CSU campus may complete their
lower division General Education requirements for graduation at COD.
Students may follow the CSU GE-Breadth Certification pattern listed
below, which is accepted by all CSU campuses in most majors to fulfill
these requirements. This course pattern also satisfies COD's General
Education requirements.

To be fully certified, students must complete a minimum of 9 units each
in Areas A, B, C, and D, and 3 units in Area E. At least 30 of these units
must be completed with a grade of "C" or better, including the 9 units in
Area A: Communication in the English Language; and 3 units in Area B-4:
Mathematics.

GE-Breadth Certification is not automatic and must be requested by the
student at the same time transcripts are requested to be sent to the CSU
following the posting of final grades.

Note: A single course, even though listed in more than one area, can only
be used to satisfy one General Education requirement.

A. English Language Communication &
Critical Thinking

Nine (9) units minimum; select 1 course from each of the 3 groups. (C or
better required in all courses.)

A-1. Oral Communication

COMM 001 Introduction to Public Speaking (formerly 3
Speech 004)

COMM 009 Intro to Interpersonal Communication 3
(formerly Speech 001)

COMM 013 Small Group Communication (formerly 3
Speech 005)

COMM 017 Intercultural Communication (formerly 3
Speech 015)

A-2. Written Communication
ENG 00T1A

A-3. Critical Thinking

COMM 025 Argumentation and Debate (formerly 3
Speech 007)

ENG 002 Argumentative Writing & Critical Thinking 4
thru Literature

PHIL 010 General Logic

SOC 004 Sociological Analysis& Critical Thinking

B. Scientific Inquiry & Quantitative
Reasoning

Nine (9) units minimum; select one course from each group. One course
must include laboratory.
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Composition 4

B-1. Physical Science

A 001 Descriptive Astronomy 3
CHOO0TA General Chemistry | 5
CH001B General Chemistry Il 5
CH 003 Introductory General Chemistry 4
CH 004 Fundamentals of Chemistry 4
CH 005 Bio-organic Chemistry 4
CH 010A Organic Chemistry | 5
CHO010B Organic Chemistry Il 5
G 001 Physical Geology 4
G 002 Historical Geology with Laboratory 4
G 005 Environmental Geology 4
G010 The Earth Sciences 4
G017 Introduction to Oceanography 3
G 022 Introduction to Environmental Sciences 3
GEOG 001 Physical Geography 3
PH 001 Introductory Physics 4
PH 002A College Physics | 4
PH 002B College Physics II 4
PH 003A Engineering Physics 4
PH 003B Engineering Physics 4
PH 003C Engineering Physics 4
PH 017 Introduction to Meteorology 3
B-2. Life Science

AGEH 001 Horticulture 3
AGPS 002 Entomology - General & Applied 4
AGPS 005 Plant Science 3
ANTH 001 Introduction to Physical Anthropology 3
BI 004 Elements of Biology 4
Bl 005 Molecular and Cell Biology 5
BI 006 Biology of Organisms 5
BI 007 Biology of Mammals 3
BI 011 Biology of Viruses 3
BI 013 Human Anatomy and Physiology | 4
Bl 014 Human Anatomy and Physiology I 5
Bl 015 General Microbiology 5
NR 001 Conservation of Natural Resources 3

B-3. Laboratory Activity (One course in either B-1 or B-2
must include a laboratory.)

B-4. Mathematics/Quantitative Reasoning

MATH 001A Calculus 4
MATH 001B Calculus 4
MATH 002A Multivariate Calculus 4
MATH 002B Linear Algebra 4
MATH 002C Ordinary Differential Equations 4
MATH 005 Trigonometry 5
MATH 009 Business Calculus 4
MATH 010 College Algebra 4
MATH 011 Math Concepts for Elementary School 4
Teachers - Number Systems
MATH 012 Pre-calculus 5



California State University General Education Requirements

MATH 013 Liberal Arts Math 4 ENG 021 Intro Latin American/Chicano Literature 3
MATH 014 Statistical Methods 4 ENG 022 Intro to African American Literature 3
MATH 015 Discrete Mathematics for Computers 4 ENG 024 Native American Literature 3
SOC 003 Fundamentals of Statistics 3 ENGO025 Introduction to the Novel 3
. ENG 031 The Bible as Literature: Old Testament 3
C. Arts & Humanltles ENG 032 The Bible as Literature: New Testament 3
Nine (9) units minimum; one course must in the ARTS and one in the ENG 035 Myth and Legend 3
HUMANITIES ENG 036 Children’s Literature 3
C-1. Arts (Arts, Cinema, Dance, Music, Theatre) FR 001 Elementary French | °
) ) FR 002 Elementary French Il 5
ARCH 014 H!story of Architecture I - EoeS T e o 7
ART 002A :Iﬂles(tjci)gac:f Western Art |: Prehistoric to FR 004 Intermediate French Il 4
ART 002B History of Western Art Il: Renaissance to 3 SR e SR | S
Contemporary GER 002 Elementary German Il 5
ART 002C History of Modern Art 3 HIST003 History of World Civilization I (Fall 2012) 3
ART 003A Basic Design & Color 3 HIST 004 History of World Civilization Il (Fall 2012) 3
ART 010 iR hEiien i@ A 3 HIST017 US History through Reconstruction (Fall 3
ART 012A Survey of Asian Art 3 Z0NZ)
ART 012B At of Africa, Oceanial & Indigenous Norh 3 HIST 018 US History from Reconstruction to Present 3
America (Fall 2012)
ART 012C Art of the Ancient Americas 3 Al Cellieliit sey g
ART 033 History of Photography 3 JPN 001 Elementary Japanese | 5
DANC 010 Introduction to Choreography 2 Sl B2l SRR S
DANC 015 History ofDance 3 PHIL 006 Introduction to Philosophy 3
MUS 005 History of Rock 'n’ Roll 3 PHIL 007 Ideas of the Great Philosophers 3
MUS 006 i o T 3 PHIL 012 Religions of the World 3
MUS 007 History of Musical Theatre 3 PHIL 013 Perspectives on Death & Dying 3
MUS 010 Introduction to Music 3 PHIL 014 Introduction to Ethics 3
MUS 011 The History of Jazz 3 PHIL 017 Philosophy of Religion 3
MUS 012 Fundamentals of Music 3 PHIL 018 Philosophy of Science 3
RTV 006 Introduction to Film 3 SPAN 001 SEIER) Sl S
RTV 008 Contemporary World Film 8 SPAN 002 Elementary Spanish |l 5
TA 001 Introduction to Theatre 3 SiA L e T SREEn 4
TA 002 Acting | 3 SPAN 004 Intermediate Spanish Il 4
SPAN 020 Hispanic/Latino Culture & Civilization 3

C-2. Humanities (Literature, Philosophy, Languages . .
Other than English) D. Social Sciences

ASL 001 Elementary American Sign Language | 5  Nine (9) un{'ts minim.um,. with courses taken in at least .two disciplim.es. NFJte:
ASL 002 Elementary American Sign Language Il 5 The "American Institutions” requirement may I?e satisfied by taking either
. . . HIST 17 or 18, plus PS 1. AP Government credit does not count toward
ASL 003 Intermediate American Sign Language | 4 . .
this requirement.

ASL 004 Intermediate American Sign Language Il 4
ENG 001B Composition & Literature 3 D-0. Sociology & Criminology
ENG 002 Argumentative Writing & Critical Thinking 4 AJ0O1 Introduction to Criminal Justice 3

thru Literature SOC 001 Introductory Sociology 3
ENG 010A American Literature | 3 SOC 002 Social Problems 3
ENG 0108 American Literature Il 3 soco14 Introduction to Race & Ethnicity 3
ENGO11A Survey of English Literature 3 so0co15 Mexican American Culture & Society 3
ENG 001B Composition & Literature 3
ENG 012A World Literature | 3 D-1. Anthropology & Archaeology
ENG 012B World Literature Il 3 ANTH 002 Cultural Anthropology
ENG 014 Shakespeare 3 ANTH 003 Archaeology, Introduction to Prehistory
ENG 015 The Short Story 8
ENG 017 Women in Literature 3
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D-2. Economics

ECON 001 Principles of Macroeconomics

ECON 002 Principles of Microeconomics

ECON 011 International Economic Relations

ECON 012 Understanding Econ Principles &
Applications

D-3. Ethnic Studies

S0C 014 Introduction to Race & Ethnicity

SOC 015 Mexican American Culture & Society

SPAN 020 Hispanic/Latino Culture & Civilization

D-4. Gender Studies

PSY 010 Psychological Aspects/Marriage & Family
PSY 023 Psychology of Women

D-5. Geography

GEOG 002 Cultural Geography

GEOG 007 Regional Geography

GEOG 010 Geography of California

D-6. History

HIST 003 History of World Civilization |

HIST 004 History of World Civilization Il

HIST 017 US History through Reconstruction

HIST 018 US History from Reconstruction to Present
HIST 021 California History

HIST 023 Latin American History

D-7. Interdisciplinary Social or Behavioral Science

COMM 017 Intercultural Communication (formerly
Speech 015)

ECE 010 Child Growth & Development (Fall 2011)

ECE 012 Child, Family & Community (Fall 2011)

GS 010 Global Studies

GS 011 Global Issues

MC 001 Introduction to Mass Media

PSY 012 Human Sexuality

w W w w

W W W w w w

W W W w w w

D-8. Political Science, Government, & Legal Institutions

PHIL 003 Introduction to Political Theory

PS 001 Introduction to Government

PS 002 Introduction to Comparative Governments
PS 003 Introduction to Political Theory

PS 004 Introduction to International Relations

D-9. Psychology

PSY 001 General Psychology

PSY 003 Developmental Psychology
PSY 020 Adolescent Psychology

PSY 023 Psychology of Women

PSY 027 Biological Psychology

PSY 029 Abnormal Psychology

PSY 033 Personal & Social Adjustment
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E. Lifelong Understanding & Self-
Development

Three (3) units minimum

ART 028 Portfolio Preparation

COUN 012 Career/Life Planning & Personal
Exploration

ECE 010 Child Growth & Development (Fall 2011)

ECE012 Child, Family & Community (Fall 2011)

EDUC 001 Introduction to Elementary Classroom
Teaching

HS 013 General Nutrition

HS 073 Introduction to Public Health

HSAD 001 Introduction to Alcohol & Drug Studies (Fall
2015)

KINE 006 Women's Self Defense, Health & Fitness

KINE 010 Personal & Community Health

KINE 011 Men's Self Defense, Health & Fitness

PHIL 013 Perspectives on Death & Dying

PSY 003 Developmental Psychology

PSY 007 Positive Psychology (Fall 2014)

PSY 010 Psychological Aspects/Marriage & Family

PSY 012 Human Sexuality

PSY 020 Adolescent Psychology

PSY 023 Psychology of Women

PSY 033 Personal & Social Adjustment

W W w
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INTERSEGMENTAL GENERAL
EDUCATION TRANSFER
CURRICULUM (IGETC)

2018-2019

The course requirements for all areas must be completed before IGETC
can be fully certified. After final grades are posted, you must request
IGETC Certification at the time you request final transcripts to be sent
to your chosen transfer campus(es). The IGETC must be certified

prior to transfer. All courses must be completed with grades of “C”"

or better. Completion of area 1C (CSU) and/or area 6A (UC) must be
completed for certification. Documentation of meeting this requirement
must be on file in the Admissions & Records Office prior to granting
certification. For more information, please see a Counselor.

Completion of the IGETC is not a requirement for transfer to a CSU or
UC, nor is it the only way to fulfill the lower-division, general education
requirements of the CSU or UC prior to transfer. Students may find

it advantageous to take courses fulfilling CSU’s general education
requirements or those of a particular UC campus.

1. English Communication

One course course from each group:

1-A. English Composition

ENG 00TA Composition 4

1-B. Critical Thinking/English Composition

ENG 002 Argumentative Writing & Critical Thinking 4
thru Literature 2
SOC 004 Sociological Analysis& Critical Thinking B

1-C. Oral Communication (required by CSU only)

COMM 001 Introduction to Public Speaking (formerly 3
Speech 004)

COMM 017 Intercultural Communication (formerly 3
Speech 015)

2. Mathematical Concepts & Quantitative

Reasoning

One course:

MATH 001A Calculus 4
MATH 001B Calculus 4
MATH 002A Multivariate Calculus 4
MATH 002B Linear Algebra 4
MATH 002C Ordinary Differential Equations 4
MATH 009 Business Calculus 4
MATH 010 College Algebra ' 4
MATH 012 Pre-calculus ' 5
MATH 013 Liberal Arts Math 4
MATH 014 Statistical Methods ' 4

Intersegmental General Education Transfer Curriculum (IGETC)

MATH 015
SOC 003

Discrete Mathematics for Computers
Fundamentals of Statistics '

3. Arts & Humanities

At least three courses; minimum of one from the Arts and one from the
Humanities (See "Language Other Than English")

3-A. Arts

ART 002A History of Western Art |: Prehistoric to
Medieval

ART 002B History of Western Art Il: Renaissance to
Contemporary

ART 002C History of Modern Art

ART 010 Introduction to Art

ART 012A Survey of Asian Art

ART 012B Art of Africa, Oceania, & Indigenous North
America

ART 012C Art of the Ancient Americas

ART 033 History of Photography

DANC 015 History of Dance

MUS 005 History of Rock 'n' Roll

MUS 006 History of Film Music

MUS 007 History of Musical Theatre

MUS 010 Introduction to Music

MUS 011 The History of Jazz

MUS 012 Fundamentals of Music

RTV 006 Introduction to Film

RTV 008 Contemporary World Film

3-B. Humanities

ASL 002 Elementary American Sign Language Il 2

ASL 003 Intermediate American Sign Language | 2

ASL 004 Intermediate American Sign Language Il 2

ENG 001B Composition & Literature

ENG 002 Argumentative Writing & Critical Thinking
thru Literature 2

ENG 010A American Literature |

ENG 010B American Literature Il

ENG011A Survey of English Literature

ENG 011B Survey of English Literature

ENG 012A World Literature |

ENG 012B World Literature Il

ENG 014 Shakespeare

ENG 015 The Short Story

ENG 017 Women in Literature

ENG 021 Intro Latin American/Chicano Literature

ENG 022 Intro to African American Literature

ENG 024 Native American Literature

ENG 025 Introduction to the Novel

ENG 031 The Bible as Literature: Old Testament

ENG 032 The Bible as Literature: New Testament

ENG 035 Myth and Legend

ENG 036 Children's Literature

FR 002 Elementary French Il 2
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Intersegmental General Education Transfer Curriculum (IGETC)

FR 003 Intermediate French | 2

FR 004 Intermediate French I 2

GER 002 Elementary German Il 2

HIST 003 History of World Civilization | 2

HIST 004 History of World Civilization Il 2

HIST 017 US History through Reconstruction 23
HIST 018 lstS History from Reconstruction to Present
HIST 021 California History 2

JPN 002 Elementary Japanese Il 2

PHIL 006 Introduction to Philosophy

PHIL 007 Ideas of the Great Philosophers

PHIL 012 Religions of the World 2

PHIL 013 Perspectives on Death & Dying

PHIL 014 Introduction to Ethics

PHIL 017 Philosophy of Religion

PHIL 018 Philosophy of Science

SPAN 002 Elementary Spanish Il 2

SPAN 003 Intermediate Spanish | 2

SPAN 004 Intermediate Spanish Il 2

SPAN 020 Hispanic/Latino Culture & Civilization 2
TA 001 Introduction to Theatre

4. Social & Behavioral Sciences

At least 3 courses, from at least two disciplines, or an interdisciplinary

sequence:

4-A. Anthropology & Archaeology
ANTH 002
ANTH 003

Cultural Anthropology
Archaeology, Introduction to Prehistory

4-B. Economics

ECON 001 Principles of Macroeconomics
ECON 002 Principles of Microeconomics
ECON 011 International Economic Relations
ECON 012 Understanding Econ Principles &

Applications (Fall 2014)

4-C. Ethnic Studies

SOC 014 Introduction to Race & Ethnicity (Fall 2014)
SOC 015 Mexican American Culture & Society
SPAN 020 Hispanic/Latino Culture & Civilization 2

4-E. Geography

GEOG 002 Cultural Geography

GEOG 007 Regional Geography

GEOG 010 Geography of California

4-F. History

HIST 003 History of World Civilization | 2

HIST 004 History of World Civilization Il 2

HIST 017 US History through Reconstruction 3
HIST 018

US History from Reconstruction to Present
23
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HIST 021 California History 2

HIST 023 Latin American History

4-G. Interdisciplinary, Social/Behavioral Sciences

GS 010 Global Studies

GS 011 Global Issues

MC 001 Introduction to Mass Media
PHIL 012 Religions of the World 2
PSY 012 Human Sexuality

4-H. Political Science, Gov't, & Legal Institutions

PS 001 Introduction to Government >

PS 002 Introduction to Comparative Governments
PS 003 Introduction to Political Theory

PS 004 Introduction to International Relations

PHIL 003 Introduction to Political Theory

4-1. Psychology

PSY 001 General Psychology

PSY 003 Developmental Psychology
PSY 020 Adolescent Psychology
PSY 023 Psychology of Women

PSY 027 Biological Psychology

PSY 029 Abnormal Psychology

4-J. Sociology & Criminology

AJ 001 Introduction to Criminal Justice (Fall 2014)
SOC 001 Introductory Sociology

SOC 002 Social Problems

SOC 014 Introduction to Race & Ethnicity

SOC 015 Mexican American Culture & Society

5. Physical & Biological Science

At least 2 courses; one physical science and one biological science; at

least one must include a laboratory:

5-A. Physical Science

A 001 Descriptive Astronomy

CHO001A General Chemistry |

CHO001B General Chemistry Il

CH 003 Introductory General Chemistry !
CH 005 Bio-organic Chemistry

CH 010A Organic Chemistry |

CHO10B Organic Chemistry Il

G 001 Physical Geology

G 002 Historical Geology with Laboratory
G 005 Environmental Geology

G010 The Earth Sciences

G017 Introduction to Oceanography

G 022 Introduction to Environmental Sciences
GEOG 001 Physical Geography

PH 001 Introductory Physics !

PH 002A College Physics | !

PH 002B College Physics Il !
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PH 003A Engineering Physics !
PH 003B Engineering Physics !
PH 003C Engineering Physics !
PH 017 Introduction to Meteorology

5-B. Biological Science

AGPS 002 Entomology - General & Applied
AGPS 005 Plant Science

ANTH 001 Introduction to Physical Anthropology
Bl 004 Elements of Biology !

BI 005 Molecular and Cell Biology

Bl 006 Biology of Organisms

BI 007 Biology of Mammals

BI 011 Biology of Viruses

BI 013 Human Anatomy and Physiology |
Bl 014 Human Anatomy and Physiology II
BI 015 General Microbiology

NR 001 Conservation of Natural Resources

5-C. Science Laboratory

A001L Descriptive Astronomy Lab

AGPS 002 Entomology - General & Applied
AGPS 005L Plant Science Lab

Bl 004 Elements of Biology !

BI 005 Molecular and Cell Biology

Bl 006 Biology of Organisms

BI 013 Human Anatomy and Physiology |
Bl 014 Human Anatomy and Physiology Il
BI 015 General Microbiology

CHO00TA General Chemistry |

CH001B General Chemistry Il

CH 003 Introductory General Chemistry !
CH 005 Bio-organic Chemistry

CH 010A Organic Chemistry |

CHO010B Organic Chemistry Il

GEOG 001L Physical Geography Lab

G 001 Physical Geology

G 002 Historical Geology with Laboratory
G 005 Environmental Geology

G010 The Earth Sciences

G017L Introduction to Oceanography Lab
NR 001L Conservation of Natural Resources Lab
PH 001 Introductory Physics !

PH 002A College Physics | !

PH 002B College Physics II '

PH 003A Engineering Physics !

PH 003B Engineering Physics !

PH 003C Engineering Physics !

6. Language Other Than English

(UC Requirement Only)

Students must complete two years of the same foreign language of high
school work with a grade of "C" or better; or, earn a score of 3 or higher on
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Intersegmental General Education Transfer Curriculum (IGETC)

the Foreign Language Advanced Placement test, or 550 on the College Board
Achievement Test in Foreign Language; or, complete coursework from the
following which meets the Level One proficiency requirement, e.g. SPAN T or

higher.

ASL 001 Elementary American Sign Language | 5
ASL 002 Elementary American Sign Language I 2 5
ASL 003 Intermediate American Sign Language | 2 4
ASL 004 Intermediate American Sign Language Il 2 4
FR 001 Elementary French | 5
FR 002 Elementary French Il 2 5
FR 003 Intermediate French | 2 4
FR 004 Intermediate French I1 2 4
GER 001 Elementary German | 5
GER 002 Elementary German Il 2 5
JPN 001 Elementary Japanese | 5
JPN 002 Elementary Japanese Il 2 5
SPAN 001 Elementary Spanish | 5
SPAN 002 Elementary Spanish 11 2 5
SPAN 003 Intermediate Spanish | 2 4
SPAN 004 Intermediate Spanish Il 2 4
SPAN 020 Hispanic/Latino Culture & Civilization 2 3
I:ootnotes

Indicates that transfer credit is limited by either UC or CSU or both.
Consult the University of California Transfer Course Agreement,
available in the Transfer Center, or your faculty advisor/counselor, for
specific information.

Indicates that a single course, even though listed in more than one
area, can only be used to satisfy one requirement.

Courses used to meet IGETC requirements may also be used to
satisfy the "American History and Institutions Requirement” at CSU.
See Transfer Center IGETC handout for clarification.

Supplementary notes - See a counselor for clarification on the following
items:

1.

A single course, even though listed in more than one place, can only
be used to satisfy one subject area of the IGETC.

. IGETC is not advisable for high-unit majors, e.g. sciences,

engineering.

. Eleanor Roosevelt and Revelle Colleges at UC San Diego do not

accept the IGETC.

. IGETC may not be appropriate for students who have completed

courses at a CSU or UC campus.

. "Double Counting" of courses toward the major is not limited by

the IGETC, but is limited by other directives. The UC will also allow
IGETC courses to count toward major requirements. CSU campus
limitations on double-counting of general education courses toward
major requirements are not changed by the IGETC.

. If you are transferring to a UC campus, the UC Transfer Course

Agreement lists unit limitations that might apply to the courses you
have selected.

. See degree and graduation requirements in addition to General

Education requirements. Also see COD's kinesiology requirement
for an A.S. or A.A. degree, and English, reading, and math minimum
competencies.
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Intersegmental General Education Transfer Curriculum (IGETC) for STEM

Intersegmental General Education
Transfer Curriculum (IGETC) for STEM

2018-2019

Students preparing for a major in science, technology, engineering, or
mathematics (STEM) are eligible to complete IGETC (Intersegmental
General Education Transfer Curriculum) for STEM Majors, a separate
IGETC track designed specifically for these disciplines, or the GE Breadth
for STEM.

This general education plan will allow STEM students to concentrate on
the required lower-division math and science courses needed for success
in the major. Visit ADegreewithaGuarantee.com for details on which
Associate in Science for Transfer (AS-T) degrees will allow IGETC for
STEM Majors and which ones require the traditional IGETC certification.

1. English Communication

One course from each group.

1-A. English Composition

ENG 00TA Composition 4

1-B. Critical Thinking/English Composition

ENG 002 Argumentative Writing & Critical Thinking 4
thru Literature
SOC 004 Sociological Analysis& Critical Thinking B

1-C. Oral Communication (required by CSU only)
COMM 001
COMM 017

Introduction to Public Speaking
Intercultural Communication

2. Mathematical Concepts & Quantitative
Reasoning

One course

Math Concepts and Quantitative Reasoning

MATH 001A Calculus 4
MATH 001B Calculus 4
MATH 002A Multivariate Calculus 4
MATH 002B Linear Algebra 4
MATH 002C Ordinary Differential Equations 4
MATH 009 Business Calculus 4
MATH 010 College Algebra 4
MATH 012 Pre-calculus 5
MATH 013 Liberal Arts Math 4
MATH 014 Statistical Methods 4
MATH 015 Discrete Mathematics for Computers 4
SOC 003 Fundamentals of Statistics 3
3. Arts & Humanities

At least one course from each group. Minimum 6 semester units.

3-A. Arts

ART 002A History of Western Art I: Prehistoric to 3

Medieval
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ART 002B

ART 002C
ART 010

ART 012A
ART 012B

ART 012C
ART 033
DANC 015
MUS 005
MUS 006
MUS 007
MUS 010
MUS 011
MUS 012
RTV 006
RTV 008

History of Western Art II: Renaissance to
Contemporary

History of Modern Art
Introduction to Art
Survey of Asian Art

Art of Africa, Oceania, & Indigenous North
America

Art of the Ancient Americas
History of Photography
History of Dance

History of Rock 'n’ Roll
History of Film Music
History of Musical Theatre
Introduction to Music

The History of Jazz
Fundamentals of Music
Introduction to Film
Contemporary World Film

3-B. Humanities

ASL 002
ASL 003
ASL 004
ENG 001B
ENG 002

ENG 010A
ENG 011A
ENG 011B
ENG 012A
ENG 012B
ENG 014
ENG 015
ENG 017
ENG 021
ENG 022
ENG 024
ENG 025
ENG 031
ENG 032
ENG 035
ENG 036
FR 002
FR 003
FR 004
GER 002
HIST 003
HIST 004
HIST 017
HIST 018
HIST 021
JPN 002
PHIL 006
PHIL 007

Elementary American Sign Language Il 2
Intermediate American Sign Language | 2
Intermediate American Sign Language Il 2
Composition & Literature

Argumentative Writing & Critical Thinking
thru Literature

American Literature |

Survey of English Literature

Survey of English Literature

World Literature |

World Literature Il

Shakespeare

The Short Story

Women in Literature

Intro Latin American/Chicano Literature
Intro to African American Literature
Native American Literature
Introduction to the Novel

The Bible as Literature: Old Testament
The Bible as Literature: New Testament
Myth and Legend

Children's Literature

Elementary French II 2

Intermediate French 1 2

Intermediate French I1 2

Elementary German I 2

History of World Civilization |

History of World Civilization Il

US History through Reconstruction

US History from Reconstruction to Present
California History

Elementary Japanese Il 2

Introduction to Philosophy

Ideas of the Great Philosophers
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PHIL 012 Religions of the World 2

PHIL 013 Perspectives on Death & Dying

PHIL 014 Introduction to Ethics

PHIL 017 Philosophy of Religion

PHIL 018 Philosophy of Science

SPAN 002 Elementary Spanish Il 2

SPAN 003 Intermediate Spanish | 2

SPAN 004 Intermediate Spanish Il 2

SPAN 020 Hispanic/Latino Culture & Civilization 2
TA 001 Introduction to Theatre

4. Social & Behavioral Sciences

At least 2 courses, from at least two disciplines, or an interdisciplinary
sequence. Minimum 6 semester units.

4-A. Anthropology & Archaeology
ANTH 002
ANTH 003

Cultural Anthropology
Archaeology, Introduction to Prehistory

4-B. Economics

ECON 001 Principles of Macroeconomics

ECON 002 Principles of Microeconomics

ECON 011 International Economic Relations

ECON 012 Understanding Econ Principles &
Applications

4-C. Ethnic Studies

S0Cc 014 Introduction to Race & Ethnicity

SOC 015 Mexican American Culture & Society

SPAN 020 Hispanic/Latino Culture & Civilization 2

4-E. Geography

GEOG 002 Cultural Geography
GEOG 007 Regional Geography
GEOG 010 Geography of California

4-F. History

HIST 003 History of World Civilization | 2

HIST 004 History of World Civilization Il 2

HIST 017 US History through Reconstruction 23
HIST 018 EJSS History from Reconstruction to Present
HIST 021 California History 2

HIST 023 Latin American History

4-G. Interdisciplinary, Social/Behavioral Sciences

GS 010 Global Studies

GS 011 Global Issues

MC 001 Introduction to Mass Media
PHIL 012 Religions of the World 2

PSY 012 Human Sexuality

4-H. Political Science, Gov't, & Legal Institutions

PS 001 Introduction to Government
PS 002 Introduction to Comparative Governments
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Intersegmental General Education Transfer Curriculum (IGETC) for STEM

PS 003 Introduction to Political Theory
PS 004 Introduction to International Relations
PHIL 003 Introduction to Political Theory

4-1. Psychology

PSY 001 General Psychology

PSY 003 Developmental Psychology
PSY 020 Adolescent Psychology
PSY 023 Psychology of Women

PSY 027 Biological Psychology

PSY 029 Abnormal Psychology

4-J. Sociology & Criminology

AJ 001 Introduction to Criminal Justice
SOC 001 Introductory Sociology

SOC 002 Social Problems

SOC 014 Introduction to Race & Ethnicity
SOC 015 Mexican American Culture & Society

5. Physical & Biological Science

One physical science and one biological science; at least one must

include a laboratory. Minimum 7 semester units.

5-A. Physical Science

A 001 Descriptive Astronomy
CHO001A General Chemistry |

CH001B General Chemistry Il

CH 003 Introductory General Chemistry
CH 005 Bio-organic Chemistry

CH 010A Organic Chemistry |

CHO10B Organic Chemistry Il

GEOG 001 Physical Geography

G 001 Physical Geology

G 002 Historical Geology with Laboratory
G 005 Environmental Geology

G010 The Earth Sciences

G017 Introduction to Oceanography
G 022 Introduction to Environmental Sciences
PH 001 Introductory Physics !

PH 002A College Physics | !

PH 002B College Physics Il !

PH 003A Engineering Physics !

PH 003B Engineering Physics !

PH 003C Engineering Physics !

PH 017 Introduction to Meteorology

5-B. Biological Science

AGPS 002 Entomology - General & Applied

AGPS 005 Plant Science

ANTH 001 Introduction to Physical Anthropology
Bl 004 Elements of Biology

BI 005 Molecular and Cell Biology

BI 006 Biology of Organisms

BI 007 Biology of Mammals
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Intersegmental General Education Transfer Curriculum (IGETC) for STEM

BI 011 Biology of Viruses 3
BI 013 Human Anatomy and Physiology | 4
Bl 014 Human Anatomy and Physiology Il 5
BI 015 General Microbiology 5
NR 001 Conservation of Natural Resources 3

5-C. Science Laboratory

A001L Descriptive Astronomy Lab 1
AGPS 002 Entomology - General & Applied 4
AGPS 005L Plant Science Lab 1
Bl 004 Elements of Biology ! 4
BI 005 Molecular and Cell Biology 5
Bl 006 Biology of Organisms 5
BI 013 Human Anatomy and Physiology | 4
Bl 014 Human Anatomy and Physiology I 5
BI 015 General Microbiology 5
CHOO01A General Chemistry | 5
CH001B General Chemistry Il 5
CH 003 Introductory General Chemistry ! 4
CH 005 Bio-organic Chemistry 4
CH 010A Organic Chemistry | 5
GEOG 001L Physical Geography Lab 1
G 001 Physical Geology 4
G 002 Historical Geology with Laboratory 4
G 005 Environmental Geology 4
G010 The Earth Sciences 4
G017L Introduction to Oceanography Lab 1
NR 001L Conservation of Natural Resources Lab 1
PH 001 Introductory Physics ! 4
PH 002A College Physics | ' 4
PH 002B College Physics II ' 4
PH 003A Engineering Physics ! 4
PH 003B Engineering Physics ! 4
PH 003C Engineering Physics ! 4

6. Language Other Than English
(UC Requirement Only)

Students must complete two years of the same foreign language of high
school work with a grade of "C" or better; or, earn a score of 3 or higher on
the Foreign Language Advanced Placement test, or 550 on the College Board
Achievement Test in Foreign Language; or, complete coursework from the
following which meets the Level One proficiency requirement, e.g. SPAN 1 or
higher.

ASL 001 Elementary American Sign Language | 5
ASL 002 Elementary American Sign Language Il 2 5|
ASL 003 Intermediate American Sign Language | 2 4
ASL 004 Intermediate American Sign Language Il 2 4
FR 001 Elementary French | 5
FR 002 Elementary French Il 2 5
FR 003 Intermediate French | 2 4
FR 004 Intermediate French I1 2 4
GER 001 Elementary German | 5
GER 002 Elementary German Il 2 5
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JPN 001 Elementary Japanese |

JPN 002 Elementary Japanese Il 2

SPAN 001 Elementary Spanish |

SPAN 002 Elementary Spanish Il 2

SPAN 003 Intermediate Spanish | 2

SPAN 004 Intermediate Spanish Il 2

SPAN 020 Hispanic/Latino Culture & Civilization 2

1

Indicates that transfer credit is limited by either UC or CSU or both.
Consult the University of Transfer Course Agreement, available in
the Transfer Center, or your faculty advisor/counselor, for specific
information.

Indicates that a single course, even though listed in more than one
area, can only be used to satisfy one requirement.

Courses used to meet IGETC requirements may also be used to
satisfy the "American History and Institutions Requirement” at CSU.
See Transfer Center IGETC handout for clarification.

Supplementary Notes
See Counselor for clarification on the following items:

1.

A single course, even though listed in more than one place, can only
be used to satisfy one subject area of the IGETC.

. Eleanor Roosevelt and Revelle Colleges at UC San Diego do not

accept the IGETC.

. IGETC may not be appropriate for students who have completed

courses at a CSU or UC campus.

. "Double Counting” of courses toward the major is not limited by

the IGETC, but is limited by other directives. The UC will also allow
IGETC courses to count toward major requirements. CSU campus
limitations on double-counting of general education courses toward
major requirements are not changed by the IGETC.

. If you are transferring to a UC campus, the UC Transfer Course

Agreement lists unit limitations that might apply to the courses you
have selected.

. See degree and graduation requirements in addition to General

Education requirements. Also see COD's kinesiology requirement
for an A.S. or A.A. degree, and English, reading, and math minimum
competencies.
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PROGRAM OUTCOMES

What will | gain by completing Basic Skills
coursework?

1. CRITICAL THINKING
Students completing courses in this category will demonstrate an
ability to:
+ locate questions and problems as a result of conversation,
reading, and lectures.

assess relevant information and come to thought-out conclusions
and solutions.

value open-mindedness.
+ communicate meaningfully with others.

2. QUANTITATIVE REASONING
Students completing courses in this category will demonstrate an
ability to:

+ use and comprehend quantitative language in a variety of
contexts including units of measurement (e.g. milliseconds,
calories), visual representations (e.g. graphs and maps), and
scales.

+ show quantitative intuition: a subjective “feel” for numbers
including the ability to estimate, have a sense of scale, and
appropriately use heuristics (rules-of-thumb).

+ practice quantitative reasoning: when is quantitative reasoning
appropriate and how can it be applied to simple-life problems.

3. READING AND WRITING SKILLS
Students completing courses in this category will demonstrate an
ability to:

demonstrate reading skills to multiple texts.

read complex passages with understanding.

type structured texts in a variety of written forms according to
purpose and audience.

apply English conventions of grammar, mechanics, usage,
punctuation, and format according to course intensity.

summarize written texts with ability to differentiate fact from
opinion.

illustrate self-expression and original thinking through writing.

* recognize writing as a process (brainstorming, organizing,
drafting) and revise and edit original work based on self-
evaluation and peer review.

4. PROBLEM SOLVING
Students completing courses in this category will demonstrate an
ability to:

+ use a variety of solution methods and techniques, for example,
making a sketch, systematic listing, using the solution of a
simpler (but related) problem.

* recognize the importance of checking a proposed solution to
verify that it satisfies the requirements of a problem.

* recognize that a solution may not be possible, given limits of
time, money, or other finite resources.

« restate (formulate) a problem mathematically.

+ use background information in a subject to understand the
nature of a problem and transfer information to new problems
accordingly.

+ identify what isn't known, but needs to be known in order to solve

a problem (depending on the problem domain, reading and/or
mathematical skills are helpful).

Program Outcomes

5. ACADEMIC BEHAVIORS
Students completing courses in this category will demonstrate an
ability to:
* recognize plagiarism in any shape or form and be mindful of its
consequences.
+ develop appreciation for higher education.
+ practice proper classroom etiquette.
+ show respect to others and environment.
6. INDEPENDENT STUDY SKILLS
Students completing courses in this category will demonstrate an
ability to:

+ recognize that the responsibility for learning and growth is their
own.

+ show purposeful and self-directed learning.
« create goals and take an active role in defining these goals.
+ develop on-task endurance.

+ develop study skills (note taking, flash cards) and time
management ability.

What will I have accomplished by the end
of my certificate or degree?

General Education

The promise of general education is that it provides an integrative

and comprehensive program that is broad and deep, introducing

students to skills, knowledge, and patterns of learning that foster better
understanding of themselves and the world around them. The need for
skills, the quest for knowledge, and the curiosity of the human spirit

is interdisciplinary in nature, as reflected by the areas of study that
comprise general education. General education at College of the Desert
prepares students to live productive lives with self-understanding, respect
for others, and skills critical to lifelong learning.

C1 - NATURAL SCIENCES

Natural Sciences lay the foundation for understanding living and
non-living systems, introducing students to the power of systematic
questioning. Students completing courses in this category will
demonstrate an ability to:

+ explain concepts and theories related to physical, chemical, and
biological natural phenomena.

« apply the scientific process and its use and limitations in the solution
of problems.

+ draw a connection between natural sciences and their own lives.

+ make critical judgments about the validity of scientific evidence and
the applicability of scientific theories.

+ demonstrate knowledge of the use of technology in scientific
investigation and human endeavors, and the advantages and
disadvantage of that technology.

+ use college-level mathematical concepts and methods to understand,
analyze, and explain issues in quantitative terms.

C2 — SOCIAL AND BEHAVIORAL SCIENCES

Social and Behavioral Sciences heighten students’ awareness of social,
political, and economic institutions and human behavior in contemporary,
historical, and geographical contexts. Students completing courses in
this category will demonstrate an ability to:
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Program Outcomes

identify and analyze key concepts and theories about human and/or
societal development.

critique generalizations and popular opinion about human behavior
and society, distinguishing opinion and values from scientific
observations and study.

understand and think critically about different cultures (including
topics such as race, gender, and class) and their influence on human
development or society.

examine the biological, psychological, and sociological factors that
influence the personalities and behaviors of females and males from
a multicultural perspective.

develop individual responsibility, personal integrity, and respect for
diverse people and culture.

C3 - ARTS, HUMANITIES, AND CULTURE

The Arts, Humanities, and Culture areas allow students to appreciate
and develop philosophical, cultural, and literary perspective, encouraging
independence, and aesthetic sensibility, adapt, respond, and grow in the
diverse, global, and rapidly changing environment of the 21st century.
Students completing courses in this category will demonstrate an ability
to:

communicate effectively in many different situations involving
diverse people and viewpoints.

analyze the variety of forms of expression and how those are used
to communicate social, cultural, and personal ideas, feelings, and
concepts.

show how and why the visual and performing arts are unique and
how inherent meaning in the arts transcend written and verbal
communication.

effectively communicate and express themselves and make
themselves understood through visual, auditory, tactile, and symbolic
means.

understand and appreciate diverse local, national, and world contexts.

connect knowledge of self and society to larger cultural contexts.

articulate the differences and similarities between and within
cultures.

C4 — LANGUAGE AND RATIONALITY
C4.A - English Composition

English Composition courses emphasize active student participation

in writing and speaking assignments, including accurate reporting and
evaluation of information, as well as advocating points of view in a
logical, well-organized, and clear manner. Students completing courses in
this category will demonstrate an ability to:

« communicate in many different situations, involving diverse people
and viewpoints.

listen and analyze the substance of others’ comments.

summarize and analyze fiction and nonfiction.

conduct research, synthesize and evaluate information, develop
arguments, and organize evidence into oral and written presentations,
using proper research methods and documentation.

recognize public presentation of oral and written work as a process
subject to brainstorming, organizing, drafting, and revising.

C4.B - Communication and Analytical Thinking

Communication and Analytical Thinking emphasize active participation
in clear communication, logical thought, and quantitative reasoning.
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Students completing courses in this category will demonstrate an ability
to:

raise questions and problems, formulating them clearly and precisely.

gather, assess, and interpret relevant information.

compare and contrast ideas from conclusions and solutions based
on relevant criteria and standards.

recognize and assess assumptions, implications, and practical
consequences of alternative systems of thought.

express solutions to complex problems using language and logic.

apply logical and critical thinking to solve problems; explain
conclusions; and evaluate, support, or critique the thinking of others.

C5 — PERSONAL GROWTH AND DEVELOPMENT

Personal Growth and Development emphasizes the integration of mind
and body, and enhancement of unique gifts, capabilities, and skills.
Students completing courses in this category will demonstrate an ability
to:

value learning as a lifelong endeavor designed to enrich one’s life.

exhibit habits of intellectual exploration, personal responsibility, and
well being.

interact with individuals and within groups with integrity and
awareness of others’ opinions, feelings, and values.

participate in teams to make decisions and seek consensus.

recognize and value the human body as an integrated organism
with systemic functions such as movement, nutrition, growth,
reproduction, and aging.

make informed decisions with self-awareness in practical matters
including college and career choices.

Career And Technical Education

Students completing courses in this category will demonstrate an ability
to:

fulfill the requirements for an entry-level position in their field.

apply critical thinking skills to execute daily duties in their area of
employment.

apply critical thinking skills to research, evaluate, analyze, and
synthesize information.

display the skills and aptitude necessary to pass certification exams
in their field.

exhibit effective written, oral communication, and interpersonal skills.

transfer to a higher level learning institution.

What skills, attitudes, & behaviors will
| develop by participating in Student
Services programs?

1. PERSONAL DEVELOPMENT AND RESPONSIBILITY
Students utilizing this program/service will demonstrate an ability to:
« display habits of intellectual exploration, personal responsibility,
and physical well being.
+ develop individual responsibility, personal integrity, and respect
for diverse people and cultures.

+ value and accept people with different cultural and linguistic
backgrounds and abilities.

+ understand ethical issues to make sound judgments and
decisions.



2. SELF-AWARENESS, SELF-UNDERSTANDING, AND SELF-ADVOCACY

Students utilizing this program/service will demonstrate an ability to:

+ evaluate their knowledge, skills, and abilities.

« display three components of an effective self-advocate:
i Self knowledge.

i Define their own needs.
iii The ability to get what they need.
+ develop realistic goals.

+ appreciate the value of feedback.

+ adapt to challenging situations.

* recognize that knowledge is the key to self-advocacy.

+ teach the people around them.
3. SELF-SUFFICIENCY AND INDEPENDENT LEARNING

Students utilizing this program/service will demonstrate an ability to:

+ identify and utilize services, programs, and resources to become
life-long learners including, but not limited to:

a.

oOWQu -~ o o O T

Study/Learning Labs

. Supplemental Instruction

. Computer-aided tutorials/instruction

. Learning Communities

. Counseling Courses

. Tutorial Assistance

. Counseling Services

. Special Programs for Student Success
. Admissions & Records

. Business Services

. Financial Aid
. Scholarship information
. Career/Transfer Center Resources

Program Outcomes
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Programs of Study

PROGRAMS OF STUDY

Major Certificate Associate Associate
Degree Degree for
(AA/AS)  Transfer

(AD-T)

Accounting (p. 111) C AS

Administration of Justice (p. 84) c AS AS-T

Administrative Office Assistant (p. 118) C

Administrative Office Professional (p. 119) c

Adult High School Diploma (p. 86) NC

Advanced Academic English as a Second Language Credit (p. 133) L*

Advanced Academic English as a Second Language Noncredit (p. 133) NC

Advanced Transportation Technologies (p. 87) AS

Agriculture Business (p. 88) AS

Agriculture Food Safety (p. 88) c

Agriculture, General (p. 93) AS

Agriculture Irrigation Technician (p. 89)
Agriculture Office Assistant (p. 89)
Agriculture Office Professional (p. 89)

O 0O o 0

Agriculture Pest Management (p. 90)
Agriculture Plant Science (p. 91) AS AS-T
Agriculture Technician (p. 91)

o

Air Conditioning & Refrigeration (p. 95) C AS

Air Properties & Economizer Performance (p. 96) NC

Alcohol and Drug Studies (p. 139) I AS
Anthropology (p. 169) AA-T
Arborist Technician (p. 92)
Architectural Technology (p. 96)

o o

AS
Art History (p. 100) AA-T

Associate Teacher (p. 125)

Automotive Air Conditioning (p. 102)

Automotive Alternative Fuels (p. 86)

Automotive Brakes (p. 104)

Automotive Electrical (p. 103)

Automotive Emissions (p. 103)

Automotive Engine Management (p. 103)
Automotive Light and Medium Duty Diesel (p. 105)
Automotive, General Service (p. 104)

Automotive Quick Service (p. 105) NC

Automotive Technology (p. 102) AS

O 0O 0000000

Automotive Terminology (p. 105) NC
Automotive Transmission & Axle (p. 104)

Basic Fire Fighter (p. 106)
Bilingual Elementary Teacher Assistant Special Education (p. 128)

Biology (p. 165) AS-T
Building Automation Control (p. 106)

C
Automotive Steering, Suspension, & Alignment (p. 105) c
C
(03

Building Commissioning Technician (p. 107)
Building Energy Consultant (p. 107)

O 0O o0 0

Building Inspection Technology (p. 97)
Business Administration (p. 112) AS-T
Business, General (p. 112) c AS
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Programs of Study

Certificate AA/AS AD-T
Business, Small Business (p. 116) C
Chemistry (p. 166) AS AS-T
Child and Adolescent Development (p. 116) AA-T
Commercial Gas Heating (p. 107) c
Communication Studies (p. 117) AA-T
Computer Information Systems (p. 119) C AS
Computer Information Systems - A+ Preparatory (p. 121) NC
Computer Information Systems - Network+ Preparatory (p. 121) NC
Computer Information Systems - Security+ Preparatory (p. 121) NC
Computer Science (p. 121) AS-T
Construction Management (p. 97) © AS
Culinary Arts, Basic (p. 123) c
Culinary Arts, Intermediate (p. 123) C
Culinary Management (p. 123) C AS
Desert Ecologist (p. 153) ©
Desert Naturalist (p. 154) L*
Digital Design and Production (p. 123) c AS
Drafting, General (p. 98) c AS
Early Childhood Education (ECE) (p. 127) AS AS-T
Early Childhood Education - Master Teacher (p. 126) C
Early Childhood Education - Site Supervisor (p. 126) C
Early Childhood Education - Teacher (p. 125) c
Economics (p. 127) AA-T
Elementary Teacher Assistant Special Education (p. 128) c
Elementary Teacher Education (p. 128) AA-T
Emergency Medical Care (p. 129) C
Emergency Medical Technician (p. 130) L*
Energy Systems Technology (p. 107) c
Engineering (p. 131) AS
English (p. 131) AA-T
English, Academic (p. 134) NC
English, Advanced (p. 85) NC
English, Basic (p. 85) NC
English: Language and Thought (p. 132) NC
English: Organization (p. 132) NC
English: Research & Argument (p. 132) NC
English: Sentence (p. 132) NC
English Proficiency: Life and Work Skills (p. 134) NC
Environmental Horticulture (p. 92) C AS
Environmental Sciences (p. 166) AS
Environmental Studies, Interdepartmental (p. 167) AS
Facilities Operations Technician (p. 108) c
Family Child Care (p. 125) ©
Field Ranger (p. 154) c
Film Production (p. 153) AS
Film Production, Basic (p. 152) c
Film, Television, and Electronic Media (p. 151) AS-T
Fire Technology (p. 134) c AS
First Aid & Safety, Advanced (p. 143) c
Fitness Specialist (p. 142) C
French (p. 136) AA
Geography (p. 169) AA-T
Geology (p. 167) AS-T
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Programs of Study

Global Studies (p. 170)

Golf Management (p. 113)

Green HVAC Commercial (p. 108)
Green HVAC Residential (p. 108)
Health Science (p. 138)

Heat Pumps (p. 109)

History (p. 171)

Home Health Aide (p. 156)
Hospitality Management (p. 114)
Human Resource Generalist (p. 115)
Journalism (p. 152)

Kinesiology (p. 141)

Landscape & Irrigation Technician (p. 93)

Liberal Arts Emphasis in Arts, Humanities and Communications (p. 144)

Liberal Arts Emphasis in Business and Technology (p. 146)

Liberal Arts Emphasis in Health, Education and Nutrition (p. 146)

Liberal Arts Emphasis in Math and Science (p. 147)

Liberal Arts Emphasis in Recreation and Leisure and Sports Management (p. 148)
Liberal Arts Emphasis in Social and Behavioral Sciences (p. 148)

Lifeguard Training (p. 143)

Mathematics (p. 150)

Mathematics: Integers (p. 150)
Mathematics: Rational Numbers (p. 150)
Mathematics: Whole Numbers (p. 151)
Math, Advanced (p. 86)

Math, Basic (p. 85)

Music (p. 162)

Music Technology (p. 161)

Musical Theatre (p. 161)

Natural Resources (p. 154)

Nurse Assistant (p. 156)

Nursing, Registered (RN/ADN) (p. 157)
Nursing, Vocational (VN/LVN) (p. 159)
Nutrition and Dietetics (p. 137)

Personal Trainer (p. 143)

Pest Management Technician (p. 94)
Philosophy (p. 171)

Physics (p. 167)

Police Officer, Reserve (p. 163)

Police Science (p. 163)

Political Science (p. 172)

Proper HVAC System Preparation & System Charging (p. 96)
Psychology (p. 172)

Public Health Science (p. 138)

Reading (Noncredit) (p. 86)

Real Estate Development (p. 98)
Refrigerant Management & EPA-608 Preparation (p. 96)
Residential Gas Heating (p. 109)
Residential Solar Installation (p. 110)
Residential Solar Surveying and Planning (p. 110)
Retail Management (p. 116)

Secondary Education/GED (p. 86)

Social Science (p. 173)
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Certificate AA/AS AD-T
AA-T
© AA
C
©
AS
(6;
AA-T
L*
C AS
©
AA-T
AA-T
C
AA
AA
AA
AA
AA
AA
NC
AS AS-T
NC
NC
NC
NC
NC
AA-T
©
C
AS
L*
AS
C AS
AS-T
6
(6
AA-T
AS-T
C
AS
AA-T
NC
AA AA-T
AS-T
NC
©
NC
(6
NC
NC
C
NC
AA



Programs of Study

Certificate AA/AS AD-T
Solar Battery Storage Installation and Maintenance (p. 110) NC
Solar Site Planning Project (p. 110) NC
Sociology (p. 173) AA-T
Spanish (p. 137) AA-T
Sports Medicine (p. 142) AS
Studio Arts (p. 101) AA-T
Theatre Arts (p. 162) AA-T
Turfgrass Management (p. 94) C AS
Turfgrass Management Technician (p. 94) ©
Vocational ESLN (p. 134) NC
Water Safety Instructor (p. 143) NC
Yoga Teacher Training (p. 143) C
Zero Net Energy (ZNE) (p. 109) ©
Zero Net Energy (ZNE) Technology (p. 109) C

* Locally approved certificates are not notated on the student's transcript in accordance with State regulations.

t Certificates have three designations: C (credit) certificates, L (local) certificates, and NC (noncredit) certificates.
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Administration of Justice

Administration of Justice

Students desiring careers in Administration of Justice may elect a
program of study for upper division transfer, or one which is oriented
towards job entry either as sworn or non-sworn employees at a Local,
State, or Federal Agency within the Criminal Justice System. The Criminal
Justice System includes three components:

+ Law Enforcement
+ Courts
+ Corrections

Students intending to transfer to a four-year college, such as CSUSB-
Palm Desert Campus, for a degree in Criminal Justice, should pursue the
Associate in Science in Administration of Justice for Transfer Degree.
Students planning to pursue a career in Administration of Justice after
graduation from College of the Desert should include more specialization
and emphasis in the Administration of Justice courses.

Students desiring the California POST Certified - Basic Peace Officer
Training, should visit the Public Safety Academy under Academic
Programs on the College of the Desert website.

Advisor:

D. C. Mayes
dcmayes@collegeofthedesert.edu
(760) 862-1302

Administration of Justice Certificate
of Achievement

The Administration of Justice Certificate of Achievement provides
education and training for students seeking employment in one of the
three components of the Criminal Justice System: law enforcement, the
judicial system (courts), or the correctional system. Students earning the
certificate may also choose to continue their study toward an associate,
baccalaureate or advanced degree in Administration of Justice.

Required Courses Units
AJ 001 Introduction to Criminal Justice 3
AJ 002 Concepts of Criminal Law 3
AJ 004 Criminal Court Process 3
AJ 006 Criminal Investigation 3
AJ 024 Report Writing 3
Electives
Select 12 units from the following: 12

AJ 003 Legal Aspects of Evidence

AJ 005A Community and the Justice System

AJ 008 Patrol Operations

AJ 009 Traffic Enforcement

AJ 010 Juvenile Procedures

AJ 016 Narcotics Control

AJ 017 Natural Resources Law Enforcement

AJ 021 Introduction to Forensics

AJ 030 Introduction to Corrections

AJ 095A Administration Justice Work Experience

(Maximum of 3 units may be used for work
experience)
BPOT 001 Basic Peace Officer Training-Module 111
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BPOT 002 Basic Peace Officer Training-Module II
Required Subtotal 15
Elective Subtotal 12
CERTIFICATE TOTAL 27

Administration of Justice AS Degree

The Associate of Science in Administration of Justice degree is intended
to prepare students academically to perform effectively in a host of
careers pertaining to the Administration of Justice system. Students will
be exposed to a series of courses within the major intended to develop
social awareness, written communication skills, cultural sensitivity,
concepts of law and the physical ability to cope with many of the
demanding Administration of Justice careers.

Required Courses Units
AJ 001 Introduction to Criminal Justice 3
AJ 002 Concepts of Criminal Law 3
AJ 004 Criminal Court Process 3
AJ 006 Criminal Investigation 3
AJ 024 Report Writing 3
Electives (with Advisor Approval)
Select 12 units from the following: 12

AJ 003 Legal Aspects of Evidence

AJ 005A Community and the Justice System

AJ 008 Patrol Operations

AJ 009 Traffic Enforcement

AJ 010 Juvenile Procedures

AJ 016 Narcotics Control

AJ 017 Natural Resources Law Enforcement

AJ 021 Introduction to Forensics

AJ 030 Introduction to Corrections

AJ 095A Administration Justice Work Experience

(Maximum of 3 units may be used for work
experience)

BPOT 001 Basic Peace Officer Training-Module 11|

BPOT 002 Basic Peace Officer Training-Module Il
Required Subtotal 15
AJ Electives Subtotal 12
Other Electives (with Advisor approval) 13
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 60

Administration of Justice AS-T
Degree

The Associate in Science in Administration of Justice for Transfer, also
called the Administration of Justice AS-T Degree, is intended to prepare
students to transfer to CSU campuses that offer bachelor's degrees in
Administration of Justice or Criminal Justice. Students who complete
this degree will receive "priority admission with junior status to the
California State University system

This degree requires students to complete 60 CSU transferable units
including completion of CSU GE or IGETC and 18-19 units in the major
with a cumulative GPA of 2.0 or better as required by CSU. Title 5



requires that students must earn a “C” or better in all courses required
for the major or area of emphasis. There are no additional graduation
requirements. Students should consult with a counselor when planning
to complete the degree for more information on university admission and
transfer requirements.

Required Core Courses Units
AJ 001 Introduction to Criminal Justice 3
AJ 002 Concepts of Criminal Law 3
AJ 004 Criminal Court Process 3
AJ 006 Criminal Investigation 3
Electives
Select two courses from the following: 6-7

AJ 003 Legal Aspects of Evidence

AJ 005A Community and the Justice System

AJ 010 Juvenile Procedures

AJ 021 Introduction to Forensics

AJ 030 Introduction to Corrections

PSY 001 General Psychology

SOC 001 Introductory Sociology

S0OC 003 Fundamentals of Statistics

or MATH  Statistical Methods
014

Required Subtotal 18-19
Select one of the following: ! 37-39

CSU General Education (p. 68)

IGETC Pattern (p. 71)
Transferable Electives (as needed to reach 60 transferable
units) 2
DEGREE TOTAL 60

' Units for the major may be double counted for CSU GE or IGETC,

confer with Counselor.

Elective units to reach 60 unit total must be CSU transferable, confer
with Counselor.

Please refer to Associate Degree for Transfer (SB 1440), p. 61.

Adult Basic Education

Recognizing the role of the community college in the area of adult
education, College of the Desert makes available courses not for college
credit (noncredit) for development of necessary skills and knowledge

in Adult Basic Education (reading, writing and math), Adult High School
Diploma, and preparation for the General Education Development Test
(GED). No enroliment fees are charged to students taking adult education
courses.

Many courses are offered on an open-entry, open-exit basis. Admission
of students occurs on a daily basis and no prior educational background
is required. In addition to regular class offerings, emphasis is placed on
self-paced, independent, student-centered learning. For more information
please call (760) 776-7318. Specifically, instruction is provided in the
following areas:

Basic Skills

Basic Skills is the study of reading, writing, and math. It is designed for
adults to learn these skills and, if desired, earn certificates of completion
in these specific areas. Basic Skills students will be better prepared to

Adult Basic Education

pursue further education including GED and Adult High School Diploma,
or pursue employment opportunities.

General Education Development Test (GED)

General Education Development (GED) is the study of social studies,
math, reading, writing, and science. Students completing this course of
study will be better prepared to take the GED test. The GED certificate
(Certificate of Secondary Education Completion/GED) is an alternative to
a high school diploma and is accepted by many employers, community
colleges, vocational training programs, and governmental agencies.

High School Completion/Diploma

High School Completion is the study of subjects required to obtain a
high school diploma. Students completing their required coursework and
passing the proficiency exams will receive an Adult High School Diploma
issued by College of the Desert.

Advisor:

Tyrone Thomas
tthomas@collegeofthedesert.edu
(760) 776-7248

Basic English Certificate of
Completion

This certificate will help the student be successful in college level English
courses. It also meets the requirements for the General Education
Development (GED) certificate as well as the high school diploma.

Required Courses Units
ABE 320A Fundamentals of English 0
ABE 320B Fundamentals of English 0

Advanced English Certificate of
Completion

This certificate will help prepare the student to be successful in

college level English courses and prepare them to pass the General
Education Development (GED) test. The certificate also fulfills the English
requirements for the high school diploma.

Required Courses Units
ABE 320A Fundamentals of English 0
ABE 320B Fundamentals of English 0
ABE 320C Fundamentals of English 0
ABE 320D Fundamentals of English 0

Basic Math Certificate of Completion

This certificate will help the student be successful in college level math
courses. It also meets the requirements for the General Education
Development (GED) certificate as well as high school diploma.

Required Courses Units
ABE 342A Practical Basic Math | 0
ABE 342B Practical Basic Math Il 0
ABE 344A Math for Living | 0
ABE 344B Math for Living Il 0
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Advanced Math Certificate of Completion

Advanced Math Certificate of
Completion

This certificate will help the student be successful in college level
math courses as well as prepare them to pass the General Education
Development (GED) test. The certificate also fulfills the math
requirements for the high school diploma.

Required Courses Units
ABE 342A Practical Basic Math | 0
ABE 342B Practical Basic Math Il 0
ABE 344A Math for Living | 0
ABE 344B Math for Living Il 0
ABE 346A Algebra | 0
ABE 346B Algebra Il 0

Reading Certificate of Completion

This certificate will help prepare the student to be successful in college
level reading and English courses as preparation for the General
Education Development (GED) test. The certificate also fulfills the reading
requirements for the high school diploma.

Required Courses Units
ABE 324A Reading Control Lab | 0
ABE 324B Reading Control Lab Il 0

Secondary Education (GED)
Certificate of Completion

The GED certificate (Certificate of Secondary Education Completion/
GED) is an alternative to a high school diploma and is accepted by many
employers, community colleges, vocational training programs, and
governmental agencies.

The completion of this certificate will help the student be successful in a
variety of college courses as well as improve their employability and/or
job opportunities.

Required Courses Units
ABE 320B Fundamentals of English 0
ABE 324B Reading Control Lab Il 0
ABE 342B Practical Basic Math Il 0
ABE 344B Math for Living Il 0
ABE 346B Algebra Il 0
ABE 364 GED Test Preparation 0

Adult High School Diploma

The completion of this diploma program will help students be successful
in a wide variety of college courses. It also improves their employability
and job opportunities.

Required Courses Units
ABE 320A Fundamentals of English 0
ABE 320B Fundamentals of English 0
ABE 320C Fundamentals of English 0
ABE 320D Fundamentals of English 0
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ABE 323A American Literature

ABE 323B World Literature

ABE 324A Reading Control Lab |

ABE 324B Reading Control Lab Il

ABE 326A U.S. History |

ABE 326B U.S. History Il

ABE 328A Practical American Government: U.S. Gov

ABE 328B Practical American Government:
Economics

ABE 332A World History |

ABE 332B World History Il

ABE 342A Practical Basic Math |

ABE 342B Practical Basic Math Il

ABE 344A Math for Living |

ABE 344B Math for Living Il

ABE 346A Algebra |

ABE 346B Algebralll

ABE 348A Life Science

ABE 348B Physical Science

ABE 348C Earth Science

ABE 35TA Science: Land & Water Life

ABE 36TA Fine Arts: Art

ABE 361B Fine Arts: Music

ABE 361C Fine Arts: Theater

Electives

ABE 335A World Geography |

ABE 335B World Geography Il

ABE 368A Beginning Typing - Keyboarding |

ABE 391A Health Issues |

ABE 391B Health Issues Il

Advanced Transportation

Technologies

The Advanced Transportation Technologies program offers students
the opportunity to learn the academic and occupational skills needed by
future entry-level technicians in the transportation industry.

The curriculum was developed with industry guidance and prepares
students with foundation courses, and then focuses on the new
electronic technologies used in light, medium and heavy-duty vehicles.
The program has special emphasis on the hybrid and alternate fuel
vehicles being introduced by the major manufacturers.

The degree program’s emphasis is on engine performance and
emission systems, vehicle computer systems, electronic controls and
vehicle system diagnostics that are used in both conventional and
alternate fueled vehicles. In addition to the degree option, the advanced
transportation technology certificate programs are designed to be as
flexible as possible in offering students and working technicians the
opportunity to gain the needed knowledge and skills with a short term
commitment

As students progress through the program, they will be exposed to other
aspects of the transportation industry that include personal planning,
development of individual and team working skills, development of
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advanced technical knowledge, health and safety, and environmental
issues.

Advisors:

Dorothy Anderson
doanderson@collegeofthedesert.edu
(760) 776-7368

Douglas Redman
dredman@collegeofthedesert.edu
(760) 776-7390

Automotive Alternative Fuels
Certificate of Achievement

The emphasis of the Automotive Alternative Fuels Certificate is on key
alternative vehicle systems including their basic operation, function, and
service. The systems include engine management, emission controls,
electronic/electronic controls, and on-board diagnostics related to
alternate fueled vehicles.

This certificate is designed to prepare students and incumbent
employees for entry-level positions at local automotive dealerships,
independent repair facilities, national repair chains, and parts suppliers,
as well as fleet services specializing in alternative fuels. The applicable
courses are National Automotive Technicians Education Foundation
(NATEF) compliant, meet the standards of National Coalition of
Certification Centers (NC3), and integrate Mopar College Automotive
Program (CAP) Local levels 0 and 1 online coursework.

Required Courses Units

AUTO 010 Introduction to Automotive Technology 4

AUTO 011B Auto Electronics & Electrical Systems 4

AUTO 040E CNG Diagnosis & Repair 4

AUTO 043A Intro to Hybrid, Electric & Fuel-Cell Vehicle 3
Technology

AUTO 045A Intro to Alternative Fuel Vehicles 2

AUTO 092A Biodiesel: Charctrstc, Use & Production 2

AUTO 095A Automotive Technology Work Experience 2
(Maximum of 2 units may be used for work
experience) !

CERTIFICATE TOTAL 21

For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special shop
project or an appropriate elective.

Advanced Transportation
Technologies AS Degree

The Associate of Science in Advanced Transportation Technologies
degree program offers students the opportunity to learn the academic
and occupational skills needed by entry-level technicians in the advanced
transportation industry.

The curriculum was developed with industry guidance and prepares
students with foundation courses. A key focus is on electronic
technologies used in light-, medium-, and heavy-duty vehicles. The
program has special emphasis on the CNG, hybrid, electric, and alternate
fuel vehicles being introduced by the major manufacturers.

Automotive Alternative Fuels Certificate of Achievement

The degree program’s emphasis is on engine performance and
emission systems, vehicle computer systems, electronic controls, and
vehicle system diagnostics that are used in both conventional and
alternate fueled vehicles. In addition to the degree option, the advanced
transportation technology certificate program is designed to be as
flexible as possible in offering students and working technicians the
opportunity to gain the needed knowledge and skills with a short-term
commitment.

As students progress through the program, they will be exposed to other
aspects of the transportation industry that include personal planning,
development of individual and team working skills, development of
advanced technical knowledge, health and safety, and environmental
issues.

Required Courses Units
AUTO 010 Introduction to Automotive Technology 4
AUTO011B Auto Electronics & Electrical Systems 4
AUTO 011C Advanced Automotive Electrical Systems 5
AUTO 014A Automotive Engine Management 4
AUTO 021A Automotive Diagnosis & Troubleshooting 2
AUTO 040E CNG Diagnosis & Repair 4
AUTO 043A Intro to Hybrid, Electric & Fuel-Cell Vehicle 3
Technology
AUTO 043B Hybrid, Fuel-Cell & Electric Vehicle 3
Diagnosis & Repair
AUTO 045A Intro to Alternative Fuel Vehicles 2
AUTO 092A Biodiesel: Charctrstc, Use & Production 2
AUTO 095A Automotive Technology Work Experience ! 2
AUTO 099 Auto/Advanced Transportation Summation 1
Electives
Select 8 units from the following: 8
AUTO 014B Advanced Engine Management
AUTO 015 Automotive Engine Diagnosis & Repair
AUTO 016 Automotive Manual Transmissions & Drive
Train Systems
AUTO 017 Automatic Transmissions & Transaxles
AUTO 018 Automotive Heating, Ventilation & Air
Conditioning
AUTO 020A  Automotive Quick Service
AUTO 041B  CNG Installation & Repair
AUTO 054D  Smog Check Inspector Training Level 1&2
AUTO 054E Smog Check Diagnostic & Repair
Technician
AUTO 095A  Automotive Technology Work Experience
(1-2 units in addition to required) !
ACR 060 Air Conditioning & Refrigeration |
ACR 064 Air Conditioning & Refrigeration Electricity |
BUMA 094 Business Communications
WELD 011 Shielded Metal Arc Welding
WELD 012 Basic Gas Metal Arc Welding (MIG)
Required Subtotal 36
Elective Subtotal 8
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 64
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Agriculture

For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special shop
project or an appropriate elective.

The programs in Agriculture at College of the Desert are designed to
serve both occupational and transfer students. Many courses primarily
serve students who wish to enter an occupation after graduation.
Courses are designed to provide practical experience, as well as
academic background.

Students who wish to prepare for four-year colleges will find not only the
necessary required transfer courses in English, science, mathematics,
and related subjects available to them, but also departmental courses
related to their majors. Students should see an Advisor for additional
information and program planning regarding their major.

Advisors:

Jeff Place
jplace@collegeofthedesert.edu
(760) 862-1335

Eddie Vaca
evaca@collegeofthedesert.edu
(760) 776-7384

Agri-Business AS Degree

This degree prepares students for entry-level employment and/or
potential further study in the field of Agriculture Business through the
study of professional and computer skills, soil and plant nutrition, and
bookkeeping. Upon successful completion of this degree, students will be
prepared for careers or employment as bookkeepers, farm managers, and

in retail sales in agriculture.

Required Courses Units
AGBU 059A Leadership 1
AGBU 059B Careers 1
AGPS 001 Soils & Plant Nutrition 4
AGPS 005 Plant Science 3
AGPS 005L Plant Science Lab 1
BUAC 051 Accounting for Entrepreneurs & Business 3

Managers

ECON 002 Principles of Microeconomics 3
Electives

Select 24 units from the following: 24

AGEH 001 Horticulture

AGEH 005 Ornamental Plant Identification
AGEH 008 Landscape Management

AGEH 027 Turfgrass & Landscape Pest Management
AGEH 030 Landscape Equipment

AGEH 046 Landscape Irrigation Systems
AGEH 046L Landscape Irrigation Systems Lab
AGPS 002 Entomology - General & Applied
AGPS 032 Pesticide Laws & Regulations

Bl 004 Elements of Biology

CART 001 Sanitation & Safety

CH 003 Introductory General Chemistry
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CIS 002 Microsoft Outlook

CIS 003 Introduction to Microsoft Word

CIS 004 PowerPoint

CIS 006 Business Research

CIs 010 Computer Literacy

CIS 072D Excel

MATH 014 Statistical Methods

NR 001 Conservation of Natural Resources
NR 020 GPS and Map Use

NR 021 Introduction to GIS

AGEH 095A  Environmental Horticulture Turfgrass Work

Experience (Maximum of 4 units may be
used for work experience)

COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 60

Agriculture Food Safety Certificate of
Achievement

This certificate prepares students for entry-level employment in a variety
of office and field agriculture related fields in which food safety is of
primary importance. Students completing this certificate will acquire
skills in Biology, Entomology, Soils, and knowledge of Pesticide and Food
safety Laws and Regulations.

Required Courses Units
AGPS 001 Soils & Plant Nutrition 4
AGPS 002 Entomology - General & Applied 4
AGPS 005 Plant Science 3
AGPS 005L Plant Science Lab 1
AGPS 032 Pesticide Laws & Regulations 2
Bl 004 Elements of Biology 4
CART 001 Sanitation & Safety 3
Electives
Select 6 units from the following: 6

AGEH 001 Horticulture

AGEH 005 Ornamental Plant Identification

AGEH 008 Landscape Management

AGEH 027 Turfgrass & Landscape Pest Management

AGEH 030 Landscape Equipment

AGEH 046 Landscape Irrigation Systems

AGEH 046L Landscape Irrigation Systems Lab

AGBU 059A  Leadership

AGBU 059B Careers

CH 003 Introductory General Chemistry

CIS 003 Introduction to Microsoft Word

CIS 004 PowerPoint

CIS 005 Computer Survival Skills

CIS 006 Business Research

Clso10 Computer Literacy

CIS 072D Excel

NR 020 GPS and Map Use

NR 021 Introduction to GIS



AGEH 095A  Environmental Horticulture Turfgrass Work
Experience (Maximum of 4 units may be
used for work experience)
or BUAC Accounting Work Experience
095A
or CIS 095A Computer Information Systems Work Experience
CERTIFICATE TOTAL 27

Agriculture Irrigation Technician
Certificate of Achievement

This certificate introduces students to the design, installation and
management of landscape and agricultural irrigation systems. Students
completing this certificate will acquire familiarity with plant science and
nutrition, irrigation equipment, and the techniques and design of irrigation
systems. Upon successful completion of this certificate, students will

be prepared for employment as irrigation consultants and landscape
architects.

Required Courses

AGPS 001 Soils & Plant Nutrition 4
AGPS 005 Plant Science 3
AGPS 032 Pesticide Laws & Regulations 2
AGEH 027 Turfgrass & Landscape Pest Management 3
AGEH 030 Landscape Equipment 2
AGEH 046 Landscape Irrigation Systems 2
AGEH 046L Landscape Irrigation Systems Lab 1
Electives
Select 6 units from the following: 6
AGEH 001 Horticulture
AGEH 005 Ornamental Plant Identification
AGEH 008 Landscape Management
AGPS 002 Entomology - General & Applied
AGPS 005L Plant Science Lab
AGBU 059A  Leadership
AGBU 059B Careers
Bl 004 Elements of Biology
CART 001 Sanitation & Safety
CH 003 Introductory General Chemistry
NR 001 Conservation of Natural Resources
NR 020 GPS and Map Use
NR 021 Introduction to GIS
AGEH 095A  Environmental Horticulture Turfgrass Work
Experience (Maximum of 4 units may be
used for work experience)
or BUAC Accounting Work Experience
095A
or CIS 095A Computer Information Systems Work Experience
CERTIFICATE TOTAL 23

Agriculture Office Assistant
Certificate of Achievement

This certificate prepares students for entry-level employment as an
agriculture office assistant. Students completing this certificate will
acquire familiarity with the principles of plant science and food safety be

Agriculture Irrigation Technician Certificate of Achievement

adept at using Microsoft Office for agriculture business purposes, and

acquire professional skills. Upon successful completion of this certificate,
students will be prepared for employment in agriculture and retail sales,
agriculture bookkeeper, marketing assistant, and farm and ranch manager

assistant.

Required Courses
AGEH 008

AGPS 002

AGPS 005

CART 001

CIS 002

CIS 003

CIS 006

Electives

Landscape Management
Entomology - General & Applied
Plant Science

Sanitation & Safety

Microsoft Outlook

Introduction to Microsoft Word
Business Research

Select 6 units from the following:

AGEH 001
AGEH 005
AGEH 027
AGEH 030
AGEH 046
AGEH 046L
AGBU 059A
AGBU 059B
AGPS 001
AGPS 005L
AGPS 032
Bl 004
BUAC 010
BUAC 050
BUAC 051

CH 003
CIS 004
CIS 005
Clso10
CIS 012
CIS 072D
ECON 002
MATH 014
NR 020
NR 021
AGEH 095A

or BUAC
095A

or CIS 095A Computer Information Systems Work Experience

Horticulture

Ornamental Plant Identification
Turfgrass & Landscape Pest Management
Landscape Equipment

Landscape Irrigation Systems
Landscape Irrigation Systems Lab
Leadership

Careers

Soils & Plant Nutrition

Plant Science Lab

Pesticide Laws & Regulations

Elements of Biology

Accounting with QuickBooks
Accounting in the Business Environment

Accounting for Entrepreneurs & Business
Managers

Introductory General Chemistry
PowerPoint

Computer Survival Skills
Computer Literacy
Professional Office Procedures
Excel

Principles of Microeconomics
Statistical Methods

GPS and Map Use

Introduction to GIS

Environmental Horticulture Turfgrass Work
Experience (Maximum of 4 units may be
used for work experience)

Accounting Work Experience

CERTIFICATE TOTAL

Agriculture Office Professional
Certificate of Achievement

This certificate prepares students for entry-level employment as an
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agriculture office professional. Students completing this certificate will:
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Agriculture Pest Management Certificate of Achievement

acquire familiarity with the principles of plant science and food safety;

be adept at using Microsoft Office for agriculture business purposes; and
acquire professional skills. Upon successful completion of this certificate,
students will be prepared for employment in agriculture and retail sales,
agriculture bookkeeper, marketing assistant, and farm and ranch manager

assistant.

Required Courses

AGPS 001
AGPS 005
BUMA 010
BUMA 094
CIS 002
CIS 003
CIS 004
CIS 006
CIS 012
CART 001
Electives

Soils & Plant Nutrition

Plant Science

Introduction to Business
Business Communications
Microsoft Outlook
Introduction to Microsoft Word
PowerPoint

Business Research
Professional Office Procedures
Sanitation & Safety

Select 6 units from the following:

AGEH 001
AGEH 005
AGEH 027
AGEH 030
AGEH 046
AGEH 046L
AGPS 005L
AGPS 032
AGBU 059A
AGBU 059B
Bl 004
BUAC 010
BUAC 050
BUAC 051

BUMA 001
BUMA 027
BUMA 028
BUMA 029
BUMA 031
BUMA 032
BUMA 064
CH 003
CIS 005
CIS010
CIS 072D
ECON 002
MATH 014
NR 001

NR 020
NR 021
AGEH 095A

Horticulture

Ornamental Plant Identification
Turfgrass & Landscape Pest Management
Landscape Equipment

Landscape Irrigation Systems
Landscape Irrigation Systems Lab

Plant Science Lab

Pesticide Laws & Regulations
Leadership

Careers

Elements of Biology

Accounting with QuickBooks
Accounting in the Business Environment

Accounting for Entrepreneurs & Business
Managers

Principles of Management
Marketing

Small Business/Entrepreneurship
Retail Merchandise Management
Business Calculations

Human Relations in the Workplace
Human Resource Management
Introductory General Chemistry
Computer Survival Skills
Computer Literacy

Excel

Principles of Microeconomics
Statistical Methods

Conservation of Natural Resources
GPS and Map Use

Introduction to GIS

Environmental Horticulture Turfgrass Work

Experience (Maximum of 4 units may be
used for work experience)
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Units
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or BUAC
095A

or CIS 095A Computer Information Systems Work Experience

Accounting Work Experience

CERTIFICATE TOTAL

Agriculture Pest Management
Certificate of Achievement

This certificate prepares students for entry-level employment in the field

of plant protection. Students completing this certificate will acquire

30

skills in fertilizer and chemical application, laws, and regulations, as well

as integrated pest management. Upon successful completion of this
certificate, students will be prepared for employment as pest control

operators, pesticide applicators, or crop advisors. In order to seek further
pesticide licensing requirements, log on to www.cdpr.ca.gov.

Required Courses
AGPS 001

AGPS 005

AGPS 005L
AGEH 027

AGEH 008

AGPS 032

Bl 004

Electives

Soils & Plant Nutrition

Plant Science

Plant Science Lab

Turfgrass & Landscape Pest Management
Landscape Management

Pesticide Laws & Regulations

Elements of Biology

Select 6 units from the following:

AGEH 001
AGEH 005
AGEH 030
AGEH 046
AGEH 046L
AGPS 002
AGBU 059A
AGBU 059B
CH 003

CIS 003
CIS 004
CIS 005
CIS 006
CIS 010
CIS 072D
NR 020

NR 021
AGEH 095A

or BUAC
095A

or CIS 095A

Horticulture

Ornamental Plant Identification
Landscape Equipment
Landscape Irrigation Systems
Landscape Irrigation Systems Lab
Entomology - General & Applied
Leadership

Careers

Introductory General Chemistry
Introduction to Microsoft Word
PowerPoint

Computer Survival Skills
Business Research

Computer Literacy

Excel

GPS and Map Use

Introduction to GIS

Environmental Horticulture Turfgrass Work
Experience (Maximum of 4 units may be
used for work experience)

Accounting Work Experience

Computer Information Systems Work Experience

CERTIFICATE TOTAL

AN W W = w b

26



Agriculture Technician Certificate of
Achievement

This certificate prepares students for entry-level employment in positions
related to agriculture technology. Agriculture Technicians develop and
improve ideas to make crops grow more efficiently in their environments.
Agriculture Technicians run series of tests and experiments with different
variables to determine which soil, bacteria, etc. is most suitable for a
crop. Students completing this certificate will acquire skills in biology,
entomology, soils, and knowledge of pesticide and food safety laws and
regulations.

Required Courses

AGPS 001 Soils & Plant Nutrition 4
AGPS 002 Entomology - General & Applied 4
AGPS 005 Plant Science 3
AGPS 005L Plant Science Lab 1
AGEH 027 Turfgrass & Landscape Pest Management 8
ClIso010 Computer Literacy 4
NR 020 GPS and Map Use 1
NR 021 Introduction to GIS 3
Electives
Select 6 units from the following: 6
AGEH 001 Horticulture
AGEH 005 Ornamental Plant Identification
AGEH 008 Landscape Management
AGEH 030 Landscape Equipment
AGEH 046 Landscape Irrigation Systems
AGEH 046L Landscape Irrigation Systems Lab
AGPS 032 Pesticide Laws & Regulations
AGBU 059A  Leadership
AGBU 059B Careers
Bl 004 Elements of Biology
CH 003 Introductory General Chemistry
CIS 003 Introduction to Microsoft Word
CIS 004 PowerPoint
CIS 005 Computer Survival Skills
CIS 006 Business Research
CIS 072D Excel
NR 001 Conservation of Natural Resources
AGEH 095A  Environmental Horticulture Turfgrass Work
Experience (Maximum of 4 units may be
used for work experience)
or BUAC Accounting Work Experience
095A
or CIS 095A Computer Information Systems Work Experience
CERTIFICATE TOTAL 29

Agriculture Plant Science AS-T
Degree

The Associate in Science in Agriculture Plant Science for Transfer, also
called Agriculture Plant Science AS-T, is intended for students who plan
to complete a bachelor's degree in Plant Science, Horticulture or related
major at a CSU campus. Students who complete this degree will receive
"priority admission with junior status to the California State University

Agriculture Technician Certificate of Achievement

system.” Completing this degree guarantees admission to the CSU
system but not a particular campus or major.

Agriculture Plant Science AS-T prepares students for a career as a
plant scientist, agriculture teacher, biotechnologist, agronomist or crop
scientist, turf manager, farm manager, weed scientist, entomologist,
nursery manager, garden specialist, researcher, or landscape manager.

This degree require students to meet both of the following requirements:

1. Completion of 60 semester units that are eligible for transfer to the
California State University, including both of the following:
+ The Intersegmental GE Transfer Curriculum (IGETC) or the
California State University GE-Breadth Requirements (CSU GE-B).
+ A minimum of 18 semester units in a major or area of emphasis.
All courses in the major or area of emphasis must be completed
with a grade of "C" or better.
2. Obtainment of a minimum grade point average of 2.0.

There are no additional graduation requirements. Students should consult
with a counselor when planning to complete the degree for more
information on university admission and transfer requirements.

Required Core Courses Units
AGPS 001 Soils & Plant Nutrition 4
AGPS 005 Plant Science 3
AGPS 005L Plant Science Lab 1
AGEH 005 Ornamental Plant Identification 3
CH 003 Introductory General Chemistry 4
ECON 002 Principles of Microeconomics 3
MATH 014 Statistical Methods 4
Required Subtotal 22
Select one of the following: ! 37-39
CSU General Education (p. 68)
IGETC Pattern (p. 71)
Transferable Electives (as needed to reach 60 transferable
units) 2
DEGREE TOTAL 60

' Units for the major may be double counted for CSU GE or IGETC,

confer with Counselor.

Elective units to reach 60 unit total must be CSU transferable, confer
with Counselor.

Please refer to Associate Degree for Transfer (SB 1440), p. 61.

Plant Science AS Degree
(employment preparation)

This program provides instruction in a wide array of career opportunities
in horticulture, agronomic and other related fields. These careers also
include many areas that support these industries such as landscape
irrigation, water management, soil science and conservation, agricultural
biology, entomology, environmental protection of water, farmlands, open
spaces, and landscaped areas.

Required Courses Units
AGPS 001 Soils & Plant Nutrition 4
AGPS 002 Entomology - General & Applied 4
AGPS 005 Plant Science 3
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Arborist Technician Certificate of Achievement

AGPS 005L Plant Science Lab 1
AGPS 032 Pesticide Laws & Regulations 2
AGBU 059A Leadership 1
AGBU 059B Careers 1
BUAC 066 Fundamentals of Bookkeeping 3
CIS010 Computer Literacy 4
Required Subtotal 23
Elective Subtotal (with Advisor approval) 18
COD General Education Pattern (p. 63) ! 18
Kinesiology Activities 2
DEGREE TOTAL 61
To include NR 001, Conservation of Natural Resources
Arborist Technician Certificate of
Achievement
This program provides entry level instruction in the proper identification,
cultural practices, disease identification, planting and management of
landscape trees. Career opportunities include landscape and irrigation
management of trees, pest management and pesticide application, tree
management safety skills, and nursery sales and management of trees.
Required Courses Units
AGEH 001 Horticulture 3
AGEH 005 Ornamental Plant Identification 3
AGEH 008 Landscape Management 3
AGEH 016 Arboriculture 2
AGEH 027 Turfgrass & Landscape Pest Management 3
AGEH 046 Landscape Irrigation Systems 2
AGPS 032 Pesticide Laws & Regulations 2
CERTIFICATE TOTAL 18

Environmental Horticulture
Certificate of Achievement

This program provides instruction in the designing, construction, and
maintenance of landscapes, nursery practices, and management of large
turf areas. Career opportunities in Environmental Horticulture include
landscape management and construction, pest control, sales of fertilizer
and horticultural supplies, irrigation equipment supply and sales, and
plant material sales.

Required Courses Units
AGEH 001 Horticulture 3
AGEH 001L Horticulture Laboratory 1
AGEH 004 Turfgrass Management 2
AGEH 004L Turfgrass Management Laboratory 1
AGEH 005 Ornamental Plant Identification 3
AGEH 008 Landscape Management 3
AGEH 009 Landscape Planning & Design 3
or AGEH 027 Turfgrass & Landscape Pest Management
AGEH 016 Arboriculture 2
AGEH 020 Landscape Construction 2
AGEH 030 Landscape Equipment 2
AGEH 046 Landscape Irrigation Systems 2
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AGEH 046L Landscape Irrigation Systems Lab 1
AGBU 059A Leadership 1
AGBU 059B Careers 1
AGPS 001 Soils & Plant Nutrition 4
Electives (with Advisor approval)
Select 7 units from the following: 7

AGEH 024 Advanced Turfgrass Management

AGEH 034 Golf Course Management

AGEH 095A  Environmental Horticulture Turfgrass Work

Experience (Maximum of 2 units may be
used for work experience)

AGPS 002 Entomology - General & Applied

AGPS 005 Plant Science

AGPS 005L Plant Science Lab

BUAC 066 Fundamentals of Bookkeeping

BUMA 031 Business Calculations

Clso10 Computer Literacy

NR 001 Conservation of Natural Resources

NR 001L Conservation of Natural Resources Lab

NR 041A Native Plants - Mountain

NR 041B Native Plants - Desert
Required Subtotal 31
Elective Subtotal 7
CERTIFICATE TOTAL 38

Environmental Horticulture AS
Degree (employment preparation)

The Associate of Science in Environmental Horticulture program
provides instruction in the design, construction, and maintenance of
landscapes, nursery practices, and management of large turf areas.
Career opportunities in Environmental Horticulture include landscape
management and construction, pest control, sales of fertilizer and
horticultural supplies, irrigation equipment supply and sales, and plant
material sales.

Required Courses Units
AGEH 001 Horticulture 3
AGEH 001L Horticulture Laboratory 1
AGEH 004 Turfgrass Management 2
AGEH 004L Turfgrass Management Laboratory 1
AGEH 005 Ornamental Plant Identification 3
AGEH 008 Landscape Management 3
or AGEH 027  Turfgrass & Landscape Pest Management
AGEH 009 Landscape Planning & Design 3
AGEH 016 Arboriculture 2
AGEH 020 Landscape Construction 2
AGEH 030 Landscape Equipment 2
AGEH 046 Landscape Irrigation Systems 2
AGEH 046L Landscape Irrigation Systems Lab 1
AGEH 095A Environmental Horticulture Turfgrass Work 2
Experience
AGBU 059A Leadership 1
AGBU 059B Careers 1
AGPS 001 Soils & Plant Nutrition 4



Electives (with Advisor approval)

Select 8 units from the following: 8
AGEH 024 Advanced Turfgrass Management
AGEH 034 Golf Course Management
AGEH 095A  Environmental Horticulture Turfgrass
Work Experience (1-2 units in addition to
required)
AGPS 002 Entomology - General & Applied
AGPS 032 Pesticide Laws & Regulations
BUMA 031 Business Calculations
Clso010 Computer Literacy
NR 001 Conservation of Natural Resources
NR 001L Conservation of Natural Resources Lab
Required Subtotal 33
Elective Subtotal 8
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 61

Environmental Horticulture AS
Degree (transfer preparation)

The Associate of Science in Environmental Horticulture program
provides instruction in the design, construction, and maintenance of
landscapes, nursery practices, and management of large turf areas.
Career opportunities in Environmental Horticulture include landscape
management and construction, pest control, sales of fertilizer and
horticultural supplies, irrigation equipment supply and sales, and plant
material sales.

Required Courses Units
AGEH 001 Horticulture 3
AGEH 001L Horticulture Laboratory 1
AGEH 005 Ornamental Plant Identification 3
AGEH 009 Landscape Planning & Design 3
AGEH 016 Arboriculture 2
AGEH 020 Landscape Construction 2
AGEH 046 Landscape Irrigation Systems 2
AGEH 046L Landscape Irrigation Systems Lab 1
AGPS 001 Soils & Plant Nutrition 4
AGPS 002 Entomology - General & Applied 4
AGBU 059A Leadership 1
AGBU 059B Careers 1
Required Subtotal 27
Transferable Electives (with Advisor approval) 13
General Education Requirements (confer with Counselor) 18
Kinesiology Activities 2
DEGREE TOTAL 60

Consult catalog of transfer institution for specific requirements.

General Agriculture AS Degree

The Associate of Science in General Agriculture prepares students for
entry-level employment in the field of agriculture through the study of
soil and plant nutrition, plant science, pesticides, and more. Students

Environmental Horticulture AS Degree (transfer preparation)

will also learn basic computer and business skills needed to succeed
in agriculture and farming. Upon successful completion of this degree,
students will be prepared for careers or employment as farm managers
and in retail sales in agriculture.

Required Courses Units
AGBU 059A Leadership
AGBU 059B Careers 1
AGPS 001 Soils & Plant Nutrition 4
AGPS 002 Entomology - General & Applied 4
AGPS 005 Plant Science 3
AGPS 005L Plant Science Lab 1
AGPS 032 Pesticide Laws & Regulations 2
BUAC 051 Accounting for Entrepreneurs & Business 3
Managers
ClIs010 Computer Literacy 4
CART 001 Sanitation & Safety 3
Electives
Select 14 units from the following: 14
AGEH 001 Horticulture
AGEH 005 Ornamental Plant Identification
AGEH 008 Landscape Management
AGEH 027 Turfgrass & Landscape Pest Management
AGEH 030 Landscape Equipment
AGEH 046 Landscape Irrigation Systems
AGEH 046L Landscape Irrigation Systems Lab
Bl 004 Elements of Biology
CH 003 Introductory General Chemistry
CIS 003 Introduction to Microsoft Word
CIS 004 PowerPoint
CIS 006 Business Research
CIS 072D Excel
ECON 001 Principles of Macroeconomics
ECON 002 Principles of Microeconomics
MATH 014 Statistical Methods
NR 001 Conservation of Natural Resources
NR 020 GPS and Map Use
NR 021 Introduction to GIS
AGEH 095A  Environmental Horticulture Turfgrass Work
Experience (Maximum of 4 units may be
used for work experience)
COD General Education Pattern (p. 63) 18
Kinesiology Activity 2
DEGREE TOTAL 60

Landscape & Irrigation Technician
Certificate of Achievement

This program provides instruction in the designing, construction, and
maintenance of landscapes, and in the design and construction of
irrigation systems. Entry-level career opportunities in environmental
horticulture include landscape and irrigation management and
construction, irrigation equipment supply and sales, and plant material
supply and sales.
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Pest Management Technician Certificate of Achievement

Required Courses Units
AGEH 001 Horticulture 3
AGEH 008 Landscape Management 3
AGEH 016 Arboriculture 2
AGEH 027 Turfgrass & Landscape Pest Management 3
AGEH 030 Landscape Equipment 2
AGEH 046 Landscape Irrigation Systems 2
AGEH 046L Landscape Irrigation Systems Lab 1
AGPS 032 Pesticide Laws & Regulations 2
CERTIFICATE TOTAL 18

Pest Management Technician
Certificate of Achievement

This program provides entry level instruction in the identification
and control of pests found in landscape areas, large turfgrass areas,
and turfgrass areas on a golf course. This includes the safe handling
of pesticides and protection to the environment. Also included is
preparation for the State Certificate for Pesticide Application.

Required Courses Units
AGEH 001 Horticulture 3
AGEH 004 Turfgrass Management 2
AGEH 004L Turfgrass Management Laboratory 1
AGEH 008 Landscape Management 3
AGEH 027 Turfgrass & Landscape Pest Management 3
AGPS 001 Soils & Plant Nutrition 4
AGPS 032 Pesticide Laws & Regulations 2
CERTIFICATE TOTAL 18

Turfgrass Management Technician
Certificate of Achievement

This program provides entry level instruction in the proper identification,
cultural practices, disease identification, planting, and management

of turfgrass. Career opportunities include landscape and irrigation
management of turfgrass, pest management and pesticide application on
turfgrass, equipment operation on turfgrass, and turfgrass management
safety skills.

Required Courses Units
AGEH 001 Horticulture 3
AGEH 004 Turfgrass Management 2
AGEH 008 Landscape Management 3
AGEH 024 Advanced Turfgrass Management 3
AGEH 027 Turfgrass & Landscape Pest Management 3
AGEH 030 Landscape Equipment 2
AGPS 032 Pesticide Laws & Regulations 2
CERTIFICATE TOTAL 18

Turfgrass Management Certificate of
Achievement

This program provides instruction in the designing, construction, and
maintenance of landscapes, management of large turf areas, with an
emphasis on the management of golf course turf. Career opportunities
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in turfgrass management include golf course management, landscape
management and construction, pest control, sales of fertilizer and
horticultural supplies, and irrigation equipment supply and sales. Also
included is preparation for the State Certificate for Pesticide Application.

Required Courses Units
AGEH 001 Horticulture 3
AGEH 001L Horticulture Laboratory 1
AGEH 004 Turfgrass Management 2
AGEH 004L Turfgrass Management Laboratory 1
AGEH 008 Landscape Management 3
or AGEH 027 Turfgrass & Landscape Pest Management
AGEH 016 Arboriculture 2
AGEH 024 Advanced Turfgrass Management 3
AGEH 030 Landscape Equipment 2
AGEH 046 Landscape Irrigation Systems 2
AGEH 046L Landscape Irrigation Systems Lab 1
AGEH 095A Environmental Horticulture Turfgrass Work 2
Experience
AGBU 059A Leadership 1
AGBU 059B Careers 1
AGPS 001 Soils & Plant Nutrition 4
AGPS 032 Pesticide Laws & Regulations 2
Electives (with Advisor approval)
Select 8 units from the following: 8
AGPS 002 Entomology - General & Applied
AGPS 005 Plant Science
AGPS 005L Plant Science Lab
AGEH 005 Ornamental Plant Identification
AGEH 009 Landscape Planning & Design
AGEH 034 Golf Course Management
AGEH 095A  Environmental Horticulture Turfgrass
Work Experience (1-2 units in addition to
required)
NR 001 Conservation of Natural Resources
NR 001L Conservation of Natural Resources Lab
NR 041A Native Plants - Mountain
NR 041B Native Plants - Desert
NR 059 Careers in Natural Res & Agri Sciences
BUAC 066 Fundamentals of Bookkeeping
BUMA 031 Business Calculations
CIS010 Computer Literacy
Required Subtotal 30
Elective Subtotal 8
CERTIFICATE TOTAL 38

Turfgrass Management AS Degree

The Associate of Science in Turfgrass Management provides instruction
in the designing, construction, and maintenance of landscapes,
management of large turf areas, with an emphasis on the management
of golf course turf. Career opportunities in turfgrass management include
golf course management, landscape management and construction, pest
control, sales of fertilizer and horticultural supplies, irrigation equipment
supply and sales. Also included is preparation for the State Certificate for
Pesticide Application.



Required Courses Units
AGEH 001 Horticulture 8
AGEH 001L Horticulture Laboratory 1
AGEH 004 Turfgrass Management 2
AGEH 004L Turfgrass Management Laboratory 1
AGEH 008 Landscape Management 3
AGEH 016 Arboriculture 2
AGEH 024 Advanced Turfgrass Management 8
AGEH 027 Turfgrass & Landscape Pest Management 3
AGEH 030 Landscape Equipment 2
AGEH 046 Landscape Irrigation Systems 2
AGEH 046L Landscape Irrigation Systems Lab 1
AGEH 095A Environmental Horticulture Turfgrass Work 2
Experience
AGPS 001 Soils & Plant Nutrition 4
AGPS 032 Pesticide Laws & Regulations 2
AGBU 059A Leadership 1
AGBU 059B Careers 1
Electives (with Advisor approval)
Select 8 units from the following: 8
AGPS 002 Entomology - General & Applied
AGEH 005 Ornamental Plant Identification
AGEH 009 Landscape Planning & Design
AGEH 020 Landscape Construction
AGEH 034 Golf Course Management
AGEH 095A  Environmental Horticulture Turfgrass
Work Experience (1-2 units in addition to
required)
NR 001 Conservation of Natural Resources
NR 001L Conservation of Natural Resources Lab
NR 041A Native Plants - Mountain
NR 041B Native Plants - Desert
NR 059 Careers in Natural Res & Agri Sciences
BUAC 066 Fundamentals of Bookkeeping
BUMA 031 Business Calculations
CIs010 Computer Literacy
Required Subtotal 33
Elective Subtotal 8
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 61

Air Conditioning/HVACR

The Air Conditioning/HVACR program is a well established curriculum
and has long served the desert community by providing highly trained
individuals to work in various businesses throughout the Coachella
Valley. The program offers a Certificate and Associate of Science degree
for employment preparation that is designed to provide a wide range

of courses in order to best serve student needs. In addition, required
courses listed in the program are derived from the collaboration and
dedicated efforts of members of a Technical Advisory Committee and
other individuals’ experiences in the specific occupational areas.

Air Conditioning/HVACR

Advisors:

George Brown
gjbrown@collegeofthedesert.edu
(760) 568-3238

Ramiro Galicia
rgalicia@collegeofthedesert.edu
(760) 674-7833

Air Conditioning & Refrigeration
Certificate of Achievement

The Air Conditioning & Refrigeration Certificate offers students the
opportunity to learn the academic, occupational, communication, and
technical training skills needed by entry-level technicians in the Heating,
Ventilating, and Air Conditioning (HVAC) industry.

Required Courses Units
ACR 060 Air Conditioning & Refrigeration | 3
ACR 061 Air Conditioning & Refrigeration || 3
ACR 064 Air Conditioning & Refrigeration Electricity | 3
ACR 065 Air Conditioning & Refrigeration Electricity 3
Il
ACR 075 HVACR Systems Design 3
ACR 076 Facilities Maintenance - Chillers 3
ACR 078 Safe Refrigerant Handling & Management 3
ACR 080 Gas Heating 3
ACR 083 All Weather Heating & Cooling Systems 3
CERTIFICATE TOTAL 27

Air Conditioning & Refrigeration AS
Degree

The Associate of Science Degree in Air Conditioning & Refrigeration
offers the students the opportunity to learn the academic, occupational,
communication, and technical training skills needed by a lead technician
or project management personnel in the Heating, Ventilating, and Air
Conditioning (HVAC) industry.

Required Courses Units
ACR 060 Air Conditioning & Refrigeration | 3
ACR 061 Air Conditioning & Refrigeration Il 3
ACR 064 Air Conditioning & Refrigeration Electricity | 3
ACR 065 Air Conditioning & Refrigeration Electricity 3
1
ACR 075 HVACR Systems Design 3
ACR 076 Facilities Maintenance - Chillers 3
ACR 078 Safe Refrigerant Handling & Management 3
ACR 080 Gas Heating 3
ACR 083 All Weather Heating & Cooling Systems 3
Electives
Select 13 units from the following: 13
ACR 077 Energy Conservation Methods for HVACR
ACR 095A Air Conditioning Refrigeration Work
Experience (Maximum of 4 units may be
used for work experience)
ARCH 011 Architectural Blueprint Reading
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Air Properties & Economizer Performance Certificate of Completion

AUTO 018 Automotive Heating, Ventilation & Air
Conditioning

BIT 010 California Building Codes

BIT 020 California Mechanical Codes

BUAC 020A  Financial Accounting

BUAC 066 Fundamentals of Bookkeeping

BUMA 020A  Business Law |

BUMA 028 Small Business/Entrepreneurship

BUMA 031 Business Calculations

BUMA 094 Business Communications

CIS010 Computer Literacy

ESYS 001 Energy Generation & Distribution Industry

ESYS 002 Electricity & Electrical Theory

ESYS 003 Energy Systems Technology

ESYS 004 Industrial Calculations

WELD 011 Shielded Metal Arc Welding

WELD 012 Basic Gas Metal Arc Welding (MIG)
Required Subtotal 27
Electives Subtotal 13
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 60

Air Properties & Economizer
Performance Certificate of
Completion

This program is designed to train HVAC technicians to understand Air
properties and how it effects system performance. It is also designed to
train technicians to properly install and set up economizers.

Required courses

ACR 378A Introduction to Refrigerants Management 0
ACR 378D System Performance and Charging

Procedures
ACR 378E Study of Air Properties & Human Comfort 0
ACR 378F Indoor Air Quality & Economizers 0

Proper HVAC Systems Prep and
Systems Charging Certificate of
Completion

This program is designed to train HVAC Technicians the proper methods
of system recovery, system evacuation, and proper system charging.

Required Courses

ACR 378A Introduction to Refrigerants Management 0
ACR 378D System Performance and Charging 0
Procedures
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Refrigerant Management & EPA-608
Preparation Certificate of Completion

This program is for the HVAC industry to learn the best methods for
handling refrigerants, recovery, reclamation and evacuation. This program
also prepares students for the EPA-608 Refrigerant Handling License.

Required Courses:

ACR 378A Introduction to Refrigerants Management

ACR 378B Recovery and Evacuation Practices in
Refrigerant Management

ACR 378C EPA-608 Preparation for Refrigerant 0
Management

Architecture/Environmental Design

The Architecture and Environmental Design program offers various
curricula with emphasis in transfer and employment preparation in
Architecture, Building Inspection Technology, Construction Management
and Drafting/CAD. The courses in each curriculum endeavor to provide
students with technical background, a set of social values, and a range
of skills which result in creative expression. Consequently, students are
prepared to understand issues and provide solutions for the betterment
of the human physical environment.

Advisor:

Bert Bitanga
dbitanga@collegeofthedesert.edu
(760) 776-7236

Architectural Technology Certificate
of Achievement

The Architectural Technology Certificate of Achievement provides
education and training for students seeking employment in Architecture
or any of the related fields in the building industry where they may be
involved in the production of working drawings for the construction

and renovation of homes, offices, retail stores, and many other building
typologies. Students earning the certificate may also choose to continue
their education toward an associate, baccalaureate, or advanced degree
in Architecture or related major.

Required Courses Units
ARCH 001 Intro to Architectural Professions 3
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 8
ARCH 003B Architectural Practice Il 3
ARCH 005A Introduction to Drawing & Perspective 3
ARCH 005B Architectural Delineation 3
ARCH 011 Architectural Blueprint Reading 3
BIT 010 California Building Codes 4
DRA 001 Technical Drafting | 3
DRA 002 AutoCAD 4
DRA 010 CAD Drafting/Design Project 2
DRA 011 Intro to Sketchup & Revit 3
CERTIFICATE TOTAL 38



Architectural Technology AS Degree
(employment preparation)

The Architectural Technology Associate of Science degree is intended

to prepare students with a broad perspective of Architecture, design and
local general education requirements to utilize in gaining employment

in Architecture or any of the related fields in the building industry where
they will be involved to produce plans, but may also contribute in the
design and construction administration of various building typologies.
Individuals completing this degree may also choose to continue their
education toward a baccalaureate, or advanced degree in Architecture or
related majors.

Required Courses Units
ARCH 001 Intro to Architectural Professions 3
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 3
ARCH 003B Architectural Practice Il 3
ARCH 005A Introduction to Drawing & Perspective 3
ARCH 005B Architectural Delineation 3
ARCH 008 Architectural Design Fundamentals | 3
ARCH 009 Architectural Design Fundamentals Il 3
ARCH 010 Environmental Control Systems 3
ARCH 011 Architectural Blueprint Reading 3
DRA 001 Technical Drafting | 3
DRA 002 AutoCAD 4
DRA 011 Intro to Sketchup & Revit 3
Required Subtotal 41
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 61

Architectural Technology AS Degree
(transfer preparation)

The Architectural Technology Associate of Science degree is intended

to prepare students with a broad perspective of Architecture, design and
local general education requirements to utilize in gaining employment

in Architecture or any of the related fields in the building industry where
they will be involved to produce plans, but may also contribute in the
design and construction administration of various building typologies.
Individuals completing this degree may also choose to continue their
education toward a baccalaureate, or advanced degree in Architecture or
related majors.

Required Courses Units
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 3
ARCH 003B Architectural Practice Il 3
ARCH 005A Introduction to Drawing & Perspective 3
ARCH 005B Architectural Delineation 3
ARCH 008 Architectural Design Fundamentals | 3
ARCH 009 Architectural Design Fundamentals Il 3
ARCH 010 Environmental Control Systems 3
ARCH 017 Architectural Design Fundamentals IlI 3
Required Subtotal 28

Architectural Technology AS Degree (employment preparation)

Select one of the following: ! 37-39
CSU General Education (p. 68)
IGETC Pattern (p. 71)
Kinesiology Activities 2
DEGREE TOTAL 67-69

Admission and General Education Requirements vary depending on
transfer institution. Consult advisor and transfer institution's catalog
for appropriate course selection.

Building Inspection Technology
Certificate of Achievement

The Building Inspection Technology Certificate of Achievement provides
courses that prepare individuals for careers in the public and private
sectors of construction and the real estate industry. The courses offered
ensure that individuals who complete the program are prepared to meet
local and national building codes and ordinances, zoning regulations, and
contract specifications.

Required Courses Units
BIT 010 California Building Codes 4
BIT 020 California Mechanical Codes 2
BIT 024 California Energy Codes 3
BIT 025 California Residential Codes 3
BIT 026 Building Il & Fire Codes 3
BIT 030 California Plumbing Codes 2
BIT 040 California Electrical Codes 2
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 3
CERTIFICATE TOTAL 26

Construction Management Certificate
of Achievement

The Construction Management Certificate of Achievement provides
education and training for students seeking employment in Construction
or any of the related fields in the building industry where they may be
involved in the procurement of documents and construction or renovation
of homes, offices, retail stores, and many other building typologies.
Students earning the certificate may also choose to continue their
education toward an associate, baccalaureate, or advanced degree in
Construction Management or related major.

Required Courses Units
ARCH 001 Intro to Architectural Professions 3
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 3
ARCH 011 Architectural Blueprint Reading 3
BIT 010 California Building Codes 4
BIT 026 Building Il & Fire Codes 3
CM 001 Introduction to Construction Management 2
CM 002 Intro to Urban Planning 3
DRA 002 AutoCAD 4
CERTIFICATE TOTAL 29
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Construction Management AS Degree (employment preparation)

Construction Management AS Degree
(employment preparation)

The Associate of Science in Construction Management degree is
intended to prepare students with a broad overview of construction,
various related courses and local general education requirements to
utilize in gaining employment in construction or any of the related fields
in the building industry where they may be involved with the scheduling,
estimating and construction of various projects. Individuals completing
this degree may also choose to continue their education toward a
baccalaureate, or advanced degree in Construction Management or
related majors.

Required Courses Units
ARCH 001 Intro to Architectural Professions 3
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 3
ARCH 011 Architectural Blueprint Reading 3
BIT 010 California Building Codes 4
BIT 026 Building Il & Fire Codes 3
CM 001 Introduction to Construction Management 2
CM 002 Intro to Urban Planning 3
DRA 002 AutoCAD 4
Electives
Select 11 units from the following: 11

ARCH 003B  Architectural Practice Il

BIT 020 California Mechanical Codes

BIT 030 California Plumbing Codes

BIT 040 California Electrical Codes

CM 003 Site & Terrain Analysis

CM 004 Construction Law Survey

CM 005 Construction Planning
Required Subtotal 29
Elective Subtotal 11
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 60

Construction Management AS Degree
(transfer preparation)

The Associate of Science in Construction Management degree is
intended for students to gain a broad overview of construction and
various related courses including a breadth of general education
requirements in preparation toward transferring to CSU, UC, or private
institutions that offer baccalaureate, or advanced degree in Construction
Management or related majors.

Required Courses Units
ARCH 001 Intro to Architectural Professions 3
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 3
ARCH 005A Introduction to Drawing & Perspective 3
BIT 010 California Building Codes 4
BIT 026 Building Il & Fire Codes 3
CM 001 Introduction to Construction Management 2
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CM 002 Intro to Urban Planning 3
DRA 002 AutoCAD
Required Subtotal 29
Select one of the following: ! 37-39
CSU General Education (p. 68)
IGETC Pattern (p. 71)
Kinesiology Activites 2
DEGREE TOTAL 68-70

Admission and General Education Requirements vary depending on
transfer institution. Consult advisor and transfer institution's catalog
for appropriate course selection.

General Drafting Certificate of
Achievement

The General Drafting Certificate of Achievement provides education

and training for students seeking employment in various related fields

in the architectural, engineering or building industry where they may

be involved in the production of working drawings for the construction
and renovation of homes, offices, retail stores, and many other building
typologies. Students earning the certificate may also choose to continue
their education toward an associate degree in General Drafting.

Required Courses Units
DRA 001 Technical Drafting | 3
DRA 002 AutoCAD 4
DRA 010 CAD Drafting/Design Project 2
DRA 011 Intro to Sketchup & Revit 3
ARCH 001 Intro to Architectural Professions 3
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 3
ARCH 003B Architectural Practice Il 3
ARCH 005A Introduction to Drawing & Perspective 3
ARCH 005B Architectural Delineation 3
ARCH 011 Architectural Blueprint Reading 3
CERTIFICATE TOTAL 34

General Drafting AS Degree

The Associate of Science in General Drafting degree is intended to
prepare students with a broad perspective of drafting, design and local
general education requirements to utilize in gaining employment in any
of the related fields of the building industry where they will be involved
to produce plans of various building typologies. Individuals completing
this degree may also choose to continue their education toward a
baccalaureate, or advanced degree in Architecture or related majors.

Required Courses Units
DRA 001 Technical Drafting | 3
DRA 002 AutoCAD 4
DRA 010 CAD Drafting/Design Project 2
DRA 011 Intro to Sketchup & Revit 3
ARCH 001 Intro to Architectural Professions 3
ARCH 002 Materials of Construction 4
ARCH 003A Architectural Practice | 3
ARCH 003B Architectural Practice Il 3



ARCH 005A Introduction to Drawing & Perspective 3
ARCH 005B Architectural Delineation 3
ARCH 011 Architectural Blueprint Reading 3
BIT 010 California Building Codes 4
DDP 00TA Computer Graphics 1A 3
Required Subtotal 11
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 61

Real Estate Development Certificate
of Achievement

The Certificate of Achievement in Real Estate Development is designed

to serve students seeking either to enter or enhance their careers in the
Real Estate profession. The courses in the certificate program will provide
the foundational knowledge for a person to enter the profession of Real
Estate as a developer, manager or investor.

Career paths chosen by students pursuing undergraduate studies in

real estate development include small business owners, residential or
commercial real estate developers, construction managers and members
of the trades. The student usually enters the real development field from
the construction industry and advances either in a corporate or private
pathway to management or entrepreneurship.

All courses must be completed with a grade of "C" or better.

Required Courses Units
RED 010 Introduction to Real Estate Professions 3
RED 020 Introduction to Real Estate Development 3
RED 030 Real Estate Development Fundamentals B
ARCH 002 Materials of Construction 4
ARCH 011 Architectural Blueprint Reading 3
BUMA 027 Marketing 3
CIS 005 Computer Survival Skills 2
ECON 001 Principles of Macroeconomics 3
CERTIFICATE TOTAL 24

Art is the study of communicating concepts and ideas visually. The Art
program offers a wide range of courses in studio art and art history in
order to provide an overview of the discipline, including art appreciation,
two and three-dimensional foundation courses, studio courses in
drawing, painting, photography, printmaking, sculpture, ceramics, along
with courses in portfolio presentation and gallery management. The Art
program offers an Associate in Arts for Transfer (AA-T) degree in both
Studio Art and Art History. It is the goal of the Art program to:

+ Help students develop their artistic and intellectual potential to the
highest possible level, so that majors and non-majors alike develop
skill in creative problem-solving, critical thinking, and interpersonal
communication through visual and verbal forms.

Provide a broad foundation of knowledge in the appreciation, history,
and practice of art for students wishing to pursue degree, certificate,
transfer, and vocational agendas, leading to possible careers as a
studio artist, art educator, art historian, art consultant, art therapist,
art conservator, or curator.

Real Estate Development Certificate of Achievement

+ Promote community awareness of the relationship between art and
the history of human values, cultural diversity, and the liberal arts
tradition.

+ Promote the development of discipline-specific skills appropriate
to the training of those who wish to teach, those who will pursue
advance studies or professional employment, and those who will use
their artistic training in community settings and other cultural service
areas.

Careers in art include but are not limited to studio artist, art educator,
art consultant, art therapist, conservator, art historian, photographer,
designer, illustrator, animator, museum and gallery employment in
curatorial, administrative, educational, registration, installation, and
conservation departments. Transfer requirements at four-year colleges
and universities vary, so students should consult with a counselor and
faculty advisor for specific information regarding the transfer process
and lower division requirements.

Advisors:

Emily Maddigan

Studio Arts (3-D)
emaddigan@collegeofthedesert.edu
(760) 862-1365

Judith Cook

Studio Arts (2-D)
jcook@collegeofthedesert.edu
(760) 776-7266

Lisa Soccio

Art History
Isoccio@collegeofthedesert.edu
(760) 776-7377

Courses Related in Content

Limitation on Enroliment by Courses Related in Content

Many Art courses have enrollment limitations. Active participatory
courses that share a similar educational objective in Art are grouped
together as a “family” of courses related in content. Students are allowed
four enrollments within each “family”, but each course in the “family” is
limited to one enrollment unless it has been designated as repeatable, per
Title 5, Section 55040 (c), California Code of Regulations:

"The policies and procedures adopted by the governing board of each
community college district pursuant to subdivision (a) may not permit
student enrollment in active participatory courses, as defined in section
55000, in physical education/kinesiology, visual arts or performing

arts that are related in content, more than four times for semester
courses. This limitation applies even if a student receives a substandard
grade or “W" during one or more of the enrollments in such a course or
petitions for repetition due to extenuating circumstances as provided in
section 55045 The following groups of courses related in content were
approved by the Curriculum Committee:

Related in Art Courses
Content
CERAMICS
ART 007A Beginning Ceramics
ART 007B Intermediate Ceramics
DESIGN & COLOR
ART 003A Basic Design & Color
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Art History AA-T Degree

ART 004 Three-Dimensional Design

ART 006A Intermediate Design & Color
DRAWING

ART 00TA Beginning Drawing & Composition

ART 001B Intermediate Drawing & Composition

ART 005A Beginning Figure Drawing

ART 005B Intermediate Figure Drawing
PAINTING

ART 019 Introduction to Painting

ART 021A Beginning Watercolor Painting

ART 021B Intermediate Watercolor Painting

ART 025A Beginning Acrylic Painting

ART 025B Intermediate Acrylic Painting
PHOTOGRAPHY

ART 030A Beginning Black & White Photography

ART 030B Intermediate Photography

ART 031 Digital Photography

DDP 030 Digital Photography
PRINTMAKING

ART 009A Beginning Printmaking

ART 009B Intermediate Printmaking

ART 014A Beginning Screen Printing

ART 014B Intermediate Screen Printing
SCULPTURE

ART 011A Beginning Sculpture

ART 011B Intermediate Sculpture

ART 020A Beginning Ceramic Sculpture

ART 020B Intermediate Ceramic Sculpture

Art History AA-T Degree

This program provides the academic and practical experience to prepare
students for a career, or further education at a four-year institution, in art
history and related fields, such as museum studies, art education and
administration. The Associate in Arts in Art History for Transfer, also
called the Art History AA-T Degree, provides the academic and practical
experience to transfer into the CSU system to complete a baccalaureate
degree that will prepare students for a career in the Art History industry.
The Art History AA-T is especially designed for students who plan to
complete a bachelor’s degree in Art History at a CSU campus. Students
completing an Art History AA-T are guaranteed admission to the CSU
system, but not to a particular campus or major. The Art History AA-T
degree requires students to complete 60 CSU transferable units including
completion of CSU GE or IGETC and 18-20 units in the major with a
cumulative GPA of 2.0 or better. Title 5 requires that students must earn
a “C" or better in all courses required for the major or area of emphasis.
There are no additional graduation requirements. Students are advised to
consult with a counselor to verify transfer requirements.

Required Core Courses Units

ART 001A Beginning Drawing & Composition 3

ART 002A History of Western Art I: Prehistoric to 3
Medieval

ART 002B History of Western Art Il: Renaissance to 3
Contemporary

List A

Select one course from the following: 3
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ART 012A Survey of Asian Art
ART 012B Art of Africa, Oceania, & Indigenous North
America
ART 012C Art of the Ancient Americas
List B
Select one course from the following: 3
ART 003A Basic Design & Color
ART 004 Three-Dimensional Design
ART 005A Beginning Figure Drawing
ART 007A Beginning Ceramics
ART 011A Beginning Sculpture
ART 030A Beginning Black & White Photography
ListC
Select one course from the following: 3-5
Any course from List A or B not already used
ART 002C History of Modern Art
ART 010 Introduction to Art
ART 033 History of Photography
ARCH 014 History of Architecture |
ANTH 002 Cultural Anthropology
ANTH 003 Archaeology, Introduction to Prehistory
ENG 001B Composition & Literature
ENG 010A American Literature |
ENG 010B American Literature Il
ENG 011A Survey of English Literature
ENG011B Survey of English Literature
ENG 012A World Literature |
ENG 012B World Literature Il
HIST 003 History of World Civilization |
HIST 004 History of World Civilization Il
HIST 017 US History through Reconstruction
HIST 018 US History from Reconstruction to Present
MUS 010 Introduction to Music
PHIL 006 Introduction to Philosophy
PHIL 007 Ideas of the Great Philosophers
PHIL 012 Religions of the World
PHIL 013 Perspectives on Death & Dying
RTV 006 Introduction to Film
SOC 014 Introduction to Race & Ethnicity
SOC 015 Mexican American Culture & Society
TA 001 Introduction to Theatre
FR 001 Elementary French |
FR 002 Elementary French Il
FR 003 Intermediate French |
FR 004 Intermediate French II
GER 001 Elementary German |
GER 002 Elementary German Il
SPAN 001 Elementary Spanish |
SPAN 002 Elementary Spanish Il
SPAN 003 Intermediate Spanish |
SPAN 004 Intermediate Spanish Il

Required Subtotal
Select one of the following: !

18-20
37-39



CSU General Education (p. 68)
IGETC Pattern (p. 71)

Transferable Electives (as needed to reach 60 transferable
units) 2
DEGREE TOTAL 60

' Units for the major may be double counted for CSU GE or IGETC,

confer with Counselor.

Elective units to reach 60 unit total must be CSU transferable, confer
with Counselor.

Please refer to Associate Degree for Transfer (SB 1440), see page 61.

Studio Arts AA-T Degree

Art is the study of communicating concepts and ideas visually. Career
paths chosen by students pursuing undergraduate to graduate studies
in art include, but are not limited to, studio artist, art educator, art
consultant, art therapist, conservator, museum curator and art educator.
Even students who choose not to major in studio art can improve their
ability in complex and creative problem solving, critical analysis, research
skills, understanding the intuitive process and in their ability to visualize.
College of the Desert’s Studio Arts curriculum includes course offerings
that provide a general overview and history of the discipline as well as
specific training in the myriad of studio areas.

The Associate in Arts in Studio Arts for Transfer, also called the Studio
Arts AA-T Degree, requires students to complete 60 CSU transferable
units including completion of CSU GE or IGETC and 24 units in the major
with a cumulative GPA of 2.0 or better. Title 5 requires that students
must earn a “C" or better in all courses required for the major or area of
emphasis. There are no additional graduation requirements. Students
should consult with a counselor when planning to complete the degree
for more information on university admission and transfer requirements.

Required Core Courses Units
ART 001A Beginning Drawing & Composition 3
ART 002B History of Western Art Il: Renaissance to 3
Contemporary

ART 003A Basic Design & Color
ART 004 Three-Dimensional Design
List A
Select one course from the following: 3

ART 002A History of Western Art |: Prehistoric to

Medieval

ART 002C History of Modern Art
List B
Select three Curricular Areas: 9
Drawing

ART 005A Beginning Figure Drawing

or ART Intermediate Drawing & Composition
001B

Painting

ART 019 Introduction to Painting
Printmaking

ART 009A Beginning Printmaking
Ceramics

ART 007A Beginning Ceramics
Sculpture

Studio Arts AA-T Degree

ARTO11A Beginning Sculpture
Photography
ART 030A Beginning Black & White Photography
Color
ART 006A Intermediate Design & Color
Required Subtotal 24
Select one of the following: ! 37-39
CSU General Education (p. 68)
IGETC Pattern (p. 71)
Transferable Electives (as needed to reach 60 transferable
units) 2
DEGREE TOTAL 60

' Units for the major may be double counted for CSU GE or IGETC,

confer with Counselor.

Elective units to reach 60 unit total must be CSU transferable, confer
with Counselor.

Please refer to Associate Degree for Transfer (SB 1440), see page 61.

Automotive Technology

The Automotive Technology curriculum at College of the Desert is aligned
with the standards of the National Automotive Technicians Education
Foundation (NATEF). The program is NATEF certified, a member of the
National Coalition of Certification Centers (NC3), and a Local Mopar
Career Automotive Program (Mopar CAP Local).

Automotive Technology is the study of automotive systems as they relate
to the current generation of computer controlled vehicles. Career paths in
this discipline include automotive service technician, automotive service
consultants, automotive parts sales people, and vehicle modifiers in the
alternate fuels and fuel cells. Even students who choose not to major in
automotive technology find that course work in the field can improve their
ability to solve complex problems, improve diagnostic skills, and research
complex problems. As students progress through the program, they

will be exposed to other aspects of the industry that include personal
planning, development of individual and team working skills, development
of advanced technical knowledge, and safety and environmental issues
and concerns.

College of the Desert’s automotive curriculum includes course offerings
that provide a general overview of the discipline as well as specific
courses in steering, suspension, braking systems, both automatic

and manual transmission, air conditioning, electrical systems, engine
performance, and emission control systems. The College also offers
certificates of achievement for students to specialize in these areas.
Students earning the certificates of achievement in the various specialty
areas may choose to continue towards an associate's degree or go
directly to entry level jobs in that aspect of the automotive service
industry.

This program is designed to prepare students and incumbent employees
for entry-level positions at local automotive dealerships, independent
repair facilities, national repair chains, and parts suppliers.

Advisors:

Dorothy Anderson
doanderson@collegeofthedesert.edu
(760) 776-7368

Douglas Redman
dredman@collegeofthedesert.edu

(760) 776-7390

College of the Desert 2018-19 Catalog 101



Automotive Technology AS Degree

Automotive Technology AS Degree

The Associate of Science in Automotive Technology degree program
offers students the opportunity to learn the academic and occupational
skills needed by entry-level technicians in the automotive industry.

The degree is aligned with the standards of the National Automotive
Technicians Education Foundation (NATEF). The program is NATEF
certified, a member of the National Coalition of Certification Centers
(NC3), and a Local Mopar College Automotive Program (Mopar CAP
Local).

The curriculum was developed with industry guidance and prepares
students with foundation courses. A key focus is on electronic
technologies and other advanced diagnostic technologies used in
light-duty vehicles currently produced and serviced by the major
manufacturers.

The degree program’s emphasis is on key vehicle systems including
electrical, engine performance, emissions, braking, steering & suspension,
engine, transmission, and heating and air conditioning. Within each
system, the student is taught to understand its operation, function,
maintenance, repair, and diagnosis. In addition to the degree option, the
automotive technology certificate programs are designed to be as flexible
as possible in offering students and working technicians the opportunity
to gain the needed knowledge and skills with a short term commitment

As students progress through the program, they will be exposed to other
aspects of the transportation industry that include personal planning,
development of individual and team working skills, development of
advanced technical knowledge, health and safety, and environmental
issues.

Required Courses Units
AUTO 010 Introduction to Automotive Technology 4
AUTO 011B Auto Electronics & Electrical Systems 4
AUTO011C Advanced Automotive Electrical Systems 5
AUTO 012A Automotive Suspension & Steering 4
Systems
AUTO 013A Automotive Braking Systems 4
AUTO 014A Automotive Engine Management 4
AUTO 015 Automotive Engine Diagnosis & Repair 4
AUTO 020A Automotive Quick Service 3
AUTO 021A Automotive Diagnosis & Troubleshooting 2
AUTO 095A Automotive Technology Work Experience ! 2
AUTO 099 Auto/Advanced Transportation Summation 1
Electives
Select 6 units from the following: 6
AUTO 014B  Advanced Engine Management
AUTO 016 Automotive Manual Transmissions & Drive
Train Systems
AUTO 017 Automatic Transmissions & Transaxles
AUTO 018 Automotive Heating, Ventilation & Air
Conditioning
AUTO 043A Intro to Hybrid, Electric & Fuel-Cell Vehicle
Technology
AUTO 043B Hybrid, Fuel-Cell & Electric Vehicle

Diagnosis & Repair
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AUTO 045A Intro to Alternative Fuel Vehicles
AUTO 054D  Smog Check Inspector Training Level 1&2
AUTO 054E  Smog Check Diagnostic & Repair
Technician
AUTO 093A Intro to Light & Medium Duty Diesel
Systems
AUTO 093B Light/Medium Duty Diesel Systems
AUTO 093C  Advanced Light/Medium Duty Systems
AUTO 093D Diesel Diagnostics & Troubleshooting
AUTO 095A  Automotive Technology Work Experience
(1-2 units in addition to required) !
ACR 060 Air Conditioning & Refrigeration |
ACR 064 Air Conditioning & Refrigeration Electricity |
WELD 011 Shielded Metal Arc Welding
WELD 012 Basic Gas Metal Arc Welding (MIG)
Required Courses 43
COD General Education Pattern (p. 63) 18
Kinesiology Activities 2
DEGREE TOTAL 63

For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special shop
project or an appropriate elective.

Automotive Air Conditioning
Certificate of Achievement

The emphasis of the Automotive Air Conditioning Certificate is on vehicle
heating, ventilation, and air conditioning (HVAC) systems, including their

basic operation, function, service and maintenance. The systems include
heaters, air conditioners, manual controls, and computer controls.

This certificate is designed to prepare students and incumbent
employees for entry-level positions at local automotive dealerships,
independent repair facilities, national repair chains, fleets, and parts
suppliers. The applicable courses are National Automotive Technicians
Education Foundation (NATEF) complaint, meet the standards of National
Coalition of Certification Centers (NC3), and integrate Mopar College
Automotive Program (CAP) Local levels 0 and 1 online coursework.

Required Courses Units
AUTO 010 Introduction to Automotive Technology 4
AUTO 011B Auto Electronics & Electrical Systems 4
AUTO 018 Automotive Heating, Ventilation & Air 4
Conditioning
AUTO 095A Automotive Technology Work Experience 2
(Maximum of 2 units may be used for work
experience) !
Electives
Select 4 units from the following: 4
AUTO 011C  Advanced Automotive Electrical Systems
AUTO 012A  Automotive Suspension & Steering
Systems
AUTO 013A  Automotive Braking Systems
AUTO 014A  Automotive Engine Management
AUTO 014B  Advanced Engine Management
AUTO 015 Automotive Engine Diagnosis & Repair



AUTO 016 Automotive Manual Transmissions & Drive
Train Systems

AUTO 017 Automatic Transmissions & Transaxles

AUTO 021A  Automotive Diagnosis & Troubleshooting

AUTO 043A Intro to Hybrid, Electric & Fuel-Cell Vehicle
Technology

AUTO 043B Hybrid, Fuel-Cell & Electric Vehicle
Diagnosis & Repair

AUTO 054D  Smog Check Inspector Training Level 1&2

AUTO 054E  Smog Check Diagnostic & Repair
Technician

AUTO 093A Intro to Light & Medium Duty Diesel
Systems

AUTO 093B Light/Medium Duty Diesel Systems

AUTO 093C  Advanced Light/Medium Duty Systems

AUTO 093D  Diesel Diagnostics & Troubleshooting

AUTO 095A  Automotive Technology Work Experience
(1-2 units in addition to required) !

ACR 060 Air Conditioning & Refrigeration |

ACR 064 Air Conditioning & Refrigeration Electricity |

WELD 011 Shielded Metal Arc Welding

WELD 012 Basic Gas Metal Arc Welding (MIG)

CERTIFICATE TOTAL 18

For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special shop
project or an appropriate elective.

Automotive Electrical Certificate of
Achievement

The emphasis of the Automotive Electrical Certificate is on vehicle
electrical/electronic systems including their basic operation, function,
and service. The systems include battery, starting, charging, body control,
lighting, restraint systems, and on-board diagnostics.

This certificate is designed to prepare students and incumbent
employees for entry-level positions at local automotive dealerships,
independent repair facilities, national repair chains, fleets, and parts
suppliers. The applicable courses are National Automotive Technicians
Education Foundation (NATEF) compliant, meet the standards of National
Coalition of Certification Centers (NC3), and integrate Mopar College
Automotive Program (CAP) Local levels 0 and 1 online coursework.

Required Courses Units

AUTO 010 Introduction to Automotive Technology 4

AUTO011B Auto Electronics & Electrical Systems 4

AUTO 011C Advanced Automotive Electrical Systems 5

AUTO 021A Automotive Diagnosis & Troubleshooting 2

AUTO 043A Intro to Hybrid, Electric & Fuel-Cell Vehicle 3
Technology

AUTO 095A Automotive Technology Work Experience 2
(Maximum of 2 units may be used for work
experience) !

CERTIFICATE TOTAL 20

Automotive Electrical Certificate of Achievement

For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special shop
project or an appropriate elective.

Automotive Emissions Certificate of
Achievement

The emphasis of the Automotive Emissions Certificate is on vehicle
emission systems, including their basic operation, function, service, and
maintenance. The systems include on-board diagnostics (OBD), engine,
exhaust, and fuel emission systems.

This certificate is designed to prepare students and incumbent
employees for entry-level positions at local automotive dealerships,
independent repair facilities, national repair chains, fleets, and parts
suppliers. The applicable courses are National Automotive Technicians
Education Foundation (NATEF) compliant, meet the standards of National
Coalition of Certification Centers (NC3), and integrate Mopar College
Automotive Program (CAP) Local levels 0 and 1 online coursework.
College of the Desert is a Bureau of Automotive Repair Certified Training
Institution for the SMOG courses.

Required Courses Units

AUTO 010 Introduction to Automotive Technology 4

AUTO 011B Auto Electronics & Electrical Systems 4

AUTO 021A Automotive Diagnosis & Troubleshooting 2

AUTO 054D Smog Check Inspector Training Level 1&2 4

AUTO 054E Smog Check Diagnostic & Repair 3
Technician

AUTO 095A Automotive Technology Work Experience 2
(Maximum of 2 units may be used for work
experience) !

CERTIFICATE TOTAL 19

For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special shop
project or an appropriate elective.

Automotive Engine Management
Certificate of Achievement

The emphasis of the Automotive Engine Management Certificate is on
vehicle engine management systems, including their basic operation,
function, service, and maintenance. The systems include ignition, fuel,
light mechanical, and emissions.

This certificate is designed to prepare students and incumbent
employees for entry-level positions at local automotive dealerships,
independent repair facilities, national repair chains, fleets, and parts
suppliers. The applicable courses are National Automotive Technicians
Education Foundation (NATEF) compliant, meet the standards of National
Coalition of Certification Centers (NC3), and integrate Mopar College
Automotive Program (CAP) Local levels 0 and 1 online coursework.

Required Courses Units
AUTO 010 Introduction to Automotive Technology 4
AUTO011B Auto Electronics & Electrical Systems 4
AUTO 014A Automotive Engine Management 4
AUTO 014B Advanced Engine Management 5
AUTO 021A Automotive Diagnosis & Troubleshooting 2
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Automotive Transmission & Axle Certificate of Achievement

AUTO 095A Automotive Technology Work Experience 2
(Maximum of 2 units may be used for work
experience) !

CERTIFICATE TOTAL 21

For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special shop
project or an appropriate elective.

Automotive Transmission & Axle
Certificate of Achievement

The emphasis of the Automotive Transmission & Axle Certificate is on
vehicle manual transmissions, automatic transmissions/transaxles, and
axle systems. This includes their basic operation, function, service, and
maintenance. The systems include automatic and manual transmissions,
transfer cases, final drives, CV joints, and shafts, as well as associated
hardware.

This certificate is designed to prepare students and incumbent
employees for entry-level positions at local automotive dealerships,
independent repair facilities, national repair chains, fleets, and parts
suppliers. The applicable courses are National Automotive Technicians
Education Foundation (NATEF) compliant, meet the standards of National
Coalition of Certification Centers (NC3), and integrate Mopar College
Automotive Program (CAP) Local levels 0 and 1 online coursework.

Required Courses Units

AUTO 010 Introduction to Automotive Technology 4

AUTO011B Auto Electronics & Electrical Systems 4

AUTO 016 Automotive Manual Transmissions & Drive 4
Train Systems

AUTO 017 Automatic Transmissions & Transaxles

AUTO 095A Automotive Technology Work Experience 2
(Maximum of 2 units may be used for work
experience) L

CERTIFICATE TOTAL 18

For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special shop
project or an appropriate elective.

Brakes Certificate of Achievement

This certificate provides theory and hands-on experience in automotive
braking systems including theory of operation, service, diagnosis and
repair including both base braking and anti-lock braking systems and
components.

Required Courses Units

AUTO 010 Introduction to Automotive Technology 4

AUTO011B Auto Electronics & Electrical Systems 4

AUTO 013A Automotive Braking Systems 4

AUTO 095A Automotive Technology Work Experience 2
(Maximum of 2 units may be used for work
experience)

Elective Courses

Select four units from the following: 4

AUTO 011C  Advanced Automotive Electrical Systems
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AUTO 012A  Automotive Suspension & Steering
Systems

AUTO 014A  Automotive Engine Management

AUTO 014B  Advanced Engine Management

AUTO 015 Automotive Engine Diagnosis & Repair

AUTO 016 Automotive Manual Transmissions & Drive
Train Systems

AUTO 017 Automatic Transmissions & Transaxles

AUTO 018 Automotive Heating, Ventilation & Air
Conditioning

AUTO 021A  Automotive Diagnosis & Troubleshooting

AUTO 043A Intro to Hybrid, Electric & Fuel-Cell Vehicle
Technology

AUTO 043B Hybrid, Fuel-Cell & Electric Vehicle
Diagnosis & Repair

AUTO 054D Smog Check Inspector Training Level 1&2

AUTO 054E  Smog Check Diagnostic & Repair
Technician

AUTO 093A Intro to Light & Medium Duty Diesel
Systems

AUTO 093B Light/Medium Duty Diesel Systems

AUTO 093C  Advanced Light/Medium Duty Systems

AUTO 093D  Diesel Diagnostics & Troubleshooting

AUTO 095A  Automotive Technology Work Experience
(1-2 units in addition to required)

ACR 060 Air Conditioning & Refrigeration |

ACR 061 Air Conditioning & Refrigeration Il

WELD 011 Shielded Metal Arc Welding

WELD 012 Basic Gas Metal Arc Welding (MIG)

CERTIFICATE TOTAL 18

General Automotive Service
Certificate of Achievement

The emphasis of the General Automotive Service Certificate is on vehicle
general systems including their basic operation, function, service,

and maintenance. The systems include electrical, braking, steering &
suspension, engine management, and heating & air conditioning systems.

This certificate is designed to prepare students and incumbent
employees for entry-level positions at local automotive dealerships,
independent repair facilities, national repair chains, fleets, and parts
suppliers. The applicable courses are National Automotive Technicians
Education Foundation (NATEF) compliant, meet the standards of National
Coalition of Certification Centers (NC3), and integrate Mopar College
Automotive Program (CAP) Local leve