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Training Agenda
 Commission on Teacher Credentialing (CTC) Contact 

Information
 Child Development Permit Services of the Child Development 

Training Consortium (CDTC)
 Child Development Permit Matrix
 Child Development Permit Application

 State Form 41-4
 State Form OA-EF
 Live Scan Fingerprinting Form 41-LS
 Live Scan Reimbursement Form
 Verification of Experience Form
 Licensed Family Child Experience Form
 Master Teacher Specialization Form
 CDTC Permit Application



Commission on Teacher Credentialing 
(CTC) Contact Information

 Web Site – www.ctc.ca.gov

 Email – credentials@ctc.ca.gov

 Toll free – (888) 921-2682

http://www.ctc.ca.gov/
mailto:credentials@ctc.ca.gov


CDTC Contact Information

Web Site – www.childdevelopment.org

Main Phone Line – (209) 572-6080

http://www.childdevelopment.org/


CDTC Permit Funding

CDD Permit funding requirements
 Live or Work in CA
 Employed or not employed
 Can work with School Age
 Permit Funding Levels - First-time, upgrade, 

renewal of Assistant, Associate Teacher and 
Teacher and upgrades from one of the three 
lower level permits

 Reimbursement of on-line renewal fees for 
Teacher Permit only



CDTC Role in Processing

 Provide an application (web site or mail)
 Provide technical assistance
 Audit permit application for completeness
 Pay processing fee to CTC
 Reimburse Live Scan processing fee for 

eligible first-time applicants



Child Development Permit

 All permits are valid for 5 years
 All permits have a renewal requirement

Assistant – Professional Growth Hours
Associate Teacher - additional 15 units
Teacher - Professional Growth hours
Master Teacher – Professional Growth Hours
Site Supervisor – Professional Growth Hours
Program Director – Professional Growth Hours



Unit Requirements for the Child 
Development Permit

 All unit requirements are semester units (quarter 
unit equals 2/3 of semester unit)

 Units must be obtained from regionally accredited 
institution

 ECE/Child Development units cannot count toward 
the General Education requirement



Unit Requirements for the Child 
Development Permit - Continued

 Courses completed with grade “C” or higher 
or credit

 Units completed outside of USA must be 
evaluated by CTC approved agency

 Different options to apply



CTC Acceptable Regional Accrediting Bodies

MSA - Middle States Association of Colleges and Schools

NWCCU - Northwest Commission on Colleges and Universities

NCA - North Central Association of Colleges and Schools

NEASC-CIHE - New England Association of Schools and 
Colleges, Inc./Commission on Institutions of Higher Education 

SACS-CC - Southern Association of Colleges and 
Schools/Commission on Colleges 

WASC-Jr. - Western Association of Schools and 
Colleges/Accrediting Commission for Community and Junior College

WASC-Sr. - Western Association of Schools and 
Colleges/Accrediting Commission for Senior Colleges and Universities



Child Development Permit Matrix



Early Childhood Education (ECE) 
Core Units

 Child Growth & Development
 Child/Family & Community
 Programs/Curriculum

Must complete a minimum of 3 semester
units in each core area 



General Education (GE) Core 
Units

 English/Language Arts
 Humanities
 Social Science
 Math/Science

Minimum total of 16 semester units
Courses must be degree applicable



Experience

 Minimum of 3 hours a day to count as a day 
of experience

 Volunteer experience counts toward the 
experience requirement

 Licensed Family Child Care
 Student teaching in Kindergarten is 

acceptable supervised field experience in a 
ECE setting 



Assistant

Option 1
 6 units of ECE
 No days of experience

Option 2
 ROP



Associate Teacher

Option 1
 12 ECE units - minimum of three semester 

units from each of the 3 core areas  
 50 days of experience within the last 2 years



Associate Teacher

Option 2 – No Days of Experience

 CDA Credential – Must be earned in 
California

 CDA Credential only equals 9 ECE units 
towards Teacher Permit



Associate Teacher Renewal

 Initial Associate Teacher Permit valid for 5 
years

 Can renew one time only
 Must complete additional 15 units towards the 

Teacher level permit
 Remedial units do not count towards renewal
 No extension if renewal requirement not met



Teacher

Option 1
 24 ECE units – including core units
 16 GE units  
 175 days of experience within the last 4 years



Teacher

Option 2 – No Days of Experience
 AA or higher in ECE or related field with 3 

units of supervised field experience in an 
ECE/CD setting 



Master Teacher

Option 1
 24 ECE units - including core units
 6 specialization units (one area of focused 

study)
 2 adult supervision units
 16 GE units
 350 days of experience



Master Teacher

Option 2 – No Days of Experience
 BA or higher (does not have to be in 

ECE/CD)
 12 ECE units – do not have to be core units
 3 units supervised field experience in a 

ECE/CD setting



Site Supervisor

Option 1
 AA or 60 units, including the following
 24 ECE units – including core units
 Plus 6 administration units
 Plus 2 adult supervision units
 16 GE units
 350 days of experience including 100 days of 

supervising



Site Supervisor

Option 2 – No Days of Experience
 BA or higher (does not have to be in 

ECE/CD)
 12 ECE units – do not have to be core units
 3 units supervised field experience in an 

ECE/CD setting



Site Supervisor

Option 3 – No Days of Experience
 Administrative Credential
 12 ECE units – do not have to be core units
 3 units supervised field experience in an 

ECE/CD setting



Site Supervisor

Option 4 – No Days of Experience
 Valid Multiple Subject Credential
 12 ECE units – do not have to be core units
 3 units supervised field experience in an 

ECE/CD setting



Program Director

Option 1
 BA or higher (does not have to be in 

ECE/CD)
 24 ECE units - including core units
 Plus 6 administration units
 Plus 2 adult supervision units
 1 year of site supervisor experience



Program Director

Option 2 – No Days of Experience
 Administrative Credential
 12 ECE units – do not have to be core units
 3 units supervised field experience in an 

ECE/CD setting



Program Director

Option 3 – No Days of Experience
 Valid Multiple Subject Credential
 12 ECE units – do not have to be core units
 6 administration units
 3 units supervised field experience in an 

ECE/CD setting



Program Director 

Option 4 – No Days of Experience
 Masters degree in ECE/CD or Human 

Development

May use Masters degree in related field
with 24 ECE units



Commission on Teacher 
Credentialing (CTC)
 CTC no longer prints the permit documents
 Include your email on the 41-4 or 41-REN 

and the CTC will email you 48 hours prior to 
posting of your permit on their web site.

 Follow the status of the permit at CTC from 
their web site at www.ctc.ca.gov. You must 
do a private search using social security 
number and birth date.



41-4 Front Page – First-time and 
Upgrade



41-4 2nd Page 



41-4 3rd Page



41- REN Front Page – Assistant & 
Associate Teacher Renewal



41- REN 2nd Page



41- REN 3rd Page



Yes Answers  to Professional Fitness 
Questions on 41-4 and 41-REN

 You must complete OA-EF Personal and 
Professional Fitness Explanation Form and 
add any additional documentation for each 
yes answer

 The following 2 slides are examples of the 
complete form



Personal and Professional Fitness 
Explanation Form OA-EF



Personal and Professional Fitness 
Explanation Form OA-EF



Teacher Online Renewal

 Child Development Teacher Permit should be 
renewed online on the CTC web site at 
www.ctc.ca.gov.

 You must use a credit or debit card and will 
be charged a $2 service fee.

 Processing time is 3-5 business days.

http://www.ctc.ca.gov/


41-LS



CDTC LS Reimbursement



CDTC V of E center



CTC V of E FCC



CTC V of E FCC



Master Teacher Specialization



CDTC Permit Application Page 1



CDTC Permit Application Page 2



Questions

Contact CDTC 

 Main Line – (209) 572-6080

 Bi-lingual assistance – (209) 572-6081
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