COLLEGE OF
THE DESERT _ ATALO

2009-10

Expansion and Growth: College of the Desert is
in the middle of a massive construction and
renovation program. Above, the interim Fast
Valley Campus is up and running at Mecca-
Thermal. Below right, The Barker Foundation
Nursing complex is just one of several new
buildings in Palm Desert. Right, Student
enrollments soared in 08-09.

College of the Desert
43-500 Monterey Ave.
Palm Desert, CA 92260
(760) 346-8041

www.collegeofthedesert.edu

College of the Desert is accredited by the
Accreditation Commission for Community
and Junior Colleges of the Western
Association of Schools and Colleges,
10 Commercial Blvd., Suite 204, Novato,
CA 94949, (415) 506-0234, an institu-
tional accrediting body recognized by the
Council for Higher Education Accreditation
and the U.S. Department of Education.



Administration

DESERT
COMMUNITY
COLLEGE DISTRICT

College of the Desert

ADMINISTRATION

Jerry R. Patton
President

Dr. Edwin Deas

Vice President
Business Affairs

Farley Herzek
Vice President
Academic Affairs

Dr. Diane N. Ramirez
Vice President
Student Affairs

This catalog is valid
from July 1, 2009 through
June 30, 2010. It is in effect
for the Fall and Spring
semesters and any session
(intersession) which
commences within this
defined period of time.

Welcome to a Learning Environment
by Jerry R. Patton, President

In your hands, you hold
the blueprint to a brighter
future. Education has always
been the pathway to suc-
cess in our society, and to-
day learning has never been
more vital.

At College of the Desert,
we have helped thousands
of students to realize their
dreams and achieve their po-
tential. We have built an en-
vironment that is focused on learning and personal
growth, a place where we help you open the doors to
unlimited possibilities.

| am delighted that you have made the decision to
come to College of the Desert. Here you will find many
opportunities for personal and intellectual growth. We
expend a great deal of our energy and resources to help
our students succeed, both by offering personal atten-
tion in terms of counseling, advising, tutoring and
testing, and also by providing a variety of opportunities
to participate in athletics or student government or
campus clubs built around special interests. | believe
you will find a supportive atmosphere here at College of
the Desert and | urge you to take advantage of all the
opportunities that come your way.

The 2009-10 catalog is a guide to what our college
has to offer and spells out some of those opportunities.
Obviously, you have to take the initiative to get the most
out of your college experience. But you will find a team
of dedicated professionals on campus who are eager to
help you be successful.

Best wishes on your journey to the future.
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NOTICE OF DISCLAIMER

Every reasonable effort has been made to determine that everything stated in this 2009-2010 Catalog is
accurate. Because this publication must be prepared well in advance of the period of time it covers, changes
in some programs inevitably will occur.

Courses and programs offered, together with other matters contained herein, are subject to change without
notice by the Administration of the Desert Community College District or College of the Desert and, in
addition, some courses or programs that are offered may have to be cancelled because of insufficient
enrollment or because of elimination or reduction in programs or because of any other reason considered
sufficient by the College President or designee.

The District and College further reserve the right to add, amend, or repeal any of their rules, regulations,
policies or procedures.
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Academic Calendar 5

Fall 2009 Semester

MAY B .. e Registration for New Students begins

AUBUSE 31 ... Fall Classes Begin

September 07 ..o Labor Day - HOLIDAY

September 08 ... Last day to ADD full-term classes

September 08 ... Last day to drop classes and qualify for refunds

September 28 ... Last day to drop classes without a grade of "W"

OCLODEr 16 ..ot Last day to request an Evaluation for Spring 2010 Graduation
NovEMDEr 10 ..ot Last day to file Intent to Graduate Fall 2009

NOVEMDBEN L1 oo Veterans' Day - HOLIDAY

NoveMDEr 20 ..o Last day to DROP with a grade of "W"

NOVEMDEN 26, 27 ..oeeeeeeeeeeeceee e Thanksgiving - HOLIDAY

November 28 ... No Saturday classes

December 12-18......cccciiieeieeeeeeeeeeeeee Final Exams

December 18 ... Last day to Request a Refund (course must have been dropped by September 08)
December 19 .......receerererrcerrcee e Last Day of Fall Semester

Spring 2010 Semester

February O1.......rereerrcreerrceeseeneeees Spring Classes Begin

February O8 ... Last day to ADD full-term classes

February 10 ..o Last day to drop classes and qualify for refunds

February 12 ...t Lincoln's Day - HOLIDAY

February 13 ... No Saturday classes

February 15 ... Washington's Day - HOLIDAY

March O ..o Last day to drop classes without a grade of "W"

March 12 Last day to file Intent to Graduate Spring 2010

March 29 - April 2 ..o Spring Break

APFIT 02 et College closed/Spring HOLIDAY

APFIL O3 e e No Saturday classes

APFIT 23 e Last day to DROP with a grade of "W"

FAY o |G T R Last day to request an Evaluation for Fall 2010 Graduation
May 22 - 28 .. Final Exams

May D Last day to Req uest a Refund (course must have been dropped by February 10)
May 28 ...t Last Day of Spring Semester

MaAY 28 .. Graduation Ceremonies

MaY 3L e Memorial Day - HOLIDAY
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6 Chapter 1 - General Information

MISSION

College ofthe Desert provides excellenteducational programs
and services that contribute to the success of our students
and the vitality of the communities we serve.

VISION

College of the Desert will be a center of collaborations and
innovations for educational enrichment, economic
development and quality of life in the Coachella Valley and
surrounding communities.

To accomplish its mission and vision, College of the
Desert offers the following programs and services:

* Basic skills courses that provide comprehensive support
tostudentsintheareas of essential, pre-collegiate language,
reading, writing, mathematics and ESL skills

* Career and technical programs that provide a context for
academic coursework and setthe standard for challenging,
engaging, student-centered instruction preparing students
for success in the global workforce

* Transfer programs, equivalent in content and rigor to
lower division programsinfour-year colleges and universities,
for students wishing to pursue a Baccalaureate degree

* Associate degree programs for students fulfilling the
General Education Requirements and the requirementsofa
major

» Student services, such as counseling, tutoring, study
skillsand studentdevelopment courses, designed to support
student access, retention, and completion of goals

» Cultural offerings, including musical and theatrical
performances, art exhibitions, readers and lecturers, that
enhance the quality of life in our community

* A broad range of lifelong learning opportunities

GENERAL EDUCATION PHILOSOPHY

At College of the Desert we provide students with the
opportunity to engage in meaningful learning experiences
that challenge and encourage them to become lifelong
learners. The promise of general education isthatit provides
an integrative and comprehensive program that is broad
and deep, introducing students to skills, knowledge and
patterns of learning that foster better understanding of
themselves and the world around them.

The needforskills, the quest for knowledge and the curiosity
ofthe human spiritisinterdisciplinary in nature, as reflected

by the areas of study that comprise general education at
College of the Desert. Natural Sciences lay the foundation
for understandingliving and non-living systems, introducing
students to the power of systematic questioning. Social and
Behavioral Sciences heighten students’ awareness of social,
political and economic institutions and human behavior in
contemporary, historical and geographical contexts. The
Arts and Humanities allow students to appreciate and
develop philosophical, cultural, and literary perspective,
encouraging independence and aesthetic sensibility.
Language and Rationality emphasize active participation in
clear communication, logical thought and quantitative
reasoning. Ultimately, as students are exposed to
Intercultural Studies, they are asked to adapt, respond and
growinthediverse, globaland rapidly changing environment
of the 21 century.

General education at College of the Desert prepares students
to live productive lives with self-understanding, respect for
others and skills critical to lifelong learning.

STUDENT LEARNING OUTCOMES
AND ASSESSMENT

In concert with the nationwide effort amongst colleges and
universities to create an evidence-based process which
documents the effectiveness of teaching and learning, as
well as improvements to that process, College of the Desert
is positioned to enrich the lives of our students by stating
and assessing learning outcomes. Faculty at the college
believe in integrative general education that encompasses
not only knowledge and abilities, but values, attitudes and
habitsthat create success within and outside of the academic
arena.

Learning is a complex process. Assessing learning should
reflect the adequacy and intricacy of its subject. Effective
assessment includes diverse methods of measurement
designedto give educatorsan understanding of how students
learn and perform over time. Therefore, assessment is
ongoing, revealing change, growth and increasing degrees
of integration. As our picture of learning comes into clear
view, we provide ourselves with a solid foundation for
improving our students’ educational experience.

As we embark upon understanding students’ educational
experience in the 21 century, faculty at College of the
Desert recognize that student learning is a campus wide
responsibility and assessment is a way of executing that
responsibility. While faculty are the main drivers of this
movement, we appreciate that we will also rely upon
participation from student services, librarians,
administrators, and students. Assessment may also involve
community members such as alumni/ae, trustees, and
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General Information 7

employers. Itis our shared understanding of assessment as
a continual learning cycle which includes measurement,
feedback, reflection, and change that will foster teaching
excellence as we challenge and support our students’ active
engagement in the learning process.

HISTORY OF THE COLLEGE

In 1958, members of the community approved the founding
of a college district in the Coachella Valley, and College of
the Desertwas born. Construction began onthe new college
in 1961 and the doors opened for classes in September of
1962.

In 2004, citizens approved a $346.5 million bond issue to
renovate the college, add several new buildings, and build
satellite sites in Palms Springs and Mecca-Thermal.

ORGANIZATION OF THE COLLEGE

The chief administrator of the District is the President, who
is also the chief administrative officer of the college. The
President serves as the Secretary to the Board.

The Vice President of Business Affairs functions as the chief
financial officer of the college. He directs the development
andadministration of the college’s budgeting process. Fiscal
Services, Business Services, Facilities Services, Human
Resources & Labor Relations, Security and Emergency
Preparedness, Food Services, and the Bookstore are under
the supervision of the Vice President of Business Affairs.

The Vice President of Academic Affairsis the chiefacademic
officer of the college responsible foracademic divisions, the
college library, instructional support services, career-
technical education, and off-campus programs. Each division
is under the supervision of a Dean who is responsible for
coordinating the departments within that division. Career
programs are coordinated with cooperation from advisory
committees, consisting of representatives from business
and industry.

The Vice President of Student Affairs is the chief student
services officer of the college responsible for student
enrollmentservices, studentsupport programs and services,
studentleadership, and student due process and discipline.

The Board of Trustees has ultimate responsibility for the
integrity, quality, and fiscal stability of the District.

OFF-CAMPUS SATELLITE LOCATIONS

The Off-Campus Programs Division oversees seven off-
campus sites located throughout the eastern and western
Coachella Valley where college creditand noncredit courses
are offered.

EASTERN VALLEY CENTER

The Eastern Valley Center (EVC) houses and coordinates an
off-campus satellite educational programin Indioand Mecca-
Thermal in order to make core academic courses as well as
noncredit Adult School classes (ESL & GED/Secondary
Education Completion) more accessible to residents of the
eastern Coachella Valley.

Beginning each fall, COD offers a two-year package of
courses at EVC which enables students to complete an AAin
liberal arts and also satisfies the CSU and UC transfer
requirements. The package is available to students who are
eligible to take college-level English (ENG-001A) and math
(MATH-040).

The Eastern Valley Center staff is committed to offering a
wide array of courses and providing student and faculty
support at all satellite locations. Please refer to the current
Schedule of Classes for starting dates and meeting times.
For further information, please call the office of the Dean of
Off-Campus Programs at (760) 776-7200.

INDIO

Located at 44-199 Monroe Street in Indio, the EVC/Indio
offersdayand eveningclasses, as well as limited counseling,
assessment testing, registration, Financial Aid and referral
services. In addition, English as a Second Language (ESL)
classesarealso held at River Springs Charter School, located
at 44700 Palm Street, Indio and St. Andrews Presbyterian
Community Church, located at 47192 Monroe Street, Indio.
For additional information call (760) 776-7200.

MECCA-THERMAL

In providing greater access and higher educational
opportunities for residents of the eastern valley, credit and
noncredit classes are being offered at the new Mecca-
Thermal site located at 61120 Buchanan Street, Mecca. In
addition to the college classes, limited counseling,
assessment testing, registration, and Financial Aid services
are available. Foradditional information on course offerings
and student services at the Mecca-Thermal site, please call
(760) 396-2010.
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8 General Information

WESTERN VALLEY CLASSES

Inorderto provide localaccessto college classesforstudents
living in the western Coachella Valley, College of the Desert
offers a wide variety of evening credit courses at Palm
Springs High School and Desert Hot Springs High School.

Please refer to the current Schedule of Classes, or visit the
college website at www.collegeofthedesert.edu for starting
dates and meeting times of Western Valley classes. For
further information, please call the office of the Dean of Off-
Campus Programs at (760) 776-7200.

SUPPORTING ORGANIZATIONS

ALUMNI ASSOCIATION

College of the Desert Alumni Association was chartered in
1983. The mission and goals of the Association are to
enhance the success of COD students and to enrich the
campus environment. The Association provides scholarships
for students who plan to attend or who are now attending
COD; provides recognition of alumni, students, community
leaders, faculty and staff; creates awareness of the value of
highereducationand COD through collaborative efforts; and
provides financial support for the enhancement of COD
facilities, programs, faculty, and staff.

The Alumni Association annually budgets over $270,000 in
scholarships and student financial aid which are awarded to
college, high school and middle school students.

The Alumni Scholarship Endowment Fund now totals in
excess of $600,000. The Alumni Association Academic
Enrichment Endowment Fund of $1,000,000 has been
completed. The Alumni Association operates the popular
year-round Street Fair. Membership is open to alumni,
students, staff, and the community. For more information
call (760) 773-2567.

COLLEGE OF THE DESERT FOUNDATION

College of the Desert Foundation is a nonprofit organization
whose primary purpose is to provide financial support from
the private and public sectors to help underwrite those
programs and facilities at the College which cannot be
funded through other means. The Foundation Board and
committees are composed of community leaders who
volunteer to work with college staff to support the college's
specific needs, present and future.

Donations to the COD Foundation can be of any size and may
be designated to a particular department or project. Estate
planning information is available for wills, bequests, and
charitable trusts. For more information call (760) 773-2561,
or go the foundation website at www.codfoundation.org.

COLLEGE OF THE DESERT FOUNDATION AUXILIARY

Membersserve as goodwillambassadorsand organize special
eventsforthe College. Membership dues have beensetat $45
per year or $450 for a life membership. The Foundation
Auxiliary annually provides financial support to a wide variety
of College programs. For more information call (760) 346-
3363, or go to their website at www.codfoundation.org.

PRESIDENT’S CIRCLE AND TRUSTEE PARTNERS

The primary purpose of the President’s Circle is to support
excellence in education and to encourage greater individual
involvement with the College.

The Circle is composed of concerned citizens who make an
annual contribution of $1,000 or more to the Foundation. A
one-time gift of $10,000 or more entitles a donor to lifetime
membership. The Trustee Partners is the title given to
generous donors who contribute $5,000 annually. For more
information call (760) 773-2561.

FRIENDS OF THE LIBRARY

The Friends of the Library is a dedicated group that supports
the College’s Palm Desert Campus library. The Desert
Collection Bibliography, focusing on the uniqueness of the
region, is regularly updated by the Friends with new and rare
books. For more information about Friends of the Library call
(760) 776-7299.

DRUG-FREE WORKPLACE AND CAMPUS

The Desert Community College District intends to maintain
a safe, healthful and productive work and learning
environmentforall employees and students. Toaccomplish
this, the District will act to eliminate any drug abuse, which
increases the potential for accidents, absenteeism, low
academicandwork performance, pooremployee and student
morale and damage tothe District’s reputation. The unlawful
manufacture, distribution, dispensation, possession, or use
of an illegal drug or the unlawful possession, use or
distribution of alcohol is prohibited in all buildings, property,
facilities, service areas, off-campus sites of the District, orin
any location where any District activity is occurring. For more
information on how this policy relates to students see
Chapter 7 page 42.

NON-DISCRIMINATION POLICY

The policy of the Desert Community College District is to
provide an educational and employment environment in
which no person shall be unlawfully denied full and equal
access to the benefits of, or be unlawfully subjected to,
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discrimination on the basis of ethnic group identification,
national origin, religion, age, sex, race, color, ancestry, sexual
orientation, or physical or mental disability in any program or
activity that is administered by, funded directly by, or that
receives any financial assistance from the State Chancellor or
Board of Governors of the California Community Colleges. The
educational and employment environment will also be free
from unwelcome sexual advances, requests for sexual favors,
and other verbal or physical conduct or communications
constituting sexual harassment.

Employees, students, or other persons acting on behalf of
the District who engage in unlawful discrimination as defined
in this policy or by state or federal law may be subject to
discipline, up to and including discharge, expulsion, or
termination of contract.

Limited English speaking students who are otherwise eligible
will not be excluded from any career and technical education
program.

Persons who seek information and/or resolution of alleged
actsofdiscriminationand/or resolution of sexual harassment
are directed to contact Robert Blizinski, Executive Director,
Human Resources and Labor Relations, who serves as the
single District officer responsible for receiving all unlawful
discrimination complaints. The Office of Human Resources
is located in the south modular building adjacent to the
Bookstore. The phone number is (760) 773-2529.

POLITICA SOBRE LA DISCRIMINACION ILEGAL

Segln la politica y el plan de accidon del Desert Community
College District, nuestra institucién provee un ambiente
instructivo y profesional en el cual sera ilegal negar a
cualquier persona el completo e igual acceso a los beneficios
de sus programas, ser sometida ilegalmente a la
discriminacién étnica, de origen nacional, de religion, edad,
sexo, raza, color de piel, delinaje, de orientacion sexual, o de
incapacidad fisica o mental, y ser negada cualquier acceso
a cual siquiera programa o actividad administrativa,
directamente financiados, o recipiente de asistencia
monetaria del State Chancellor o Board of Governors del
California Community College.

La poliza de Desert Community College District es tal para
proveer un ambiente educativo y profesional exento de
requerimientos, o aprovechamientos sexuales, o cualquier
otra conducta o comunicacion, sea verbal como fisica, que
constituya un acosamiento sexual.

Empleados, estudiantes, y otras personas representantes
del Distrito que se metan en la discriminacionilegal como la
define esta politica o la ley estatal o federal podran ser
expuestos a medidas disciplinarias, inclusive, la expulsion,
o la terminacion del contrato.

Los estudiantes elegibles para entrar en el programa de
educacion vocacional no pueden ser excluidos debidoa su
ingles limitado.

Personas que buscan informacién y/o resolucion de
presuntos actos de discriminacion y/o la resolucion de
hostigamiento sexual, deveran dirigerse con Roberto
Blizinski, Director Ejecutivo de Recursos Humanos y
Relaciones de Trabajo, que sirve como Unico official del
Distrito responsable de recibir quejas ilegales de
discriminaciéon. La oficina de Recursos Humanos esta
situada en el edificio modular al sur opuesta a la libreria. El
nimero de teléfono es (760) 773-2529.

NON-SMOKING POLICY

Nosmokingisallowed within 20 feet of any buildingentrance
according to the laws of the State of California.

PETS AND ANIMALS ON CAMPUS

State and local laws prohibit animals on campus atany time
with the exception of service dogs, service dogs in training
and law enforcement dogs. The Humane Society removes
animals at owner’s expense. Students who violate this law
are subject to disciplinary action.

SEXUAL AND OTHER ASSAULTS ON CAMPUS

Any sexual assault or physical abuse, including, but not
limited to, rape, as defined by California law, whether
committed by an employee, student, or member of the
public, which occurs on District property, is a violation of
District policies and procedures, and is subject to all
applicable punishment, including criminal procedures and
employee orstudentdiscipline procedures. Students, faculty,
and staff who may be victims of sexual and other assaults
shall be treated with dignity and provided comprehensive
assistance.

The Executive Director, Human Resources and Labor
Relations is the District Sexual Assault Liaison (SAL),
designated as a central referral source for information
relating to the rights, options, and services available to a
sexual assault victim. For additional information regarding
this policy, and the procedures for reporting incidents of
sexual and other assaults on campus, contact Robert
Blizinski, Executive Director, Human Resources and Labor
Relationsat (760) 773-2529.The Office of Human Resources
is located in the south modular building adjacent to the
Bookstore.
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10 Chapter 2 - Admissions and Registration Procedures

POLICY ON OPEN ENROLLMENT

Unless specifically exempted by statute, every course, course
section or class which is to be reported for state
apportionment, is open for enroliment and participation by
any person who has been admitted to the college and who
meets the matriculation requirements.

MATRICULATION PROCESS

Matriculationis a partnership between College of the Desert
and the student for the purpose of assisting students in
selecting, planning and achieving their educational and
career goals (Title 5, §55520). Through this partnership,
there areresponsibilities forthe College and forthe individual
student.

College Responsibilities Include:

1. Providing an admissions and records process that will
enablethe Collegeto collect state required demographic
information that will be used as a basis for providing
students with appropriate services.

2. Providing an assessment process that uses multiple
measures to determine academic readiness in English,
reading and math. Assessment results will be used by
the College to assist students in the selection of
academic courses and additional learning skill and
vocational assessments will be available after the
student enrolls.

3. Providing an orientation process designed to acquaint
students with college programs and services, facilities
and grounds, academic expectations, and College
policies and procedures.

4. Providing counseling and advisement services to assist
studentsin course selection, development of a student
education plan (SEP), and use of campus support
services. Follow-up advisementand counselingservices
will be provided to all students with a particularfocus on
students who have not declared an educational goal,
are enrolled in basic skills courses, are on academic or
progress probation/disqualification, or have been
identified as high-risk students.

5. Establishinga process to monitor student progress and
provide the necessary assistance toward meeting the
student’s goals.

Student Responsibilities Include:

1. Participating in assessment, orientation, counseling/
advisement services and other follow-up services
deemed necessary by the College in order to complete
their stated educational goal.

2. Acquiring and reading the College catalog, schedule of
classes, hand outs and other student materials which
detail College policies and procedures.

3. Submitting unofficial transcripts for all high schools
and/or colleges attended to their counselor/advisor if
the studentwould like prior courseworkto be utilized for
course placements.

4. Submitting official transcripts to the Admissions and
Records office ifthe studentis requesting official course
credit for prior coursework.

5. Indicating at least a broad educational goal upon
admission.

6. Declaring a specific educational goal after completing
a minimum of 15 units.

7. Attending all classes and completing all course
assignments.

8. Completing courses and maintaining progress toward
their stated goals.

STEPS TO ENROLLMENT

There are six important steps a student should take before
beginning coursework at College of the Desert:

e Admission Application

*  Financial Aid Application

e Assessment

e Orientation

e Counseling/Advising

* Registration

The completion of these steps will expedite the enroliment
process and greatly enhance chances for educational
success. The College requiresall NEW studentsto participate
in these steps.

1. Admission Application

Complete the COD admission application and submit all
necessary transcripts to the Admissions & Records Office.

e The COD admission application is available online at
WWW. ly.org and must be completed by all new
students intending to enroll at College of the Desert.

* Continuously enrolled students are not required to
reapply. However, a one semester break in enrollment
requires a new application.

2. Financial Aid Application (optional)
If you are in need of financial assistance to help you afford
college you should apply for financial aid.

e Completethe Free Application for Federal Student Aid
(FAFSA) available on-line.

e Complete the Board of Governors Tuition Waiver
(BOG) available in the Schedule of Classes.

Chapter 2 - Admissions and Registration Procedures
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¢ Visit the COD Financial Aid Office website at

www.collegeofthedesert.edu/financialaid for more
information about available financial aid resources.

3. Assessment

All new students are required to complete basic skills
assessment exams in English, reading and mathematics.

* The College utilizes the College Board’s Accuplacer
exam to assess the basic skills of entering students.
COD counselors will use the score results, along with
a set of multiple measures, to help guide the students
to appropriate courses and to assist the student to
develop a student education plan (SEP).

e Students are strongly encouraged to refresh their
skills in English, reading and mathematics prior to
taking the assessment test. Please contact the
Counseling Center or Assessment Center to obtain
information about available study guides and web
resources.

* Assessmenttest dates and times can be obtained by
visiting the Assessment Center located in the
Academic Skills Center (ASC Building) or by calling
(760) 776-7413.

4. Orientation

Orientation services are required for all first-time college
students and are available to all students entering COD.

* Students will receive academic planning assistance;
information about college facilities, resources and
policies; and a review of student rights and
responsibilities.

e Students can enroll for an orientation session by
contacting the Counseling Center at (760) 773-2520.

* AnOnlineorientation willbe available during registration
periods. Check the college website for details.

5. Counseling/Advising

All matriculating students must meet with a counselor prior
to beginning classes.

* Counselors are available in the Counseling Center
year-round. Counselors will assist students with
academic, personal, and career goal setting and
provide information aboutavailable campus resources
to help students achieve their goals. A primary role of
a counselor is to assist students in developing a
studenteducation plan (please see Student Education
Plan description on page 12).

* Advisors are available in every academic department
(see pages 62-113). Advisors can provide valuable
information about department majors, career
pathways, and willwork collaboratively with counselors
to advise students with regard to the student's

educational and career goals. A list of advisors and
their contact information is listed in the Schedule of
Classes each semester.

6. Registration

Allstudents will utilize the College's computerized registration
system (WebAdvisor) and/or the telephone registration
system to enroll in classes.

* After completing the application, the Admissions &
Records office will send all new students information
abouttheirassigned studentID number,a WebAdvisor
IDand password, and astudentemail address. During
orientation, students will be provided with hands-on
training on how to use the online and/or telephone
registration systems to enroll in classes and how to
access their student email account.

* As students continue to accumulate completed units,
their level of registration priority will increase. Students
should reviewthe Schedule of Classes each semesterto
determine their appropriate registration priority date.

* Students are solely responsible for maintaining their
class schedule and should review the Schedule of
Classes each semester to ensure that they are aware
of important registration deadlines.

* Forassistance with registration activity, students may
contact the Admissions & Records Office or the
Counseling Center.

MATRICULATION EXEMPTIONS

Students may be exempt from the assessment, orientation,
and/orthecounseling/advising components of matriculation
if they meet certain criteria (Title 5 §55532). However,
students will not be exempt from the admissions and follow-
up components of matriculation. Information about
matriculation exemption eligibility is available in the
Counseling Centeroron-lineon the college website.

Students wishing to obtain a matriculation exemption in
any of the three areas mentioned should submit a
Matriculation Exemption Request, along with supporting
documentation, to the Counseling Center. If approved, the
Counseling Center staff will clear the student to register for
classes. For more information, contact the Counseling
Center at (760) 773-2520.

MATRICULATION COMPLAINTS

If it is thought that the assessment, orientation, counseling
or any other matriculation procedure is being applied in a
discriminatory manner, the student may file a written
complaint. For information regarding the complaint
procedures contact the Dean of Student Support Programs
& Services at (760) 773-2522.
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STUDENT EDUCATION PLANS (SEPs)

Upon admission to the College all students will be required
to express a broad educational goal. A specific educational
goal, along with a Student Educational Plan (SEP) must be
declared after the student has completed 15 semester
units of degree applicable coursework. Itisthe responsibility
of the student to contact a counselor to complete an
educational plan. Failure to specify the goal, complete the
Educational Plan, diligently attend classes, complete
assignments, and maintain progress toward that goal may
result in the suspension or termination of further
matriculation servicesto the student by the College and the
District. For more information, contactthe Counseling Center
at (760) 773-2520.

ADMISSION

Individuals who meet any one of the following criteria are
eligible to attend College of the Desert:

* Have graduated from high school

* Have passed the CA High School Proficiency Exam or

* Have passed the GED Examination or

» 18 years of age or older and can benefit from instruction

NON-GRADUATES OF HIGH SCHOOL

For those interested, the Adult Basic Education program
provides an alternative way to complete high school
graduation requirements. For more information, contact
the Director at (760) 776-7318.

CONCURRENT ENROLLMENT OF
HIGH SCHOOL STUDENTS

In accordance with the California Education Code 76000-
76002, College of the Desert (COD) will consider studentsin
11* and 12" grades only for concurrent enrollment as
Special Admit Students. The intent of the “Presley Bill”
allows for enrollment of high school students to provide an
opportunity for students who are capable of advanced work
that is not offered in the high schools. Students will be
considered for admission only for reasons consistent with
theintentofthe program. Examples of unacceptable reasons
include decreasing the time needed to graduate from high
school, substituting for course work not available in home-
study programs or private schools, and taking course work
equivalentto courses offered in high schools (below college-
level).

Students who wish to enroll in types of courses that are
offered in their local school districts will also be denied
admission. Forinstance, Physical Educationis offered inthe
local schools. Requesting to take fencing because that
specific sport is not offered is not acceptable. Additional

examplesofinappropriate coursesinclude English or English
asaSecond Language (ESL)50and 51, Reading 50 and 51,
Math 40,54 and 057, PE,and beginning music performance
or art activity courses.

The responsibility to make the determination and
recommendation of the student’s preparation belongs to
the school district in which the student is enrolled. Authority
to restrict the admission or enrollment of a special part-time
orfull-time studentin any session based on age, grade-level
completion, current school performance, or assessment
and placement proceduresin conformance with matriculation
regulations remainsthe prerogative ofthe College. Allcourses
will be taken for college credit. The school of attendance
maintains the right to apply course credit. The parent or
guardian of a pupil notenrolled in a public school retains the
ability to directly petition the President or designee for the
pupil’s special admission on a part-time or full-time basis.
The application can be downloaded under the Admissions &
Records area of the COD website.

High School Juniors and Seniors

College of the Desert admits eligible high school juniors and
seniors for enroliment to the College based on the criteria
established below.

* The student must be recommended by his/her high
school principal or designee. As part of the approval
process, the principal or designee must verify through
consent and signature on the Special Admit Minor Form
that the recommended student can benefit from college
instruction.

* Aparent/guardian consentand signature on the Special
Admit Minor Form, verifying parental/guardian approval
of student's participation, must be submitted in addition
to the College application by the established deadlines.
Parents/guardians mustalsoacknowledge onthe Special
Admit Minor Form that the student will be expected to
conform to all College policies.

To be considered foradmission as a special part-time or full-
time student, the student must meet the eligibility standards
established in Education Code, Section 48800.05. Special
part-time and full-time students are given low enroliment
priority in accordance with AB 967. Students are subject to
tuition and fees.

HIGH SCHOOL GRADUATES

Students who have high school diplomas as recognized by
the State of California are eligible foradmission to College of
the Desertand enrollmentin any course for which they meet
qualifications. Certain two-year programs have special
admission requirements. Students who successfully
complete the California High School Proficiency Examination
or GED also are eligible. Proof may be required.
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PROBATIONARY TRANSFER STUDENTS

Applicants whose scholasticachievementatanother college
represents less than a “C” average may be admitted for a
restricted academic program. Satisfactory performance in
this work may allow admission to subsequent semesters.
Admission on probation is a privilege granted, not a right of
the applicant.

SUPPLEMENTAL APPLICATION -
NURSING PROGRAM

Because of departmental requirements or enrollment
limitationsforNursing, this department established screening
procedures and a supplemental application for their
candidates. Information regarding this application is available
at the Health Sciences site on the College of the Desert
website.

INTERNATIONAL STUDENTS
with F-1 VISAS

College of the Desert welcomes applications from
international students and offers a full-service International
Student Program to support students throughout their
studies. In orderto be considered foradmission, international
students must submit the International Student Application
packet. (International students cannot apply through
CCCApply.) In addition to the application, applicants must
submit proof of adequate funding for studies at COD and
verification of high school/secondary school graduation.
Bank and high school/secondary school information must
be submitted with an official English translation. Applicants
must also submit a TOEFL score of 400 (paper-based test)
or 32 (internet-based test). Students with TOEFL scores
between 400-450/32-46 should expect to take ESL (English
as a Second Language) courses during their first semester
at COD. The application deadline for the fall semester is July
15 and the deadline for the spring semester is December
15. For more information, visit the International
Education site on the College of the Desert website.

All international students must purchase the COD health
insurance plan; we are not able to accept other health
insurance carriers. International students are required to
enroll for a minimum of 12 units each semester and must
pay foreign student tuition.

INTENSIVE ENGLISH ACADEMY

Students wishing to study at the Intensive English Academy
(IEA) may also apply using the International Student
Application. Students applying for the IEA do not need to
submit a TOEFL score. Students can choose from 8-week
and 16-week programs atthe IEA. The IEAis offered on a full-
time basis and offers various entry dates throughout the

year. International students in the IEA will benefit from 30
hours per week of English instruction in both the classroom
and language lab. Students at the IEA must purchase the
COD health insurance plan; we are not able to accept other
health insurance carriers.

For more information and an International Student
Application, please visitthe International Education Program

website at: www.collegeofthedesert.edu/international or
contactusat: International Student Office, 43-500 Monterey

Avenue, Palm Desert, CA 92260;
by email: cdelgado@collegeofthedesert.edu;
or by telephone: 001-760-776-7205;
or by fax: 001-760-862-1361.

RESIDENCY REQUIREMENTS

The following is a summary of College of the Desert's
residence rules and their exceptions. For more detailed
information, please visitthe Admissions and Records Office.

* Each person applying for admission or enrolled in a
California community college is classified as either a
“resident” or a “nonresident.”

* A“resident” is defined as a citizen of the United States
or an individual holding status which allows him or her
to establish residency in the United States, who has
proof of physical presence in the State of California for
one year and who presents evidence of intention to
make California his or her permanent home. Dates on
any documentary evidence should correspond to dates
of physical presence in California.

* A “nonresident” is a person who does not meet the
residency requirements of the State of California or who
isacitizen of aforeign country and holds only temporary
status in the U.S.

* Astudentclassified as aresident will be admitted to the
College without tuition.

* Astudent classified as a nonresident is required to pay
a tuition fee. See Schedule of Classes for the current
fee.

* A nonresident continuing student requesting
reclassificationtoresident status must submita petition
for change of residency status, show proof of financial
independence, and present evidence of intent to
establish California as his or her place of residence. The
reclassification form can be downloaded under the
Admissions & Records area of the COD website.
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RESIDENCE OF AN ADULT

A student who is 19 years of age or older and who has
maintained a home in California continuouslyforthe lasttwo
yearsshall be presumedto have the intentto make California
his or her home.

A student under 19 years of age shall be presumed to have
the intent to make California his or her home if both the
student and his or her parent(s) have maintained a home in
California continuously for the last two years.

A student who is 19 years of age or older applying for
admission with less than two years, but more than one year,
of residence in California should be prepared to show proof
of residence.

No one factor determines residency. The following factors
are called “indices of intent.” They, along with a person’s
presence in California, and documented financial
independence are among the factors in determining
California residency:

e Continuously occupying rented or leased property in
California;

* Registering to vote and voting in California;

* Holding a California state license for professional
practice;

e Paying California state income tax as a resident;

* Possessing California motor vehicle license plates;

* Possessing a California driver’s license or a California
Identification Card;

* Maintaining a permanent military address or home of
record in California while in the armed forces;

* Establishing and maintaining active California bank
accounts; and

* Petitioning for a divorce in California.

Dates on documents must correspond with physical presence
of one year and one day.

RESIDENCE OF A MINOR

Unmarried minors (those younger than 18 years of age) are,
by law, incapable of establishing their own residences,
notwithstanding their physical presence within California.
The Admissions Office will use the following guidelines for
determining a minor’s residence:

* A minor’s residence is the residence of the parent with
whom the minor is living;

* If the minor is not living with either parent, then the
residence of the parent with whom the minor last lived
will be the residence of the minor.

When the residence of a minor student is derived from the
parent, the durational requirement (one year in California)
must be met by the parent, butis notrequired of the student.

A minor whose parents are not living and who does not have
a legal guardian may establish his or her own residence.

EXCEPTIONS

Exceptions to the above guidelines will be made under
certain circumstances. If a student would otherwise be
classified asa nonresident, but fits within one of the following
exceptions, he or she may be granted resident classification
provided he orshe has resided in California for one year with
the intent of establishing residence (documentation
required):

* A student who was not an adult for more than one year
before the start of the semester may add the amount of
time lived in California prior to his or her eighteenth
birthday (provided the student’s parent was a California
resident during the period), if any, to the length of
residence in California since that date to obtain the
durational requirement of one year;

* Anadult alien who is in the process of adjusting his/her
status to a permanent resident or who has been lawfully
admitted as a permanent resident for one year and one
day prior to the beginning date of the semester
(documentation required) and who has resided in
California for one year;

* A student 19 years of age or older who can document
refugee or asylee status with the Immigration and
Naturalization Service (INS) (dated one year and one day
priorto the beginning date of the semester) and who has
resided in California for one year (students younger than
19 years of age should review the first item above);

* An adult alien who is in the process of adjusting visa
status to, or possesses one of the following visas: A, E,
G, H-1B, H-1C, H-4, |, K, L, N, NATO, 0-1, 0-3,R, T, U, or
V dated at least one year and one day prior to the
beginning date of the semesterand who meets California
residence criteria;

* Astudent who is a minor (under the age of 18) and who,
immediately before enrolling at a California educational
institution, has lived with and was under the continuous
direct care and control for at least two years of any adult
or adults (other than a parent) who had established
residencein California atleastoneyearandone day prior
to beginning date of the semester (documentation
required).

For more information regarding residence classification,
exceptions,and examples of evidence showingintent, please
contact the Admissions and Records Office.
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TRANSFERRING CREDIT
to COLLEGE of the DESERT

CREDIT BY EXAMINATION

Granting unit credit by examination for a course is based on
the principle that previous experience, training, orinstruction
is the equivalent of a specific course taught by the College.
If an examination shows that the student possesses
adequate equivalency and mastery of the subject, credit is
granted. Astudentseeking credit by examination will receive
a letter grade (A, B, C, D, F, P, NP) and grade points in the
same way as if enrolled in a regular course. A student may
challenge a course only once. Credit earned according to
this policy shall not count toward determination of eligibility
for veteran’s benefits. Credit by examination is possible in
selected courses only. Exceptions to the above may be
made when necessary to meet provisions of California state
law orthe rules and regulations of state agencies governing
programs of the California Community Colleges. Credit by
examination may be granted only to a student who (1) is
currently enrolled in at least one course in the College, (2)
has completed at least 12 units in residence, (3) is not on
academic probation, (4) has submitted transcripts of all
previous course work, (5) has not earned college credit in
more advanced subject matter, and (6) has not received a
grade (A, B, C, D, F, P, NP), or equivalent, in the course for
which he or she is seeking credit by examination at this or
any other educational institution.

Unit credit granted by examination to a student shall not
counttowardthe minimum of 12 units required for residency.
Studentsinterested in credit by examination will be required
to submit a Credit by Examination form to the Admissions
and Records office to initiate the form approval of this
process. Prior to submitting the form, interested students
should meet with a counselor or faculty advisor to discuss
their eligibility for credit by examination and meet with the
Division Dean for assistance in determining which
departments are currently offering credit by exam. Payment
of a nonrefundable fee of $25.00 is required upon
submission of the Credit by Examination form. The request
must be approved by the midpoint of the semester, and the
examination must be given prior to the last day of the final
examination period.

CREDIT FOR COLLEGE LEVEL
EXAMINATION PROGRAM (CLEP)

A maximum of 30 semester units of credit is given for CLEP
(College Level Examination Program) with scores at the 50"
percentile or higher. Credit is not awarded for English
composition. Official CLEP examination results must be
submitted tothe Admissions and Records Office. CLEP exams
are not offered on campus. CLEP credit will not be used to
meet IGETC or CSU General Education Requirements for
Certification. The University of California does not offer CLEP
exam credit, and California State University grants limited
credit only.

CREDIT FROM HIGH SCHOOLS and
REGIONAL OCCUPATIONAL PROGRAMS

College of the Desert maintains course articulation
agreements in cooperation with high schools and Regional
Occupational Programs (ROP) within the boundaries of the
college district in an effort to assist students to transition
from secondary to post-secondary levels without a
duplication of learning. Opportunities to earn credit or
request a prerequisite course waiver may be offered to
qualifying high school and ROP students in approved areas
of study. For complete information, please contact the
College’s Tech Prep Coordinator or Articulation Officer.

CREDIT FOR MILITARY SERVICE SCHOOLS

College of the Desert awards college credit for certain
military training, experiences and coursework. This creditis
based on recommendations from the “American Council of
Education: Guide to Evaluation of Educational Experiences
in the Armed Forces.”

Creditwill be granted forthose training courses substantially
similar to coursework offered by College of the Desert.
Usually credit earned is not transferable but may be
applicableto some of the occupational degrees available at
College of the Desert. Up to 4 units of PE credit may be
transferable to the CSU and UC systems.

Veterans must have completed 12 units at College of the
Desert (unless presently receiving V.A. benefits) before
requesting the military credit evaluation.

Students must request official copies of either their AARTS
(Army), SMART (Navy/Marine Corps) or CCAF (Air Force)
transcripts. If these are not available, then their DD-214
form will be used for credit evaluations. Please contactthe
COD Veterans Office for information regarding this process
at (760) 773-2536.
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CREDIT FOR CEEB ADVANCED PLACEMENT EXAMINATIONS

College of the Desert grants credit forscores of 3 or higher on the Advanced Placement Examinations of the College Entrance
Examination Board (CEEB). Su : k
the California State University and Unlverslxy of Qallfgrnla 5151@ S. The CSU and UC campuses determme what courses and
credits are awarded on their campus. AP Foreign Language credit may prevent you from earning credits in a lower level foreign
language course. Please see a counselor for additional information.

High School students who intend to participate in this program should make the necessary arrangements with their high
schools. Students should request that their test scores be sent to College of the Desert at the time they take the Advanced
Placement Examinations. To apply for credit for advanced placement, students should contact the Admissions and Records
Office at (760) 773-2516.

CREDIT FOR CEEB ADVANCED PLACEMENT EXAMINATIONS

AP Examination # Units General Education

Granted Requirements Area (for CSU)
Art: HIStOry OF Art ..t G U UR T PRRT C1
BIOIOZY e B e ————————————— B2
CREMISTIY <o B e e B1&B3
Economics: MacrOECONOMICS .....uueeeeeiiiriiurnreesssssssneeeessssssssnenes B e —————————————— D2
Economics: MiCrOECONOMICS ......uvreeiiiiriirieeeessssssseeeeesssssssnneees I SR D2
English: English Language & Composition ......c.cccoecereecerieeenns B e e e e ne s A2
English: English Composition & Literature .......ccceeceeeveiceeenncnes 1 PSPPI c2
French: French Language .....cccovevveveeinicien e B et e c2
French: French LIterature .....c.ccoccvvceenisceen e B it e c2
German LanNGUAEGE ....ccocceeerrieeeisiieessseeesssseeesssseeesssseeessenseessnes B e e c2
Government & Politics: United States® .....ccvevecreerecerrecsenenees B e D8
Government & Politics: Comparative .....cccccceeeeeeecceeeeeeeeccccnens B e D8
History: European HiStOry ......oocceviiiieiiiiiee e 0 PR FRTTRT D6
History: United States HiStOry .......cooeiriiniieniee e B et ——————— D6
Latin:g VIFGIl et B e ne s C2
Latin: Latin Literature ... e B et c2
Mathematics: CalCulUS A,B .....ueeeeeeieecreeeeeee e I T B4
Mathematics: Calculus B,C......eeeeeeieecirrieieee e I T B4
OISy T g =Yoo VA B et ———————————————————————— c1
[ )2 o= = S L TSR B1&B3
Physics C (MECNANICS) wuuvieeeieeeiceeeeeeeeeeeceere e e e e e ssseeeee e e e e e snnneees G B1&B3
Physics C (electricity & magnetiSm) .....coccceevevceeersieeessseenssnees B B1&B3
(2537 o] g o] (o} =3RRI G PSPPSR D9
Spanish: Spanish LangUage .......ccccevvvceeriicieensneees e sseeen e B e c2
Spanish: Spanish Literature .........cccooveiienieeice e B et e e c2
STAISTICS wreiiiiei e B e ——————————— B4

* AP Government & Politics: United States does not satisfy CSU baccalaureate constitution requirement.

Note: College of the Desert does not have comparable courses for all courses listed above.
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TRANSFER OF CREDIT
FROM OTHER COLLEGES

All lower-division credit units earned at other institutions,
upon request, will be evaluated for meeting COD degree or
certificate requirements. Courses, units and grades
transferred from other colleges and universities must meet
the standards of the Western Association of Schools and
Colleges or other regional accrediting association.

EVALUATION OF TRANSCRIPTS
FROM OTHER INSTITUTIONS

Transcripts from all other institutions attended are required
when students request:

1. Associate degree and/or Certificate evaluation;
2. Academicrecordsfromanotherinstitution be evaluated;

3. Previousacademicrecords be considered foradmission
to designated instructional programs as identified by
College of the Desert;

4. Enrollmentinto College of the Desert courses that have
prerequisites met at another institution.

All students must arrange to have official transcripts of
academic records sent to the Admissions and Records
Office. A high school senior should have the transcript sent
after graduation. Transcripts must be mailed directly from
the institution at which the student was enrolled and are
not considered official unless they arrive in Admissions and
Records unopened. Official transcripts received from other
institutions become the property of College of the Desert.

Admission to designated instructional programs, as
identified by the college, is conditional until complete official
transcripts have been received from institutions previously
attended.

College of the Desertis notthe custodian of transcripts/test
scores from otherinstitutions. If you have not attended COD
forone year, any records sent from other institutions will be
destroyed. Admissions & Records does not make copies of
official transcripts from other institutions.

Foreign Transcript Evaluations

Students entering COD who have earned university/college
credits in foreign countries, and believe the courses are
comparable to those offered at College of the Desert, can
obtain information about foreign transcript evaluation and
application forms forforeign transcript/credential evaluation
services from the International Student Office or the
Evaluation Specialist.

ENROLLMENT

Eachstudentisresponsiblefor his/herregistration of classes
and for attending classes. Furthermore, each student is
responsible for following the rules and regulations in this
catalog. The College is not liable if the student fails to read
and understand the rules.

SCHEDULE OF CLASSES

The Schedule of Classes is the official list of courses offered
eachsemester. The College reservestherightto makeadditions
or deletions to the list of course offerings during the year or to
cancel those classes in which enroliment is insufficient.

Every class offered, unless otherwise stated in the official
catalog and schedule of classes, is fully open to enroliment
and participation by any person who meets the academic
prerequisites and/or corequisites of such class (subject to
maximum enrollments) and who is otherwise eligible for
admission to, and enrollment in, the College. Go to
www.collegeofthedesert.edu for the online schedule.

ADDING & DROPPING COURSES

Students have the ability to adjust their class schedule as
needed via WebAdvisor, the telephone registration system,
or notification to the Admissions & Records office, provided
that they adhere to all registration deadlines as published
each semester in the Schedule of Classes. A change of a
student’s class schedule caninclude the following: dropping
a class, adding a class, adding or reducing units to a class
for which the student is already registered, or changing
sections of the same course.

WITHDRAWALS AND GRADE RESPONSIBILITY

Students are expected to plan their schedule carefully with
the aidand approval of the advisorand endeavorto maintain
that schedule throughout the semester. The student must
attend all classes in which originally enrolled until the
requested change is officially authorized.

Students are held accountable for every course for which
they have registered and are responsible for their own class
schedule and any changes made via the Web Advisor, the
telephone registration system, or notification to the
Admissions and Records Office. If a student fails to drop or
withdraw from a course by the established deadlines, the
student may receive an “F” grade forthat course. To assure
transactions are correct, College of the Desert recommends
that students print out a class schedule after completing
registration and/or after adding or dropping a course.

The designated student grade responsibility date shall occur
at the 75 percent point of a semester or session. Students
who do not withdraw by the deadline indicated in the class
schedule will receive a grade of A, B, C, D, F, P or NP. All
grades become a part of the student’s permanent record.
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Extenuating circumstance petitions to withdraw from a
class after the grade responsibility date must be presented
within two years from the time the grade was assigned.

Conditions for Petition to Withdraw

Effective with Fall 2009, only students who have received an
FW grade are eligible to petition for a withdrawal. Students
who have verifiable extenuating circumstances may petition
for an exception to withdraw from a class once the grade is
recorded. The student may petition the Faculty Petition
Review Task Force for authorization to receive a withdrawal
(W) in the following manner:

* A formal petition must be submitted to the Dean of
Enrollment Services by the student.

* Proof of the extenuating circumstances being cited as
reasons for withdrawal, or unsuccessful course
completion, must be submitted.

* The instructor of each course in question must be
consulted. Inthe event the instructor of record cannot
be contacted, or is unavailable, the Division Dean will
act on his/her behalf. College of the Desert defines
extenuating circumstances as serious and compelling
reasons, which are limited to the following:

* lliness, hospitalization, or medical reasons

* Employment

* Relocation

* [liness or death of a family member or loved one
* Incarceration

LIMITATIONS ON ENROLLMENT

Limitations on enrollment are restrictions imposed due to
the nature of the course such as prerequisites, corequisites,
intercollegiate competition, honors, public performance or
restrictions imposed in the number of students who may
enrollin a course subject to "first come, first serve" or due to
health and safety considerations, facilities limitations, faculty
workload, the availability of qualified instructors, funding
limitations, the constraints of regional planning, legal
requirementsimposed by statutes, regulations, or contracts,
or other such limitations as designated by the District.
Students on probation or who are subject to dismissal may
also experience a limitation as to the number of units in
which they are allowed to enroll until they have removed
themselves from probation or dismissal status.

PREREQUISITES, COREQUISITES AND
ADVISORIES
Complete course prerequisites, corequisites, and advisories

are listed inthis catalog after the course descriptions. These
requirements areintendedto ensure studentsareasonable

chance of success. Questions regarding course eligibility
should be discussed with your faculty advisor.

Prerequisite is a course or courses, skills, or a body of
knowledge that students should possess priorto enrollingin
a course or program. Prerequisites indicate the College of
the Desert course which must be taken prior to enrollment
in a given course. (In AB,C,D sequences, A is usually
prerequisite to B, etc.) Prerequisite requirements must be
met before enrollment is permitted. Prerequisite courses
must be completed with a grade of C or better.

Corequisite is a course or courses students are required to
take simultaneously in order to enroll in another course.
Corequisite represents a set of skills ora body of knowledge
students must acquire through concurrent and continued
enrollment in another course or courses in order to receive
a C or better in the course requiring the corequisite.

Advisory is a condition of enroliment that students are
advised, but not required, to meet before or concurrently
with enroliment in a course or educational program. An
Advisory suggests skills, experiences, ora body of knowledge
with which students would achieve a greater depth or
breadth of knowledge or skill development, but without
which students are likely to receive a satisfactory grade.

The District has established procedures by which any student
whodoes not meeta prerequisite or corequisite orwhois not
permitted toenroll duetoa limitation on enroliment, butwho
provides satisfactory evidence, may seek entryinto the class
according to a challenge process.

Any prerequisite or corequisite may be challenged by a
student on one or more of the following grounds:

1. The prerequisite or corequisite has not been established
according to the district's process of establishing
prerequisites and corequisites;

2. The prerequisite or corequisite violates Title 5, § 55003
(Policies for Prerequisites);

3. The prerequisite or corequisite is either unlawfully
discriminatory or is being applied in an unlawfully
discriminatory manner;

4. The student has the knowledge or ability to succeed in
the course or program despite not meeting the
stated prerequisite or corequisite;

5. The student will be subject to undue delay in attaining
the goal stated inthe student's educational plan because
the prerequisite or corequisite course has not been
made reasonably available.

The determination of whetherastudent meets a prerequisite

orcorequisite shall be made priortothe student's enroliment
in the course.

The studentisresponsible and bearsthe burden forshowing
that grounds exist for the challenge. The challenge must be
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made in writing to the division dean prior to the student's
enrollment in the challenged course.

Challenges shall be resolved by the division dean and/or
appropriate faculty within five (5) school days of the receipt
of the challenge.

If space is available in a course when a student files a
challenge, the District shall reserve a seat for the student
andthestudentisassured aseatintheclassifthe challenge
is ultimately upheld. If no space is available in the course
when a challenge is filed and, if the challenge is upheld, the
student shall be permitted to enroll if space is available
when the student registers for that subsequent term.

Studentswho are seekingto challenge a course prerequisite
or corequisite are encouraged to consult with a counselorin
COD Counseling Centerto receive guidance on the validity of
a challenge prior to it being submitted.

BASIC SKILLS COURSE LIMITATION

Basicskills or pre-collegiate courses are designedto prepare
students for college-level work. Students may be required to
enroll in certain basic skills courses if the assessment
processindicates they will benefit by this special preparation
for college-level courses. Atotal of 30 units are allowed. Any
studentwho completesatotal of 30 unitsinany combination
will be notified and referred to a counselor for educational
planning or exceptionsto the limits. Basic skills courses may
not be used to satisfy general education requirements foran
associate degree. Exceptions to the Basic Skills limitations
are: students enrolled in one or more courses of ESL, or
students identified by the district as having a learning
disability as defined in Title 5, §56036.

Students who are financial aid recipients are reminded that
only 30 units of remedial course work are excluded from the
established unit limit for financial aid eligibility. Please
checkthe COD Financial Aid Office website for further details
on courses excluded from remediation.

MAXIMUM UNIT LOAD

Anormalclassloadforfalland springsemestersis considered
tobe 12-17 units plus an activity class in physical education.
Studentsworkingfulltime are encouragedto carryareduced
load. Students with advanced standing, and having a “C”
average or better are permitted to enrolltoa maximum of 19
units. During the summer term a normal class load is two to
three classes; however, students may be limited to 7 units.

Students who wish to obtain a variance from the above unit
limitations should meet with a counselor in the Counseling
Centertodiscusstheirneedforanoverload andforassistance
in completing an Overload Request form. Upon completion
of the form, students should set up a meeting with the Dean

of Student Support Programs & Services (or the dean’s
designated representative) to discuss their prior academic
performance andtheirreasonsforrequestinga unitoverload.
The Dean or the dean’s designee will provide final approval
for a unit overload if deemed appropriate.

MULTIPLE AND OVERLAPPING ENROLLMENTS -
TIME CONFLICTS

College of the Desert does not permit a student to enroll in
two or more sections of the same credit course during the
same term unless the length of the course is such that a
student may enroll in two or more sections of the same
course during the same term without being enrolled in more
than one section at any given time (Title 5, §55007).
Students needingadditional instruction inthe subject matter
should see the instructor or a counselor.

COD does not permit a student to enroll in two or more
courses where the meeting times for the courses overlap,
unless there are documented extenuating circumstances
presented by the student. A student seeking an overlap of
time between two courses must petition the Petition Task
Force prior to the last day to add courses.

STUDENTS WITH MINIMUM
UNIT REQUIREMENTS

Category Minimum Units

ATNIETES .ot
ASCOD Officers
CARE Students
EOPS Students
Financial Aid Recipients

FUI-EIME oo

G Y {4 =Y

[ F= 1L A = SRR
International Students
Veterans’ Benefits Recipients ............... Varies by Program

CLASSIFICATION OF STUDENTS

Freshman: A student who has completed fewer
than 30 units of college credit.

Sophomore: A student who has completed 30 or more units
of college credit.

Post-Graduate: A student who has been awarded a
degree and has enrolled for further study.

Full Time: A student enrolled for 12 or more credit units.
Part Time: A student enrolled for fewer than 12 credit units.
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Admissions and Registration Procedures

FEES

Effective Fall 2009 all fees must be paid within five (5) days
after registration to avoid being dropped from classes for
non-payment.

1.

2.

a.

b.

Enroliment Fees for Resident Students: Fees are listed in
the Schedule of Classes foreach semesterorintersession.

Tuition Fee for Out-of-State Residents: A tuition fee,
based on the average cost of instruction which is payable
attime of registration, is charged to all students who have
notbeen legal residents of California for one fullyear. See
Schedule of Classesforthe currentfee. Questionsrelating
to the establishment of California residency should be
directed to the Admissions and Records Office.

Waivers of Non-Resident Fees: Under California law,
waivers of the non-resident portion of tuition and fees
may be granted to the following:

Members of the military who are on active duty assigned to
California, their spouse and dependent children.
Students who have attended high school in California for
threeyears or more, and will have earned adiploma orthe
equivalent before classes begin. Includes undocumented
aliens and all others who meet the criteria even if they
have established residency in another state subsequent
to graduation from a California high school.
Documentation is required for both categories. Please
contactthe Admissions and Records Office for specific
information.

Tuition Fee for Foreign Students: In addition to the non-
resident fee computed as specified above, foreign
students will be charged an amount not to exceed the
amount that was expended by the District for capital
outlay in the preceding year, divided by the total full-
time equivalent students. See Schedule of Classes for
the current fee.

Health Service Fee: Assembly Bill No. 2236, passed by
the California State Legislature, and under authority of
Section #72246-72244 of the education code,
authorizes College of the Desert to charge a health
service fee for the operation of a Student Health
Center. Exempted students include:

All active duty military personnel attending classes

on a military base and their dependents.

Apprentice students.

All students who depend exclusively on prayer for

healing in accordance with a bonafide religious sect.
Student Center Fee: Approved by student vote in
accordance with section #79121 of the education code
for the purpose of refinancing, constructing, enlarging,
remodeling, refurbishing,and operatinga studentcenter.

10.

11.

12.

13.

14.

Student Representation Fee: Approved by student
vote, this fee is to support student government
representatives who may be stating their positions and
viewpoints before city, county, and district government,
and before officesand agencies of the state and federal
government. Students may refuse to pay, for religious,
political, financial or moral reasons, in writing to the
Admissions and Records Office at the time of initial
payment of fees.

International Student Insurance: College policy requires
all international students on the F-1 visa to purchase
the COD health insurance plan while they are studying
at College of the Desert and/or the Intensive English
Academy. COD does not accept any health insurance
provider other than the approved college policy, this
includes both foreign and domestic policies.
Information regarding benefits and costs can be
obtained at the International Student Office.

Parking Fee: A fee is charged to students for parking
permits. A valid permit must be displayed to park on
campus. There is a charge for replacement of parking
permits. Penalties are assessed for violation of parking
regulations.

Health Occupations Programs: College Policy requires
eachstudentenrolledin Health Occupations programs
which require patient contact for the development of
specific skills to secure insurance coverage against
liability for malpractice.

Student ID Card: An optional studentidentification (ID)
card fee is assessed to students who wish to purchase
a picture ID.

Transcript Fee: An official transcript of a student’s
record is obtained by completing an online transcript
request form. Sealed transcripts sent directly from the
College to the destination requested by the student are
considered official unless unsealed. There is no charge
for the first two official transcripts provided a student
orders the transcripts through the Admissions and
Records Office (allow minimum of 21 working days).

Duplicate Diploma Fee: There will be a fee of $25.00
for a duplicate diploma.

Credit by Examination Fee: Students wishing to apply
to challenge a course to receive credit by examination
mustsubmita $25.00, non-refundable fee tocomplete
the application process.

Enroliment Verification Fee: Students requesting
enroliment verification pay a nominal fee. Enroliment
verifications are obtained by completing an online
request form. Enrollment verifications requested for
the purpose of studentloan deferment are fee exempt.
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15. Instructional Materials Fee: Students may be required
to provide required instructional and other materials
foracreditornoncreditcourse, provided such materials
are of continuing value to the student outside the
classroom and provided that such materials are not
solely or exclusively available from the District.

PLEASE NOTE

All fees are subject to change according to changes in
the California Educational Code and the State Legislature.
Allinformation relative to enrollmentfees and healthfees
is subject to change as mandated by the California
Community College Board of Governors and California
law.

ACCIDENT INSURANCE

The Health Fee entitles students to accident insurance.
This policy covers accidents on campus or campus-related
activities only. Athletes engaged in interscholastic sports
have separate coverage.

MEDICAL INSURANCE

Students may voluntarily purchase supplementary health
insuranceto coversickness and hospitalization at minimum
cost. Thisinsuranceisrequiredforall foreign students each
semester.

PAYMENT PLAN

Effective Spring 2009, College of the Desert offersa payment
plan option to pay enroliment fees. The optional payment
plan is offered for a $20.00 processing fee. For more
information on the payment plan, please go to

www.collegeofthedesert.edu/paymentplan.

REFUND POLICY

Students receive an automatic refund if the college cancels
a class or if the student finds it necessary to drop a class or
classes within the deadline to be eligible for a refund.
Refundsareissued beginningthe fourth week of the semester
and mailed to the student’s address on file with Admissions
and Records.

LIMITATIONS ON FEE REFUNDS

Enrollment, Student Center, and Student Representation
Fees are refundable if class is dropped on or before the "last
day to drop and be eligible to receive a refund." See
Academic Calendar (page 5) for deadline dates. Contactthe
Admissions and Records Office for deadlines attached to
short-term classes.

The student health fee is refundable if classes are dropped
on or before the "last day to drop and be eligible to receive
a refund" if the student completely withdraws from school.
It is not refundable for a reduction of program.

Nonresidentand foreign studenttuition feesarerefundable
for a reduction of program or a complete withdrawal. See
Academic Calendar for deadlines to drop and be eligible to
receive a refund.

Refunds of $10 or more are processed automatically
beginning the fourth week of the semester and mailed to
the student's address on file with Admissions and Records.
Students may request a refund prior to that time by
completingarefund requestformavailable inthe Admissions
and Records Office.

PARKING FEE REFUNDS

The parking fee is refundable if classes are dropped on or
before the "last day to drop and be eligible to receive a
refund," if the student completely withdraws from school.
The parking sticker must be returned to the parking office
to receive a refund.

RETURNED CHECKS

Business Services Office

A service charge of twenty-five dollars ($25.00) will be
assessed forany check returned to College of the Desert by
abank. Students who haveareturned check will be notified
bythe Business Office. Ahold will be placed onthe students’
records preventing any registration activity (including
registration for subsequentterms), having transcripts sent,
and verification of enrollment or other transactions. The
hold willremain untilthe financial obligation is met. Students
who have two or more checks returned by their bank will be
placed on “cash-only” status and required to make all
future payments in cash.

College Bookstore

A service charge of twenty-five dollars ($25.00) will be
assessed for any check returned to the College Bookstore
by a bank. Students who have a returned check will be
notified by the Bookstore. If payment is not made within 10
days of notification, the bad check will be turned overtothe
Riverside County District Attorney Bad Check Restitution
Program.
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ASSOCIATED STUDENTS of COD (ASCOD)

In keeping with the philosophy of College of the Desert, the
responsibility for student government is placed with the
students. Regularly enrolled students of the college are
encouraged to be participating members of ASCOD.

College ofthe Desertsupports anactive ASCOD organization.
One student from campus is elected each year to serve as
Student Trustee and to represent the general student
population atthe regular meetings of the Board of Trustees.
ASCOD has adopted a constitution incorporating rules and
regulations which provide for a governing body that reflects
the interests of the entire student population. For more
information, please visit the Office of Student Life located in
the Hilb Student Center or call (760) 776-7317.

Activiti | Clut

Through the Office of Student Life, College of the Desert offers
avariety of campus clubs and organizations for every phase of
campus life. They provide opportunities for students in social,
service, curricular, and special interest programs. Students
are encouraged to participate in campus organizations.

Each year new clubs are chartered as they are requested by
the students. A sample listing of clubs includes:

Architecture Club

Ballet Folklorico

Black Student Union

Business & Economics Club
Campus Crusade For Christ Club
International Club

Latina Leadership Network
M.E.Ch.A.

MESA Club

Student Veterans Organization

Every club is a part of ASCOD, which meets regularly to
discuss activities, projects and problems pertaining to its
members. Students will have an opportunity to learn more
about starting their own student club or joining an existing
one by participating in Club Rush Week, which occurs at the
beginning of each semester. For more information, please
visit the Office of Student Life located in the Hilb Student
Center or call (760) 862-1317.

BOOKSTORE

The College of the Desert Bookstore contains all COD
textbooks, whether required or optional. The bookstore also
carries school supplies (imprinted and non-imprinted),
BarCharts, and reference materials to assist students in
theiracademic endeavors. Inaddition, College of the Desert
clothing and giftware is also available, as well as a wide
variety of snacks and sundries. The bookstore accepts all
major credit cards, and personal checks for the amount of
the purchase with appropriate ID. Gift cards are available for
purchase and replenishment. Bookstore hours are listed in

the class schedule each semester. The Bookstore is open
extended and weekend hours during back to school periods.
Students canalsoview the booklistand ordertheir books for
shipping or in-store pickup by visiting the "Students" portion
of the college website or at: www.codesert.bkstr.com.

ENRICHMENT ACTIVITIES

The college offers various co-curricular events to enrich the
studentlearning opportunities outside the normal classroom
setting.

Hilb Student Center - The college attempts to foster a casual
co-curricular experience for students in the Hilb Student
Center. Housed in the Hilb Student Center are the offices of
the Associated Student Body, Student Life, International
Education,and Student Health Services. The Office of Student
Life offers a student leadership development, student clubs
of varying interests, meeting rooms, and facilities for
socializingand studentrecognition ceremonies. All students
are encouraged to participate.

Celebrating Diversity - The Hilb Student Center is also an
“open house” for campus diversity activities, including
International Day/Week celebrations and Council on Diversity
activities celebrating gender equity and ethnic heritage.
These events are open to all students exposing them to the
rewards of cultural awareness and diversity.

Lectures and Presentations- The Office of the Vice President
of Student Affairs offers a campus forum series in the
Pollock Theater. Forum topics range from local to global
current events and informational programs of importance.
Forums appeal to students in an environment that is
aesthetically pleasing and that encourages group
participation. Additionally, academic departments often
host discipline specific lectures and activities that apply
classroom theory to real life application.

Live Performances- The College offers several plays, musical
performances and cultural events for student and staff
participation and enjoyment throughout the year. Students
can participate as performers, set designers, and stage
crew. Theater performances occurin Theatre Too, the Pollock
Theatre and the McCallum Theatre while many student
governmentand club activities will ofteninclude live concerts
in outdoor venues.

Art Exhibits - The Walter N. Marks Center for the Arts offers
regularartshowsfeaturing student, faculty, and professional
artists. The Hilb Student Center also serves as a studentart
gallerywhere students display, view, and discuss sculptures
as well as fine and pop art, expressing intellectual and
artistic growth.

Student Publications - The student newspaper, The
Chaparral, offers students the opportunityto actively develop
their journalism skills. The Chaparral is published monthly
and is run entirely by students with the support of a faculty
advisor. Faculty members in the Communication Division
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assist students to publish a student creative writing and
poetry journal, The Solstice. This publication encourages
intellectual development of students and highlights the
growth of student writing skills and creativity.

FOOD SERVICE

There willbe major changesin dining arrangements through
2009. The building that houses the COD Cafe is closed for
substantial renovations and when it reopens in 2010 the
building will feature a whole newfood and beverages concept
as well as housing a new center for students. During 2009,
the COD Cafe will operate out of two modular buildings
located between Admissions & Records and the Bookstore,
one serving as a kitchen and the other as a dining area.

HEALTH SERVICES

The Student Health Services (SHS) Offices are located in the
Hilb Student Center. A professional nurse is on duty daily to
provide servicestostudents which include health evaluations,
first aid, emergency evaluation, health education and
consultation, referrals, and intake for making appointments
with the College Physician. Vision screening, blood pressure
screening, blood glucose, mononucleosis testing, urinalysis
forspecificillnesses, andthroat culturesforthroatinfections
are also available at the SHS Offices. HIV screening is
provided by an outside agency, generally once a semester.
Flu vaccine is seasonally available for a fee. TB testing is
available weekly and a service charge may be required. The
College Physician is available one day a week for treatment
of mild illnesses. The College Nurse also processes all COD
student accident insurance claims. Information regarding
additional student insurance for sickness and accidents is
available through the SHS Center offices. Limited services
are also extended to the Eastern Valley Campus students.

HOUSING

There are no facilities for on-campus housing at College of
the Desert. Information regarding off-campus housing is
posted on bulletin boards on campus. The College does not
inspect or approve the posted facilities and assumes no
liability or responsibility for agreements between landlords
and the students.

JOB PLACEMENT SERVICES

Limited job placement services are available to all students
through various Internet resources. Students are encouraged
to use the Career Center on a drop-in basis or by appointment
for a variety of services including career assessment and
decision making, current career information with computer
printouts of job outlook, trainingand educational opportunities,
and individual as well as group career counseling. The Career
Center is located in the Administration Building.

PARKING

Students parking onthe campus must purchase and properly
display a College of the Desert parking permit. Citations are
issued by College Security. Motorcycles and motorbikes are
to park in designated areas.

Conveniently located parking lots provide parking for
students’ and visitors’ vehicles. Red, Yellow, Blue and Black
curb markings, all No-Parking signs, and Emergency Parking
zones are to be observed at all times, day and night. Parking
onorinfrontof ramps is forbidden day and night. Restricted
parking is in effect from 7:30 a.m. to 10:30 p.m. Monday
through Friday of each school week. Parking regulations
may be found on the College website, or obtained from the
Parking Office, located in the Admissions and Records
Building.

Parking for individuals with disabilities (blue curb marking)
must be observed both dayand evening. Permits are obtained
fromthe Department of Motor Vehiclesand must be displayed
along with a valid COD parking permit when parking in any
designated blue zone.

The College assumes no liability for vehicles parked on the
campus.

SECURITY AND SAFETY

The College encourages all persons on campus to practice
low-risk and defensive behaviors, and to be especially alert
at night. Students and others are advised to park in well-
lighted andtrafficked areas, andtoalways lock their vehicles.
Students should not pick up strangers or accept rides from
persons they do not know.

If you suspect a crime is being committed against persons
orproperty, call911 or Campus Securityat(760) 341-2111.

Safety and Security information published in accordance
with the Crime Awareness and Campus Security Act is
available upon request from the Security Office or on the

college web site at www.collegeofthedesert.edu.

VARSITY SPORTS/ATHLETICS

College of the Desert is a member of the Foothill Athletic
Conference. The conference includes these colleges:
Antelope Valley, Barstow, Cerro Coso, Chaffey, College ofthe
Desert, Mt. San Jacinto, Rio Hondo, San Bernardino Valley
and Victor Valley.

At this time, the college participates in the following sports:
for men - baseball, basketball, cross-country, football, golf,
soccer, and tennis; for women - basketball, cross-country,
golf, soccer, softball, tennis, and volleyball. Students
interested in participating in varsity sports should contact
the Athletic Department at (760) 773-2591.
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ACADEMIC SKILLS CENTER

The purpose of the Academic Skills Center (ASC) at College
ofthe Desertisto provide learning opportunities that support
regular classroom instruction. The staff of the ASC works
closely withfacultyto provide audioandvideotape instruction,
computer-aided instruction, and tutoring which helps
students to practice and reinforce what they are learning in
their courses. Priority is given in five areas: reading, writing,
mathematics, English as a Second Language (ESL) and
foreign languages. English and ESL faculty are frequently
available in the ASC to provide assistance to students in
these areas. Organized as a series of labs, the ASCis located
in the ASC Building. The hours of operation are listed in the
current class schedule.

ASC Language Lab

The Language Lab provides supportservicesin programmed
cassette practice, video viewing, and computer-aided
instruction sothatstudents can developtheircommunicative
skillsinunderstanding, speaking, reading, and writing various
languages. This state-of-the-art technological facility is
equipped with interactive, multimedia software carefully
chosen to enhance the satisfaction of second language
learning.

Interactive programs are available for ESL, Spanish, French,
Italian, and American Sign Language. The lab is supervised
at varied times by qualified language instructors and is
located in the ASC Building.

ASC Writing Lab

The Writing Lab primarily provides computer-based and
tutorial support for students enrolled in English composition
courses, but any student who is in need of writing support
may enroll in an independent study lab section and use this
lab. The lab provides access to computers for word
processing, Internet Research, and access to a variety of
software programs that teach grammar, punctuation,
sentence structure, and paragraph and essay composition.
Support staff help students with using computer software,
formatting papers, and doing basic Internet research. The
Writing Lab is located in room 6 of the ASC Building.

Virtual Academic Skills Center

The Virtual Academic Skills Center (VASC) is an index of Web
Sites that support reading, writing, ESL, and the writing of
research papers. All sites listed in the VASC have been
reviewed and recommended by COD faculty. This is a free,
web-based service for all COD students and is available 24
hours a day, seven days a week.

INTENSIVE ENGLISH ACADEMY

Students who are in need of additional English training prior
to their studies, or just want to improve their language skills,
can study at the Intensive English Academy (IEA). The IEA
consists of 30 hours per week of instruction and lab work.
This fee-based program includes classes in reading, writing,
grammar, listening, conversation and TOEFL training
(advanced level). Classes are offered from beginning to
advanced level. The IEA course offers both 8-week and 16-
week sessions.

More information on our programs or an application can be
obtained by visiting our website or by contacting our
office at:

International Student Office
43-500 Monterey Avenue
Palm Desert, CA, 92260;

by email: cdelgado@collegeofthedesert.edu
by telephone: 001-760-776-7205

or by fax: 001-760-862-1361.
LIBRARY

Collaboration is the focus of the Multi-Agency Library

The Multi-Agency Library unites three agencies: the City of
Palm Desert, the Riverside County Public Libraries, and
College of the Desert in a unique partnership. The College
community has the opportunity to conveniently browse and
select materials from both the COD Library and also the
County Public Library collections. The College of the Desert
Library and Palm Desert Public Library are located adjacent
to each other in the Multi-Agency Library building. By
complementing each other's strengths and hours of service,
both the Public Library and the Academic Library offer a
greater variety of materials and services to students and
other library users. Additionally, a shared network electronic
Catalogallows students free access and borrowing privileges
tothousands of books, available through federated searching,
in both the Riverside and the San Bernardino County Library
system of resources.

Information Literacy and Research Assistance

The College Library plays a prominentroleinthe Instructional
Curriculum at College of the Desert. The College Library is
committed to providing quality information service, and an
excellent collection of print and digital materials to the
College community of Library users. A professional staff is
availableto assist students, faculty, staffand administrators
inlocating needed informationto complete research projects.
Our Library Faculty members provide Information Literacy
instructionto students, and typicallyteach 100 such classes
during the academic year. Each instructional session is
designed with afocus on course assighments, as well as the
research level of the students, to help students develop
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library research and critical thinking skillsand to assistthem
in meeting their educational goals. Additionally, the Alumni
Computer Lab located inside the Library is available to
currently enrolled COD students; its convenient access to
electronicresourcesand equipmentfurther supports student
success.

MATH/SCIENCE STUDY CENTER

This Study Center is located in the Math Building and
provides math and science students with a place to study.
There are areas available for those who like to work in small
groups. Mathematics and science adjunct faculty are
available to assist students in this facility during their office
hours. Tutoring is also occasionally available. Software and
videos, as well as Internet access, are available in support
of college-level mathematics and science classes. For more
information please call (760) 674-3769.

ONLINE CLASSES

College of the Desert offers nearly 100 sections of online
classes covering a wide variety of academic disciplines.
These include Administration of Justice, Computer
Information Systems, Computer Graphics, Digital Design
and Production, Economics, English, Health, Mathematics,
Natural Resources, Programming, Sociology, Spanish, and
Web Publishing. See the class schedule for a complete listing.

Online courses have the same transfer status and
prerequisites as traditional on-campus classes, and are
subject to the same standards of academic quality. The
differenceisthatthe studentcompletes hisor her coursework
asynchronously via email, electronic bulletin boards and
chatrooms. This can be a tremendous advantage for those
students who have trouble getting to the campus or who
have schedules that do not allow them to take classes
scheduled at specifictimes. Online students must have their
own computers and Internet access, and must be proficient
in using the Internet, a word processing program and email.
For further information, please visit the College of the
Desert home page at http://www.collegeofthedesert.edu.

TUTORING CENTER

The Tutoring Center provides tutoring for most courses
offered at COD, with a particular emphasis placed on math
and writing skills. Tutors are typically COD students who
have been recommended and trained by the staff of the
Tutoring Center. Tutoring is offered on a "drop-in" basis and
ocassionally some small group sessions are scheduled.
Students in special programs can also receive one-on-one
tutoring. Students must register in order to use the services
of the Tutoring Center. The Tutoring Center is located in the
Mind Shack at the East Annex. Hours of operation are listed
in the class schedule each semester. For more information
please call (760) 776-7241.

LEARNING OPPORTUNIES

What are Basic Skills?

Basic skKills classes are offered in English, English as a
Second Language (ESL), reading, writing, math, learning
and study skills, and critical thinking for our students who
needto increasetheir performancetothe level required for
completion of college-level classes. Basic skills classes
assist our students to successfully meet their academic
and career goals. In support of our basic skills classes, the
Academic Skills Center (ASC) provides additional learning
opportunities through the language lab, writing lab and
tutoring center. For more information please call (760)
773-2559.

How can | be part of a Learning Community?

Whetheryou are afirst year student at College of the Desert
or an adult student who just needs a little more personal
attention from yourteachers, in Learning Communities you
willfind a “family.” You, your classmates, andyourteachers
will get to know each other quickly because these classes
aresmallerthan most. A counselorand classtutorsfacilitate
the learning process through dedication to your community
of classes.

Here’s how you can find out if a Learning Community is for
you. Please call the Counseling Center at (760) 773-2520
and ask to speak with a Learning Communities counselor.
The counselor will check your COD assessment scores and
help you choose the best courses for your needs. These
courses usually include English (writing), Reading, and
Math courses. Otherlearning communitiestake a different
interdisciplinary approach, combining English 1A with
Psychology, Sociology, Speech, or other transfer-level
courses. A Student Development (STDV) class is part of
most Learning Communities. In these classes, taught by
college counselors, you will learn student success strategies
including how to apply for student loans and scholarships.
You will also learn about planning your career goals and
how to transfer to universities. COD offers learning
communitiesasaway of connecting studentsto one another,
personally and academically.

How do | make a connection between school
and career?

The US Department of Education developed Tech Prep as
part of the Carl D. Perkins Career and Technical Education
Act. Tech Prepis part of a National educational initiative that
involves restructuring traditional curricula and introducing
new teaching approaches at the secondary and post-
secondary levels. Viewed as one of the mostinnovative and
effective educational reform efforts in American history,
Tech Prep connectslearningto career pathways and provides
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students with the knowledge, skills and behaviors they need
to compete successfully in the technologically advanced
workplace of tomorrow. This innovative school-to-work
transition strategy culminates in a college certificate or
degreethathelpsallstudents make theimportant connection
between school and a career.

The goals of Tech Prep are accomplished through:
e Integrating academic and CTE instruction;

e Building student competence in math, science,
communications, and technology;

e Teaching academic concepts through practical
application;

e Utilizing work-based and worksite learning where
appropriate and available.

Tech Prep provides each student with:

e A career pathway with an identified sequence of courses
which leads to employment, employability and
technological skills.

e Advanced occupational training identified in partnership
with business and industry.

e Articulated programs leading to certification and/or a
degree.

e A curriculum integrating academic and occupational
learning and application.

PATHWAYS

Tech Prep provides a coherent sequence of courses, called
pathways, which prepare students to enter the workforce or
further their education. Pathways are in place at each of the
school districts that COD serves.

ARTICULATED COURSEWORK

Tech Prep pathways are often designedtoinclude articulated
high school courses. Articulated high school courses meet
the same rigorous requirements as any other COD course
and students may receive college credit once they
successfully complete the course and the final examination.

INDUSTRY

Tech Prep provides benefitstolocal businessesand industry
by producing a more highly skilled and better-prepared
workforce through a focused educational partnership with
local high schools and community colleges. This is
accomplished through the Tech Prep Advisory Committee.

The Tech Pep Advisory committee plays an integral part in
shaping Tech Prep programs at College of the Desert and its
partnering high schools. It helps to ensure that the Tech Prep
programs remain intouch with the needs of local business and
industryandthatourstudents receive relevantinstruction. For
more information please call (760) 773-2571.

TRAINING & DEVELOPMENT

ADULT BASIC EDUCATION

Recognizing the role of the community college in the area of
developmental education, College of the Desert makes
available courses not for college credit (noncredit) for
development of necessary skills and knowledge in Adult
Basic Education (reading, writing and math), Secondary
Education Completion, and preparation for the General
Education Development Test (GED). No enroliment fees are
charged to students taking adult education courses.

Many courses are offered on an open-entry, open-exit basis.
Admission of students occurs on a daily basis and no prior
educational background is required. In addition to regular
class offerings, emphasis is placed on self-paced,
independent, student-centered learning. For more
information please call (760) 776-7318. Specifically,
instruction is provided in the following areas:

Basic Skills

Basic Skills is the study of reading, writing, and math. Itis
designedforadultstolearntheseskills. Basic Skills students
will be better preparedto pursue furthereducation, including
GED and Secondary Education Completion, or pursue
employmentopportunities. Students may earn the following
certificates of completion:

e Certificate in Reading Completion
Certificate in Basic Math Completion

Certificate in Advanced Math Completion
Certificate in Basic English Completion

Certificate in Advanced English Completion

General Education Development Test (GED)

General Education Development (GED) is the study of social
studies, math, reading, writing, and science. Students
completing this course of study will be better prepared to
take the GED test. The GED certificate (Certificate of
Secondary Education Completion/GED) is an alternative to
a high school diploma and is accepted by many employers,
community colleges, vocational training programs, and
governmental agencies.For more information please call
(760) 776-7318.

Certificate of Completion in Secondary Education

Certificate of Completion in Secondary Education is the
study of subjects required to obtain a high school diploma.
Students completingtheirrequired coursework and passing
the proficiency exams will receive a Certificate of Completion
in Secondary Education issued by College of the Desert.For
more information please call (760) 776-7318.
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ADVANCED TRANSPORTATION TECHNOLOGY
AND ENERGY CENTER

The College has created the nation’s first training center for
technicians who repairand maintain advanced fuel vehicles
such as compressed natural gas (CNG)and liquid petroleum
gas (LPG), and is preparing training programs in other
alternate fuel systems such as electric vehicles (EV). These
technician training programs are designed to meet the
needs of the emerging advanced transportation technology
systems in the Coachella Valley and were developed in
partnership with SunLine Transit Agency, the Southern
California Gas Company and the Chancellor’s Office. For
more information please call (760) 773-2596.

COMMUNITY EDUCATION

Community Education offers a variety of informative and
skill-based coursesto meetthe educational needs of students
preparing for a new career, working toward continuing
education units, or pursuing lifelong learning. Our
accelerated, not-for-credit, short-term course format is
designed for adult learners and is compatible with busy
schedules. Community Education offers learning
opportunities that support professional development and
improve business performance. For more information please
call (760) 776-7420.

CONTRACT EDUCATION

The College offers custom designed training programs for
every level of employee from entry-level communication/
basicskillsto executive level specialized training. All programs
aredeveloped in consultation withthe employerand delivered
at a time and location suitable to the employer on a fee
basis. The Office of Contract Education has successfully
developed and delivered training programs to many area
medium and large businesses, corporations and public
agencies utilizing faculty or industry specialists. For more
information please call (760) 862-1367.

INSTITUTE FOR SALES & SERVICE EXCELLENCE

The Institute for Sales & Service Excellence providestraining
for employees in the retail and hospitality sectors. Entry
level training, management seminars and courses for
continuing education units are offered through the Institute.
For more information please call (760) 862-1365.

WORKPLACE LEARNING RESOURCE CENTER

Sponsored by the Chancellor’s Office Economic & Workforce
Development Program, this center specializes in assessing
the skills and abilities of employees at local businesses and
designing and delivering appropriate workforce training
programstostrengthen basic and intermediate skillsrequired
to improve employee performance. For more information
please call (760) 776-7394.

Going Up: COD's
Public Safety
Academy at
Palm Desert is
one of several
new structures
that opened in
2009 or are
being built. The
$10 million
training facility §
offers students
new classrooms
and an outdoor

training facility.
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ACES

The Academic Counseling & Educational Services (ACES)
program is a Student Support Services program under the
federally funded TRIO programs. Supported by the U.S.
Department of Education, the ACES program assists low-
income, first generation college students to graduate and
transfer from College of the Desert. Services include:

e academic, personal and career counseling services;
e tutoring services;

e opportunitiestoattend college tours atfour-yearcolleges
and universities;

e opportunities to attend various cultural events and
student leadership conferences;

e access to borrow a scientific calculator and/or laptop
computer.

For more information about ACES eligibility requirements or
to request an application, please visit the TRIO Programs
building located in the Central Annex or call (760) 776-
7347.

CALIFORNIA MINI-CORPS

The California Mini-Corps program is a statewide program
that places college students in local elementary and high
schools in an effort to develop future teachers. College of
the Desert students who join the Mini-Corps program will
provide academic support to students from migrant family
backgrounds and serve as a liaison between the child’s
parents and the local school systems. To be eligible to
participate in the Mini-Corps program, a student should
come from a migrant family background and be enrolled in
12 semesterunits. Tolearn more ortorequestanapplication,
please call (760) 862-1316.

CALWORKs

College of the Desert students who are also TANF recipients,
as identified by the County of Riverside, are eligible to
receive specialized servicesto assistthemin achievingtheir
educational goals. These services include book vouchers,
work study opportunities, resources for child care and
academic support. To learn more about the California Work
Opportunity and Responsibility to Kids (CalWORKs) call
(760) 862-1343.

CAREER CENTER

The Career Center is available to all students for a variety of
services including career assessmentand decision making,
current career information with computer printouts of job
outlook, training and educational opportunities, and
individual as well as group career counseling. Limited job
placement services are also available in the Career Center
through various Internet resources. The Career Center is
located in the Administration building adjacent to the
Counseling Center. For more information and hours of
operation, please call (760) 862-1351.

COD/CSUSB PRE-NURSING PROGRAM

College of the Desert and California State University, San
Bernardino, Palm Desert, offer a joint Bachelor’s in Nursing
program. Students accepted into the CSUSB pre-nursing
cohort begin with undergraduate prerequisite courses at
College of the Desert, and once admitted to the CSU nursing
program, complete nursingand upper division requirements
at CSUSB Palm Desert. Students interested in this program
should contact the COD Counseling Center at (760) 773-
2520.

COD Courses (number of units):
BI-013 (4)

BI-014 (5)

BI-015 (5)

CH-004 (4)

CH-005 (4) or CH-006 (2)
ENG-001A (4)

HIST-017 or 018 (3)
MATH-013 (4)

PS-001 (3)

PSY-001 (3)

PSY-003 (3)

SOC-004 (3)

SP-004 (3)

3 Arts/Humanities Electives (9)

COUNSELING CENTER

The primary goal of the Counseling Center is to provide
learning opportunities for studentsto clarify their valuesand
goals, to make decisions, and to develop self-esteem, self-
confidence, andself-direction asrelated totheir educational
objectives.

Toward this goal, our staff of highly trained and diversely
experienced professional counselors are available to assist
students with identifying their needs, assessing their
strengths, and overcoming barriers. Counselors can assist
students in selecting the appropriate programs of study
relative to their chosen objectives. Educational objectives
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may include completion of a vocational program, transfer
major to a four-year college or university, enhancement of
employment skKills, orimprovement of basic skills. Services
available include:

e Academic, Career, and Personal Counseling

e Development of Student Educational Plans (SEPs)
e New Student Orientation

e Crisis Intervention

e Student Success and Study Skill Development
Courses and Workshops

e [nformation about Campus Resources and
Financial Aid

Counselingservices are offered to day and evening students.
Appointmentsare encouraged and can be made bytelephone
orinperson. Counselorsarealsoavailable onalimited basis
for drop-in counseling. To see a counselor or to obtain more
information, please visit the Counseling Center, located in
the Administration Building, or call (760) 773-2520.

Counseling Services are also available at the College’s
Eastern Valley Centers. Appointments are required and can
be made by calling (760) 776-7200 for Indio or (760) 396-
2010 for Mecca-Thermal.

DISABLED STUDENTS PROGRAMS
AND SERVICES (DSPS)

Students with disabilities at College of the Desert participate
in the same activities and courses as any other student.
Special services are offered to provide a more equitable
classroom experience and to help successfully integrate the
student into college life. Such services include: priority
registration, tutoring, interpreters, note takers, specialized
counseling, and special equipment to those who qualify.

Disabled Students Programs and Services (DSPS) provides
special instructional opportunities to qualified students.
Participation is voluntary. Interested students must meet
with the appropriate DSPS counselor to apply for these
programs. Special instructional programs include DSPS
High Tech Center, WorkAbility Ill and Adapted Physical
Education courses.

The WorkAbility Il program also offers specialized
employment counseling and placement assistance in
cooperation with the Department of Rehabilitation. All
interested individuals are urged to contact the Learning
Disabilities Specialist,a Counselor, orthe Director of Student
Health & Disabilities Services for further information:
(760) 773-2534; TDD (760) 773-2598.

EOPS & CARE

The Extended Opportunity Programs & Services (EOPS)
programis astate funded studentservices program designed
to provide academic counseling and financial support to
students who are from educationally and financially
disadvantaged backgrounds. The EOPS program promotes
student success with enrollment assistance, educational
planning, tutorial support,and book service. Participationin
this program is limited to California residents who are
eligible to receive the Board of Governors (BOG) Waiver A or
B, are in good academic standing, are enrolled as a full-time
student (12 units per semester) and have an educational
disadvantage.

EOPS-eligible students who are single, head of household
CalWORKs recipients may also be eligible to participate in
the Cooperative Agencies Resources for Education (CARE)
program. In addition to the services mentioned above, the
CARE program provides financial assistance with child care.

For additional information about the EOPS and CARE
programs, please visit the EOPS/CARE office located in the
Counseling Center (Administration Building) or call (760)
773-2539.

FINANCIAL AID

College of the Desert provides financial assistance in the
form of grants, scholarships, loans, and part-time
employment for students who meet specific financial aid
program eligibility requirements. If you believe that you and
your family will not be able to pay for all of your educational
costs, you are encouraged to apply for financial aid.

How to Apply

To be considered for financial aid, you must complete the
Free Application for Federal Student Aid (FAFSA). The FAFSA
isavailable online at www.fafsa.ed.gov beginningin January
of each year. The FAFSA must be submitted and processed
before you can be considered for financial aid, and students
should applyforadmission atthe sametime. Allfinancial aid
applicants who are Californiaresidents should alsoapply for
the BOG Fee Waiver, as well as the Cal Grant from the
California Student Aid Commission.

After the Financial Aid Office receives your FAFSA data, you
may be required to submit additional documents directly to
the office. Thisrequest mayinclude copies of federalincome
tax returns and/or verification of untaxed income and other
information reported on the FAFSA.

In addition to the FAFSA application process, students must
meet other requirements such as Ability-to-Benefit and
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Satisfactory Academic Progress (SAP) policy requirements.
Contact the Financial Aid Office for further details.

The Financial Aid Office will continue to process files and
award students as long as funds are available. If you apply
as early as possible, you improve your chances of receiving
financial aid from all programs for which you are eligible.

Types of Financial Aid Programs
Available at COD

Students who are eligible for financial aid at College of the
Desert may receive any of the following:

Board of Governors Fee Waiver (BOG) - State fee waiver
program designed to offset the cost of the enroliment fees
for eligible students who qualify based on the receipt of
financial aid, public assistance or who meet specificincome
standards.

Cal Grants B & C - State-funded grants awarded by the
California Student Aid Commission to California residents
who may apply for and qualify on the basis of merit, financial
need or vocational objective.

Pell Grants - The Federal Pell Grant is free grant assistance
that does not have to be repaid. These grants are available
to assiststudentsin meeting educational costs. Federal Pell
Grants are targeted to students with very high financial
need. Even if you do not qualify for a Pell Grant, you may be
eligible for other forms of financial aid.

Federal Supplemental Educational Opportunity Grants
(FSEOG) - Federally funded grants awarded to a limited
number of eligible students who can demonstrate exceptional
financial need.

Academic Competitiveness Grants (ACG)- Federally funded
grants awarded to first- and second-year undergraduates
who completed a rigorous high school curriculum and who
can demonstrate exceptional financial need.

Federal Work-Study Program (FWS) - This program provides
those students with financial need part-time work to earn
money to help pay educational costs. The amount of a FWS
award depends on the student’s financial need, the amount
of other financial aid being received and the availability of
FWS funds at College of the Desert. Pay rates may vary, but
will not be less than the current minimum wage. Students
must be enrolled in a minimum of six (6) units to participate
in the FWS program.

Federal Stafford Loan - This is a Federal student loan and
must be repaid. Stafford Loans are low-interest loans made
to undergraduate students attending accredited schools at
least half-time. Eligible expenses covered by Stafford Loans
includetuition andfees, books and supplies, transportation,
and living allowances.

Federal Unsubsidized Stafford Loans - Available to students
who do not demonstrate financial need.

Emergency Book Loans - Available to students at the
beginning of each semester for the purchase of books and
arerepaid bythe Pell Grant, otherfinancialaid oremployment.

Cooperative Agencies Resources for Education (CARE) -
State-funded programto encourage single parents on TANF/
CalWORKs to enroll and may provide counseling, financial
aid and child care assistance.

Extended Opportunity Programs and Services (EOPS) -
Funded by the State of California, this program is restricted
to low-income, educationally disadvantaged students and
includes book service and academic advising.

Scholarships - Scholarships are awarded on the basis of
merit and academic promise, financial need, major, or other
criteria as specified by the donors of each fund. The number
and types of scholarship awards available, as well as the
scholarship application procedures, vary. The COD
Scholarship application process is available online in March
of each year and closes in April.

Anumber of different scholarships are awarded each yearto
qualified students by the College of the Desert Financial Aid
Office based upon academic merit and promise, major or
vocational objective, activities or other skill or affiliation,
and sometimes, financial need as specified by the various
donors. Both continuing and transferring students are
eligible for these awards which may range from $100 to
$2,000 per academic year. Scholarship applicants must
not yet have a Bachelor’s degree, must have completed six
(6) units at College of the Desert, and must be enrolled on
at least a half-time basis (6 units or more) in order to be
considered for most of the awards.

The following is a partial list of the donors and scholarships
that may be awarded by the Financial Aid Office onanannual
basis. Each program has specific eligibility criteria.

* John Arthur Memorial Scholarship for Economics Majors
* Big Horn Country Club

* Coeta & Donald Barker Scholarship Fund for Nursing Majors
* D. Gail Brumwell Perpetual Scholarship Fund

¢ Dr.Reynaldo J. Carreon Perpetual EndowmentScholarship
Fund

* Champions Volunteer Art Scholarship

e CMAA Roadrunners Chapter Scholarship

* Richard P. and Mary Enis Codd Memorial Scholarship
* COD Alumni Association Scholarship Fund

e COD Community Memorial Scholarship Fund in memory of
the following individuals:

* Eugenie Bolz
* Robert and Mary Ellen Bronski
* Alfred and Viola Hart
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* Bob Hope Desert Classic
* Hal Kapp and Ted Smith
* Mildred LaGrasse
* Alice Marble
* Pearl McManus
* Edward Rafferty
* Myrne Shepherd
COD Faculty Women's Club Scholarship Fund

COD Founding Leaders/Instructors Memorial Scholarship
in memory of the following individuals:

* George Goodwin
* Viola H. and Roy W. Mallery
* Jean Masters
* Dr. Roy C. and Velma McCall
* Donald Mitchell
* Helen Staley

COD French Club Scholarship

COD Memorial Scholarship for Music Majors in memory of
the following individuals:

* Dorothy Arnold

* Stacy Carpenter

* Beatrice Marx

* Peter Marx

* F. X. McDonald and Vin Riley
* Maude Stoner

* Madge Wilson

COD Memorial Scholarship for Nursing Majors in memory
of the following individuals:

* Shirley Clark

* Jerry Goodman

* Robert Jordan

* Dr. Joseph Lesser

* Joan Maybee

* Jo Sheward

* Sarah Sompolinski and Geraldine Krippes
* Betty Lee Speakman

COD Student Memorial Scholarship in memory of the
following individuals:

* Jerry Codekas

* Thomas A. Davis

* F. Hansen

* Keith Johnson

* Stacy Ann Simmons

* Ryan Weggenman
Culinary Arts Scholarship Fund
Dancing With Our Stars
Desert Falls Members in Memory of Connie Bunderson
Desert Resorts Concierge Association
Desert Veterans Memorial

Nathaniel and Valerie Dumont Foundation Scholarship
Endowment Fund

Peter William Dykema Memorial Scholarship for Music
Majors

Endowment for Student Transfer Success

Mark Fletcher Memorial Scholarship

Follett Higher Education Group

Dr. Ward and Pat Fredericks Scholarship Fund

Garden Club of the Desert

Jerry Goodman Scholarship

Kathy Goff Memorial Scholarship Endowment Fund for
Music Majors

Dorothy Grant Memorial Scholarship Endowment Fund
Jack Greenberg Memorial Nursing Fund

Skip Haynes Memorial Scholarship for Alternative Energy
Programs

Bruno Hirsch Memorial Scholarship Fund
Ray House Scholarship Fund

Joseph B. lantorno/Street Fair Scholarship for
Education Majors

Kenneth Kern/Edna O’Reilly Memorial Scholarship Fund
for Nursing Majors

William and Paula Kroonen Endowment for International
Students

Dr. Richard S. Lane Memorial Scholarship

Kathleen A. Little Memorial Scholarship

Lawrence T. Little Memorial Scholarship

Marich Scholarship

Edeltraud McCarthy Science/Engineering Scholarship Fund
McCarthy Family Endowment for Child Development
Edgar McCoubrey Scholarship Fund

Donna McLain Physical Education Scholarship for
Disabled Students

Herb Meinert Memorial Scholarship Fund

Kim Miltenberger Memorial Scholarship

Constance Monica Memorial Scholarship

Matteo Monica Il Memorial Scholarship

Jack and Georgia Morris Scholarship Fund

Jon Pierre Morris Memorial Scholarship Fund

Lenore H. Morris Scholarship Fund

Lluella Morey Murphey Foundation Scholarship Fund
Olaf Nordland Memorial Scholarship

Joyce Norton Memorial Art Scholarship

Jean O’Leary Scholarship Fund

Palm Desert Woman'’s Club Nursing Scholarship
Palms Garden Club Scholarship Fund

Arnold Palmer Scholarship Fund for Golf Majors
Rancho Mirage Chamber of Commerce

Rancho Mirage Women'’s Club Scholarship Fund
Rotary, Palm Desert Palms to Pines Club Scholarship
Judy Roth Scholarship

Rose and Robert Rothstein Public Safety Academy
Scholarship
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e Scalzo/Chapman Athletic Scholarship

* Grace Schallies/Soroptimist Club Scholarship

e Al Shoopman Memorial Fund for Culinary Arts

e Stephen W. Simonsen Memorial Scholarship

* Mrs. Nell M. H. Smith Endowment Fund

¢ Helena L. Stansbury Memorial Fund

* Norman Sternlieb Fund for Nursing Majors

* Bob Storchheim Memorial Scholarship

* Jackie Story Scholarship Fund

¢ Jackie Suitt Scholarship Fund

* Marianne Timmins Endowment Fund

e Union Bank

* University Club of the Desert Scholarship Program
* NinaVairo EndowmentScholarship Fundfor Nursing Majors
¢ Joseph Vierra Memorial Sports Scholarship Fund
¢ Thomas Walts Scholarship Fund

* Patricia Wilson Memorial Scholarship

¢ Wolper Nursing Scholarship

* Richard and Judy Zeigler

Inaddition tothe scholarship programs listed, College of the
Desertis fortunate to assist in the coordination and delivery
of a number of outside or private scholarship awards from
various civic groups, clubs and agencies. Potential donors or
scholarship committee chairpersons are encouraged to
contact the COD Financial Aid Office or the COD Foundation
Office if assistanceis needed in establishing orimplementing
a private scholarship program. For more information call
(760) 773-2532 or you may go on-line to the Financial Aid
site on the College of the Desert website

Repayment of Funds

In accordance with federal law, students who receive federal
financial aid and withdraw from all of their classes on or
before the 60 percent mark of the semester may be required
to repay any unearned grant and/or loan funds they have
received. The amount will be calculated by the College using
the formula specified by federal regulation. All money received
in the form of Pell Grants, Supplemental Educational
Opportunity Grants, Academic Competitive Grants, and/or
Stafford and PLUS loans will be subject to repayment
requirements.

INTERNATIONAL EDUCATION PROGRAM

College of the Desert believes that international students
add to the multiculturalism and diversity of our campus. We
have an active International Education Program with over
200 international students from 35 different countries
studying at our campus. The International Student Office is
committed to assisting international students during their
studies at the College. We offer extensive services to

support international students throughout their studies at
COD. Services include orientation, international student
counseling, tutoring, university transferassistance, academic
advising, activities, immigration advising and housing
assistance. Although there are no dormitories on-campus,
this office offers an American Host Family program and
assistance in securing off-campus apartments.

More information on our programs or an application can be
obtained by visiting our website or by contacting our
office at:

International Student Office,

43-500 Monterey Avenue,

Palm Desert, CA, 92260;

by email: cdelgado@collegeofthedesert.edu;
by telephone: 001-760-776-7205;

or by fax: 001-760-862-1361.

Mathematics, Engineering, Science

Achievement Program (MESA)
MESA is an academic enrichment program that serves
educationally and financially disadvantaged students and
emphasizes participation by students from groups with
traditionally low rates of eligibility to four-year institutions.
MESA offers curricular and extracurricular services to
increasethe numbers of students whotransferand ultimately
graduate with degrees in math-based and science-based
fields. These areas include, but are not limited to, physical
sciences, life sciences, computer science, engineering, pre-
medicine, pre-veterinary, nursing (B.S.), pre-pharmacy, and
architecture. The MESA Program provides support through
the following:

e Academic Excellence Workshops

e Tutoring

e MESA Student Study Center (South Annex, Room 9)
e Textbook Loans

e Career Advising

¢ Internship and Job Information

o Transfer Assistance to Four-year Institutions

e Scholarship and Financial Aid Assistance

e Onlineorientation course for Mathand Science Majors

e Field Trips to Universities, Industry Sites, and
Special Events
e Part-time Student Employment
The MESA Program is administered by the Math/Science
Division. Foradditional information, call (760) 776-7455 or
email the Director at cfarmer
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McCARTHY FAMILY CHILD DEVELOPMENT
& TRAINING CENTER

The McCarthy Family Child Development & Training Center
serves as the model lab/demonstration program for the
Early Childhood Education Department and related
disciplines at College of the Desert. College students perform
observations and participate in on-the-job training as well
as conduct student teaching in the center. The center
welcomes and supports childrenages 12 monthsto 5years
from diverse backgrounds with differing abilities in a safe
and welcoming setting. Responsive and professional
teachers and caregivers build trusting relationships with
the children and families. Children learn by doing in an
environment that offers challenge and support. We proudly
serve College of the Desert students, faculty, staff and local
community members. Our COD student parents receive
priority enrollment; however, all are welcome to apply. The
center’s fees are determined on a sliding fee schedule
based on family income. For more information, please call
the center at (760) 862-1308.

NEW HORIZONS BOOK LOAN PROGRAM

The New Horizons Book Loan program provides low-income
students with books for eligible courses. The book loan
program is funded through the Carl D. Perkins Vocational
and Applied Technology Act of 1998 (VTEA), a state funded
grant to improve the vocational and technical education
programs in California. To be eligible to participate in this
book loan program, students must be recipients of the
Board of Governorstuition fee waiver (BOG) and meet other
specified criteria. Tolearn more ortorequestan application,
please call (760) 773-2571.

TRANSFER CENTER

The Transfer Center provides students and staff with the
most current transfer information to help ensure that
students experience asmooth transitionto four-year colleges
and universities. Applications, catalogs, and otherresource
materials, including Internet access, are available to
students who are committed to transfer as well as to those
who are exploring the possibility of transfer. Students may
talk with a COD counselor and/or meet with admissions
advisors from several colleges and universities, including
California State University, San Bernardino and University
of California, Riverside.

Each fall semester the Transfer Center hosts College and
University Day, during which representatives from California
State University, the University of California and private and
independent schools meet with prospective COD transfers.
This annual program provides an excellent opportunity for
students who are exploring transfer options to learn about
various colleges’ academic programs, transfer admission
requirements, fees, housing and other student support
services. University application workshops and financial
aid information are also provided. For more information,
contact the Transfer Center at (760) 862-1351.

UPWARD BOUND

Upward Bound (UB) is a federally funded TRIO program
supported by the U.S. Department of Education. The UB
program provides academic and counseling support to
local low-income high school students who would be first-
generation college students. The UB program requires
students to attend two Saturday Academies per month and
asix-week summer program. Some benefits of the program
include academic and cultural field trips, a laptop loan
program, and financial support. Please visit the TRIO
Programs buildinglocated in the Central Annexor call (760)
773-2541 to request an application or to get more
information.

VETERANS SERVICES

The Veterans Office was established to assist eligible
veterans, dependents and reservists in obtaining their VA
educational benefitsand achieving theireducational goals.
The Veterans Office provides information on veterans’
benefits and services, assists applicants with completing
applications and forms necessary for VA benefits, and
assists veterans with referrals to other agencies and
resources.

College of the Desertis approved forthe training of veterans,
dependents, and reservists leading to a certificate, an
Associate Degree or transfer to a four-year institution. The
Veterans Office is located in the Admissions & Records
Building. For more information please call (760) 773-
2536.
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PETITIONS FOR EXTENUATING
CIRCUMSTANCES

The Dean of Enroliment Services along with the Educational
Policies & Procedures Committee has established a Faculty
Petition Review Task Force to review and take action on
student requests for waiver of academic regulations and
policies. Students may petition the Task Force when, in the
student’s opinion, a particularacademic regulation or policy
is notapplicable in a specific situation. Itis the responsibility
of the student petitioning to provide documentation along
with the petition.

A student may petition (in writing) the Task Force to request
an exception to the Academic regulations and policies. A
decision will be rendered within 10 business days and the
student will be notified via email and letter. In the event a
petition is denied, a student may provide additional
information to the Task Force and appeal the decision. The
Task Force will review additional information and make a
decision. Once the Task Force makes a decision on the
appeal, the decision is final.

Petitions may be downloaded from the Admission & Records
Office website.

COURSE UNITS

The term “unit of credit” is a measure of time and study
devotedtoacourse.Onecredit unitis equivalenttoone hour
of lecture per week plus at least two hours of study outside
of class or at least three hours of lab per week per semester.
Many courses are made up of a combination of lecture
sessions and laboratory sessions.

FINAL EXAMINATIONS

Allstudents are expectedto complete a final examination for
all their registered courses as assigned by their instructor.
All examinations will, so far as practicable, be conducted in
writing and a maximum time will be assigned before each
examination. Students are required to take the final
examination at the appointed time and place in order to
secure credit. Students who are in need of special
accommodations should arrange this with their instructor
well in advance of taking the final exam. Students who miss
a final exam due to unforeseen circumstances, such as a
suddeniillness, should provide documented evidence to the
instructor if the student is seeking a make-up exam. Any
challenge or exceptionto this policy must be approved by the
Division Dean or appropriate administrator.

GRADING

GRADES

Final grades are recorded on the student’s permanent
record at the end of each academic term. Grades are
available as soon as the instructor submits the roster and
the Admissions and Records Office posts it, usually about
two weeks after the end of the class. Grades may be
accessed online through WebAdvisor.

GRADING SYSTEM

Instructors base assigned grades on class work and tests.
The grades assigned are as follows:

Symbol Definition Grade Point Value

A Excellent 4
B Good 3
C Satisfactory 2
D Less than satisfactory 1
F Failing 0
FW *Failing for unofficial withdrawal (new) O
P Passing (At least satisfactory -

A, B, C grades; units awarded but not counted in GPA)
NP No Pass (Less than satisfactory, or failing -
D or F grades; units not counted in GPA)

*For a student who has ceased to participate in a course
afterthe last dayto officially drop or withdraw without having
achieved a passing grade. The FW grade shall be used in
determining academic standing. Students who have
verifiable extenuating circumstances may petition to
withdraw after receiving an FW. A petition for extenuating
circumstances must be submitted to the Faculty Petition
Review Task Force, with documentation, no later than one
semester after receiving the grade.

Students may choose the pass/no pass grading option on
designated courses. This choice can be made at the time of
registration, or the student may file a Petition in the
Admissions and Records Office prior to the first 30% of the
class.

Grades of F count as units attempted and completed with a
failing grade. Such grades are computed in the grade point
average (both semester and cumulative). Units for which
grades of F are assigned do not earn units and do not fulfill
course, certificate or degree requirements.
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GRADE POINTS

College of the Desert follows the same system of grade
points used by most colleges and universities in the State to
givean overallappraisal of the student’s level of achievement.
Semester grades are assigned grade points as follows:

A = 4 grade points per unit earned
B = 3 grade points per unit earned
C = 2 grade points per unit earned
D = 1 grade point per unit earned

F = 0 grade points per unit earned

Semester marks with no assigned grade points are as
follows: I, P, NP, and W. Units for F grades are counted in
computing grade point averages.

GRADE POINT AVERAGE

The grade point average (GPA) is computed by dividing all
graded (A-F) units attempted into all grade points received.
Note: Do notinclude the marks of W, |, P or NP. The following
example illustrates the grade point average calculation.

Grade Points
Per For
Course Units Grade  Unit Class
ENG 1B 3 B 3 9
ART 7A 2 A 4 8
HE 1 3 C 2 6
NR 1 3 B 3 9
NR 1L 1 B 3 3
HIST 17 3 A 4 12
TOTALS 15 a7
Total Grade PoINtS .....cocccieviccier e 47
divided by Total Units Attempted .....ccccceecveernneen. 15
equals Grade Point Average (GPA). .....cceueee... 3.13

NON-EVALUATION SYMBOLS

Thefollowing non-evaluation symbols may appear on official
college transcripts:

"I'(Incomplete)is atemporary mark assigned by the instructor
when the instructor and student mutually determine that
the student has been unable to complete course
requirements by the designated ending date of the course
according to the following definition.

DEFINITION ( Title 5, §55758): Incomplete academic work
for unforeseeable, emergency and justifiable reasons atthe
end of the term may result in an "I" symbol being entered in
the student’s record. The condition for removal of the "I"
shall be stated by the instructor in a written record. This
record shall contain the conditions for removal of the "I"and
the grade assignedin lieu of its removal. This record must be
given to the student with a copy on file with the Dean of

Enroliment Services until the "I" is made up or the time limit
has passed. A final grade shall be assigned when the work
stipulated has been completed and evaluated, or when the
time limit for completing the work has passed.

The "I'" must be made up no later than one semester
following the end of the term in which it was assigned.

The "I" symbol shall not be used in calculating units
attempted nor for grade points.

An incomplete is issued only upon mutual agreement
between the instructor and the student. The instructor and
the student will agree upon course work and/or other
requirements necessary for the removal of the incomplete
mark and the grade to be assigned, as well as the grade to
which the incomplete will default if the requirements are
notmet. The studentis expectedto make uptheincomplete
by the end of the semester immediately following the
receipt of this mark or the grade will default to an "F." In
unusual circumstances the student may petition the
instructor for a one-semester extension.

The Incomplete Grade Form is issued only to instructors. In
addition to the terms of agreement as outlined in the
previous paragraph, this form will contain the student’s
signature and the instructor’s signature. The student and
the instructor will each retain a copy of this agreement. A
third copy will be kept onfile withthe permanentrosterinthe
Admissions and Records Office.

"IP" (In Progress) mark indicates that work is in progress
andthat upon completion of this work an evaluative symbol
(grade) will be assigned. The "IP" shall not be used in
calculating grade point average.

"RD" (Report Delayed) is a mark used when there is a delay
in reporting the grade of a student due to circumstances
beyond the student’s control. This mark is a temporary
notation and is to be replaced as soon as possible by a
permanent symbol. Only the Admissions and Records Office
may assign the "RD" mark. The "RD" notation shall not be
used in calculating grade point average.

"W" (Withdrawal)is a mark assigned to students who withdraw

after 30 percent, or the fourth week of the term (whichever

isless), and priorto 75 percent of the term. Withdrawal after
he 7 rcen intisn ible.

Effective Fall 2009, in accordance with Title 5, §55024, a
student may not withdraw and receive a “W” symbol on his
or her record for enroliment in the same course more than
4times. Inthe eventastudenthas documented extenuating
circumstances, they must petition the Faculty Petition Task
Forceto enroll again, after having previously received 4 “W”
symbols in the same course. If the enrollment is allowed,
the student cannot receive a “W,” and must receive an
evaluative symbol other than a “W” (Title 5, §55023)
recorded on his or her academic record.
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GRADE CHANGE POLICY

Per Title 5, § 55025, College of the Desert adheres to the
following policy and procedures for issuing and changing
grades:

e The instructor of record for the class has the right to
issue aletter grade toastudent. Once a grade has been
given, that grade is final.

* Achange of grade may be made in only one of two ways:

o AnINCOMPLETE(l)is changedto afinal grade. See
GRADING SYSTEM, Non-Evaluation Symbols for
definition and limitations.

0 GRADE CHANGE in the absence of demonstrated
error, fraud, bad faith, or incompetence; only the
course instructor has legal authority to change a
final grade.

e The Dean of Enrollment Services shall approve all
Change of Grade and Incomplete Grade forms based
upon the Grading Policy adopted by the Board of
Trustees.

* Allrequestsfor Grade Changesthatdonotadheretothe
Grading Policy shall be returned to the Instructor
submitting the request.

Registration records are maintained for a three-year period

only. No grade that has been placed in a student’s record
may be changed unless the instructor submits a Grade
Change form to the Admission & Records Office stating the
reason for the change as listed above.

GRADE APPEALS

The student shall first attempt to solve the problem with the
instructor involved. If the problem is not solved, the student
may follow the steps outlined in the Grade Grievance
Procedure.

GRADE GRIEVANCE PROCEDURE

By law, an instructor is solely responsible for the grades
assigned; no instructor may be directed to change a grade
except in certain narrow circumstances authorized by the
California Education Code, Section 76224(a), which reads
as follows: “When grades are given for any courses of
instructiontaughtinacommunity college, the grade given to
each student shall be that determined by the instructor of
the course and its determination, in the absence of mistake,
fraud, bad faith, or incompetency, shall be final.”

When a student believes that the District grading policy has
notbeenfollowed,and thatthe grade received forthe course
wastheresult of “mistake, fraud, bad faith, orincompetency,”
the student MUST discuss this concern with the course

instructor by the end of the fourth week of the following
semester (excluding summer). Any student who is not
satisfied after meeting with the instructor, may choose to
pursue a grievance.

FRAUD: A deliberate misrepresentation of the truth or a fact
used to take money, rights, or other privilege or property
away from a person or persons may be found to be fraud.

BAD FAITH: Bad faith may be found in an instance of an
intent to deceive, in an act of dishonesty.

INCOMPETENCY: Incompetency may be found in a lack of
ability, qualifications, fitness, or performance.

If a student files a grade grievance in accordance with the
definitionsand procedures described herein, and if, following
the grievance procedures, itisfound thatthe grade assigned
has in fact been the result of “mistake, fraud, bad faith, or
incompetency,” then a new grade will be assigned, and that
grade will become the final grade.

The student must observe the following procedures. The
procedures must be completed by the end of the following
semester (excludingSummer School) during whichthe cause
for grievance occurred.

LEVEL 1: The student meets with the instructor. Prior to
filing a formal written grievance, the student must attempt
to solve the problem. When grades are available, the
student is expected to contact his or her instructor directly
to discuss their differences not later than the fourth week of
thefollowing semester. Atthis stage most differences will be
resolved. This contactshould be conducted in the privacy of
the instructor’s office whenever possible, and the pertinent
issues should be well defined so that they may be discussed
as objectively as possible.

If the problem cannot be resolved at this level, the student
may, afterinforming the instructor that he or she planstofile
a written grievance, progress to Level 2.

LEVEL 2: The student submits a written request for a
meeting with the instructor’s dean to resolve the grievance.
The written request must include, in detail, the student’s
basis for initiating the grievance. The student shall initiate
thisrequest within five (5) school days after meeting with the
instructor. The dean shall meet with the instructor and
student within five (5) school days of reception of the formal
grievance accompanied by all supporting data supplied by
the student in an attempt to resolve the issue at this level.
Any such meeting regarding a grade grievance will be closed
to all observers.

At this level, if the issue can be resolved to the satisfaction
of the instructor and student, and the action to be taken is
tochange a grade due to a mistake, theincorrectgrade shall
be removed from the student’s record. Withintwo (2) school
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days, the decision and proposed action of the dean will be
communicated in writing with copiestothe studentinvolved,
thefaculty memberinvolved, the Vice President of Academic
Affairs or designee, and the Dean of Enrollment Services.

If the problem cannot be resolved at this level, the student
may, after informing the instructor and dean that he or she
plans to file a written grievance, progress to Level 3.

LEVEL 3: The student submits a written request for a
meeting with the Vice President of Academic Affairs to
resolve the grievance. The written request mustinclude, in
detail, the student’s basis for initiating the grievance. The
student shallinitiate this request within five (5) school days
after meeting with the dean and instructor. The Vice
President of Academic Affairs shall meet with the instructor,
dean and student within five (5) school days of reception of
the formal grievance accompanied by all supporting data
supplied by the student in an attempt to resolve the issue
atthislevel. Anysuch meeting regarding a grade grievance
will be closed to all observers.

Atthislevel, ifthe issue cannot be resolved to the satisfaction
of the dean, instructor, and student, the Vice President of
Academic Affairs assumes the responsibility for arriving at
a decision regarding the validity of the grievance and
appropriate action to be taken. If the action to be taken is
to change a grade due to a mistake, the incorrect grade
shall be removed from the student’s record. Within two (2)
school days, the decision and proposed action of the Vice
President of Academic Affairs will be communicated in
writing with copies to the student involved, the faculty
member involved, the dean involved, and the Office of
Admissions and Records. The Vice President of Academic
Affairs' decision completes and exhausts the Desert
Community College District’s Grade Grievance Procedure.

The president or his/her designee may shorten or lengthen
thetimes specifiedinthese procedures. The intent, however,
is to ensure that each and every step will take place as
expeditiously as possible.

ACADEMIC HONORS

Dean's List

Students earning 12 or more credit units in a semester with
a grade point average of 3.50 or better are named to the
"Dean's List"in recognition of theiracademic achievements.

Honor Roll

Students earning 12 or more credit units in a semester with
a grade point average between 3.00 and 3.49 are listed on
the "Honor Roll."

Phi Theta Kappa Honor Society

Phi Theta Kappa is an international honor society for two-
year institutions, and the sister to the four-year institution’s
Phi Beta Kappa. The goal of Phi Theta Kappa is to recognize
individual talents, needs, and goals. Membership in this
honor society is noted on the academic transcript.

Invitations to membership are awarded to those students
who have completed a minimum of twelve (12) semester
units that may be applied to an associate degree at College
of the Desert with a grade point average of 3.5 or higher. To
sustain membership each student must maintain academic
standards described in the Beta Rho lota Chapter of Phi
Theta Kappa Chapter Constitution and Bylaws, available in
the Student Affairs Office.

Students interested in exploring membership in Phi Theta
Kappa should contact faculty advisors Wendy Sanders at
wsanders@collegeofthedesert.edu or Steven Acree at
sacree@collegeofthedesert.edu.

Graduation Honors

Students receiving associate degrees may graduate with
honors as indicated below. All grades earned at all colleges
attended will beincludedinthe computation ofthe cumulative
grade point average for graduation honors. Designations
will be made on diplomas of all recipients and recognized at
Graduation for students who participate. Academic honors
are awarded as follows:

Honor Cumulative GPA
Highest Honors 3.90 - 4.00
High Honors 3.75 - 3.89
Academic Distinction 3.50 - 3.74

PROBATION, DISQUALIFICATION,
AND REINSTATEMENT

Probation, disqualification, and reinstatement policies and
proceduresare animportant part of the Follow-Up component
ofthe College’s MATRICULATION PROCESS and are designed
to assist students in making progress toward realistic
academic, career, and personal goals.

Standards for Probation

ACADEMICPROBATION occurs afterastudenthas attempted
at least twelve (12) units, as shown by the official academic
record, and has earned a grade point average (GPA) below
2.0for all units graded according to the established College
grading scale.
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PROGRESS PROBATION occurs after a student has
attempted atleast twelve (12) units, as shown by the official
academic record, and has earned a grade of “W,” “I” and/or
“NP” in fifty percent (50%) or more of all units attempted.

Students can be placed on both academic and progress
probation simultaneously. A student will be subject to
disqualification ifthe studentremains on probation forthree
consecutive semesters

Students transferring to College of the Desert from another
college are subject to the same probation and dismissal
policies as College of the Desert students.

Notification of Probation

The College shall make a reasonable effort to notify a
student of their probationary status at or near the beginning
of the semester in which the probation will take effect but,
in any case, no later than the start of the fall semester. As a
condition of continuing enroliment, a student placed on
probationisrequiredtoreceive counseling services, including
the regulationand monitoring of his or heracademic program.
Each studentshallalsoreceive any other support servicesto
help him or her overcome any academic difficulties. Prior to
registration, a student on probation must have counselor
approval of his or her educational program.

Removal from Probation

A student on academic probation shall be removed from
probation when the student’s accumulated grade point
average reaches 2.0 or higher.

A student on progress probation shall be removed from
probation when the percent of units with an earned grade of
“W,” “I” and/or “NP” drops below fifty percent (50%).

Standards for Disqualification

A student on academic probation shall be subject to
disqualification if in each of three consecutive semesters of
enroliment the student’s cumulative and semester grade
point averages are below 2.00 in all units attempted which
were graded according to the established District grading
scale.

Students on progress probation shall be subject to
disqualification if progress probation has been earned for
three (3) consecutive semesters of enroliment.

Notification of Disqualification

The college shall make a reasonable effort to notify a
student subject to disqualification at or near the beginning
of the semester in which the disqualification will take effect
but no later than the start of the fall semester. A student

subject to disqualification has the right of appeal. An
exception to disqualification may be made in the event of
extreme and unusual circumstances that can be supported
by documented evidence provided by the student. Requests
forappeal shall be submitted in writingtothe COD Counseling
Center and it will be reviewed by the Dean of Student
Support Programs & Services or the Dean’s designated
representative. Disqualified students who register for classes
without priorapproval from the Dean will be administratively
dropped from classes.

Reinstatement

A disqualified student applying for reinstatement shall not
be reinstated until a minimum of one semester has elapsed
since disqualification. A student applying for reinstatement
must submit a written request to the Counseling Center. The
request shall explain what circumstances or conditions
would justify reinstatement. A student who is reinstated
shall receive individual counseling to assess his or her
academicand career goalsand may be requiredto participate
in periodic monitoring of their academic progress and/or
take an assigned student development course. Prior to
registration, a reinstated student must have counselor
approval of his or her educational program.

REPEATING COURSES

Substandard Grades

Astudentwho receives a grade of D, F, FW or NP for a course
may repeat the course twice to alleviate the substandard
grade.

Annotation of Record/Course Repetition

A student’s permanent record (transcript) will be annotated
in such a manner that all course work will remain legible
ensuring a true and complete academic history. Transcripts
will be annotated as follows:

1. Courses with substandard grades may be repeated twice
in order to raise the grade and grade points. The units
attempted, grade, and grade points of the first attempt will
be subtracted from the totals for that semester and will be
listed on the record with an “R” which denotes repetition. In
no case will duplicate units be allowed.

2. For students attempting a course for the third time in
which a substandard grade was received, the first attempt
will be subtracted from the totals. All subsequent attempts
will be averaged together and counted in the calculation of
the grade point average. In no case will duplicate units be
allowed.

Where a substandard grade is received in the second repeat
and extenuating circumstances exist, a student may be
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allowed to repeat a course a third time, by submitting a
petition to the Faculty Petition Task Force. The petition must
be submitted to Admissions and Records priortothe lastday
to add courses.

Extenuating circumstances are defined as:

¢ lliness, hospitalization, or medical reasons

e Employment

¢ Relocation

e |liness or death of a family member or loved one
e Incarceration

Grades of "C" or Better

Students may take courses designated as repeatable in
which they have been granted grades of C or better a
maximum of four times. Students are not eligible to repeat
any other course for which they have been granted a grade

of C or better except where special circumstances exist
which justify repeating the course. Special circumstances
include:

1. The lapse of time - a significant number of years
since the course was completed; or

2. Changes in course content since the course was
completed, or

3. Need to acquire knowledge or skills to be able to
progress to higher level course work.

Grades earned in such cases are not included in the
student’s grade point average. The credit is not awarded.
The courses, grades and units will be listed on the student’s
transcript.

Applications to repeat a course with a grade of "C" or better
areavailableinthe Admissions and Records Office. Students
must apply well in advance of registration to allow time for
the Faculty Petition Review Task Force to review.

Nursing is a popular program at COD and requires completion of a rigorous two-year course.
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ACADEMIC RENEWAL REGULATIONS

ATTENDANCE

The purpose of academic renewal is to reduce the negative
impact of past academic failure and to facilitate fair and
equitable treatment of all students in pursuit of their
academic goals; College of the Desert supports Academic
Renewal. A student may petition one semester of previous
course work attempted at College of the Desert to be
disregarded when computingthe grade pointaverage (GPA).

Currentand potential financial aid students are advised that
all units attempted will count in the total units attempted
limit for financial aid eligibility. Academic renewal does not
eliminate units for financial aid purposes.

Procedure

1. The student completes a Petition for Academic Renewal
witha counselor. Forms are available fromthe Counseling
or the Admissions and Records Offices. The student
submits the Petition to the Admissions and Records
Office.

2. Twelve (12) months must have passed since attempting
the course work to be excluded from GPA calculation.

3. Courses from other regionally accredited colleges or
universities will be accepted to provide evidence of
academic ability.

4. Evidence of academic ability since the semester in
question shall include one of the following:

* 15 semester units with a minimum of 3.00 GPA
¢ 30 semester units with a minimum of 2.50 GPA
¢ 45 semester units with a minimum of 2.00 GPA

5. The petition will be reviewed by the Admissions and
Records Office forcompliance with the policy. The student
will be notified by mail of approval or denial of request.

7. Academicrenewal granted by College of the Desert does
not guarantee that other institutions will approve such
action. The respective transfer institution will make this
determination.

Annotation of Record

All course work will remain legible on the student’s permanent
record (transcript), ensuring a true and complete academic
history. However, the student’s permanent record will be
annotated so that it is readily evident to all users of the record
that the units are to be disregarded and may not apply to
certificate, degree or general education requirements.

Student Responsibilities

It is extremely important that students attend the first class
meeting of any course for which they register because
instructors may drop students who do not appear in order to
make room for others who may desire to take the class.

The primary responsibility for class attendance and course
schedule rests with the student. Consequently, each student
must process all adds or drops to their course schedule and
is held responsible for the updating of their own enroliment
record. To be officially recorded, adds and drops must be
submitted to the Admissions and Records Office by the
appropriate deadlines (check deadline dates in the Class
Schedule), via WebAdvisor or the telephone. Students are
expected to attend all sessions of a course in which they are
enrolled. Anticipated absences should be reported to
instructorsinadvanceinorderto complete assighed work by
due dates. All other absences should be reported to
instructors immediately upon returning to class and any
missed course work should be made up. If an emergency
requiresalongabsence andtheinstructor cannotbereached,
students should contactthe Division office orthe Counseling
Center.

Studentsare heldfinanciallyaccountable forevery coursein
which they are registered and are responsible for their own
class schedule and any changes made via the telephone
registration system, WebAdvisor or notification to the
Admissions and Records Office.

Faculty Responsibilities

Priorto census, afaculty member may drop a studentfor “no
show,” when a student does not attend the first class
session. At census, in accordance with Title 5, §58004,
instructors must drop any student identified as a no show
(students who registered, but never attended class). An
instructor may elect to drop a student for the following
reasons: 1) excessive absences, normally defined as more
than the number of times the class meets per week; 2)
failure to take examinations; 3) failure to complete class
assignments. The instructor has the responsibility for
maintaining accurate attendance records in accordance
with established procedures.
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AUDITING A CLASS

DISABLED STUDENTS PROGRAM

Effective Fall 2009, in accordance with California
Education Code section 76370 and COD Board Policy
4070, auditing is permitted.

¢ No student will be allowed to register to audit a full
term course prior to the last day to add full term
classes.

* Priority in class enrollment shall be given to students
enrolling for credit towards a degree or certificate.

* Permissiontoauditacourseis granted with the signed
permission of the instructor and the Division Dean on
the Audit Form, available at Admissions & Records,
the Counseling Center or online at the College of the
Desert Website

e The Audit Form with required signatures must be
submitted with paymentto Admission & Records within
5 days following the last day to add full term courses.

e Concurrently enrolled high school students are not
eligible to audit courses.

¢ Afeeof $15 per unit will be charged to audit a course.

e Students enrolled in classes to receive credit for ten
(10) ormore semester credit units shall notbe charged
a fee to audit three (3) or fewer units per semester.

* Eligibility for BOGW requires enrollment for credit.

¢ Students may notauditany course morethanthree (3)
times.

¢ Studentsenrolledasauditorsshall not be permitted to
changetheirenrolimentinthe coursetoreceive credit.

BACKGROUND

The Americans with Disabilities Act (ADA) is a civil rights
statute that prohibits discrimination against people with
disabilities. This protection is similarto that giventowomen,
minorities and others through the Civil Rights Act of 1964.
Protected are an estimated 43 million Americans with
disabilitiesthat substantially limitactivities such as working,
walking, talking, seeing, hearing or caring for oneself. People
who have arecord of suchanimpairmentandthoseregarded
as having an impairment are also protected. This federal
legislation prohibits discrimination based on disability, with
the intent that our nation benefit from the skills and abilities
of all individuals and increase opportunities for self-
sufficiency for all individuals.

STUDENT RIGHTS

Students have the following rights under Section 504 of the
1973 Rehabilitation Act, as revised (29 U.S.C. 794), The
Americans with Disabilities Act (28 CFR 35.102-35.104),
CA Assembly Bill 803 (Government Code Section 11135
et.seq.) and Title 5 (section 56008) of CA Education Code.

e Righttovoluntary participation inthe Disabled Students
Programs & Services (DSPS).

e Right to confidentiality and protected disclosure of
student records.

e Right to access college classes, programs, activities,
services and facilities to facilitate learning. The college
will make every reasonable effort to provide access.

e Righttorequestanappropriateaccommodationtofacilitate
participation in class and campus activities.

Right to participate in campus activities, class
demonstrations, or laboratory experimentstothe extent
that a disability does not pose a risk to the student or to
other students.

e Right to protection against discrimination and
harassment. Students have the right to participate in
class and campus activities without being harassed or
discriminated against.
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If a student with a disability feels that he/she is the target of
discriminatory treatment, the student can file a complaint
with the 504 Coordinator.

Director of Student Health &
Disability Services

Phone: 760/773-2534

TDD 760/773-2598

Location: DSPS Office, South Annex 16
Hours: Monday-Friday,
8:00a.m.-5:00p.m.

Contact Person:

STUDENT RESPONSIBILITIES
e To provide DSPS documentation of disability.

e To request accommodations and access to college
classes, programs, activities, services, and facilities in
a timely manner, as described in the DSPS Student
Handbook.

e To use accommodations appropriately.

e To notify DSPS approximately 24 hours in advance for
planned absences from classes where services are
being provided (i.e., interpreters, readers.) Failure to
notify DSPS may result in discontinued services.

e To abide by the College Student Conduct Standards.

DETERMINING NEED

Students who need academic adjustments must meet with
a Disabled Students Programs and Services counselor/
specialist to complete an application form, determine
educational limitations and services needed, and complete
astudenteducational contract. The DSPS Student Handbook
names the accommodations the college can arrange and
specifies the process and timelines for requesting them.

CONTACT THE DSPS OFFICE

The faculty and staff of the Disabled Students Programs and
Services Office are available for consultation onany questions
you may have related toaccommodation for a disability. The
highest standard of confidentiality is maintained.

Contactthe Disabled Students Programs and Services Office,
South Annex 16.

Phone: (760) 773-2534
TDD: (760) 773-2598
FAX: (760) 862-1329

DISTRIBUTION OF NON-COLLEGE
PUBLICATIONS

Students must receive permission from the Student Life
Office before posting or distributing any non-college materials.
Such materials must have an official stamp of approval or
will otherwise be promptly removed from circulation or
bulletin boards.

DRUG-FREE WORKPLACE
AND CAMPUS

The Desert Community College District intends to maintain
a safe, healthful and productive work and learning
environmentforall employees and students. Toaccomplish
this, the District will act to eliminate any drug abuse, which
increases the potential for accidents, absenteeism, low
academicandwork performance, pooremployee and student
morale and damage tothe District’s reputation. The unlawful
manufacture, distribution, dispensation, possession, or use
of an illegal drug or the unlawful possession, use or
distribution of alcohol is prohibited in all buildings, property,
facilities, service areas, off-campus sites of the District, orin
any location where any District activity is occurring.

The District shall discipline a student, up to and including
expulsion, for the unlawful manufacture, distribution,
dispensation, or possession of controlled substancesonthe
District’s property or as part of any of its activities.

Students who think they may have an alcohol or drug usage
problem are urgedto voluntarily seek confidential assistance
from Student Health Services and/or Counseling Services.
While the District will be supportive of those who seek help
voluntarily, the District will be equally firm in identifying and
disciplining those students who continue to be substance
abusers and do not seek help or continue to abuse drugs or
alcohol after treatment or counseling.

Materials and information on counseling, treatment and
rehabilitation resources, health risks, Federal trafficking
penalties, and uses and effects of controlled substances,
are available in Counseling, the Student Health Center and
the Library.
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LEAVES OF ABSENCE

Students who have a need to withdraw for a short time, but
who wish to retain their status in classes and resume work
before the end of the current semester, should apply for a
“Brief Leave of Absence,” which expires on a definite date.
If students must depart suddenly, as in a family emergency,
they should write the Vice President, Student Affairs as soon
as possible requesting aleave to be away from classes. Brief
leavesalso may beissued upon recommendation of Student
Health Services in case of iliness. Requests for a Brief Leave
of Absence must be filed with the Office of the Vice President,
Student Affairs.

3. Changing any portion of a returned graded test or report
and resubmitting it as an original work to be regraded.

4. Presenting the work of another as one’s own for a grade
or points.

5. Knowingly assisting another student in cheating.

This list is not all-inclusive and the list itself is not meant to
limitthe definition of cheatingto justthose items mentioned.
The Instructor will, in writing, refer incidents of cheating or
plagiarism to the Vice President of Student Affairs and a
recommendation is made to the President for final
disciplinary action.

STUDENT RIGHT-TO-KNOW DISCLOSURE

PLAGIARISM AND CHEATING

Plagiarism and Cheating are both forms of Academic
Dishonesty. Academic honesty is a cornerstone of the
educational community; therefore, students are expected to
understand the standards of academic honesty as they
pertain to students’ behavior in the classroom. Students
must acknowledge sources that are used for completing
classroom assignments.

Plagiarism may be any one of the following:

1. Verbatim copying without proper documentation of the
source(s).

2. Paraphrasing without proper documentation of the
source(s).

3. Unacknowledged appropriation of information or ideas
from someone else.

If students have any questions about these forms of
plagiarism or about an assignment they are preparing, they
should ask their instructor for clarification rather than risk
unintentional plagiarism.

Students are expected to act in an honest and trustworthy
manner. Work performed on examinations or other forms of
evaluation must represent an individual’'s own work,
knowledge and experience of the subject matter. Students
are expected to follow the classroom rules established by
the instructor.

Cheating may be any one of the following:

1. Unauthorized looking at or procuring information from
any unauthorized sources or from another student’s
work during an examination or from any work that will be
graded or given points.

2. Unauthorized acquiring, reading or learning of test
questions prior to the testing date and time.

In compliance with the Student Right-To-Know and Campus
Security Act of 1990, itis the policy of the Desert Community
College Districtto make available its completion and transfer
rates to all current and prospective students.

Beginningin Fall 2004, all certificate-, degree-, and transfer-
seeking first-time, full-time students were tracked over a
three-year period, and the completion and transfer rates of
this group are listed below. This is a very narrowly defined
group and does not reflect all transfer students. These rates
do not represent the success rates of the entire student
population at College of the Desert, nor do they account for
all student outcomes occurring during and after this three-
year tracking period.

Based upon the group defined above, 33.8% attained a
certificate, degree, or became “transfer-prepared” during a
three-year period (Fall 2005 to Spring 2008). Students who
are “transfer-prepared” have completed 56 transferable
units with a GPA of 2.0 or better.

Based upon the group defined above, 13.1% transferred to
another postsecondary institution (CSU, UC, private college,
or another California Community College) prior to attaining
adegree, certificate, orbecoming “transfer-prepared” during
a five semester period (Spring 2005 to Spring 2007).

These percentages compare favorably with percentages of
community colleges similar in size to College of the Desert.
More information about Student-Right-to-Know rates and
howtheyshould be interpreted can be found atthe California
Community Colleges “Student Right-to-Know “ Website.
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STUDENT CONDUCT STANDARDS

When a student enters College of the Desert, it is taken for
granted by the College authorities that an earnest purpose
exists and that the student’s conduct will demonstrate that
assumption. If, however, the student’s conduct is not
appropriate, andthe studentshould be guilty of one or more
of the violations listed in the Student Conduct Standards
and Procedures policy, then appropriate disciplinary action
will be taken as listed in the policy.

The following conduct shall constitute good cause for
discipline, including but not limited to the removal,
suspension or expulsion of a student.

1. Causing, attempting to cause, or threatening to cause
physical injury to another person.

2. Possession, sale or otherwise furnishing any firearm,
knife, explosive or other dangerous object, including
but not limited to any facsimile firearm, knife or
explosive, unless, in the case of possession of any
object of this type, the student has obtained written
permissionto possesstheitemfromadistrictemployee,
which is concurred on by the College President.

3. Unlawful possession, use, sale, offer to sell, or
furnishing, or being under the influence of, any
controlled substance listed in Chapter 2 (commencing
with Section 11053) of Division 10 of the California
Health and Safety Code, an alcoholic beverage, or an
intoxicant of any kind; or unlawful possession of, or
offering, arranging or negotiating the sale of any drug
paraphernalia, as defined in California Health and
Safety Code Section 11014.5.

4. Committing or attempting to commit robbery or
extortion.

5. Causing or attempting to cause damage to district
property or to non-district property on campus, or at
college-sponsored or supervised functions.

6. Stealing or attempting to steal district property or
private property on campus, or knowingly receiving
stolen district property or private property on campus.

7. Willfulor persistentsmokingin anyarea where smoking
has been prohibited by law or by regulation of the
College or the District.

8. Committing sexual harassment as defined by law or by
District policies and procedures.

9. Engagingin harassingordiscriminatory behavior based
on race, sex, religion, age, national origin, disability,
sexual orientation, or any other status protected by law.

10. Willful misconduct which results in injury or death to a
student or to college personnel or which results in
cutting, defacing, or other injury to any real or personal
property owned by the District or on campus.

11. Disruptive behavior, willful disobedience, habitual
profanity or vulgarity, or the open and persistent
defiance of the authority of, or persistent abuse of,
college personnel.

12. Cheating, plagiarism (including plagiarism in a student
publication), orengagingin otheracademic dishonesty.

13. Dishonesty; forgery; alteration or misuse of college
documents, records or identification; or knowingly
furnishing false information to the District.

14. Unauthorized entry upon or use of College facilities.

15. Lewd, indecent or obscene conduct or expression on
college-owned or controlled property, or at college-
sponsored or supervised functions.

16. Engaging in expression which is obscene, libelous or
slanderous, or which so incites students asto create a
clearand presentdanger of the commission of unlawful
acts on college premises, or the violation of lawful
college regulations, or the substantial disruption of the
orderly operation of the College.

17. Persistent, serious misconduct where other means of
correction have failed to bring about proper conduct.

18. Unauthorized preparation, giving, selling, transfer,
distribution, or publication, forany commercial purpose,
of any contemporaneous recording of an academic
presentation in a classroom or equivalent site of
instruction, including but not limited to handwritten or
typewritten class notes, except as permitted by any
district policy or administrative procedures.

Students are guaranteed the rights of due process when

charged with a violation of conduct standards. Copies of

the Student Conduct Due Process Procedures are available
inthe office of the Vice President, Student Affairs, Counseling

Center, ASCOD Office, and online.
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STUDENT DISCIPLINARY SANCTIONS

Consequences of violating the student Code of Conduct may
include one or more of the following actions.

1. Verbal Reprimand/Warning - An oral admonition or
warning to cease and desist from conduct that has
been determined to violate the standards of student
conduct. A record of the fact that a verbal reprimand
has been issued may be retained as part of a student's
record for a period up to one year and is considered in
the event of future violations of the standards of
student conduct during the period of retention.

2. Written Reprimand/Warning - Written admonition or
warning to cease and desist from conduct that has
been determined to violate the standards of student
conduct. This formal reprimand may become part of a
student's permanent record and is considered in the
event of future violations of the standards of student
conduct.

3. Restitution - Reimbursement for damage to or
misappropriation of property. This may take the form of
requiring appropriate service or other compensation.

4. Disciplinary Probation - Disciplinary action is monitored
foraperiod lessthan a semester with studentassigned
duties supervised by afaculty oradministrative mentor
to correct conduct violation. Successful completion of
the assigned duties within the defined time limits
warrants removal of discipline status. Assigned duties
that are incomplete/unsatisfactory within the defined
time warrant advanced disciplinary sanctions.

5. Removalfrom Class - The exclusion of a student by the
instructor from class forthe day of the removal and the
next class meeting for a maximum period of two
consecutive class sessions (Education Code Section
76032).

6. Short-term Suspension - Exclusion of the student by a
College President for good cause from one or more
classes for a period up to ten consecutive days of
instruction.

7. Long-term Suspension - Exclusion of the student by a
College President for good cause from one or more
classes for the remainder of the college term, or from all
classesandactivities of the college for one or more terms.

8. Immediate Interim Suspension-The College President
may order immediate suspension of a student where
the President concludes thatimmediate suspension is
required to protect lives or property and to ensure the
maintenance of order. In cases where an interim
suspension has been ordered, the righttoan opportunity
for a hearing will be afforded to the student within ten
(10) days (Education Code Section 66017).

9. Removal from Facility - The involuntary removal of a
student by an administrator from a District or College
facility, or facility under the control of the District or
College, for a maximum period of two consecutive
days/class session(s).

10. Withdrawal of Consent to Remain on Campus -
Withdrawal of consent by the President or President's
designee for a student or other person to remain on a
College campus where the College President has
reasonable cause to believe that the student has
willfully disrupted the orderly operation of the campus.
Violation of this withdrawal during the designated time
is a misdemeanor subject to arrest (California Penal
Code, Section 626.4).

11. Expulsion-Termination ofastudent'srightand privileges,
noted in student's file. The involuntary removal of a
student from the Districtand all District programs for one
or more terms, or permanently, by action of the Board of
Trustees (Education Code Section 72122).

STUDENT GRIEVANCE POLICY
AND PROCEDURES

Purpose

The purpose of this procedure is to provide a prompt and
equitable means of resolving student grievances. These
procedures shall be available toany studentwho reasonably
believes a college decision or action has adversely affected
their status or their rights as a student as outlined in the
college catalog.

There are two parts to this process. The informal process
attempts to seek positive resolution for all parties involved.
Only those directly involved plus any appropriate
administrator will be present. The formal process may
include appropriate representation for all parties involved.

Each student who has a grievance shall make a reasonable
effort to resolve the matter on an informal basis prior to
requesting a grievance hearing, and shall attempt to solve
the problem with the person with whom the student has the
grievance, that person's immediate supervisor, and/or the
Vice President of Student Affairs or designee.

Time Limits

The president or designee may shorten or lengthen the
times specified in these procedures. The intent, however, is
to ensure that each and every step will take place as
expeditiously as possible.
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Informal Procedure

. The student shall first discuss the matter with the

faculty/staff memberin question. If, however, the student
cannotdiscussthe matterwith the faculty/staff member
orif the student is not satisfied with the discussion, he/
she may proceed with the informal grievance process. A
student must begin the grievance procedure within five
(5) days from the date of the alleged grievance. The
informal procedure must precede the formal procedure.
The student may choose to terminate the grievance at
any time during the informal procedure. A grievance
filed within thirty (30) days of the end of the semester
will be deferred until the following semester.

. The informal procedure shall be completed within ten
(10) days of reporting of the original complaint. It is the
student's responsibilityto describe to the partiesinvolved
the nature of the grievance so that involved parties
understand that the grievance procedure has been
initiated.

. An informal meeting will be held by the student and
appropriate college staff. The purpose of the meeting is
to identify the perceived violation of the student's rights
andtodevelop aresolutionthatis of mutual satisfaction
to all parties involved. The student shall then discuss
and attempt to resolve the matter with the faculty, the
person's immediate supervisor or the administrator. If
the student is satisfied with the outcome of the informal
meeting, the process could end.

Formal Procedure:
Filing Statement of Student Grievance

. If the student is not satisfied with the outcome of the

informal procedure, a formal written grievance may be
filed within ten (10) days of the decision of the informal
procedure. The student will bring the matter to the
attention of the Vice President of Student Affairs, or a
designee, by filing a Student Statement of Grievance
Form within ten (10) days of the final meeting of the
informal procedure. (Grievance Forms are available at
the offices of the Vice President of Student Affairs,
Division Deans, and Counselors.) The student may
choose to terminate the grievance at any time during
the formal procedure.

. If the faculty member is not satisfied with the outcome
oftheinformal procedure, he/she may follow processes
in Collective Bargaining CTA agreement and CODAA
agreements.

. Asummary of the outcomes of the informal process will
be prepared by the faculty or the immediate supervisor
and forwarded to the Vice President of Student Affairs.

D. The Vice President of Student Affairs or designee shall

investigate the nature of the grievance including meeting
with the parties involved and possible witnesses for
each, clarification of the perceived violation of rights
and investigation of college policies that may or may not
have been followed.

. The Vice President of Student Affairs or designee, after

conferring with student may determine thatthe grievance
can be resolved by an informal procedure within ten
(10) days. Ifthe studentisn't satisfied with the outcome
ofinformal procedure, student maystill requesta formal
hearing.

. Thedetermination of whetherthe Statement of Grievance

presents sufficient grounds for a hearing shall be based
on the following:

e Thestatementcontainsfacts which would constitute
a grievance under these procedures;

e The grievant is a student as defined in these
procedures;

e The grievant is personally and directly affected by
the alleged grievance;

e The grievance was filed in a timely manner;

e Thegrievanceis notfrivolous, withoutfoundation, or
filed for purposes of harassment.

. The Vice President of Student Affairs will, at that point,

distribute the appropriate documents to appropriate
parties regarding request for formal hearing.

. A formal hearing will consist of the student, and if

appropriate, his/her on-campus advocate, the party or
parties being grieved and his/her on-campus advocate,
the Vice President of Student Affairs or designee,
supervisor of the accused and four (4) neutral faculty
members, two (2) selected by the student, and two (2)
selected by the accused.

If the results of the formal hearing are not satisfactory
to the student, within ten (10) days of receiving that
decision, the student desiring further appeal shall go to
the College President, who shall then render a decision
within ten (10) days.

Atthe completion of the investigation the Vice President
of Student Affairs shall meet with the partiesinvolved in
an attempt to resolve the matter. A copy of the entire
investigation file and formal resolutions will be given to
the parties involved (faculty and student) upon request.

Either of the involved parties may appeal the formal
resolution to the College President if agreement cannot
be reached. Each party has ten (10) days to file this
appeal.
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K. Further action may be taken to the Board of Trustees
withinthirty (30) days of the President's decision, if either
party is not satisfied. The Board's decision will be final.

Request for Student Grievance Hearing

Any request fora Student Grievance Hearing shall be filed on
a Request for a Student Grievance Hearing form within
twenty (20) days after filing the Student Statement of
Grievance form as described above.

For specific details and further information of the Hearing
process and procedures, please contact the Office of the
Vice President, Student Affairs.

STUDENT RECORDS AND
PRIVACY ACT

FAMILY EDUCATIONAL RIGHTS AND PRIVACY
ACT (FERPA)

All student records of College of the Desert are maintained
in accordance with the provisions of the Family Educational
Rights and Privacy Act (FERPA) of 1974. The two basic
elements of the act are the student’s right to review and
challenge his/her record and the conditions under which
information in the record can be released to outside parties.
More information about the federal regulation may be found
at http://ed.gov/policy/gen/guid/fpco/ferpa/index.htmil.

ANNUAL NOTIFICATION

Students will be notified of their FERPA rights annually by
publication in the schedule of classes and the college
catalog. Questions regarding annual notification can be
directed to the Dean of Enroliment Services.

AMENDMENT OF STUDENT RECORDS

Students may file a written request with the President to
correctorremoveinformation recorded intheirstudentrecords
whichtheyallegeto be: (1)inaccurate; (2)an unsubstantiated
personal conclusion orinference;(3)aconclusion orinference
outside of the observer’s area of competence; or (4) not based
on the personal observation of a named person with the time
and place of the observation noted.

Within 30 calendar days of receipt of such request, the
President, or his designee, shall meet with the studentand the
employee who recorded the information in question, if such
employeeis presently employed by the District. The President,
or his designee, shall then sustain or deny the allegations.

If any or all allegations are sustained, the President, or his

designee, shall order the correction or removal and
destruction of the information. If any or all of the allegations
are denied, the student may appeal the decision in writing to
the Board of Trustees within 30 calendar days of the denial.

Within 30 days of the receipt of an appeal, the Board of
Trustees shall, in closed session with the student and
employee who recorded the information in question, if
presently employed by the District, determine whether to
sustain or deny the allegation(s). If the Board sustains any
oralloftheallegations, itshall orderthe immediate correction
orremoval and destruction of the information. The decision
of the Board shall be final.

Records of these administrative proceedings shall be
maintained in a confidential manner and shall be destroyed
one year after the decision of the Board, unless the student
initiates legal proceedingsrelative to the disputed information
within the prescribed period.

If the decision of the Board is unfavorable to the student, or
the studentacceptsan unfavorable decision by the President,
he/she shall have the right to submit a written statement of
objections which shall become part of the student’s records
until such time as the information to which the objection is
made is corrected or removed.

DISCLOSURE OF EDUCATIONAL RECORDS

The District may permit access to student records to any
person for whom the student has executed written consent
specifying the records to be released and identifying the
party or class of parties to whom the records may be
released. The District may not permit access to student
records to any person without the written consent of the
student or under judicial order except:

1. To officials and employees of the District who have a
legitimate educational interest to inspect a record. A
school official is:

* A person employed by the District in an administrative,
supervisory, academic, research, support staff, or
security position.

* A person elected to the Board of Trustees.

* A student government officer conducting student
elections.

* A person employed by or under contract to the District
to perform a special task, such as the attorney or
auditor.

hool officials have a legitimat
are:

tionalinterestifth

* Performing a task that is specified in their position
description or by a contract agreement.
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* Performing a task related to a student’s education.
* Performing a task related to the discipline of a student.

* Providing a service or benefit relating to the student
such as health care, counseling, job placement or
financial aid.

2. To officials of another school or school system, upon
request, in which astudentseeks, intends, oris directed
to enroll, including local, county or state correctional
facilities where educational programs are provided.

3. Tocertainofficials ofthe U.S. Department of Education,
the Comptroller General,and state and local educational
authorities, in connection with certain state or federally
supported education programs.

4. Inconnection with a student’s request for or receipt of
financial aid, as necessary to determine the eligibility,
amount or conditions of the financial aid, or to enforce
the terms and conditions of the aid.

5. To other state and local officials or authorities to the
extent that information is specifically required to be
reported pursuant to state law adopted prior to
November 19, 1974.

6. To organizations conducting certain studies for or on
behalf of the College.

7. Toorganizations conducting studiesfor, or on behalf of,
educational agencies or institutions for the purpose of
developing, validating, oradministering predictive tests,
student aid programs, and improving instruction.

8. To accrediting organizations in order to carry out their
accrediting functions.

9. To comply with a judicial order or a lawfully issued
subpoena.

10. Toappropriate personsinconnection withanemergency
if the knowledge of that information is necessary to
protectthe health orsafety of astudentor other persons.

11. To an alleged victim of any crime of violence, or the
results of aninstitutional disciplinary proceeding against
the alleged perpetrator of that crime with respecttothat
crime.

INSPECTION AND REVIEW OF
EDUCATIONAL RECORDS

All currently enrolled or former students have a right to
inspect and review all student records relating to them.
Studentrecordis defined accordingtothe Family Educational
Rights and Privacy Act (FERPA). To access their transcripts,
students must file a letter of request with the Admissions
and Records Office. To obtain access to other documents,
students must submit a letter of request to the office of the

Vice President, Student Services. Access shall be granted
no later than 15 school days following the date the written
request is received. Within the same 15 school days, the
student will be notified of the location of all official student
records if not centrally located and qualified personnel will
be made available tointerpret records where appropriate. At
thattimethe studentmust presentappropriate identification
verifying their identity.

RELEASE OF STUDENT INFORMATION

The Desert Community College District (DCCD) does not
release student record information without the written
consent of the student, except as outlined on page 47 under
Disclosure of Education Records. Although the DCCD adheres
to this policy, the law allows the College to release student
directoryinformation, except when students have specifically
requested that directory information be kept confidential.
Directory information may be released by exception upon
determination of the President, the Vice President of Student
Services, or the Dean of Enroliment Services, that such
release is appropriate and not likely to put students at risk.
DCCD directory information shall include:

* Name, address, phone number, dates of attendance, major
field of study, awards and degrees received, most recent
institution attended, part-time or full-time enroliment status,
and photographs

* Student participation in officially recognized activities and
sports including weight, height and high school of graduation
of athletic team members.

* Degrees and awards received by students, including honors,
scholarshipawards, athleticawardsand Dean’s List recognition.

In completing the admission application, students are
provided the opportunity to request that their directory
information be maintained as confidential. Students, who
wish to change their request, may do so in writing to the
Admissions and Records Office at any time. (Ed. Code
§76200, et seq.; Title 5, § 54600, et seq.)

TRANSCRIPTS

An official transcript of a student’s record may be obtained
by completing an online request form. To access this form,
please goto: www.collegeofthedesert.edu. This process has
several options of delivery service and the processing time
varies according to the service selected.

Sealed transcripts sent directly from the College to the
destination requested by the student are considered official.
Students may request an official transcript for their own
records via the web.

Chapter 8 - Student Conduct Standards and Procedures



Chapter 9 - Certificate, Degree, Graduation 49
and Transfer Information

CATALOG RIGHTS

Students who maintain continuous attendance at College
of the Desert will maintain the right to follow the graduation
requirements listed in the catalog under which they first
entered the College. Changing a major program of study
does not change catalog rights for general education or
other graduation requirements beyond the major if
continuous attendance is maintained. Continuous
attendance for this purpose is defined as attendance in at
least one semester during a calendar year, provided that at
least one course during that semester of attendance is
posted on the official college transcript with a grade symbol
or a semester mark of “I” or “W”. Absence from College of
the Desert due to an approved educational leave or for
attendance at another regionally accredited higher
education institution is not considered an interruption in
attendance if the absence does not exceed two years.

DIPLOMAS

Diplomas are mailed to graduates approximately six weeks
after the end of the semester in which students have
satisfied all degree requirements and grades have been
verified. Atthe graduation ceremony, students are presented
with a diploma cover. There is a fee of $25.00 for a
duplicate diploma.

EVALUATION REQUIREMENT FOR
ASSOCIATE DEGREE

Effective for all students admitted to College of the Desert
for Fall 2009 term or any term thereafter, all courses used
to fulfill major area requirements or area of emphasis
requirements must be completed with a minimum grade of
"C”ora“P”ifthe courseistaken ona “pass-no pass” basis.

In addition, a student must have a minimum cumulative
grade pointaverage of 2.0 (“C” average) or better in courses
upon which the degree is based.

GRADUATION

Once it has been determined that a student is eligible for
graduation, an “Intentto Graduate” form must be completed
and submitted to the Admissions and Records Office. The
deadline to submit this formis found in the Class Schedule.
This requirement applies to all Associate Degrees.

Formal graduation activities are held at the end of the
spring semester. Students who complete degree
requirements during the spring, preceding fall, or
subsequent summer term, are invited to participate in the
ceremonies.

EARNING AN ADDITIONAL
ASSOCIATE DEGREE

Anadditional Associate Degree may be earned ifthe student
declares a complete change in major and completes a
minimum of 12 additional units in the new major. The
minimum 12 units must be in residence at College of the
Desert and must be used to fulfill new major field
requirements. Additional General Education requirements
that are appropriate may also be required.

CAREER AND TECHNICAL EDUCATION

College of the Desert offers Careerand Technical Education
in over 25 separate program areas. Students have the
abilityto complete Associate Degrees, Certificates or single
courses in specific subjects depending upon their
educational or workforce preparation needs. Courses are
run in a variety of formats including lecture, lab, online and
performance-based learning. At COD, CTE is both an
educational strategy in its own right and the cornerstone of
the College’'s workforce development efforts. As an
educational strategy, it inspires and facilitates learning
and, unlike traditional vocational education, aimsto prepare
students for ongoing education, long-term careers, and
citizenship, as well as entry into the workplace. With its
focusonrigorous and relevant content, experiential learning,
career awareness, supportive relationships, and
demonstrated outcomes, CTE can provide a context for
academic coursework and set the standard for the kind of
challenging, engaging, student-centered instruction that is
required for students of all ages to succeed. CTE programs
areforstudents who desire transferto four-year universities
as well as those wishing to enter the workforce or build new
technical skKills.

Asthefoundation for workforce developmentand economic
vitality in the state, CTE responds to the needs of the
economy — with regard to both industry focus and skKills
taught. Tofurtheraddressits dual purpose, CTE is designed
to provide seamless pathways that bridge secondary and
postsecondary education, enabling students to develop
skills required inthe workplace while pursuingtheir personal
aspirations. COD has the ability to offer education through
credit, non-credit and not-for credit depending upon the
needs of the individual or organization.

College of the Desert Catalog 2009-2010



50 Certificate, Degree, Graduation and Transfer Information

CERTIFICATE of ACHIEVEMENT

ASSOCIATE DEGREES

A Certificate of Achievement may be awarded to a student
who has completed a required sequence of courses in an
occupational field. The Certificate is not automatically
awarded when a student completes the requirements.
Students must file a “Request for Evaluation” in the
Admissions and Records Office at least one semester prior
to completing certificate requirements. All transcripts from
other colleges must be on file before an evaluation request
can be filed.

Students must file an “Intent to Earn Certificate” in the
Admissions and Records Office during the semester in
whichtheyare completingthe requirements. The certificate
requires fewer than 60 units of college work. At least six (6)
unitsin the certificate field shall be completed in residence
at College of the Desert. A minimum of a “C” average shall
be maintained in all courses required for the certificate. All
courses shall be approved by the department advisor.

In the case of an additional certificate(s) in a related field,
the student will be required to take a minimum of six (6)
units of additional course work determined by the
department advisor. See Programs of Study section in this
catalog for specific certificate requirements.

COD 2008 Graduate, Ella Torres, all smile
during the 2008 pinning ceremony.

Two types of Associate degrees are available at College
of the Desert:

ASSOCIATE DEGREE
EMPHASIS ON
CAREER AND TECHNICAL PREPARATION

Students planningto earnan Associate Degree withemphasis
on career and technical preparation, and who have no plans
to pursue a bachelor's degree, must follow the District's
General Education requirements.

Students must complete the course requirements as
specified in the program of study for the declared major, in
addition to the general education courses.

The Careerand Technical Degreeis not designedto prepare
students for university transfer and is identified in this
catalog as: ASSOCIATE DEGREE for employment
preparation

ASSOCIATE DEGREE
EMPHASIS ON
TRANSFER PREPARATION

Students planning to earn an Associate Degree while
preparing to transfer to a 4-year college or university must
completethe appropriate transfer general education pattern
aswellasthe course requirements specified in the program
of studyforthe declared major. Aminimum of 60 transferable
units are required for upper division transfer.

OPTION 1: Students preparing to transfer to the California
State University (CSU) may follow the General Education
requirements outlined inthe CSU Certification pattern. This
pattern is identified as Option 1 in the list of requirements
for Transfer Degree programs.

OPTION 2: Student preparing to transfer to the University of
California (UC) system or the CSU may follow the
Intersegmental General Education Transfer Curriculum
(IGETC). This pattern is identified as Option 2 in the list of
requirements for Transfer Degree programs. See your
counselor or faculty advisor for exceptions.

The transfer preparation degree is identified in this catalog

as: ASSOCIATE DEGREE and transfer preparation.
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ASSOCIATE DEGREE REQUIREMENTS

Students may graduate from College of the Desert with an
Associate of Arts or Science degree upon meeting the
following District requirements:

A. Competency Requirements
Reading Competency: All students earning an Associate
Degree must demonstrate a reading proficiency at the
collegiate level by passing RDG 51, Analytical Reading, with
a grade of "C" or better, or the equivalent.

Writing Competency: All students earning an Associate
Degree must demonstrate a writing proficiency at the
collegiate level by passing ENG 1A, Composition, with a
grade of "C" or better, or the equivalent.

Mathematics Competency: All students earningan Associate
Degree must demonstrate a mathematics proficiency by
passing with a grade of "C" or better, MATH 40, or any
college mathematics course determined by the Desert
Community College District to be equivalent to, or higher
than, MATH 40. Note: Students planning to transfer are
required to complete the UC or CSU Mathematics
requirements.

B. General Education Requirements

C. Major Requirements
Complete one of the degree programs listed in the Degree
and Certificate Programs section of this catalog. Each course
in the major must be completed with a grade of "C" or better
or "P" if the course is taken on a "pass-no pass" basis.

College authorities may approve or require substitutions for
discontinued courses or for courses not offered. College of
the Desert requires that students declaring or changing a
major program of study must complete the major
requirements in effect at the time of the declaration of
change. For programs of study requiring special selection
procedures, students are required to complete major
requirementsin effectatthe time of entrance tothe program.

D. Physical Education Activity Requirement
Two (2) units are required from physical education (PE),
health education (HE), recreation (RE) or varsity sports
(VSM,VSW). Note: If HE 1 is used to fulfill COD General
Education Area C-2, it may not be used to fulfill this
requirement.

E. A minimum of sixty (60) degree-applicable units with a
2.0 ("C") grade point average. Pre-collegiate courses do
not apply toward the degree. Grades earned in non-
degree credit courses are notincluded in the calculation
of the degree-applicable grade point average.

F. Completion of twelve (12) units, with at least six in the
major area, at College of the Desert.

Note: A single course, even though listed in more than one
area, can only be used to satisfy one requirement.

GENERAL EDUCATION REQUIREMENTS

Students can select from one of three general education
programs.

1. College of the Desert General Education

The COD General Education program is intended to provide
a broad educational foundation for students enrolled in one
ofthe degree programs whichterminates withan Associate's
Degree.

C1 - NATURAL SCIENCES

Students completing courses in this category will demonstrate
an ability to:

* explain concepts and theories related to physical, chemical,
and biological natural phenomena;

demonstrate an understanding of the scientific process and
its use and limitations in the solution of problems;

* draw a connection between natural sciences and their own
lives;

* make critical judgments about the validity of scientific
evidence and the applicability of scientific theories;

demonstrate knowledge of the use of technology in scientific
investigation and human endeavors, and the advantages
and disadvantage of that technology;

use college-level mathematical concepts and methods to
understand, analyze, and explainissuesin quantitative terms.

Complete 3 units from courses listed below:

Agriculture/Environmental Horticulture 1, 1L
Agriculture/Plant Science 2, 5, 5L
Anthropology 1

Astronomy 1, 1L

Biology 4, 5, 6, 10, 11, 12, 13, 14, 15, 21
Chemistry 1A, 1B, 3, 4

Geography 1, 1L

Geology 1, 5, 10, 17

Natural Resources 1, 1L

Physics 1, 2A, 2B, 4A, 4B, 4C, 6A, 17

C2 - SOCIAL AND BEHAVIORAL SCIENCES

Students completing courses in this category will demonstrate
an ability to:

¢ identifyand analyze key concepts and theories about human
and/or societal development;

* critique generalizations and popular opinion about human
behavior and society, distinguishing opinion and values from
scientific observations and study;
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* understand and think critically about different cultures
(including topics such as race, gender and class) and their
influence on human development or society;

* examinethe biological, psychological,and sociological factors
that influence the personalities and behaviors of females
and males from a multicultural perspective;

* develop individual responsibility, personal integrity, and
respect for diverse people and culture.

Complete 3 units from courses listed below:

Administration of Justice 1
Anthropology 2, 3, 4
Economics 1, 2, 11, 12
Geography 2, 7

Health Education 1
History 3, 4, 17, 18, 21
Mass Communication 1
Nutrition 13

Philosophy 13

Political Science 1, 2, 4
Psychology 1, 3, 7, 10, 20, 23, 25, 27, 29, 33
Sociology 1, 2, 14, 15
Student Development 12

C3 - ARTS AND HUMANITIES

Students completing courses in this category will demonstrate
an ability to:

* communicate effectivelyin many different situationsinvolving
diverse people and viewpoints;

demonstrate knowledge of the variety of forms of expression
and how those are used to communicate social, cultural, and
personal ideas, feelings, and concepts;

demonstrate knowledge of how and why the visual and
performing arts are unique and how inherent meaningin the
arts transcend written and verbal communication;

effectively communicate and express themselves and make
themselves understood through visual, auditory, tactile, and
symbolic means.

Complete 3 units from courses listed below:

Art 2A, 2B, 2C, 2D 3A, 7F, 10, 18, 18A, 33

American Sign Language 1, 1A, 1B, 2, 3, 4

Dance 15

English 1B, 10A, 10B, 11A, 11B, 12A, 12B, 14,
15, 16, 17, 18, 21, 22, 23, 24, 25, 26,
31, 32, 35, 36, 37

French 1, 1A, 1B, 2, 2A, 2B, 3, 4

German 1, 1A, 1B, 2, 2A, 2B

Humanities 18

Italian 1, 1A, 1B, 2, 2A, 2B, 3, 4
Japanese 1A, 1B, 2A, 2B

Music 1, 2, 5, 6, 10, 12, 18, 36
Philosophy 6, 7, 12, 13, 14, 16, 17
Spanish 1, 1A, 1B, 2, 2A, 2B, 3,4
Theatre Arts 1, 2, 32, 69A, 69B

C4 - LANGUAGE AND RATIONALITY

C4.A - English Composition

Students completing courses in category C-4.Awilldemonstrate
an ability to:

* communicate in many different situations, involving diverse
people and viewpoints;

listen and analyze the substance of others’ comments;
e summarize and analyze fiction and nonfiction;

e conduct research, synthesize and evaluate information,
develop arguments and organize evidence into oral and
written presentations, using proper research methods and
documentation;

* recognize public presentation of oral and written work as a
process subject to brainstorming, organizing, drafting, and
revising.

Complete 3 units from courses listed below:

English 1A, 41

C4.B - Communication and Analytical Thinking

Students completing courses in category C-4.B willdemonstrate
an ability to:

* raise questions and problems, formulating them clearly and
precisely;

* gather, assess, and interpret relevant information;

e compare and contrast ideas from conclusions and solutions
based on relevant criteria and standards;

recognize and assessassumptions, implications, and practical
consequences of alternative systems of thought;

express solutions to complex problems using language and
logic;

* apply logical and critical thinking to solve problems; explain
conclusions; and evaluate, support, or critique the thinking of
others.

Complete 3 units from courses listed below:

Math 1A, 1B, 5, 10, 12, 13, 14, 40
Philosophy 10, 11

Sociology 3, 4

Speech 1, 4,5,7, 15
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C5 - INTERCULTURAL STUDIES

Students completing courses in this category will demonstrate
an ability to:

¢ understand and appreciate diverse local, national, and
world contexts;

* connect knowledge of self and society to larger cultural
contexts;

e articulate the differences and similarities between and
within cultures;

¢ identify cultural themes of immigrant and native groups
within the United States of America;

* value the contributions to American culture of each group
studied.

Complete 3 units from courses listed below:

Administration of Justice 5A

Anthropology 1, 2, 4

Architecture 14

Art 2A, 2B, 7F, 10, 18A

Economics 11

English 1B, 10A, 10B, 11A, 11B, 12A, 12B, 15,
18, 21, 22, 24, 31, 32, 35

Geography 2

Health Education 1

History 3, 4

Mass Communication 1

Music 5

Philosophy 6, 7, 12, 13, 14, 16, 17

Political Science 4

Psychology 1, 10, 12, 23

Sociology 1, 2, 4, 14, 15

Speech 1, 2, 15

all Foreign Language courses

Note: A single course, even though listed in more than one
area, can only be used to satisfy one requirement.

2. CSU General Education-Breadth

Studentswho plantotransfertoa CSUcampus maycomplete
their lower division General Education requirements for
graduation at COD. Students mayfollow the CSU GE-Breadth
Certification pattern listed below, which is accepted by all
CSU campuses in most majors to fulfill these requirements.

Thi r rn al isfi D' neral E ion
requirements.

To be fully certified, students must complete a minimum of
9 unitseachinAreas A, B, C,and D, and 3 unitsin Area E. At
least 30 of these units must be completed with a grade of
"C" or better, including the 9 units in Area A: Communication
in the English Language; and 3 units in Area B-3:
Mathematics.

GE-Breadth Certification is not automatic and must be
requested by the student at the same time transcripts are
requested to be sentto the CSU following the posting of final
grades.

Note: A single course, even though listed in more than one
area, can only be used to satisfy one requirement.

AREA A: COMMUNICATION in the ENGLISH LANGUAGE

and CRITICAL THINKING
Nine (9) units minimum; select 1 course from each of the 3
groups. (C or better required in all courses)

A-1. ORAL COMMUNICATION
Speech 1, 4, 5, 15

A-2. WRITTEN COMMUNICATION
English 1A

A-3. CRITICAL THINKING
Philosophy 10, 11
Sociology 4
Speech 7

AREA B: PHYSICAL UNIVERSE & ITS LIFE FORM
Nine (9) units minimum; select one course from each group.
One course must include laboratory.

B-1. PHYSICAL SCIENCE
Astronomy 1, 1L
Chemistry 1A,1B, 3, 4, 5, 10A, 10B
Geography 1, 1L
Geology 1, 5, 10, 17
Physics 1, 2A, 2B, 4A, 4B, 17
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CSU General Education-Breadth Course Pattern

B-3.

(One course in either B-1 or B-2 must include a laboratory.)

B-4.

LIFE SCIENCE

Agriculture/Environmental Horticulture 1, 1L
Agriculture Plant Science 2, 5, 5L
Anthropology 1

Biology 4, 5, 6, 13, 14, 15, 21

Natural Resources 1, 1L

LABORATORY ACTIVITY

MATHEMATICS/QUANTITATIVE REASONING
Math 1A, 1B, 2A, 2B, 2C, 5, 10, 12, 13, 14
Sociology 3

AREA C: ARTS, LITERATURE, PHILOSOPHY, AND
FOREIGN LANGUAGE

Nine (9) units minimum; one course must be in the ARTS
and one in the HUMANITIES

C-1.

c-2.

ARTS (Art, Dance, Music, Theatre)
Architecture 14

Art 2A, 2B, 2C, 2D, 3A, 10, 18, 33
Dance 10, 15

Humanities 18

Music 5, 10, 12, 18

Physical Education 15

Theatre Arts 1, 2

HUMANITIES (Literature, Philosophy,

Foreign Language)

American Sign Language 1, 1A, 1B, 2, 3,4

English 1B, 10A, 10B, 11A, 11B, 12A, 12B, 14,
15, 16, 17, 18, 21, 22, 23, 24, 25, 31, 32,
35, 36

French 1, 1A, 1B, 2, 2A, 2B, 3, 4

German 1, 1A, 1B, 2, 2A, 2B

Italian 1, 1A, 1B, 2, 2A, 2B, 3,4

Japanese 1A, 1B, 2A, 2B

Philosophy 6, 7, 12, 13, 14, 16, 17, 18

Spanish 1, 1A, 1B, 2, 2A, 2B, 3,4

Theatre Arts 69A, 69B

AREA D: IAL, POLITICAL AND ECONOMI
INSTITUTIONS AND BEHAVIOR, HISTORICAL
BACKGROUND

Nine (9) units minimum, with courses taken in at least two
disciplines.

Note: The "American Institutions" requirement may be satisfied
by taking either HIST 17 or 18, plus PS 1. AP Government
credit does not count toward this requirement.

D-0. SOCIOLOGY & CRIMINOLOGY
Administration of Justice 1
Sociology 1, 2, 14, 15

D-1. ANTHROPOLOGY & ARCHAEOLOGY
Anthropology 2, 3

D-2. ECONOMICS
Economics 1, 2, 11, 12

D-3. ETHNIC STUDIES
Sociology 14, 15

D-4. GENDER STUDIES
Psychology 10, 23

D-5. GEOGRAPHY
Geography 2, 7, 10

D-6. HISTORY
History 3, 4, 17, 18

D-7. INTERDISCIPLINARY SOCIAL OR
BEHAVIORAL SCIENCE
Mass Communications 1
Psychology 12
Speech 15

D-8. POLITICAL SCIENCE, GOVERNMENT,
& LEGAL INSTITUTIONS
Political Science 1, 2, 4

D-9. PSYCHOLOGY
Psychology 1, 3, 20, 23, 33

AREA E: LIFELONG UNDERSTANDING
AND SELF-DEVELOPMENT
Three (3) units minimum.
Biology 10, 12
Health Education 1
Nutrition 13
Philosophy 13
Psychology 3, 10, 12, 20, 23, 33
Student Development 12
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3. Intersegmental General Education Transfer
Curriculum (IGETC) for UC and CSU

The course requirements for all areas must be completed
before IGETC can be fully certified. After final grades are
posted, you must request IGETC Certification atthe time you
request final transcripts to be sent to your chosen transfer
campus(es). The IGETC must be certified prior to transfer.
All m mpl with gr: f “C” or r.
Completion of area 1C (CSU) and/or area 6A (UC) must be
completed for certification. Documentation of meeting this
requirement must be on file in the Admissions and Records
Office prior to granting certification. For more information,
please see a Counselor.

Completion of the IGETC is not a requirement for transfer to
a CSU or UC, nor is it the only way to fulfill the lower-division,
general education requirements of the CSU or UC prior to
transfer. Students may find itadvantageous to take courses
fulfilling CSU’s general education requirements or those of
a particular UC campus.

Note: "+" indicates that transfer creditis limited by either UC
or CSU or both. Consult the University of California Transfer
Course Agreement, available in the Transfer Center, or your
faculty advisor/counselor, for specific information.

Note: "*" indicates that a single course, even though listed
in more than one area, can only be used to satisfy one
requirement.
AREA 1: ENGLISH COMMUNICATION
One course from each group:
1-A. English Composition
English 1A

1-B. Critical Thinking/English Composition
Sociology 4

1-C. Oral Communication (required by CSU only)
Speech 4, 15

AREA 2: MATHEMATICAL CONCEPTS AND
QUANTITATIVE REASONING
One course:
Math 1A, 1B, 2A, 2B, 2C, 10%, 12, 13, 14*
Sociology 3*

AREA 3: ARTS and HUMANITIES
At least three courses; minimum of one from the Arts and one
from the Humanities (See "Language Other Than English")

3-A. Arts

Art 2A, 2B, 2C, 2D, 10, 18, 33

Dance 15

Humanities 18

Music 5, 10, 12, 18

3-B. Humanities
American Sign Language 2%, 3%, 4*
English 1B, 10A, 10B, 11A, 11B, 12A, 12B, 14,
15, 16, 17, 18, 21, 22, 24, 25, 31, 32, 35, 36
French 2*, 2A* 2B*, 3%, 4*
German 2%, 2A*, 2B*
History 3*, 4*, 17*® 18*®W
Italian 2*, 2A*, 2B*, 3*, 4*
Japanese 2A*, 2B*
Philosophy 6, 7, 12*, 13, 14, 16, 17, 18
Spanish 2*, 2A*, 2B*, 3%, 4*
Theatre Arts 1, 69A, 69B

AREA 4: SOCIAL AND BEHAVIORAL SCIENCES
At least 3 courses, from at least two disciplines, or an
interdisciplinary sequence:

4-A. Anthropology & Archaeology
Anthropology 2, 3

4-B. Economics
Economics 1, 2, 11

4-C. Ethnic Studies
Sociology 15

4-E. Geography
Geography 2, 7, 10

4-F. History
History 3*, 4%, 17*®, 18*®

4-G. Interdisciplinary, Social/Behavioral Sciences
Mass Communication 1
Philosophy 12*
Psychology 12

4-H. Political Science, Gov't, & Legal Institutions
Political Science 1#, 2, 4

4-l.  Psychology
Psychology 1, 3, 20, 23

4-). Sociology & Criminology
Sociology 1, 2, 14, 15

AREA 5: PHYSICAL & BIOLOGICAL SCIENCE
At least 2 courses; one physical science and one biological
science; at least one must include a laboratory:

B5-A. Physical Science
Astronomy 1, 1L
Chemistry 1A, 1B, 3*, 5*, 10A*, 10B*
Geography 1, 1L
Geology 1, 5, 10, 17
Physics 1%, 2A*, 2B*, 4A*, 4B*, 17

College of the Desert Catalog 2009-2010



56 |IGETC INTERSEGMENTAL

GENERAL EDUCATION
TRANSFER CURRICULUM FOR UC AND CSU

TRANSFER INFORMATION

5-B. Biological Science
Agriculture/Plant Science 2, 5, 5L
Anthropology 1
Biology 4+, 5, 6, 21*

Natural Resources 1, 1L

AREA 6: Lan her Than English
(UC Requirement Only)

Students must complete two years of the same foreign
language of high school work with a grade of "C" or better;
or, earn a score of 3 or higher on the Foreign Language
Advanced Placement test, or 550 on the College Board
Achievement Test in Foreign Language;

or, complete coursework from the following which meets
the Level One proficiency requirement, e.g. SPAN 1, or 1B,
or higher.

American Sign Language 1, 1B, 2*, 3%, 4*
French 1, 1B, 2*, 2A* 2B*, 3%, 4*
German 1, 1B, 2*, 2A*, 2B*

Italian 1, 1B, 2%, 2A*, 2B*, 3*, 4*
Japanese 1B, 2A*, 2B*

Spanish 1, 1B, 2*, 2A*, 2B*, 3*,4*

Transfer credit limitation - see counselor for details.

* Courses listed in more than one area shall not be certified in more
than one area.

Courses used to meet IGETC requirements may not also be used
to satisfy the "American History and Institutions Requirement" at
CSU. See Transfer Center IGETC handout for clarification.

SUPPLEMENTARY NOTES

(A]

1. A single course, even though listed in more than one
place, can only be used to satisfy one subject area of the
IGETC.

2. IGETCis notadvisable for high-unit majors, e.g. sciences,
engineering.

3. Eleanor Roosevelt and Revelle Colleges at UC San Diego
do not accept the IGETC.

4. IGETC may not be appropriate for students who have
completed courses at a CSU or UC campus.

5. "Double counting" of courses toward the major is not
limited by the IGETC, but is limited by other directives.
The UC will also allow IGETC courses to count toward
major requirements. CSU campus limitations on double-
counting of general education courses toward major
preparation are not changed by the IGETC.

6. If you are transferring to a UC campus, the UC Transfer
Course Agreement lists unit limitations that might apply
to the courses you have selected.

7. See degree and graduation requirements in addition to
General Education requirements. Also see COD's physical
education requirement for an A.S. or A.A. degree, and
English, reading, and math minimum competencies.

PREPARATION FOR TRANSFER

As anintegral unit of the California tripartite system of public
higher education, the College provides programs of study
providing students the opportunity to prepare for transfer to
four-yearcolleges and universities. The College aspirestodo
this in such a manner that students may transfer without
loss of time or credit.

Most professions and careers requiring study beyond that
available at College of the Desert are such that the first 60
college level units may be completed before transferring
from College of the Desert to another institution of higher
education. To assure transfer students of obtaining the
maximum benefitfromtheir College of the Desertexperience
prior to transferring, itis important for students to engage in
careful, long-range planning. In general, students planning
to transfer should follow the procedure outlined below:

1. Tentative Choice: Because course requirements vary
among colleges and universities, it is advantageous to
research and select the school(s) to which you plan to
transfer as early as practicable in your college career. The
COD Transfer Center offers a research library to help you
preparetotransfer,including catalogs from California public
and private institutions, as well as from many out-of-state
colleges. Transfer admission information, applications, and
other reference materials are also available. The Transfer
Center is located in the Administration Building, Room 12.

2. Catalog: Examine catalogs of prospective colleges and
universities. Study carefully those sections that cover
requirements for (a) transferadmission, (b) the major, and
(c) graduation. Finding all requirements often warrants a
review of the entire catalog, as requirements may be listed
in different sections of the catalog. Many of these
requirements must be taken during the freshman and
sophomore years. Failure to do so can unduly extend the
time required for transfer admission and graduation.

3. Financial Aid: Apply for financial aid as directed in the
current COD class schedule. Application forms and other
financial aid information are also available in the Financial
Aid Office, located in the Bookstore Building.

4.General Education Requirements: Students may complete
their lower division general education or breadth
requirements while at College of the Desert. COD has
articulation agreements with the California State Universities
(CSU) and the University of California (UC) systems that
allow students to be certified for these requirements. To
select the pattern that is most appropriate for you, consult
your faculty advisor or counselor.
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5. Application Filing Period: Check carefully the dates of
the application filing period. This is the time between the
first date applications will be received and the deadline.
Many colleges have initial filing periods ten months before
admission. In all cases, submission of applications early
within the filing period is recommended.

6. Letters of Recommendation and Rating Forms: Some
independent colleges require letters of recommendation or
rating forms. Students should get to know their instructors
wellenough sothattheinstructors can commentaccurately
on the students' characteristics.

7. Grade Point Requirements: Grade point average
requirements foradmission and selectionto the majorvary.
Study catalogs carefully for all requirements.

8. Admission Requirements of the Public California
Institutions: The filing period for CSU are the months of
Octoberand November. Thefiling period for UCis the month
of November. These are the initial filing periods for
admission. Both CSU and UC require completion of 60
transferable units to enter as a junior. The University of
California requires a minimum of a 2.4 grade point average
(2.8 or higher for nonresidents).

The CSUs will allow community college students to transfer
with 60 transferable units with a minimum of a 2.0 transfer
grade point average. Within the 60 units, a minimum of 30
semester units that meet general education requirements
must be completed with a grade of C or better in each
course. The 30 semester units mustinclude atleast 9 units
(3 courses) in English language, and at least 3 units in
mathematics/quantitative reasoning. These requirements
became effective Fall 2000.

NOTE: Meeting minimum requirements is not enough to
gain admission to many CSU and UC campuses and
programs. For clarification of transfer admission
requirements, consult the transfer college catalog and
supplemental reference materials available in the COD
Transfer Center.

9. Admission to Independent California or Out-of-State
Colleges: Students who follow transfer courses of study
find they are given credit for most, if not all, courses when
they transfer to independent or out-of-state colleges and
universities. Some colleges require a certain number of
completed units before considering students as eligible for
transfer, while others accept studentsatanytime. Admission
requirementsare outlinedin the respective college catalogs.
Catalogs are available for use in the College of the Desert
Transfer Center. Independent colleges encourage students
to make an appointment with their Office of Admissions in
orderto discuss transfer opportunities on a personal basis.

10. Transferable Courses: Course descriptions in this
catalog carry a designation code of their acceptance for
transfer at the California State University (CSU) and at the
University of California (UC). This acceptance can change
annually. Consult the Transfer Center for more detailed
information.

TRANSFERABLE COURSES

Courses transferable to the California State University are
indicated by “CSU” and those transferable to the University
of California are indicated by “UC” under the course
description in the “Courses of Instruction” section of this
catalog. The CSU or UC designates courses accepted for
elective credit. Such courses count for the 60 units required
for advanced standing transfer to CSU or UC. Students
interested in transferring to the University of California
should refer to the University of California Transfer Course
Agreement, available in the Transfer Center, to make sure
theyhave enough units, since we offer several UCtransferable
courses for which credit is decreased by one or more units
by UC; such courses are marked in this catalog with an
asterisk, as Associate Degree Applicable: CSU, UC*, for
example.

CHANGES IN TRANSFERABLE CREDIT

As new courses are added or changes are made in current
courses, transfer credit may not be applicable until CSU and
UC have adopted these changes.

TRANSFER ADMISSIONS AGREEMENT (TAA)
and

TRANSFER ADMISSION GUARANTEE (TAG)

COD has entered into Transfer Admissions Agreement (TAA)
with CSU San Bernardino and Transfer Admissions
Guarantee (TAG) with UC Riverside. These agreements
guarantee university transfer admission to students who
meet specified lower division requirements for course
completion and grade point average. Students should
request an agreement prior to completing thirty (30)
semester units in order to ensure appropriate course
planning and selection. Students interested in transferring
to one of these campuses may schedule an appointment
with a COD counselor to learn more about TAA options and
opportunities and complete a Student Education Plan for
transfer.
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LOWER-DIVISION TRANSFER
PATTERNS (LDTP)

The Lower-Division Transfer Patterns (LDTP) project,
sponsored by the California State University (CSU) and
supported by the California Community Colleges, presents
potential transfer students with a set of "road maps" to
follow that will ensure appropriate academic preparation for
studies at CSU and that will decrease time to graduation
once these students enter the CSU. The LDTP for each
discipline has a statewide as well as campus-specific
component. The statewide component of the LDTP is
appropriate forany CSU campus that offers the majorandis
comprised of general education coursework as wellas some
courses within the discipline. The campus-specific
componentidentifies discipline related coursework relevant
to the major at the specific CSU campus. Together these
components for an LDTP discipline will total at least 60
units, the number needed to transfer to CSU as an upper-
division student. At this time, only several LDTP patterns are
available. For more information contact a counselor or refer
to www.csumentor.edu.

ADMISSION TO THE
UNIVERSITY OF CALIFORNIA

Completion of all the requirements in the Intersegmental
General Education Transfer Curriculum (IGETC) will permit
you to transfer from College of the Desert to a campus in
either the California State University (CSU) or University of
California (UC) without the need, after transfer, to take
additional lower-division, general education courses to satisfy
campus general education requirements. Exceptions are at
the end of the list in the Supplementary Notes. Completion
of IGETC is not a requirement for admission but does fulfill
a requirement for graduation at a CSU or UC campus.

General Education Certification

Verification by the College of a student’s completion of lower
division General Education/Breadth requirements for the
California State University or the University of California
must be requested by the student at the time transcripts are
requested to be sent to the university.

Intersegmental General Education Transfer
Curriculum (IGETC)

The IGETC is a general education program that California
Community College transfer students can use to fulfill
lower-division general education requirements ata California
State University or University of California campus. This
curriculum provides an alternative to CSU General Education-
Breadth requirements and UC campus GE/Breadth
requirements. IGETC can be a good option if you know you
want to transfer, but don’t know if you will go to a CSU or a
UC, or if you don’t know which major you will pursue.

Courses must be completed for all areas with a grade of "C"
or better. Completion of IGETC is not an admission
requirement nor does completion of IGETC guarantee
admission to the campus or program of choice; pattern is
outlined on page 55.

CSU GENERAL EDUCATION
CERTIFICATION COURSE PATTERN

Preparation for Transfer to a
California State University (CSU)

Students may graduate from College of the Desert with an
Associate of Arts or Science degree with emphasis on
transfer preparation by completinga minimum of 60 units of
lower division, transferable semester units witha cumulative
grade point average (GPA) of at least 2.0 for all grades
earnedinlowerdivision coursesatall colleges and universities
attended. Also, a cumulative GPA of at least 2.0 must have
been earned at COD aswellasinthe selected major. Atleast
12 units must be earned at COD.

Students must complete either the CSU General Education
Certification Course Pattern (page 53) or the IGETC (page
55),andthe majorrequirements as specified inthe program
of study for the declared major. Specified high-unit majors
do notcomplete the transfer general education certification
and must meet with their Faculty Advisors for General
Education requirements for graduation. Degrees are listed
by major on pages 60-61.

Students planning to transfer should consult with their
Faculty Advisor early in their first semester of enroliment.
Faculty Advisors will assist students with program planning
and course options.

Review all requirements that pertain to you including
requesting a degree evaluation and filing an Intent to
Graduate.

Chapter 9 - Certificate, Degree, Graduation and Transfer Information



TRANSFER INFORMATION 59

CSU Government/History Certification

College of the Desert, pursuant to Title 5 Section 40404 of
the California Administrative Code and in accordance with
Executive Order 405 from the Office of the Chancellor,
California State University (effective date 11/15/82),
certifies the following course/examination combinations
as meetingthe baccalaureate requirementsin U.S. History,
Constitution and American Ideals at CSU, except that no
student may meet the requirement by examinations alone.
It is important to note that certification may take place if
and only if an entire history/government combination has
been completed. (Requirements at CSU institutions may
vary; consult your faculty advisor or counselor.)

Astudent may fulfill the history/government requirement by
completing Political Science 1 (PS 1) and either History 17
(HIST 17) or History 18 (HIST 18). AP Government credit
does not fulfill this requirement at CSU.

CSU General Education-Breadth Certification
Course Pattern

The CSU General Education-Breadth (GE-Breadth) program
allows California community college transfer students to
fulfill lower-division general education requirements for any
CSU campus prior to transfer. This curriculum provides an
alternative to the IGETC requirements and campus-specific
GE-Breadth requirements. This can be a good option if you
know you want to transfer to a CSU but don’t know which
campus you will attend, or if you know which campus you will
attend but don’t know which major you will pursue.

It is important to note that CSU GE-Breadth certification is
not an admission requirement nor does completion
guarantee admission to the campus or program of choice.
The GE-Breadth program requires that students who select
this option complete at least 48 semester units of general
educationtoreceive the baccalaureate degree. At least nine
of these units must be upper-division level and taken at the
university. (See page 53 for CSU General Education
requirements.)

Ballet Folklorico is one of the many
student clubs active at COD. Here (at right)
members perform at a student concert on
Hispanic Heritage Day, an annual campus
celebration held each September.

The GE-Breadth program is designed to educate students
to: think, write, and speak clearly and logically; reason
quantitatively; gain knowledge about the human body and
mind, the development and functioning of human society,
the physical and biological world, and human cultures and
civilizations;and develop an understanding of the principles,
methods, and values of human inquiry.

CALIFORNIA ARTICULATION
NUMBER SYSTEM

The CAN system was created in an effort to ensure
transferability of courses between and among participating
CaliforniaCommunity Colleges and California State University
institutions. Effective fall 2005, the two systems agreed
that the CAN system would be discontinued; however, the
CSU Chancellor’s Office agreed to continue to grant credit
for CAN qualified courses through fall 2009. Beginning fall
2009, the CAN system will no longer be utilized. Students
should see a COD counselor for guidance on courses which
are appropriate for transfer and for completion of academic
goals. Students are also encouraged to use ASSIST
(www.assist.org) when seeking information about the
transferability of courses to both the CSU and the University
of California (UC) system.
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60 PROGRAMS of STUDY

MAJOR/DEPARTMENT CERTIFICATE NON-TRANSFER TRANSFER Page
DEGREE DEGREE

Administration of Justice

Adult Basic Education ............cccoocvivrerienne.
Secondary Education Completion ................
Secondary Education Completion/GED .....
Reading Completion .......ccccoceerveenenenenenns
Basic Math Completion ..........
Advanced Math ComPpletion .......ccceeeeververcerceeseeseee e
Basic English ComPletion ........coceeeieerereneseeeeeeeseeeeeeneees
Advanced English Completion ........cccceu.....

ABFICUIUIE ...
Agri-Business ...............
Agriculture, General ................
Environmental Horticulture ....
Natural Resources.........cceuuee
Natural Resources - Desert Naturalist ...
Natural Resources - Field Ranger ............
o P AR o =T Lo SR
Turfgrass Management .......coeeeeeereeerrerreeree e

Air Conditioning /HVACR

Architecture/Environmental DESIZN ........cccccoriiiiiee e e e e e s e e e n e e ne e e
Architectural TEChNOIOGY .....cceveereereereereree e
Building Inspection Technology ....
Construction Management ...........
General Drafting .....ccoeoeeeeeverveereeenceeseeseenes

Automotive Technology...........ccccverrieernenne.
Automotive Air Conditioning .......ccceeeeveerneene
Automotive Electrical ..............
Automotive EmIssions .......cccceeeveene
Automotive Engine Management .......ccccecerveerveenenneesennenns
Automotive Transmission & AXIE .......ccccveeverierierierseeneesese e
General Automotive Service
Steering, Suspension and AlIgNMeNt ........ccocveeviernenierieenne

Advanced Transportation TeChNOIOZIES ...........ccccerrerrreerirre e
Automotive Alternate FUEIS ......coccvveeeeriere e

BUSINESS ......cceviirieceecer e
Accounting
Business Administration ....
Business, General .......ccccceeeeeennes
Computer Information Systems.....
Computer Science .......cccceeeeeeuneen.
Economics ......cccceeueee.
GOIf ManNagEMENT ....couereerieceeree e
HOSPItality MANAZEMENT ..ottt e s s e e s esae e e se e s ne e s e ne e s e e ane e s e s anenaes
Retail Management

CUNNAIY ATES ...ttt ettt et et e s e e e e ae e e e e ae e e e eae e e e eaeae e eae e aseeaeeeaeaaeesaeaae e aeeaseaaeeaseeneeseeneeaseensenseeatesneaneesan
BasiC CUlIN@IY ArtS ....cueeeee et
Intermediate Culinary Arts .....
Culinary Management ...............

Digital Design and Production

Disabled Students Programs and Services ....

Early Childhood Education (ECE) .....................
AssociateTeacher ........cccovvereerseriecieenens
Early Childhood Education-Teacher ...............
Early Childhood Education-Master Teacher .......ccccceeereeernenn.

*Locally approved certificates, are not notated on the student's transcript in accordance with State regulations.
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MAJOR/DEPARTMENT CERTIFICATE NON-TRANSFER TRANSFER Page
DEGREE DEGREE
[ =4 1= o SRR
1070 1101 0o 1= o o
[ Y = = S

English as a Second Language (el ingles como segundo idioma)

English Proficiency: Life & Work SKills ........ccecvverierieniennens L PRSP TSP
AcademiC ENGlISH ...cceoveeereeeeeeeee e LTRSS TRPSIN
Fire Technology ..........cccoririneiereceeeee e C o .
FOreign LaNGUAEE ..........cccoerireriiiie et
French, Halian, SPaANISN ... ettt e et e et e e e st e e ae e e ne e e aneeesneeeseesseeeesneeenneennnes
Health, Physical Education, and RECIEation ... e

Physical Education
Recreation
AthletiCS ovvviiriiieieceeecen,

Health Sciences
Emergency Medical Technician
Home Health Aide ..o
NUISE ASSISTANT ...eeeiciieeeceee e e
Registered Nursing (ADN)
Vocational Nursing (VN) ....cccccceveveneiennne

L L0 E= T TS 1= V7T
Alcohol and Drug StUIES .....cecueeveereerreereeeeesee e

Liberal ArtS ..o

Mass COMMUNICALION .........oooneiiiii e e e e e ne e e enn e e e nneeeas
Communication ......ccceceeeeecirccie e

Journalism .....ceeccceeeeeccnnens A ... 102
Mass Communication 102
MaAthEMALICS ..ot e et e e e e st e s e st e e e se e e e nseessseeaasseesennseesanneann A.S ..................... 103
Y 10 o R AA. s 103
Music Technology 104
MUSIC TREOMY ..t 104
Nutrition Care: Dietetic Technician..........ccccoeeieeiercie e A 104
Sciences - Biological and PRYSICAL...........c.coi it r e n e 105
[2710) (o7 =1 SOOI 105
(01T 0113 4 SR .S. ... 106
Environmental Sciences or Natural Resources ... 106
Environmental Studies, Interdepartmental ..........c........... S. ... 107
(CT=To] 0= SO URURR SRRt .S. ... 107
PRYSICS e 108
SOCIAl SCIBNCES .....c.eeeeeieceeeceeeee ettt e e et e s eae e e e e e b e e s e e s ae e saseenneenanes 108
Ja a1 d gl o] 7] o} =3V SRRSO RTPRPRNE A 108
Geography A ... 109
L 1S3 o T RPNt A 109
g AT 1o TTo] ] RS PRE A 109
POIItiCal SCIENCE c...veiieerceeecee e A ... 110
PSYCROIOZY ..ttt A ... 110
SOCIAI SCIBNCE et ceee et e et e et e e sae e e e et e e st e e aseeassseeesseaaseeasseessseaesseeasseaasseaasseesssenasneassnennnns AA. e, 110
o Tol1o] (o= OSSR AA. e 110
R o L= o
Student Development
TREALIE AIS ...ttt e et e e et e e et e e e e st e e e asee s aseeaasseesasnsessseeaasseesanneensnnnennan AA. e, 111
WOrk EXPEerienCe EQUCATION ...ttt a e et eeae e e saeeeesaeeae st e neeaeeeneeseeneanseans 112

*Locally approved certificates, are not notated on the student's transcript in accordance with State regulations..
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62 Administration of Justice

ADMINISTRATION OF JUSTICE

Students desiring careers in administration of justice
may electa program of study designed for upper division
transfer, or one which is oriented toward job entry with
employmentata local, State, or Federal Law Enforcement
Agency.

Students intending to transfer to a four-year college
should consult that college for specific requirements.
Students planning to pursue a career in administration
of justice after graduation should include more
specialization and emphasis in these courses.

There are certain minimum physical and good moral
character requirements for peace officers. Students
may obtain more specific information about those
requirements from the department staff. Students who
are transferring to College of the Desert from another
college must take at least six units of administration of
justice courses at College of the Desert, in addition to
regular required courses to be eligible for graduation.
Additional information on the programs is available on
the Public Safety Academy's website. For more
information please call (760) 773-2571.

Certificationand approval of the administration of justice
curriculum has been received from the California State
Commission on Peace Officer Standards and Training
(POST).

Advisor: C. Mayes

ADMINISTRATION OF JUSTICE CERTIFICATE
for employment preparation

Dept. No. L = Units
Required Courses:
Al 1 Intro to Admin. of Justice ......ccccceeun... 3
Al 2 Criminal Law ..cc.cccveveeeeccieeee e, 3
AJ 3 Legal Aspects of Evidence ................... 3
Al 4 Principles & Procedures of the

Justice System .....ccoocccvceericcceeee, 3
Al 5A Multicultural Issues/Public Safety ...... 3
Required Subtotal ..o 15

Recommended Electives (with advisor approval):

A 6 Principles of Investigation..........cccc..... 3
AJ 8 Concepts of Enfrcmnt Srvs .................. 3
AJ 9 Traffic Control ......ccccceeercceeeeeeee, 3

AJ 10 Juvenile Law&Procedures.................... 3
AJ 16 Narcotics Control .......cccceeeeccvieeerccccnnns 3
AJ 17 Natrl Res Law Enfremnt ...t 3
AJ 24 Report WIiting ....cceeveeeieeeieciee e 3
AJ 30 Correctional Systems .....cccccvveceeirieene 3
AJ 51 PC 832 Training .....ccceeeeeveerieeereeeeeee 3
AJ 61 Basic Peace Officer - Module lll........... 7
AJ 62 Basic Peace Officer - Module II......... 12
AJ 63 Basic Peace Officer - Module I....... 16.5
Elective Subtotal ..., 12
CERTIFICATE TOTAL eeeeeeeeeeee e 27

ADMINISTRATION of JUSTICE A.S. DEGREE
for employment preparation

Dept. No. L= Units
Required Courses:
AJ 1 Intro to Admin. of Justice .......ccccceeernnee 3
AJ 2 Criminal Law ....coocevveeneeeeeeeeeeeneee 3
AJ 3 Legal Aspects of Evidence ...........c...... 3
AJ 4 Principles & Procedures of

the Justice System .....cccccceevecverenneen. 3
AJ BA Multicultural Issues/Public Safety ...... 3

Recommended AJ Electives (with advisor approval):

AJ 6 Principles of Investigation...........cc.c...... 3
AJ 8 Concepts of Enfrcmnt Srvs .................. 3
AJ 9 Traffic CONtrol ...ccceecevvveeeceeeeeeeeee, 3
AJ 10 Juvenile Law&Procedures..........c......... 3
AJ 16 Narcotics CONtrol .....ccccceeeveerienriennennae 3
AJ 17 Natrl Res Law Enfremnt ......cccoeceveeennee 3
AJ 24 Report Writing .....eeeeecee e eeceeeeees 3
AJ 30 Correctional Systems .....ccccceeeceevecneenn. 3
AJ 51 PC 832 Training ...cececeeeeveeereceeveceee e 3
AJ 61 Basic Peace Officer - Module llI........... 7
AJ 62 Basic Peace Officer - Module II......... 12
AJ 63 Basic Peace Officer - Module I....... 16.5
Required Subtotal ......ccceeeveereeeeeeeee e 15
AJ Electives (with advisor approval) ......cccceeeceeveuneen. 12
Other Electives (with advisor approval) .....ccccceeeueeen.. 13
General Education Requirements ......ccccccveeceeevceen. 18
Physical Education ACtiVitieS......ccccevevceereeceerceceeeeceeen, 2
D] 1 o] = = O Y 60
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Administration of Justice - Adult Basic Education 63

ADMINISTRATION OF JUSTICE A.S. DEGREE
and transfer preparation

Dept. No. TIE e Units
Required Courses:
AJ 1 Intro to Admin. of Justice ......ccccceeu....e. 3
AJ 2 Criminal Law ....ceveceeeeeceeeeeee e 3
AJ 3 Legal Aspects of Evidence ................... 3
AJ 4 Principles & Procedures of

the Justice System ....cccccceveeceercnennn. 3
AJ 5A Multicultural Issues/Public Safety ...... 3
Required Subtotal ......cccceeeeereeeeeecceeeee e 15

Recommended Electives (with advisor approval):

AJ 6 Principles of Investigation..................... 3
AJ 8 Concepts of Enfrcmnt Srvs .................. 3
AJ 9 Traffic CONtrol ....cveeeeveceeeeeceee e 3
AJ 10 Juvenile Law&Procedures.................... 3
AJ 16 Narcotics Control ......ceeeceevecceeeeeceeerennen. 3
AJ 17 Natrl Res Law Enfrcmnt .......cccccueenneee. 3
AJ 24 Report Writing ....ceveeceeeeceeeecceee e 3
AJ 30 Correctional Systems ......ccccceeeceevenennn. 3
Required Subtotal ......cccceeeeereeeeeecceeeee e, 15
Elective Subtotal (with advisor approval)..........ee...... 6
General Education (Option 1* 0r 2) eeeeveecueveenn. 34-43
*Transferable Electives (as needed) .....ccccceveeenveeeenne. 3
Physical Education ACtiVitieS .....cccccceveveerecceerecceeeceeeen, 2
DEGREE TOTAL ettt e e 60-66

ADULT BASIC EDUCATION

Recognizing the role of the community college inthe area
of developmental education, College of the Desert makes
available courses not for college credit (noncredit) for
development of necessary skills and knowledge in Adult
Basic Education (reading, writing and math), Completion
in Secondary Education, and preparation for the General
Education Development Test (GED). No enroliment fees
are charged to students taking adult education courses.

Many courses are offered on an open-entry, open-exit
basis. Admission of students occurs on a daily basis and
no prior educational background is required. In addition
to regular class offerings, emphasis is placed on self-
paced, independent, student-centered learning. For more
information please call (760) 776-7318. Specifically,
instruction is provided in the following areas:

Basic Skills

Basic Skills is the study of reading, writing, and math. It
is designed for adults to learn these skills and, if desired,
earn certificates of completion in these specific areas.
Basic Skills students will be better prepared to pursue
further education including GED and High School
Completion, or pursue employment opportunities.

neral E ment T ED

General Education Development (GED) is the study of
social studies, math, reading, writing, and science.
Students completing this course of study will be better
prepared to take the GED test. The GED certificate
(Certificate of Secondary Education Completion/GED) is
an alternative to a high school diploma and is accepted
by many employers, community colleges, vocational
training programs, and governmental agencies.

ion Devel

mpletion in n E ion

Certificate of Completion in Secondary Education is the
study of subjects required to obtain a high school diploma.
Students completing their required coursework and
passing the proficiency exams will receive a Certificate of
Secondary Education Completion issued by College of
the Desert.

Advisors: C.D. Jackson, T. Thomas
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64 Adult Basic Education

CERTIFICATE OF COMPLETION
IN SECONDARY EDUCATION

Dept. No. Title

ABE 320A Fundamentals of English

ABE 320B Fundamentals of English

ABE 320C Fundamentals of English

ABE 320D Fundamentals of English

ABE 322A Advanced Fundamentals of English
ABE 322B  Advanced Fundamentals of English
ABE 323A American Literature

ABE 323B World Literature

ABE 324A Reading Control Lab

ABE 324B Reading Control Lab

ABE 326A U.S. History |

ABE 326B U.S. History I

ABE 328A Practical American Government
ABE 328B Practical American Government
ABE 332A World History |

ABE 332B  World History Il

ABE 335A World Geography |

ABE 335B  World Geography Il

ABE 342A Practical Basic Math

ABE 342B Practical Basic Math

ABE 344A Math for Living |

ABE 344B Math for Living Il

ABE 346A  Algebral

ABE 346B  Algebrall

ABE 348A General Science

ABE 348B General Science

ABE 351A Science: Land Animals

ABE 351B Science: Water Life

ABE 361A Fine Arts: Art

ABE 361B Fine Arts: Music

ABE 361C Fine Arts: Theater

ABE 368A Beginning Typing - Keyboarding |
ABE 376A Advanced Typing - Keyboarding |
ABE 391A Health Issues |

ABE 391B Health Issues Il

CERTIFICATE OF COMPLETION
IN READING

Dept. No. Title
ABE 324A Reading Control Lab
ABE 324B Reading Control Lab

Dept.
ABE
ABE
ABE
ABE
ABE
ABE

Dept.
ABE
ABE
ABE
ABE

Dept.
ABE
ABE
ABE
ABE
ABE
ABE

Dept.
ABE
ABE

Dept.
ABE
ABE
ABE
ABE

CERTIFICATE OF COMPLETION
IN SECONDARY EDUCATION (GED)

No. Title

320B Fundamentals of English
324B Reading Control Lab
342B Practical Basic Math
344B Math for Living Il

346B  Algebra ll

364 GED Test Preparation

CERTIFICATE OF COMPLETION
IN BASIC MATH

No. Title

342A Practical Basic Math
342B Practical Basic Math
344A Math for Living |
3448B Math for Living Il

CERTIFICATE OF COMPLETION
IN ADVANCED MATH

No. Title

342A Practical Basic Math
3428B Practical Basic Math
344A Math for Living |
3448B Math for Living Il
346A  Algebrall

346B  Algebra ll

CERTIFICATE OF COMPLETION
IN BASIC ENGLISH

No. Title
320A Fundamentals of English
320B Fundamentals of English

CERTIFICATE OF COMPLETION
IN ADVANCED ENGLISH

No. Title

320A Fundamentals of English
320B  Fundamentals of English
320C Fundamentals of English
320D  Fundamentals of English
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AGRICULTURE

The programs in agriculture at College of the Desert are
designed to serve both occupational and transfer
students. Many courses primarily serve students who
wish to enter an occupation after graduation. Courses
are designed to provide practical experience, as well as
academic background.

Students who wish to prepare for four-year colleges will
find not only the necessary required transfer courses in
English, science, mathematics, and related subjects
availabletothem, but also departmental courses related
to their majors. Students should see an advisor for
additional information and program planning regarding
their major. For more information please call (760) 773-
2571.

Curricula leading to a Certificate or Associate in Science
degree at College of the Desert, or transfer to a four-year
college or university include:

AGRI-BUSINESS
AGRICULTURE, GENERAL
ENVIRONMENTAL HORTICULTURE

Including preparation for General Horticulture,
Landscape Design/Contract and Nursery Management

NATURAL RESOURCES
DESERT NATURALIST - not notated on the student's transcript
FIELD RANGER - not notated on the student's transcript
TURFGRASS MANAGEMENT

PLANT SCIENCE
Including preparation for Soil Science and
Pest Management

Advisors:

K. Leuschner - Natural Resources,

Environmental Studies, Entomology
Turfgrass Management,
Environmental Horticulture,

Plant Science, General Agriculture

J. Place -

Agriculture 65

AGRI-BUSINESS A.S. DEGREE
for employment preparation

Dept. No. TIUE oo Units
Required Courses:

AGBU 59A  Leadership ..cccccvecceeiiiceenenceen e 1
AGBU 59B  Careers ....ccccccccereceeereceeeeeceeeeeceeeeeneeens 1
AGPS 1 Soils & Plant Nutrition .........cccceceevuneen. 4
AGPS 5 Plant SCIENCE ......oevveeeeeeer e 3
BUAC 66 Fundamental Acctg. Procedures ......... 3
CIS 70A  Computer Business Appl/Windows.....3
ECON 1 Principles of Macroeconomics ............ 3
Required Subtotal......coeeccveeeeeiiecceeeeee e 18
Elective Subtotal (with advisor approval).................. 22
General Education Requirements (confer with Advisor) ... 18
Physical Education Activities....c..ccccvrvemieicenicceenceeene 2
(D] € = S O 1 Y 60

Advisors: K. Leuschner, J. Place

AGRI-BUSINESS A.S. DEGREE
and transfer preparation

Dept. No. L= Units
Required Courses:

AGBU 59A  Leadership ..ccccceevceiiicenenieen e 1
AGBU 59B  Careers ....ccccccccereceeereceeeeeeeeeeeceeeseneeens 1
AGPS 1 Soils & Plant Nutrition .........ccceecvevnneen. 4
BUAC 66 Fundamental Acctg. Procedures ......... 3
BUMA 20A  BUSINESS LaW ....eveeeeecieeeeee e 3
CIS 70A  Computer Business Appl/Windows.....3
ECON 1 Principles of Macroeconomics ............ 3
Required Subtotal......cceeccvereeeiiecceeeeee e 18
Elective Subtotal (with advisor approval).................. 13
General Education Requirements (confer with Advisor) ... 18
Transferable Electives (confer with advisor)................ 9
Physical Education Activities....c..ccccveveereicenreceeneeene 2
(D] € = S O 1 Y 60

Advisors: K. Leuschner, J. Place
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66 Agriculture

GENERAL AGRICULTURE A.S. DEGREE
for employment preparation

Dept. No. 11 [ Units
Required Courses:

AGBU 59A  Leadership .ceeceveeeeeeeccieeeeeeeecnnreeeeeenns 1
AGBU 59B  Car€ers ...cccceecceereceerceeeeeeeeeeceeeeesneeen 1
AGPS 1 Soils and Plant Nutrition .......cccccevueee.. 4
AGPS 2 Entomology - Gen & Applied ................ 4
AGPS 5 Plant SCience .....cccecceveceeeecceee e 3
AGPS 5L Plant Science Lab .....ccccoevecceeeccceennneee. 1
AGPS 32 Pesticide LawS/Reg ....cccvereceereeceenrnnen. 2
BUAC 66 Fundamental Acctg. Procedures ......... 3
CIS 70A  Computer Business Appl/Windows.....3
Required Subtotal ......cccceeeeveeeeeecceeeee e 22
Elective Subtotal (with advisor approval)................. 18
General Education Requirements™ ......cccceveveeeeeecnnns 18
Physical Education ACtiVitieS.....ccccccceveveerecceerecceeceeeen. 2
DEGREE TOTAL et e v e e e 60

*To include: NR 1, Consv of Natrl Resources (3)

ENVIRONMENTAL HORTICULTURE A.S. DEGREE
for employment preparation

Dept. No. TIHUE et Units
Required Courses:

AGEH 1 HOMtICUIUNE o 3
AGEH 1L Horticulture Lab ....occcevveeeneiciieeeeee, 1
AGEH 4 Turfgrass Management...........ccccceeueen. 2
AGEH 4L Turfgrass Management Lab................. 1
AGEH 5 Ornamental Plant Id. .....ccccvviienniiennnee 3
AGEH 8 Landscape Management. ......cccccceeuneee 3
orR AGEH 27  Turfgrass/Landscape Pest Mgmt. (3)
AGEH 9 Landscape Planning/Design ............... 3
AGEH 16 ArboriCURUNE .o 2
AGEH 20 Landscape Construction .......ccccceeun...e. 2
AGEH 30 Landscape Equipment ......ccccceeeceeenneee. 2
AGEH 46 Landscape Irrig. Systems.........ccceeu....e. 2
AGEH 46L Landscape Irrig. Systems Lab ............. 1
AGEH 95A,B AGEH Work Experience .......cccccceveuueen. 2
AGBU 59A Leadership ...ccocoeeceeveceeeeceee e, 1
AGBU 59B  Car€ers ..cccccevrceeeeeeeeseeee et 1
AGPS 1 Soils and Plant Nutrition .....c..cccceeueeee. 4
Required Subtotal ......cccceeeceereceeeeeecceer e 33
Electives - 8 units to be chosen from the following:
AGEH 24 Adv. Turfgrass Mgmt. ......ccccceeverecennenn. 3
AGEH 33 Golf Car Maintenance ........cceeeevrueenne 2
AGEH 34 Golf Course Management ........c.ccceueee. 3
AGEH 35 Intro to Water Systems Technology.....3
AGEH 95C,D AGEH Work Experience ......ccccccueenee 1-4
AGPS 2 Entomology-General/Applied............... 4
AGPS 32 Pesticide Laws & Regulations ............. 2
BUMA 31 Business Calculations .......ccccecevreennee 3
CIS 70A  Computer Business App/Windows...... 3

NR 1 Conserv of Natural Resources.............. 3
NR 1L Conserv of Natural Resources Lab...... 1
Required Subtotal .......ccooveeeeeieiiiie e 33
Elective Subtotal (with Advisor approval) ......cccceeeuueen.. 8
General Education Requirements ......cccccveeceeevceen. 18
Physical Education ACtiVitieS ......ccccevevceereeceerceceeeeceeene 2
DEGREE TOTAL oottt 61

ENVIRONMENTAL HORTICULTURE A.S. DEGREE
and transfer preparation

Dept. No. L= Units
Required Courses:

AGEH 1 HOrtiCUIUIe oo, 3
AGEH 1L Horticulture Lab ....ccceeveeeeveceeeceeee, 1
AGEH 5 Ornamental Plant Id. ....cccccceveeceeevecneenne 3
AGEH 9 Landscape Planning/Design ............... 3
AGEH 16 ArboriCultUre .....ooeeceeveceeeeecee e 2
AGEH 20 Landscape Construction .........ccceeeeuunees 2
AGEH 46 Landscape Irrig. Systems........cccceenn.eee. 2
AGEH 46L Landscape Irrig. Systems Lab ............. 1
AGPS 1 Soils & Plant Nutrition ........cccceeeceerneee. 4
AGPS 2 Entomology - Gen & Applied ................ 4
AGBU 59A  Leadership ..ccccvceeeeeecinrieescecnreeeeeeennes 1
AGBU 59B  Careers ...ccccceeccceerrceereeeeeeeceeseeeeeseneeens 1
Required Subtotal .......cccoeeciireiiiieieee e 27
General Education Requirements (confer with advisor) ... 18
Transferable Electives (confer with advisor)............. 13
Physical Education ActivitieS......ccccevevceereeceerccceeeeceeen, 2
(D] € = S O 1 Y 60

ENVIRONMENTAL HORTICULTURE CERTIFICATE
for employment preparation

Dept. No. L= Units
Required Courses:
AGEH 1 HOrtICUITUIe e, 3
AGEH 1L Horticulture Lab .....cccocceveveevennieeenen, 1
AGEH 4 Turfgrass Management......ccccccceeeueenn. 2
AGEH 4L Turfgrass Management Lab................. 1
AGEH 5 Ornamental Plant Id. .....ccccoeveriennceennes 3
AGEH 8 Landscape Management. ......cccceeun..ee. 3
AGEH 9 Landscape Planning/Design ............... 3
orR AGEH 27  Turfgrass/Landscape Pest Mgmt. (3)
AGEH 16 ArboriCURUIE ..oeeveeeeeeeeeeee e 2
AGEH 20 Landscape Construction .......ccccceeun.eee. 2
AGEH 30 Landscape Equipment ......cccceeecveenneen. 2
AGEH 46 Landscape Irrig. Systems........cccceeuu.eee. 2
AGEH 46L Landscape Irrig. Systems Lab ............. 1
AGBU 59A Leadership ..ccccceeeceerecceeeeecee e 1
AGBU 59B  Car€ers ...cccoeverveeneeriieseessee e 1
AGPS 1 Soils and Plant Nutrition .........ccceceeuuee. 4
Continued on next page........ccoceeeene >
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Electives - 7 units to be chosen from the following:

AGEH 24 Adv. Turfgrass Mgmt. .....ccccccevevceerenenn. 3
AGEH 33 Golf Car Maintenance ......ccccceeveeveeennn. 2
AGEH 34 Golf Course Management.........cce........ 3
AGEH 95B AGEH Work Experience .......cccccceeveueeen. 2
AGPS 2 Entomology-General/Applied............... 4
AGPS 5 Plant SCIeNCe ......ceveeccceiiee s 3
AGPS 5L Plant Science Lab .......cccceeecciieenecnans 1
BUAC 66 Fundamental Acctg. Procedures ......... 3
BUMA 31 Business Calculations ........cccccceeeeennnes 3
CIS 70A  Computer Business App/Windows...... 3
NR 1 Conserv of Natural Resources............. 3
NR 1L Conserv of Natural Resources Lab...... 1
NR 41A  Native Plants-Mountain .......ccccccevueeee. 1
NR 41B Native Plants-Desert ......ccoceeeecnveennnn. 1
Required Subtotal .......ccceveeceereceeeeeee e 31
Elective Subtotal (with Advisor approval) .......cccceeueen. 7
CERTIFICATE TOTAL eeeieeeeeeeee e e e e e e e e nee e 38

Advisor: J. Place

NATURAL RESOURCES

The Natural Resources (NR) program at College of the
Desert is a gateway to many different environmentally-
focused careers in such fields as: wildlife management,
ecosystem management, wildlife ecology, landscape
ecology, parks and recreation planning, environmental
consulting, GIS (Geographic Information Systems), natural
resources law enforcement, forensic entomology, urban
planning, alternative energy, and many more. Transfer
students who wish to prepare for four-year colleges will
find not only the coursework but also the practical
experience required fortheir majors and fields of interest.
NR programs also serve students who wish to enter
directlyan environmentally-related occupation (e.g., park
ranger, zookeeper) upon completion of the two-year
associate’s degree.

Short term certificates (Desert Naturalist, Field Ranger)
provide a well-rounded introduction to the desert
environment. These certificates are of special interest to
nature enthusiasts including: docents, volunteers, and
paid employees who work at museums, libraries, schools,
Z00s, botanical gardens, parks and other local, state, and
federal agencies. In addition, teachers will be able to add
many natural science activities to their current curriculum.
Either certificate can be easily completed overtwosemesters
and will provide students with academic training and skills
necessary for job advancement or employment at any of
the natural resource-related agencies in and around the
Coachella Valley. These certificates are locally approved
and are NOT notated on the student's academic transcript
inaccordance with State regulations. For more information
please call (760) 773-2571.

Advisor: K. Leuschner

Agriculture 67

NATURAL RESOURCES A.S. DEGREE
for employment preparation

Dept. No. TIIE ceeeeercrerrrrrrrrrrr e Units
Required Courses- With advisor approval,
choose 30 units from the following:

NR 1 Conserv of Natural Resources............. 3
NR 1L Conserv of Natural Resources Lab...... 1
NR 3 Intro to Wildlife Mgmt .......ccccceeeeceenennes 3
NR 4 Intro to Ecosystem Mgmt .......ccccceeennes 3
NR 10 Wildland Fire Technology .......cccccuu...... 3
NR 20 GPS and Map USE ...ceeeeeecreeeeeeeccrnreeenn. 1
NR 21 Introduction t0 GIS .....ooeeeeeviceereceeeeas 3
NR 41A,B Native PlantS.....ccccveeceeerviceerceceeeenee, 1-3
NR 50 Winter Birds ...ceveceeeveceeeecee e, 1
NR 51A  Migrant Birds - Fall .....ccccoeveceeeecceenes 1
NR 51B  Migrant Birds - Spring .....ccccceeeeeceeerennes 1
NR 95A-C WOrk EXPEri€nCe ......cccevuerrerrecirneeeennn. 1-3
AGBU B59A  Leadership ..cccccceeeeeecceeeeeeeeciereeeseesnnns 1
AGBU 59B  Careers ....ccccccceeeceeereeeeeeceeeeeceeeseseeen 1
AGPS 1 Soils & Plant Nutrition .........ccceeceevnneen. 4
AGPS 2 Entomology-Gen & Applied .................. 4
AGPS 32 Pesticide Laws & Regulations ............. 2
BUAC 66 Fundamental Acctg. Procedures ......... 3
CIS 70A  Computer Business Appl/Windows.....3
Required Subtotal......cceecceeeeeieeceeeeee e 30
Elective Subtotal (with advisor approval).................. 10
General Education Requirements™ ........ccovveeereeinnees 18
Physical Education ActivitieS....c.cccocevevceereeceerccceeeeceeene 2
DEGREE TOTAL oot eee et ee e s 60

*To include: AGPS 5 Plant Science (3)

NATURAL RESOURCES A.S. DEGREE
and transfer preparation

Dept. No. TIUE oo Units
Required Courses:
NR 1 Conserv of Natural Resources............. 3
NR 1L Conserv of Natural Resources Lab...... 1
BI 5 Molecular & Cell Biology .......ccccoeveeennee 5
Bl 6 Biology of Organisms.......ccccevrverneennes 5
CH 1A General Chemistry ....cccveeveenecceenecieenne 5
orR CH 3 Intro General Chemistry (4)
G 1 Physical GEOIOZY ..cccevverreveerieeeeeieees 4
oR G 10 The Earth Sciences (4)
MATH 10 College Algebra .....ccccovvernceeeierrieeeeene 4
AGBU 59A  Leadership ..cccccviceeieieineeeeeeeee e 1
AGBU B59B  Car€ers ...ciicccccceeeeeeccceeeeeseeccereeeseeennes 1
Required Subtotal .......cccoeveereiciiineeeeeeeee 28-29
Continued on next page........ccoceeueene >
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68 Agriculture

Electives - 12 units to be chosen from the following:

NR 3 Intro to Wildlife MgMmt......ccocoverieeeeennee. 3
NR 4 Intro to Ecosystem Mgmt .........cceceenee. 3
NR 10 Wildland Fire Technology .........cccce...... 3
NR 17 Natrl Res Law Enfrcmnt .......oooeenneee. 3
NR 20 GPS and Map Use .....ccccveveerrcceenniieene 1
NR 21 Introduction to GIS .....ccccerriiiiiciieee, 3
NR 41A,B Native Plants....iieeeeeeeeeeeeeieeeeeeen, 1-3
NR 50 Winter Birds ...cccooveveeieceeeeeeeeeeeeeee 1
NR 51A,B Migrant Birds .....cccceverrienrieensienniennnns 1-2
AGPS 1 Soils and Plant Nutrition .....c..cccceeueee. 4
AGPS 2 Entomology - Gen & Applied ................ 4
AGPS 32 Pesticide Laws & Regulations ............. 2
BUAC 66 Fundamental Acctg. Procedures ......... 3
CIS 70A  Computer Business Appl/Windows.....3
Required Subtotal .......cccveiveeiiiiiiieeeeeeee 28-29
Electives (confer with adviSor) ......cccvvevceeiriceenecieene 12
General Education Requirements (confer with advisor) 18
Physical Education ACtiVItieS .....c.ccccvvrveeiricenecceeceeeene 2
DEGREE TOTAL  eeeciieieceeeee e see e s 60

NATURAL RESOURCES -
DESERT NATURALIST CERTIFICATE
for employment preparation

Dept. No. L= Units
With advisor approval, complete a total of 12 units:

Required Courses:

NR 1 Conserv of Natural Resources............. 3
NR 1L Conserv of Natural Resources Lab...... 1
Required Subtotal ......ccccoveceeeeecie e 4
Group A: Choose 0-4 units from the following:
AGPS 2 Entomology - Gen & Applied ................ 4
AGPS 5 Plant SCIENCE .....oeeveeeeieee e 3
and AGPS 5L Plant Science Lab ......cccoeeecieeeeecnnneeen. 1
G 5 Environmental Geology ........ccccceeeeenee. 4
A 1 Descriptive AStronomy ........cccceeeeeevneen. 3
and A 1L Descriptive Astronomy Lab .................. 1
Group A Subtotal ......coocceeieiie e 0-4
Group B: Choose 4-8 units from the following:
NR 20 GPS and Map US€ ....ccccevecverecceeereeeen, 1
NR 41A  Native Plants - Mountain ........ccccceeeenee 1
NR 41B Native Plants - Desert .....cccceeceeveneenne. 1
NR 50 Winter Birds ..ccceeveceereceeeceeeeeceee e 1
NR 51A  Migrant Birds - Fall ......cccoeceviiiiieiienne 1
NR 51B  Migrant Birds - SPring .......cccccevveeeeenne 1
NR 48A-C Seminar (Desert Studies,

San Jacinto Mts., Yosemite) ............ 1-3
NR 95A,B NR Work Experience.......ccccceecunnneen. 1-2
Group B Subtotal ......coccceeveceeeeeee e 4-8
CERTIFICATE TOTAL oot e e 12

NATURAL RESOURCES -
FIELD RANGER CERTIFICATE
for employment preparation

Dept. No. L= Units
Required Courses:

NR 1 Conserv of Natural Resources............. 3
NR 1L Conserv of Natural Resources Lab...... 1
NR 17 Natrl Res Law Enfremnt ......cccceeeeennnes 3
NR 41A  Native Plants - Mountain ........ccceu....... 1
oRNR 41B Native Plants - Desert (1)

NR 50 Winter Birds ....coveeeeeveceeecee e, 1
oRNR 51A  Migrant Birds - Fall (1)

oRNR 51B Migrant Birds - Spring (1)
Required Subtotal .....ccceeeeeeeeceeeeeee e, 9

Electives - 8 units to be chosen from the following:

AGPS 32 Pesticide Laws & Regulations ............. 2
G 5 Environmental Geology .......cccceeveerunes 4
G 10 The Earth Sciences......ccocceevevveerceennen. 4
PE 1 First Aid & Safety ..ccccveveeevecceerecceeeeen, 3
NR 3 Intro to Wildlife Mgmt .......ccccceeeeceennns 3
NR 4 Intro to Ecosystem Mgmt .......ccccceeennes 3
NR 10 Wildland Fire Technology .......c.ccc......... 3
NR 20 GPS and Map US€ ....cccceveceerecceeereeen. 1
NR 21 Introduction to GIS ......ccceeeriviviienniene 3
NR 48 Seminar - Desert/Mountain Study .. 1-3
NR 95A,B NR Work Experience......cccceeveeeeunenn. 1-2
Elective Subtotal .....cccoevivieenieeeee e 8
CERTIFICATE TOTAL eeeeeei e eceeeeeee e eenees 17

PLANT SCIENCE A.S. DEGREE
for employment preparation

Dept. No. B L= Units
Required Courses:

AGPS 1 Soils & Plant NUtrition .......ccceeeeevvieenn. 4
AGPS 2 Entomology - Gen & Applied .........c...... 4
AGPS 5 Plant SCIENCE ......oovveieiieen s 3
AGPS 5L Plant Science Lab ......ccecceviieiiciennnnes 1
AGPS 32 Pesticide Laws & Regulations ............. 2
AGBU 59A  Leadership ..occccvveveennieeneeeeeeeeeeeeeenn 1
AGBU 59B  Car€ers ..ccccceeeeceereeeeeeeee e 1
BUAC 66 Fundamental Acctg. Procedures ......... 3
CIS 70A  Computer Business Appl/Windows.....3
Required Subtotal ..o 22
Elective Subtotal(with advisor approval) .....cccccceeen.ee 18
General Education Requirements™ .......ccccoeccevrceenne 18
Physical Education Activities....c..ccccveveereicenicceeneeeene 2
DEGREE TOTAL oot see e s 60

*To include: NR 1, Conserv of Natrl Resources (3)
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TURFGRASS MANAGEMENT CERTIFICATE
for employment preparation

Dept. No. TIIE e Units
Required Courses:

AGEH 1 HOMtICUIUNE o 3
AGEH 1L Horticulture Lab .....cccoeveevenncienieeeeeee 1
AGEH 4 Turfgrass Management.......ccccccceveueeen. 2
AGEH 4L Turfgrass Management Lab................. 1
AGEH 8 Landscape Management. .................... 3
orR AGEH 27  Turfgrass Pest Mgmt (3)

AGEH 16 ArbOFICUIUIE ..oveeeeeeeee e 2
AGEH 24 Adv Turfgrass Mgmt .....ccceecceeveveereneenn. 3
AGEH 30 Landscape Equipment .......cccceeeceeenneee. 2
AGEH 46 Landscape Irrig. Systems.........ccceeu...... 2
AGEH 46L Landscape Irrig. Systems Lab ............. 1
AGEH 95A,B Work Experience (Internship) .............. 2
AGBU 59A Leadership ...ccccceveceerecceeeeecee e e 1
AGBU 59B  Careers ...ccccvvcerrerneersieseeesee e 1
AGPS 1 Soils and Plant Nutrition ........ccceeceeuneen. 4
AGPS 32 Pesticide Laws & Regulations ............. 2

Electives - 8 units to be chosen from the following:

AGPS 2 Entomology - Gen & Applied ................ 4
AGPS 5 Plant SCIeNce ..o 3
AGPS 5L Plant Science Lab .....ccccoevecceeeecceennneee. 1
AGEH 5 Ornamental Plant Id. .....ccccceveveeeveceenne 3
AGEH 9 Landscape Planning/Design ............... 3
AGEH 33 Golf Car Maintenance .......cccceceeeveeennn. 2
AGEH 34 Golf Course Management.........cco........ 3
AGEH 95A,B Work Experience (Internship) .......... 1-2
NR 1 Conserv of Natural Resources............. 3
NR 1L Conserv of Natural Resources Lab...... 1
NR 41A,B Native PlantS.....occccevecceecceeeecceeeens 1-3
BUAC 66 Fundamental Acctg. Procedures ......... 3
BUMA 31 Business Calculations ........cccceeeceeeeneee. 3
CIS 70A  Computer Business Appl/Windows.....3
Required Subtotal .......cccooeevieiriiineeee e 30
Elective Subtotal (with advisor approval) .......cccceeeueeen.. 8
CERTIFICATE TOTAL eeeeeereeeeee e e 38

Agriculture 69

TURFGRASS MANAGEMENT A.S. DEGREE
for employment preparation

Dept. No. TIIE ceeeeercrerrrrrrrrrrr e Units
Required Courses:

AGEH 1 HOrtiCUIUIe oo, 3
AGEH 1L Horticulture Lab ....ccceveeeeeveceeeeeeee, 1
AGEH 4 Turfgrass Management......ccccccceeeueenn. 2
AGEH 4L Turfgrass Management Lab................. 1
AGEH 8 Landscape Management ........cccceeuu.een. 3
AGEH 16 ArboriCultUre .....ooeeceeeveceeeeceeeeceee e 2
AGEH 24 Adv Turfgrass Mgmt .....cccccevecceercceeennne 3
AGEH 27 Turfgrass Pest Management ............... 3
AGEH 30 Landscape Equipment ......cccccceeeveeinnnens 2
AGEH 46 Landscape Irrig. Systems.......ccccceeuneeen. 2
AGEH 46L Landscape Irrig. Systems Lab ............. 1
AGEH 95A,B Work Experience (Internship) .............. 2
AGPS 1 Soils and Plant Nutrition ......cccccceeeu..e.. 4
AGPS 32 Pesticide Laws & Regulations ............. 2
AGBU B59A  Leadership ..cccccceeeeeccireeeeeeiecireeeeeseecnnnes 1
AGBU 59B  Careers ....ccccccceveceeeeceeeeeceeeeceeeseseeeens 1

Electives - 8 units to be chosen from the following:

AGPS 2 Entomology-Gen. & Applied .......ccc...... 4
AGEH 5 Ornamental Plant Id. ....ccccovriceeniieenne 3
AGEH 9 Landscape Planning/Design ............... 3
AGEH 20 Landscape Construction ......ccccccevueen. 2
AGEH 33 Golf Car Maintenance ........ccoceeeevrvueenne 2
AGEH 34 Golf Course Management.........cccccueneee 3
AGEH 95A,D Work Experience (Internship) .......... 1-4
NR 1 Conserv of Natural Resources............. 3
NR 1L Conserv of Natural Resources Lab...... 1
NR 41A,B Native PlantS.....ccceveeeeeeeieieeeeeeeeeeeeenn, 1-3
BUAC 66 Fundamental Acctg. Procedures ......... 3
BUMA 31 Business Calculations ........ccccveeveenenas 3
CIS 70A  Computer Business Appl/Windows.....3
Required Subtotal ..o 33
Elective Subtotal (with advisor approval) ......ccccceeuuen.. 8
General Education Requirements .......cccccvveceeveceeen. 18
Physical Education Activities....c..ccccveveerricenieceeneeene 2
DEGREE TOTAL et e e s 61

Advisor: J. Place
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70 Air Conditioning/HVACR

AIR CONDITIONING/HVACR

The Air Conditioning/HVACR program is a well
established curriculum and has long served the desert
community by providing highly trained individuals to
work in various businesses throughout the Coachella
Valley. The program offers a Certificate and Associate
of Science degree for employment preparation that is
designed to provide a wide range of courses in order to
best serve student needs. In addition, required courses
listed inthe program are derived from the collaboration
and dedicated efforts of members of a Technical
Advisory Committee and otherindividuals’ experiences
inthe specific occupational areas. For more information
please call (760) 568-3238.

Advisor: J. Murray

AIR CONDITIONING AND REFRIGERATION

CERTIFICATE
for employment preparation

Dept. No. TIHE et Units
Required Courses:

ACR 60 Air Cond/Refrig | oouerveeiireneeeeeeeeene 3
ACR 61 Air Cond/Refrig Il v.uuvereeeeeeeeeeeee e 3
ACR 62 Air Cond/Refrig Il ..ueeveeeeeeeeeeeceeeeeen 3
ACR 63 Air Cond/REefrig IV ..uuerreeeeeececeeeeeeen 3
ACR 64 Air Cond/Refrig EleC | ....ccevvevrieerceenen. 3
ACR 65 Air Cond/Refrig EleC Il ......cccoevrverrcuennnen. 3
ACR 81 Heating | .ooee e 2
ACR 82 Heating Il ......oeeeeeeeeee e 2

Technical Electives - 2 units from the following:

ACR 48A  Seminar (Refrigerant Mgmt.

and EPA Certification) .......cccceveveennne 1
ACR 66 Air Cond Load Estimating.........cccceu.... 1
ACR 68 Air Dist Sys DeSign ....ccccceeveeeereceereneen. 1
ACR 74 ACR System ACCESS ....cceceeevereceeeriueennns 2

Other Electives: 3 units from the following (with advisor

approval)

ARCH 11 Architectural Blueprint Reading .......... 3
AUTO 18 Auto Heating & Air Conditioning .......... 4
BIT 1 California Building Codes.......cccceuu.e... 3
BIT 2 Building & Mechanical Codes.............. 3
BUAC 66 Fundamental Acctg Procedures .......... 3
BUMA 28 Small Business Mgmt. ........ccoceeeeenenn. 3
BUMA 31 Business Calculations ........ccccvveveenenns 3

CIS 70A  Computer Business Appl/Windows.....3

ACR  95A,B Work EXperience ....cccccceveeceerecceeerecennnne 2
ReQUIrEd COUISES ...ooveiiieeeieeeee et 22
Technical EIECLIVES ...t 2
Other EIECHIVES e 3
CERTIFICATE TOTAL «.veeeeee et ccreeee e eeenre e e e e 27

AIR CONDITIONING AND REFRIGERATION
A.S. DEGREE
for employment preparation

Dept. No. L= Units
Required Courses:

ACR 60 Air Cond/REefrig | .ovvevrviiicierceniieeceeenn, 3
ACR 61 Air Cond/REefrig Il .uuvrveriierencceereeenn 3
ACR 62 Air Cond/Refrig lll ..uveveeeeeeeeeeeeeeeee, 3
ACR 63 Air Cond/Refrig IV ...oeveeceeeeeeeeceeeee, 3
ACR 64 Air Cond/Refrig EleC | ..uvrveeeerecrennneen. 3
ACR 65 Air Cond/Refrig Elec Il ......ocovvrieeeeennne. 3
ACR 81 Heating | ..ccceveceeecee e 2
ACR 82 Heating Il ..o 2
Required SUubtotal......ceeeccveeieeiiecceeeeee e 22

Technical Electives - 18 units from the following:

ACR 48A Seminar (Refrigerant Mgmt.

and EPA Certification) ......ccccceeveenenns 1
ACR 66 Air Cond Load Estimating......ccccccce....... 1
ACR 68 Air Dist Sys DeSign ....ccceceeereeeeereceeerennen. 1
ACR 74 ACR System ACCESS ....cccevvueerreeeerennn. 2
ARCH 11 Architectural Blueprint Reading .......... 3
AUTO 18 Auto Heating & Conditioning ............... 4
BIT 2 Building & Mechanical Codes.............. 3
BUAC 1A Financial Accounting | .......cccoveveveeenns 3
BUMA 20 BUSINESS LaW ..coeceerierieereeeee e 3
BUSM 94 Business Communications ........ccecce.ue. 3
CIS 70A  Computer Business Appl/Windows.....3
ReQUIrEd COUISES ...oovieiiieeieieee e 22
Technical EIECHVES ....coccerviireeeeeeeeeeeee e 18
General Education Requirements™ ........ccovvveeeeeinnees 18
Physical Education ActivitieS......ccccevevcereeceerceceeeeceeen, 2
DEGREE TOTAL oot see e s 60

*To include: NR 1, Conserv of Natrl Resources (3)

Note: A student's background and work experience may
present variances in total requirements.
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ARCHITECTURE/ENVIRONMENTAL
DESIGN

The Architecture and Environmental Design Program
offers various curricula with emphasis in transfer and
employment preparation in Architecture, Building
Inspection Technology, Construction Management and
Drafting/CAD. The courses in each curriculum endeavor
to provide students with technical background, a set of
social values, and arange of skillswhich resultin creative
expression. Consequently, students are prepared to
understand issues and provide solutions for the
betterment of the human physical environment. For more
information please call (760) 773-2571.

Advisor: D. Bitanga

ARCHITECTURAL TECHNOLOGY CERTIFICATE
for employment preparation

Dept. No. TIHUE e Units
Required Courses:

ARCH 1 Intro to Architectural Professions ........ 3
ARCH 2 Materials of Construction .................... 4
ARCH 3A Architectural Practice | ......cccoeeeeerunenn. 3
ARCH 3B Architectural Practice Il .......cccccceernneeee. 3
ARCH 5A Intro to Drawing & Perspective............. 3
ARCH 5B Architectural Delineation ........ccccoeueee... 3
ARCH 11 Architectural Blueprint Reading .......... 3
BIT 1 California Building Codes.......c.cceeuenne 3
DRA 1 Technical Drafting | .......ccceeeeviieeeicnnnenn. 3
DRA 8 AutoCAD Level | e, 2
DRA 9 AutoCAD Level Il e, 2
DRA 10 Drafting/Design CAD Project ............... 2
DRA 11 Intro to SketchUp & Revit .................... 3
CERTIFICATE TOTAL eeeieeeeeee et 37

ARCHITECTURAL TECHNOLOGY A.S. DEGREE
for employment preparation

Dept. No. I L = Units
Required Courses:

ARCH 1 Intro to Architectural Professions........ 3
ARCH 2 Materials of Construction .................... 4
ARCH 3A Architectural Practice | .........ceennnnee. 3
ARCH 3B Architectural Practice Il ........................ 3
ARCH 5A Intro to Drawing & Perspective............. 3
ARCH 5B Architectural Delineation ..................... 3
ARCH 8 Architectural Design Fund I ................. 3

ARCH 9 Architectural Design Fund Il ................ 3
ARCH 10 Environmental Control Systems .......... 3
ARCH 11 Architectural Blueprint Reading .......... 3
DRA 1 Technical Drafting | .....ccccceeeeviieeeiennnen. 3
DRA 8 AUtoCAD Level | .o 2
DRA 9 AutoCAD Level Il .., 2
DRA 11 Intro to SketchUp & Revit .....coccceeennes 3
Required Subtotal ..o 41
General Education Requirements .......cccccvveceeviceeenne 18
Physical Education ActiVities....c..ccccveveereicenieceeeeeene 2
DEGREE TOTAL et e e s 61

ARCHITECTURAL TECHNOLOGY A.S. DEGREE
and transfer preparation

Dept. No. L= Units
Required Courses:

ARCH 2 Materials of Construction ........cccccc...... 4
ARCH 3A Architectural Practice | ...ccccceeevreennnenne 3
ARCH 3B Architectural Practice Il .......ccccvvveeennen. 3
ARCH 5A Intro to Drawing & Perspective............. 3
ARCH 5B Architectural Delineation ........ccccceueee. 3
ARCH 8 Architectural Design Fund I ................. 3
ARCH 9 Architectural Design Fund II ................ 3
ARCH 10 Environmental Control Systems .......... 3
ARCH 17 Arch. Design Fund. lll .....cccceveeeeernnenn. 3
Required Subtotal .......cccoveveeiiiiiieeee e 28
General Education (Option 1 0r 2) ...cevveeeerieennn. 34-43
Physical Education ActiVities....c..ccccveveereicenieceeeeeene 2
DEGREE TOTAL  eevcecee et 64-73

*Admission and General Education Requirements vary depending
on transfer institution. Consult advisor and transfer institution's
catalog for appropriate course selection.

BUILDING INSPECTION TECHNOLOGY

CERTIFICATE
for employment preparation

Dept. No. TIUE e Units
Required Courses:

BIT 1 California Building Codes......cccccceuueen... 3
BIT 2 Building & Mechanical Codes.............. 3
BIT 3 Building & Plumbing Codes ................. 3
BIT 4 Building & Electrical Codes........c......... 3
BIT 26 Building Il and Fire Codes ........cccoeueenee 3
ARCH 2 Materials of Construction ........cccccc...... 4
ARCH 11 Architectural Blueprint Reading .......... 3
CIS 70A  Computer Business Appl/Windows.....3
CERTIFICATE TOTAL eeuteeeeeieecreeeeee st s e e see e 25
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CONSTRUCTION MANAGEMENT A.S. DEGREE
for employment preparation

Dept. No. TIIE teeeeeeecrrrrrrrrre e Units
Required Courses:

ARCH 1 Intro to Architectural Professions......... 3
ARCH 2 Materials of Construction .................... 4
ARCH 3A Architectural Practice | ..........ceennnneee. 3
ARCH 11 Architectural Blueprint Reading .......... 3
BIT 1 California Building Code......c.cccceevuueeen.. 3
BIT 26 Building Il & Fire Codes ......ccccvveurrrnneen. 3
CM 1 Intro to Construction Mgmt.................. 2
CM 2 Intro to Urban Planning .........cccceeeeen.e. 3
DRA 8 AutoCAD Level | e, 2
DRA 9 AutoCAD Level Il e, 2
Required Subtotal .......ccco i 28

Electives - 12 units to be chosen from the following:

ARCH 3B Architectural Practice Il .......cccceveeenneen. 3
BIT 2 Building & Mechanical Codes.............. 3
BIT 3 Building & Plumbing Codes ................. 3
BIT 4 Building & Electrical Codes.................. 3
CM 3 Site & Terrain Analysis .......ccceeeeeevreeenn. 3
CM 4 Construction Law SUrvey ......ccccveeeen. 3
(01)Y) 5 Construction Planning ........cccccecevecueenn. 3
Required Subtotal ......cccceeeeereeeeeecceeeee e 28
Elective Subtotal ......cccoeveevinviineereee e, 12
General Education Requirements ......cccceceveveeeeeeinnnees 18
Physical Education ACtiVitieS.....ccccccceveveerecceerecceeceeeen. 2
DEGREE TOTAL oottt 60

CONSTRUCTION MANAGEMENT A.S. DEGREE
and transfer preparation

Dept. No. TIHE e Units
Required Courses:

ARCH 1 Intro to Architectural Professions......... 3
ARCH 2 Materials of Construction .......cccceeu.e 4
ARCH 3A Architectural Practice | ......cccoeeeeernneen. 3
ARCH 5A Intro to Drawing & Perspective............. 2
BIT 1 California Building Code........ccceceruenne 3
BIT 26 Building Il & Fire Codes .......cccveerruennnne 3
CM 1 Intro to Construction Mgmt................... 2
CM 2 Intro to Urban Planning .........cccceeeen.e. 3
DRA 8 AutoCAD Level | e, 2
Required Subtotal ..o 26
General Education (Option 1 0r 2) ....ceeeceevveeeennee 34-43
Physical Education ACtiVItieS .......ccccvvrveeiriciineceeceeeene 2
DEGREE TOTAL oottt 62-71

*Admission and General Education Requirements vary depending
on transfer institution. Consult advisor and transfer institution's
catalog for appropriate course selection.

CONSTRUCTION MANAGEMENT
CERTIFICATE
for employment preparation

Dept. No. L= Units
Required Courses:

ARCH 1 Intro to Architectural Professions ........ 3
ARCH 2 Materials of Construction .................... 4
ARCH 3A Architectural Practice | .....ccceeevereuneenn. 3
ARCH 11 Architectural Blueprint Reading .......... 3
BIT 1 California Building Code.......ccccceveuueenn.. 3
BIT 26 Building Il & Fire Codes .......ccccvvrverreuns 3
CM 1 Intro to Construction Mgmt.................. 2
CM 2 Intro to Urban Planning ........cccceecceevnees 3
DRA 8 AUtOCAD LeVel | ..ovvevriieeeeeeeceeeeeee 2
DRA 9 AutoCAD Level Il .oevreeiieeeeeneeeeeeeee, 2
CERTIFICATE TOTAL eoeteeeeeiee et 28

GENERAL DRAFTING A. A. DEGREE
for employment preparation

Dept. No. TIUE e Units
Required Courses:

DRA 1 Technical Drafting | .....ccccceeeeviieeeiennen. 3
DRA 8 AUtoCAD Level | .o 2
DRA 9 AutoCAD Level Il c..eeeieeieeeeeeeee, 2
DRA 10 Drafting/Design CAD Project ............... 2
DRA 11 Intro to SketchUp and Revit................. 3
ARCH 1 Intro to Architectural Professions ........ 3
ARCH 2 Materials of Construction ................... 4
ARCH 3A Architectural Practice I ......cccoeeeevrnenn. 3
ARCH 3B Architectural Practice Il ........ccocueenneen. 3
ARCH 5A Intro to Drawing & Perspective............. 3
ARCH 5B Architectural Delineation ............c........ 3
ARCH 11 Architectural Blueprint Reading .......... 3
BIT 1 California Building Codes.........cccceeueen. 3
DDP 1A Computer Graphics 1A ......ccoeceerrieennne 3
Required Subtotal .......ccoveeeeiiiiiieeeee e 40
General Education Requirements ......ccccccveeceveieennn. 18
Physical Education ActiVities....c..ccccvrveereicenieceeneeene 2
DEGREE TOTAL oot see e s 60

GENERAL DRAFTING CERTIFICATE
for employment preparation

Dept. No. L= Units

Required Courses:

DRA 1 Technical Drafting | ....cccceveceeevecveveneeen. 3

DRA 8 AutoCAD Level | .o, 2

DRA 9 AutoCAD Level Il e, 2
Continued on next page........ccoceeueene >
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DRA 10 Drafting/Design CAD Project ................ 2
DRA 11 Intro to SketchUp and Revit.................. 3
ARCH 1 Intro to Architectural Professions......... 3
ARCH 2 Materials of Construction ........ccccouee... 4
ARCH 3A Architectural Practices | .......ccceecuuunneeen. 3
ARCH 3B Architectural Practices Il ........cc....uu..... 3
ARCH 5A Intro to Drawing & Perspective.............. 3
ARCH 5B Architectural Delineation ........c.c......... 3
ARCH 11 Architectural Blueprint Reading ........... 3
CERTIFICATE TOTAL eeeeieeeeeee et 34

Advisor: D. Bitanga

ART

Art is the study of communicating concepts and ideas
visually.

Career paths chosen by students pursuing undergraduate
studies in art commonly include but are not limited to
studio artist, art educator, art consultant, art therapist,
conservator, museum curator, art historian, photographer,
designer, illustrator, animator or gallery manager.

Careers in the discipline that generally require graduate-
level degreesinclude art historian, conservator, museum
curator and art educator. Even students who choose not
to major in art find that coursework in the field can
improve their ability in complex and creative problem
solving, critical analysis, research skills, understanding
the intuitive process and in their ability to visualize.

College of the Desert’s art curriculum includes course
offeringsthat provide a general overview of the discipline,
as well as an emphasis in art history, ceramics, drawing,
graphicdesign, painting, photography, printmaking, three-
dimensional design and two-dimensional design.

The College offers an Associate of Arts degree in Art, as
well as courses leading to transfer. Students earning an
associate degree in art may pursue entry level positions
as designers, illustrators, art consultants or gallery
assistants or may choose to continue their study in the
discipline toward a bachelor’s or graduate degree. COD
has transfer agreements with twenty different California
State Universities and University of California systems in
this discipline/program. California State University at
Long Beach, Chico, Los Angeles, Fullerton and San
Bernardino as well as University of California at Berkley,
LosAngeles, Riverside and San Diego are some examples
ofthese schools. However, transfer requirements at four-
year colleges and universities vary from institution to
institution; students should consult with a counselor for
specific information regarding the transfer requirements
of their preferred college or university. For more
information please call (760) 773-2574.

Advisors: J. Cook, R. Evans, L. Soccio

General Drafting - Art 73

ART A.A. DEGREE
and transfer preparation

Dept. No. TIUE e Units
Required Courses:

ART 1A Drawing/Composition ......c.ccceceeeeeeennen. 3
ART 3A Basic Design/Color......cceeverievriernennas 3
ART 2A History of Art ..ooeeeeeceeeeee s 3
or ART 2B History of Art (3)

ART 2C History of Modern Art .....coccceevecvevennen. 3
ART 4 Three Dimensional Design................... 3
ART 27 Art Portfolio Preparation ........cccceeeuneees 1
Total Required Art COUISES .....coceveeeeecirmreeeeecinneeeseenns 16
Additional Art EIeCtivesS™ * .......ooiiiieieieeeeee e 9
ART Total = e 25
General Education (Option 1* o 2) ...cceeecveveuneenn. 34-43
Physical Education Activities....c..ccccvrveerricenicceenreeene 2
DEGREE TOTAL  eevcecee et 61-69

**The above plan of study allows students to take nine
(9) units from a broad range of art electives or an
emphasis in any of the following areas:

e Art History (Art 2A, 2B, 2D, 26, 33)

* Ceramics (Art 7A-D, 7F-I)

* Drawing (Art 1A-B, 5A-B)

» Graphic Design (Art 6, 40, 41)

* Painting (Art 21A-B, 23A-B, 25A-B)

* Photography (Art 30A-D, 31, 33)

* Printmaking (Art 9A-B, 14A-B)

* Three-Dimensional Design (Art 7A-B, 11A-B,
18A-B, 20A-B)

» Two-Dimensional Design (Art 1B, 6, 9A, 14A, 18A,
21A, 23A,25A)
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AUTOMOTIVE TECHNOLOGY

Automotive Technology is the study of automotive systems
as they relate to the current generation of computer-
controlled vehicles. Career pathsinthisdisciplineinclude
automotive service technician, automotive service
consultants, automotive parts sales people, vehicles
modifiers in the alternate fuels and fuel cells. Even
students who choose not to major in automotive
technology find that course work in the field can improve
theirabilityto solve complex problems, improve diagnostic
skills and research complex problems. College of the
Desert’'sautomotive curriculumincludes course offerings
that provide a general overview of the discipline as well
as specific courses in steering, suspension, braking
systems, both automatic and manual transmission, air
conditioning, electrical systems, engine performanceand
emission control systems. The College also offers
certificates of achievement for student who specialize in
the areas. Students earning the certificates of
achievement in the various specialty areas may choose
to continue towards an associate’s degree or go directly
toentry-leveljobsinthataspect of the automotive service
industry. Past recipients of COD automotive certificates
have obtained positions as service technicians, service
advisors, heavy-duty technicians, alternate fuels
technicians and alternate fuel system up fitters. For more
information please call (760) 776-7390.

NATEF Certification

The Automotive curriculum is aligned with the standards
of The National Automotive Technicians Education
Foundation (NATEF) in preparation for receiving
certification from that organization.

Students are recommended to consult with the program
advisor for requirements for Automotive Service
Excellence (ASE) certification.

Advisor: D. Redman

AUTOMOTIVE TECHNOLOGY A. S. DEGREE
for employment preparation

Dept. No. TIIE teeree e Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Sys ......... 4
AUTO 11C Adv. Auto Electrical Systems................. 5
AUTO 12A Auto Steering & Suspension Sys ......... 4
AUTO 13A Auto Braking Systems .....ccccceeceeeveueennn. 4
AUTO 14A Auto Engine Management ................... 4
AUTO 15 Auto Engine Diagnosis & Repair .......... 4
AUTO 20A  Auto Quick Service ....cocceereeveveeereecinnnns 3
AUTO 95B* Automotive Work Experience............... 2
Required Subtotal.....cceecceeieeiieceeeeee e 34

Electives - 6 units from the following:

AUTO 14B Advanced Engine Management .......... 5
AUTO 16 Manual Drive Train & AXIES ....cccccuveennee 4
AUTO 17 Auto Transmissions & Transaxles ....... 4
AUTO 18 Auto Heating & Air Conditioning .......... 4
AUTO 30A Consumer Auto Technology ................. 3
AUTO 43A  Hybrid, Fuel-Cell & Electric Tech.......... 3
AUTO 54A Basic Clean Air Car Course ......cccuue.e.... 5
AUTO 54B Adv. Clean Air Car Course ......cccceeeueen. 2
AUTO 90B BAR Update Training ....ccccccceeeceeeveceeenne 1

AUTO 95A,BJr Auto Work Experience (In addition to required)1-2

Required Subtotal ......cccceveveereceeeeeee e 40
General Education Requirements ......ccccccvveceeevceen. 18
Physical Education Activities....c..ccccvrverricenneceeneeene 2
DEGREE TOTAL oot see e s 60

*For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special
shop project or an appropriate elective.

AUTOMOTIVE AIR CONDITIONING CERTIFICATE
for employment preparation

Dept. No. B L= Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Systems. 4
AUTO 18 Auto Heating & Air Conditioning .......... 4
AUTO 95B* Automotive Work Experience................ 2
Required Subtotal .......ccoveceeiiiiiieeee e 14

Electives - 4 units from the following;:

AUTO 13A  Auto Braking Systems ........ccccecevveennee 4
AUTO 14B Advanced Engine Management .......... 5
Continued on next page........ccoeeeueene >
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AUTO 16 Manual Drive Train & Axles.................. 4
AUTO 17 Auto Transmissions & Transaxles ....... 4
AUTO 30A  Consumer Auto Technology ................. 3
AUTO 43A  Hybrid, Fuel-Cell & Electric Tech.......... 3
AUTO 54A Basic Clean Air Car Course ......ccceeeuuuues 5
AUTO 54B Adv. Clean Air Car Course .......cccceeeuunnes 2
AUTO 90B BAR Update Training ......cccceevveeerieennne 1
CERTIFICATE TOTAL oeeeeecerereeeeeecnrereee e e e 18

AUTOMOTIVE ELECTRICAL CERTIFICATE
for employment preparation

Dept. No. L= Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Systems.4
AUTO 11C  Adv. Auto Electrical Systems................ 5
AUTO 43A Hybrid, Fuel-Cell & Electric Tech.......... 3
AUTO 95B* Automotive Work Experience................ 2
CERTIFICATE TOTAL oo e e 18

AUTOMOTIVE EMISSIONS CERTIFICATE
for employment preparation

Dept. No. I L = Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Systems. 4
AUTO 54A Basic Clean Air Car Course ......ccceeeuuu..e 5
AUTO 54B Advanced Clean Air Car Course............ 2
AUTO 90B BAR Update Training ......cccceevveeerieennne 1
AUTO 95B* Automotive Work Experience................ 2
CERTIFICATE TOTAL .uevvvteeeeereeeeeeeeeeeeeeeereeeeeeeeeeeen 18

AUTOMOTIVE ENGINE
MANAGEMENT CERTIFICATE
for employment preparation

Dept. No. L= Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Systems.4
AUTO 14A Auto Engine Management ................... 4
AUTO 14B Adv. Engine Management........cccc........ 5
AUTO 95B* Automotive Work Experience................ 2
CERTIFICATE TOTAL ..eeee et 19

Automotive Technology 75

AUTOMOTIVE TRANSMISSION & AXLE
CERTIFICATE
for employment preparation

Dept. No. L= Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Systems. 4
AUTO 16 Manual Drive Train & AXIES ....cccccuvernnes 4
AUTO 17 Auto Transmissions & Transaxles ....... 4
AUTO 95B* Automotive Work Experience............... 2
CERTIFICATE TOTAL eeeeeee e eeceeeeeee e e 18

GENERAL AUTOMOTIVE SERVICE CERTIFICATE
for employment preparation

Dept. No. TiHE e, Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Systems. 4
AUTO 12A  Auto Steering & Suspension Systems. 4
AUTO 13A Auto Braking Systems .......ccceeevieenen. 4
AUTO 14A Auto Engine Management ................... 4
AUTO 18 Auto Heating & Air Conditioning .......... 4
AUTO 95B* Automotive Work Experience............... 2
CERTIFICATE TOTAL coveeeeceeee e 26

STEERING, SUSPENSION & ALIGNMENT
CERTIFICATE
for employment preparation

Dept. No. L= Units
Required Courses:
AUTO 10 Intro Automotive Technology ............... 4

AUTO 11B Auto Electronics & Electrical Systems...4
AUTO 12A  Auto Steering & Suspension Systems...4

AUTO 95B* Automotive Work Experience............... 2
Electives - 4 units from the following:

AUTO 13A Auto Braking Systems .......cccecceeveueeenne 4
AUTO 14B Advanced Engine Management .......... 5
AUTO 16 Manual Drive Train & AxXIes.......cccoeueennee 4
AUTO 17 Auto Transmissions & Transaxles ....... 4
AUTO 30A Consumer Auto Technology ................. 3
AUTO 43A  Hybrid, Fuel-Cell & Electric Tech.......... 3
AUTO 54A Basic Clean Air Car Course .......ccenee. 5
AUTO 54B Adv. Clean Air Car COUrSE ....ccccervuernnen. 2
AUTO 90B BAR Update Training ....cccccceeeceeeveeeennne 1
CERTIFICATE TOTAL eeeeee e eeceeeeeee e e 18

*For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special
shop project or an appropriate elective.
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ADVANCED TRANSPORTATION
TECHNOLOGIES

The Advanced Transportation Technologies degree
program offers students the opportunity to learn the
academic and occupational skills needed by future entry-
level technicians in the transportation industry.

The curriculum was developed with industry guidance
and prepares students with foundation courses, and
then focuses on the new electronic technologies used in
light, medium and heavy-duty vehicles. The program has
special emphasis onthe hybrid and alternate fuel vehicles
being introduced by the major manufacturers.

The degree program’s emphasis is on engine performance
and emission systems, vehicle computer systems,
electronic controls and vehicle system diagnostics that
are used in both conventional and alternate fueled
vehicles. In addition to the degree option, the advanced
transportation technology certificate programs are
designedto be asflexible as possible in offering students
and working technicians the opportunity to gain the
needed knowledge and skills with a short term
commitment.

As the students progress through the program, they
will be exposed to other aspects of the transportation
industry thatinclude personal planning, development
of individual and team working skKills, development of
advanced technical knowledge, health and safety,
and environmentalissues. For more information please
call (760) 776-7390.

Advisor: D. Redman

ADVANCED TRANSPORTATION TECHNOLOGIES
A. S. DEGREE
for employment preparation

Dept. No. L= Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Systems.4
AUTO 11C  Adv. Auto Electrical Systems................ 5
AUTO 14A Auto Engine Management ................... 4
AUTO 40A CNG/LPG Fund & Maintenance .......... 2
AUTO 40B CNG/LPG Diagnosis & Repair.............. 5
AUTO 43A  Hybrid, Fuel-Cell & Electric Tech.......... 3

AUTO 92 Bio-diesel Char., Use & Production ..... 1
AUTO 95D* Automotive Work Experience............... 4
Required Subtotal ..o 32

Electives - 8 units from the following;:

AUTO 14B Advanced Engine Management .......... 5
AUTO 16 Manual Drive Train & AXIES ....cccccuvernnnes 4
AUTO 17 Auto Transmissions & Transaxles ....... 4
AUTO 18 Auto Heating & Air Conditioning .......... 4
AUTO 30A Consumer Auto Technology ................. 3
AUTO 41 CNG/LPG Conversion/Installation ...... 3
AUTO 54A Basic Clean Air Car Course ......ccccueeen.. 5
AUTO 54B Adv. Clean Air Car COUISE .....ccccevrrueenn. 2
AUTO 90B BAR Update Training .......cccccveeeeieeennen. 1
AUTO 95A,B* Auto Work Experience (in addition to required)1-2
BUSM 94 Business Communications ........cccceeueee 3
Required Subtotal ... 40
General Education Requirements .....cccccccveeceveieennn. 18
Physical Education Activities....c..cccceveveerricenecceenreene 2
DEGREE TOTAL oot see e s 60

AUTOMOTIVE ALTERNATE FUELS CERTIFICATE
for employment preparation

Dept. No. L= Units
Required Courses:

AUTO 10 Intro Automotive Technology ............... 4
AUTO 11B Auto Electronics & Electrical Systems. 4
AUTO 40A CNG/LPG Fund & Maintenance .......... 2
AUTO 40B CNG/LPG Diagnosis & Repair.............. 5
AUTO 43A  Hybrid, Fuel-Cell & Electric Tech.......... 3
AUTO 92 Bio-diesel Charac, Use & Production ..1
AUTO 95B* Automotive Work Experience............... 2
CERTIFICATE TOTAL eeeeee e eeceeeeeee e e 21

*For extenuating circumstances, as deemed by the automotive
advisor, work experience may be fulfilled through a special
shop project or an appropriate elective.
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BUSINESS

Coursesinthe Business Department have been developed
for students who wish to:

1. Meet occupational qualifications of business and
industry, or

2. Meet lower division requirements for transfer to a four-
year college or university to obtain a bachelor’s and/
or advanced degree in business, or

3. Survey the business field to determine personal
aptitudes for, and interests in, a business career or as
general preparation for dealing with the business
community.

Occupational curricula are designed to prepare students,
in two years or less, to enter a vocational field and
successfully pursue an occupation. Students having such
occupational goals should follow suggested curricula
listedinthis departmentsection. Includedinthe suggested
curricula are the core business courses basic to each
occupational program. Students should consult their
advisors to determine additional courses, within and
outside the Applied Science and Business Division, which
are most appropriate to individual objectives. For more
information please call (760) 773-2571.

Advisors:
Z. Becker .........ccuue.... Computer Information Systems
S.Beno ... Hospitality Management
C. Decker.......coceevueecuene Computer Information Systems
D. George .... General Business, Hospitality Management
T. Gillman .......ccce......... Computer Information Systems,
................................................ Computer Science
K. Hall ................. Accounting, Business Administration,
General Business, Retail Management
M. MaNIS ..ot e Accounting
T. Manzoni Golf Management
H. Shahidi.......cccccoeeenereeeeeee e Economics

ACCOUNTING CERTIFICATE

Accounting is the study of the process of analyzing,
recording, summarizing, and reporting financial
information to managers, owners, customers, investors,
and other decision makers inside and outside a business
organization. Career paths chosen by students pursuing
undergraduate studies in accounting commonly include
financial accounting, management accounting, tax
accounting, auditing, governmental and not-for-profit
accounting. Careersinthedisciplinethatgenerally require
graduate-level degrees include management consulting
services and education. Even students who choose not

Business/Accounting 77

to major in accounting find that coursework in the field
can improve their ability to understand the role of
accountingas a partof the overall business management
team, as well as their ability to comprehend financial
information as it pertains to their personal wealth
management.

College of the Desert’s accounting curriculum includes
course offerings that provide a general overview of the
discipline, as well as specialized focus on tax accounting,
hospitality accounting, cost accounting, construction
accounting, and computeraccounting. The college offers
a Certificate of Achievement in Accounting, as well as
courses leading to transfer. The certificate is designed to
provide students with skills necessary foremployment or
advancement in the profession. Students earning the
certificate mayalso choose to continue their study toward
an associate, baccalaureate, or advanced degree in the
field. Pastrecipients of the COD Certificate of Achievement
in Accounting have obtained positions as bookkeepers,
para-accountants,accountants,and controllers. Students
may choose to continue their study toward a bachelor’s
degree with an eye toward becoming a Certified Public
Accountant.

COD has transfer agreements with most four-year
universities in this program. However, transfer
requirements at four-year colleges and universities vary
from institution to institution. Students should consult
with a counselor for specific information regarding the
transfer requirements of their preferred college or
university. For more information please call (760) 773-
2571.

Advisors: M. Manis, K. Hall

ACCOUNTING CERTIFICATE
for employment preparation

Dept. No. TIUE e Units
Required Courses:

BUAC 1A Financial Accounting I .......ccccceeieveieennee 3
BUAC 1B Financial Accounting Il ........cccoeeevveeenee 3
BUAC 1C Management Accounting .........ccceeeeeuee 3
BUAC 4 Tax Accounting I-Individuals ................ 3
or BUAC 5 Tax Accounting II-Small Bus/Corp (3)
BUAC 10 Computer Accounting ......cccceeeeerieerenenne 3
BUAC 50 Accounting/Business Environment .....3
CIs 72D EXCEl weeeeireeeeeeeeeeee e 3
Required Subtotal .......ccovieiiiiiieeee e 21

Note: BUAC 66, Fundamental Accounting Procedures,
is a prerequisite for BUAC 1A

Continued on next page........ccoeeeueene >
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78 Accounting - Business Administration - General Business

Recommended Electives - Select 3 courses:

BUAC 4 Tax Accounting I-Individuals ................ 3
or BUAC 5 Tax Accounting II-Small Bus/Corp (3)
BUAC 8 Real Estate and Const. Accounting .....3
BUAC 9 Hospitality Mgmt. Accounting ............. 3
BUFI 12 Money Mgmt/Planning .........cccccceeuneen. 3
BUFI 13 Investment Opportunities ......cccccceenees 3
BUMA 1 Principles of Management................... 3
BUMA 10 Introduction to Business .......ccccceeeenee. 3
or BUMA 20A Business Law (3)

BUSM 94 Business Communications .................. 3
ECON 1 Principles of Macroeconomics ............ 3
ECON 2 Principles of Microeconomics.............. 3
MATH 14 Statistical Methods .......ccceecevveericnnen. 4
orRSOC 3 Fund. of Statistics (3)

ReqUIred COUISES ....covriirrrceeereee e e e eeee e e seeeeeseeeeas 21
Elective Subtotal ......cccoevirieenvineeeeee e, 9-10
CERTIFICATE TOTAL euveecteeeeeeeeesee e sseeeeeennee s 30-31

BUSINESS ADMINISTRATION

Business administration is the study of basic principles
and techniques to effectively manage and lead
organizations. This curriculum is designed for students
planning to transfer to a four-year college and major in
general business or a more specialized field of business
such as finance, accounting, international business,
marketing, ormanagement. COD hastransferagreements
with many of the California State Universities and
University of California systemsin this discipline/program.
However, transfer requirements at four-year colleges
anduniversitiestend tovary from institution to institution;
students should consult with a counselor for specific
information regarding the transfer requirements of their
preferred college or university. Even students who choose
not to major in business administration find that
coursework in the field can improve their ability to think
critically, problem-solve, manage their lives, and
understand the economic issues that engage our world,
our country, and our communities. For more information
please call (760) 776-7224.

Advisor: K. Hall

BUSINESS ADMINISTRATION A. A. DEGREE
and transfer preparation

Dept. No. TIUE e Units
Required Courses:

BUAC 1A Financial Accounting I .......cccccveveeieene 3
BUAC 1B Financial Accounting Il ........cccoeeeveeenee 3
BUAC 1C Management Accounting .........ccceeeeenee 3
BUMA 20A  BUSINESS LAW ..ooveeeeiieeeeeeeeeeee e 3
BUMA 20B  BUSINESS LAW ..ooveeeeiieeeeeeeeeeee e 3
CIS 70A  Computer Business Appl/Windows.....3
ECON 1 Principles of Macroeconomics ............ 3
ECON 2 Principles of Microeconomics.............. 3
ReqUIred COUISES ...coccceereeeeceeeeeeeeeeee e e e e e see e e 24
General Education (Option 1 0r 2) ..cceveeeeerineennn. 34-43
Physical Education Activities....c..ccccveveereicenieceeneeeene 2
DEGREE TOTAL  eevcecee et 60-69

Note: All students majoring in Business Administration are
encouraged to take either MATH 10 or MATH 14 as partial
fulfillment of the lower division General Education requirements
for transfer to either CSU or UC. However, because Math
requirements vary among institutions, each student should
consult their intended transfer institution to verify that they
have satisfied that institution’s lower division General
Education mathematics requirement.

BUSINESS, GENERAL

General businessisthe study of basic principles, concepts
andthe language of organizations. The General Business
AA Degree focuses on employment preparation. This
program was not developed to be transferable to a four-
year university. Changing academic goals will generally
require additional courses. See the Business
Administration Transfer Preparation AADegree forfurther
information.

Career paths chosen by students pursuing the General
Business AA Degree include not only entry level general
business positions. The program provides the flexibility
for students to pursue other more specialized interests
in business. These would include areas like finance,
human resources, hospitality, information technology
and public administration. Even students who choose
not to major in general business find that coursework in
the field can improve their ability to think critically,
problem-solve, manage their lives, and understand the
business issues that engage our world, our country, and
ourcommunities. For more information please call (760)
773-2571.

Advisors: K. Hall, D. George
(See Course Sequence on the following page.)
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GENERAL BUSINESS A. A. DEGREE
for employment preparation

Dept. No. TIHUE oo Units
Required Courses:

BUAC 1A Financial Accounting | ......c.cceceeeeennee 3
BUAC 1B Financial Accounting Il ........cccccoeeeeennee. 3
BUAC 10 Computer Accounting .......cccecceerveernneenne 3
BUMA 1 Principles of Management................... 3
BUMA 10 INtro. 10 BUSINESS .....eevveeeieeeeeeeeees 3
CIS 70A  Computer Bus Appl/Windows.............. 3
ECON 1 Principles of Macroeconomics ............ 3
ECON 2 Principles of Microeconomics.............. 3
or ECON 11 Int’l Econ. Relations (3)

Elective Courses - Select 18 units from the following:
AGBU 59A Leadership ..cccccceveceerecceeeeeceeecceee e 1
AGBU 59B  Car€er...cccccirverreerieeseeeeeesee e 1
BUAC 1C Management Accounting ......cccccceeeuneen. 3
BUFI 12 Money Management .......cccccceeveceerrnnen. 3
BUFI 13 Investment Opportunities ........ccce....... 3
BUMA 27 Marketing ....eeeeeceeeeeceeeeecee e 3
BUMA 29 Retail Merchandise Management....... 3
BUMA 31 Business Calculations ......cc.cccoceeeeennee. 3
BUMA 32 Human Relations .......ccccevcevvveericnneenee. 3
BUHM 63 Hotel & Restaurant Operations ........... 3
BUHM 64 Hotel/Motel Personnel Mgmt. ............. 3
BUSM 94 Business Communications .................. 3
CIS 72D  Computer Bus Appl/Windows.............. 3
Required COUISES .....eeieecceeiiee e cccneeee e e e e e e neees 24
Elective Subtotal ......cccovveevenniineeere e, 18
General Education Requirements .....cccccccvvevceeniieenn. 18
Physical Education ACtiVitieS.....ccccccceveveeerecceerecceeceeeen, 2
DEGREE TOTAL oot 62

COMPUTER INFORMATION SYSTEMS

Computer information systems (CIS) is the study of the
tools and techniques used to effectively and efficiently
transform raw data into useful information.

Career paths chosen by students pursuing undergraduate
studies in CIS commonly include office administration,
general business, web design, software installation and
maintenance, software quality control, database
management, electronic bookkeeping, network
administration and customer support.

Careers in the discipline that generally require higher
level degrees include programming, system analysis,
database design, network design and administration,
and security management.

Even students who choose not to major in CIS find that
coursework in the field can improve their ability to think
analytically, solve problems, organize thoughts and
information, and utilize new technology more efficiently
and effectively.

Our discussions with industry representatives indicate
that in today’s world employers expect and demand a
certain minimum of computer skills as a given, much as
theyexpectan employeeto be abletoread, write,and use
basic math. College of the Desert’s CIS curriculumincludes
course offerings that provide a general overview of the
discipline,aswellas courses dealing with more advanced
software concepts, and tools used in the business
environment.

The College offers appropriate certificates and degrees
in computer information systems. In addition to the
immediate employment benefits of certificates and
associate degrees, coursework at College of the Desert
prepares the way for further study at the Baccalaureate
level within the California State Universities and University
of California sytems, and other colleges nationwide. For
more information please call (760) 773-2571.

Advisors: Z. Becker, C. Decker, T. Gillman

COMPUTER INFORMATION SYSTEMS
CERTIFICATE
for employment preparation

Dept. No. TIHE e Units

Required Courses (9 units):

CIS 70A  Computer Business Appl/Windows.....3
CS 73 Intro to Computer Science .....ccccceeenneee 3
BUSM 94 Business Communications .................. 3

Business Applications (18 units):

CIs 4720 N = (o - [ 3
CIS T3C  ACCESS .eeieieeeer et 3
CIS 74 POWErPOINt ....oovieeeee e 3
CIS 75 Expression Web .....cccovveeeniieenieieenens 3
CIS 451 = o T S 3
CIS 82C  Web Publishing | ......cccoecenieiriiiieeeeene 3

Elective Courses - Select 3 units from the following;:

CIS 83C Web Publishing ll/Java Script............... 3
CIS 83D Computer Graphics Il .....cceeeeuunereennnn.e. 3
CIS 84C  Web Publishing lll/Perl .......cccoveeeenennne 3
CS 86 Visual Basic Programming I. ................ 3
CS 87 Assembler Language Programming ....4
CS 89 C++ Programming | ......cccoecerieerieennenn. 3
CS 89A  C++ Programming Il ......ccoccvrviiieennnnne 3

Continued on next page........ccceeueenn. >
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80 Computer Information Systems - Computer Science

BUAC 1A Financial Accounting | ......ccccccevevverenneen. 3
BUAC 66 Fundamental Acctg. Procedures .......... 3
BUMA 10 INtro t0 BUSINESS ..c.uvevviereeeeeeeeeeeeee 3
BUMA 28 Small Business: Dev/Mgmt .................. 3
ReQUIred COUISES ...ooveererieeeeeeeeceeeeeeceee e e e e e eee s 9
Business AppliCations ......ccccceecceeereceerecceeecceceeeceeeenne 18
EleCtives 3
CERTIFICATE TOTAL eeeeeeeeeeeee e 30

COMPUTER INFORMATION SYSTEMS A. A. DEGREE
for employment preparation

Dept. No. TIHE et Units
Required Courses (9 units):

CIS 70A  Computer Business Appl/Windows.....3
CS 73 Intro to Computer Science .....c..cccveuuee 3
BUSM 94 Business Communications .................. 3

Business Applications (18 units):

ClIs 4720 I = (o S 3
CIS T3C  ACCESS ..uerereeieeeiee et 3
CIS 74 POWEIPOINt ..o 3
CIS 75 Expression Web .....cccovviveeieieenecceenen, 3
ClIs TOB  WOId ..oorieceeeee st 3
CIS 82C  Web Publishing | ......ccocoeeiiniiiiiiee 3

Elective Courses - Select 15 units from the following:

CIS 83C Web Publishing Il/Java Script............... 3
CIS 83D Computer Graphics Il ....cceveeeveeenicnnes 3
CIS 84C  Web Publishing lll/Perl.......cccoevveeenne 3
CS 86 Visual Basic Programming I. ................ 3
CS 87 Assembler Language Programming ....4
CS 89 C++ Programming | .....ccceeeeeieieicnneenne 3
CS 89A  C++ Programming Il ....cccoeceeriiiiiieciennne 3
BUAC 1A Financial Accounting | .......cccceeeeviieennee 3
BUAC 66 Fundamental Acctg. Procedures ......... 3
BUMA 1 Principles of Management................... 3
BUMA 1