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WELCOME TO COLLEGE OF THE DESERT

Everywhere you look, College of the Desert is changing lives. Whether you take a
few classes, obtain a certificate or complete the first two years of your college
education and transfer on, your community college is changing lives every day.

At College of the Desert, we know education is the key to unlocking your future, but
it takes more than classroom studies. It takes an education environment that is
rich in opportunities and support services.

We are dedicated to a student learning environment built upon integrity and
academic rigor while embracing diversity. We strive for the highest standards in all
of our programs. Here are some of our strengths:

* Many of our programs have achieved regional and national acclaim, including
our Child Development Center, Alternative Energy, Automotive, Performing
Arts, Nursing, and Business & Retail Management.

* As evidenced in our Step Up campaign, College of the Desert alumni are
integral to the success of our community. They work in our hospitality
industry. They are our nurses and our public safety officers. They teach our
young children. They manage local cities and agencies and are our elected
officials. They are our small business entrepreneurs and they work in the
newest green energy companies.

College of the Desert has recently hired additional faculty members and
added more sections of required courses to help students continue their
academic process. This action demonstrates our commitment to assisting
students to reach their college and career goals.

These projects, along with our academic programs and numerous student support
services, are designed to accomplish our primary goal which is to provide our
students the highest caliber education that a community college can offer.

Please explore this catalog and our website to learn more about your community
college and how we can help you define your future.

Joel L. Kinnamon, Ed.D.
Superintendent/President
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Accreditation

ACCREDITATION

Accredited By

The Accrediting Commission for Community and Junior Colleges of the Western Association of Schools and Colleges, 10 Commercial Blvd., Suite 204,
Novato, CA 94949, (415) 506-0234, an institutional accrediting body recognized by the Council for Higher Education Accreditation (CHEA) and the U.S.
Department of Education.

Approved By

California State Approving Agency for Veterans Education (CSAAVE)
Appropriate courses, as identified, accepted by the University of California and the California State University

Accreditations and Certifications From

Automotive Youth Education System (AYES)

Bureau of Automotive Repair (BAR) Certified SMOG Training Facility
California Association of Alcohol/Drug Educators (CAADE)

California Association of Alcoholism and Drug Abuse Counselors (CAADAC)
California Board of Registered Nursing

California Board of Vocational Nursing and Psychiatric Technicians (BVNPT)
California Department of Public Health Licensing and Certification Program (L&C) Aide and Technician Certification Section (ATCS)
California State Fire Marshal

Commission on Peace Officer Standards and Training (POST)

National Association for the Education of Young Children (NAEYC)

National Automotive Technicians Education Foundation (NATEF)

State of California Department of Social Services, Community Care Licensing
The North American Board of Certified Energy Practitioners

Institutional Memberships

Academic Senate for Community Colleges

Accrediting Commission for Community & Junior Colleges

American Association of Collegiate Registrars & Admission Officers (AACRAO)
APPA: Association of Higher Education Facilities Officers

Association of Community College Trustees

California Association of Community College Registrars and Admission Officers (CACCRAO)
California Community Colleges Chief Instructional Officers (CCCCIO)

California Community Colleges Chief Student Services Administrators Association (CCCCSSAA)
Coachella Valley Economic Partnership

Commission on Athletics/3CAA

Community College Facility Coalition

Community College League of California (CCLC) CCLC Policy and Procedure Service
Council for Higher Education Accreditation (CHEA)

Council for Opportunity in Education (COE)

Datatel Users Group

Hispanic Association of Colleges and Universities (HACU)

Inland Valley Trustee & CEO Association

NAFSA: Association of International Educators

National Alliance of Concurrent Enrollment Partnerships (NACEP)

National Association of Student Financial Aid Administrators (NASFAA)

National Association of Veterans' Program Administrators (NAVPA)

The Research & Planning Group of California Community Colleges (The RP Group)
Western Association of Veterans Education Specialists (WAVES)
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Academic Calendar

ACADEMIC CALENDAR

Fall 2016 Semester

Date Event

August 26 Fall Classes Begin

September 5 Labor Day - HOLIDAY
November 11 Veterans Day - HOLIDAY
November 24 - 25 Thanksgiving - HOLIDAY
December 10-16 Final Exams

December 16 Fall Classes End

Winter 2017 Session

Date Event

January 4 First Day of Classes

January 16 Martin Luther King Jr. Day - HOLIDAY
January 25 Last Day of Classes/Final Exam
Spring 2017 Semester

Date Event

January 30 Spring Classes Begin

February 17 Lincoln’'s Day - HOLIDAY
February 20 Washington's Day - HOLIDAY
April 10-14 Spring Break

April 14 Spring Holiday

May 20 - 26 Final Exams

May 26 Graduation, Spring Classes End
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Who are we?

WHO ARE WE?

History of the College

College of the Desert is located on what was once a vineyard and date
palm grove until the land was purchased by the newly-formed college
district in 1958. A $3.5 million bond measure was passed in 1959 which
funded the construction of the nine original buildings on 160 acres at
the corner of Monterey Avenue and Avenue 44 (now Fred Waring Drive)
in Palm Desert. College of the Desert got its name from a Palm Springs
teenager, Douglas Crocker, who won a contest sponsored by the district
and local newspapers. The first students arrived in the fall of 1962.

This two-year public college now serves a community of over 400,000
residents in nine local cities and the students of the Palm Springs, Desert
Sands and Coachella Valley Unified School Districts. College of the
Desert offers certificates and two-year Associate of Arts and Associate of
Science degrees.

In 2004, the voters in the Desert Community College District
overwhelmingly approved the sale of bonds to enable the College to
renovate its 40-year-old Palm Desert campus and build campuses in Palm
Springs, Mecca-Thermal and Indio. The bond issue totaled $346.5 million
and the College is nearing completion of a comprehensive renovation, as
well as the construction of new buildings and campuses to better meet
student needs.

Many of the college’s programs have achieved regional and national
acclaim, including the Child Development Center, Alternative Energy,
Automotive, Performing Arts, Nursing, and Business and Retail
Management. College of the Desert alumni are integral to the success

of our community. They work in our hospitality industry. They are our
nurses and our public safety officers. They teach our young children.
They manage local cities and agencies and are our elected officials. They
are our small business entrepreneurs and they work in the newest green
energy companies.

The College currently enrolls over 14,000 students and with a student
body that is over 65% Hispanic, COD is a federally recognized Hispanic
Serving Institution (HSI).

Mission
College of the Desert provides excellent educational programs and

services that contribute to the success of our students and the vitality of
the communities we serve.

Vision
College of the Desert will be a center of collaborations and innovations

for educational enrichment, economic development and quality of life in
the Coachella Valley and surrounding communities.

Values
College of the Desert is a learning-centered institution that values:
Student Success: Student learning and growth are central to all we do.

Diversity & Inclusion: We embrace the diversity of our community and
uphold the dignity and worth of the individual.

Integrity: We are open, honest and reliable.
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Respect: We value the thoughts, words, and actions of our students,
colleagues, and community.

Dedication: Our faculty, staff and administrators are responsible leaders
who effectively implement programs in support of student learning and
efficient college operations.

Professionalism: We are current in our areas of expertise and embody
high standards of conduct.

Communication: We communicate with authenticity in pursuit of broad
understanding, effective dialog, and inclusive decision-making.

Lifelong Learning: Learning is essential to living, for our students, faculty
and staff.

Institutional Outcomes
Critical Thinking and Communication

1. Apply principles of logic to problem solve and reason with a fair and
open mind.

2. Compose and present structured texts in a variety of oral and
written forms according to purpose, audience, and occasion with
implementation of thesis, supporting details and idea development.

3. Apply standard conventions in grammar, mechanics, usage and
punctuation.

4. Appreciate diversity as it is expressed in multiple disciplines and
across various cultures through reading, speaking and writing.

5. Conduct research, gather and evaluate appropriate information,
organize evidence into oral and written presentation, using proper
MLA, APA, and other discipline-specific formats to cite sources.

6. Summarize, analyze, and interpret oral and written texts, with the
ability to identify assumptions and differentiate fact from opinion.

7. Utilizing various communication modalities, display creative
expression, original thinking, and symbolic discourse.

Scientific Inquiry
1. Identify components of the scientific method.

2. Collect and analyze data. Skills of data collection include an
understanding of the notion of hypothesis testing and specific
methods of inquiry such as experimentation and systematic
observation.

3. Predict outcomes utilizing scientific inquiry: using evidence and
assertions determine which conclusions logically follow from a body
of quantitative and qualitative data.

4. Analyze quantitative and qualitative information to make decisions,
judgments, and pose questions.

5. Recognize the utility of the scientific method and its application to
real life situations and natural phenomena.

Global Citizenship
Scientific & Technological Literacy
1. Synthesize, interpret, and infer, utilizing information, data, and
experience to solve problems, innovate, and explore solutions.

2. Utilize quantitative expression in a variety of contexts. These would
include units of measurement, visual representations, and scales and
distributions.

3. Produce oral and written information in various modes and media,
using technology such as computers, the Internet, and library
databases.



Ethical Behavior
1. Integrate universally accepted values such as honesty, responsibility,
respect, fairness, courage and compassion into judgments and
decision-making.
2. Apply ethical reasoning to contemporary issues and moral dilemmas.

3. Appreciate the complexity of global relationships between self and
others, as well as self and the environment.

4. Exhibit respect for self and others.

Aesthetics
1. Apply and relate theories of aesthetics to everyday life.

2. Utilize the creative process to explain universal values such as
beauty and truth.

3. Apply imagination to artistic expression.

4. Value appearance in terms of how pleasing it is in movement, form,
and function.

Personal and Professional Development
1. Self-evaluate knowledge, skills and abilities.
2. Develop realistic goals.

3. Display habits of intellectual exploration, personal responsibility, and
physical well being.

4. Demonstrate an understanding of ethical issues to make sound
judgments and decisions.

5. Value diverse cultures and populations.
6. Value the feedback of others.

Student Learning Outcomes and
Assessment

In concert with the nationwide effort among colleges and universities to
create an evidence-based process which documents the effectiveness of
teaching and learning, as well as improvements to that process, College
of the Desert is positioned to enrich the lives of our students by stating
and assessing learning outcomes. Faculty at the College believe in
integrative general education that encompasses not only knowledge and
abilities, but values, attitudes and habits that create success within and
outside of the academic arena.

Learning is a complex process. Assessing learning should reflect the
adequacy and intricacy of its subject. Effective assessment includes
diverse methods of measurement designed to give educators an
understanding of how students learn and perform over time. Therefore,
assessment is ongoing, revealing change, growth and increasing degrees
of integration. As our picture of learning comes into clear view, we
provide ourselves with a solid foundation for improving our students’
educational experience.

As we embark upon understanding students’ educational experience in
the 21st century, faculty at College of the Desert recognize that student
learning is a campus-wide responsibility and assessment is a way of
executing that responsibility. While faculty are the main drivers of this
movement, we appreciate that we will also rely upon participation from
student services, librarians, administrators, and students. Assessment
may also involve community members such as alumni/ae, trustees, and
employers. It is our shared understanding of assessment as a continual
learning cycle which includes measurement, feedback, reflection, and
change that will foster teaching excellence as we challenge and support
our students’ active engagement in the learning process.

Who are we?

General Education Philosophy

At College of the Desert we provide students with the opportunity to
engage in meaningful learning experiences that challenge and encourage
them to become lifelong learners. The promise of general education

is that it provides an integrative and comprehensive program that is
broad and deep, introducing students to skills, knowledge and patterns
of learning that foster better understanding of themselves and the world
around them.

The need for skills, the quest for knowledge and the curiosity of the
human spirit is interdisciplinary in nature, as reflected by the areas of
study that comprise general education at College of the Desert. Natural
Sciences lay the foundation for understanding living and non-living
systems, introducing students to the power of systematic questioning.
Social and Behavioral Sciences heighten students’ awareness of social,
political and economic institutions and human behavior in contemporary,
historical and geographical contexts. Arts, Humanities and Culture
allow students to appreciate and develop philosophical, cultural, and
literary perspective, encouraging independence and aesthetic sensibility.
Language and Rationality emphasize active participation in clear
communication, logical thought and quantitative reasoning. Ultimately,
as students are exposed to Personal Growth and Development, they
are asked to adapt, respond and grow in the diverse, global and rapidly
changing environment of the 21st century as well-rounded global
citizens.

General education at College of the Desert prepares students to live
productive lives with self-understanding, respect for others and skills
critical to lifelong learning.

Supporting Organizations

Alumni Association

College of the Desert Alumni Association was chartered in 1983. The
mission and goals of the Association are to enhance the success of
COD students and to enrich the campus environment. The Association
provides scholarships for students who plan to attend or who are now
attending COD; provides recognition of alumni, students, community
leaders, faculty and staff; creates awareness of the value of higher
education and COD through collaborative efforts; and provides financial
support for the enhancement of COD facilities, programs, faculty, and
staff.

The Alumni Association annually budgets over $335,000 in scholarships
and student financial aid.

The Alumni Scholarship Endowment Fund now totals in excess of $1
million. The Alumni Association Academic Enrichment Endowment Fund
of $1,000,000 has been completed. The Alumni Association operates
the popular year-round COD Alumni Street Fair. Membership is open to
alumni, students, staff, and the community. For more information call
(760) 636-7958.

College of The Desert Foundation

College of the Desert Foundation is a nonprofit organization whose
primary purpose, for the last 30 years, is to provide financial support from
the private and public sectors to help underwrite those programs and
facilities at the College which cannot be funded through other means.
The Foundation Board and committees are composed of community
leaders who volunteer to work with college staff to support the College’s
specific needs, present and future.
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Who are we?

Donations to the COD Foundation can be of any size and may be
designated to a particular department or project. Estate planning
information is available for wills, bequests, and charitable trusts. For
more information call (760) 773-2561, or go the Foundation website.

Academic Angels

This organization is made up of over 100 members whose purpose
is to serve as Goodwill Ambassadors for College of the Desert and to
assist the Foundation in pursuing its goals. The organization hosts
luncheons, events and guest speakers throughout the year to raise
funds for scholarships and other College programs and services.
Membership dues are $250 per year. For more information call (760)
773-2561, or go to the Foundation website.

President's Circle
The President’s Circle was created by the Foundation in 1983. It
is comprised of an exceptional group of individuals and business

leaders who are committed to the Mission of COD and its Foundation.

The President’s Circle is the largest and most important resource of
unrestricted gifts to the College, helping provide critical resources to
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meet educational needs, as well as help the Foundation to support
mission-critical programs and services for the College. Members enjoy
a variety of benefits and annual dues range from $1,000 to $5,000.

For more information on any of the Annual Giving opportunities at

the Foundation, contact the Foundation at (760) 773-2561 or email
Jim Hummer (jbummer@collegeofthedesert.edu), Executive Director.

Friends of The Library

The Friends of the Library of the Desert Library is a non-profit
organization whose mission is to support the College of the Desert
Library through book sales and other fundraising activities. Friends

of the COD Library welcomes anyone who would like to join the
organization. For more information on becoming a member or to make a
donation, please call (760) 568-3138.



HOW ARE WE ORGANIZED?

Organization of the College

The Board of Trustees has ultimate responsibility for the integrity, quality,
and fiscal stability of the District.

The chief administrator of the District is the Superintendent/President,
who is also the chief administrative officer of the College. The
Superintendent/President serves as the Secretary to the Board of
Trustees.

The Vice President of Student Learning is the chief academic officer
of the College and is responsible for academic schools, the College
library, instructional support services, career-technical education,

and off-campus programs. College of the Desert has five schools:
Applied Sciences & Business, Social Sciences & Arts, Communication
& Humanities, Health Sciences & Education, and Math & Science.
Each school is under the supervision of a dean who is responsible for
coordinating the departments within that school. Career programs are
coordinated with cooperation from advisory committees consisting of
representatives from business and industry.

The Vice President of Student Success is the chief student services
officer of the College responsible for student enrollment services, student
support programs and services, student leadership, and student due
process and discipline.

The Vice President of Administrative Services functions as the chief
financial officer of the college. In addition to budget development and
oversight, administrative services is responsible for fiscal services,
maintenance and operations, facilities construction and modernization,
security and emergency preparedness, information technology, as well as
college auxiliary functions including food services, bookstore and the golf
center.

The Vice President of Human Resources & Employee Relations is
responsible for management and operation of all human resources and
employee relations functions of the College and for developing and
recommending policy, goals and objectives for human resources.

Extended Campus Locations

There are several campus locations throughout the eastern and western
Coachella Valley where college credit and noncredit courses are offered.

Indio Campus

College of the Desert celebrated the grand opening of the Indio
Campus, located at 45524 Oasis Street in Indio, in February 2014.
Students can complete entire degree and certification programs in
this new state-of-the-art facility. The Indio Campus provides flexibility
pathway for students to complete their program by offering day,
evening, and weekend classes . In addition to expanding course
offerings, the College has also expanded services provided on site to
include counseling, academic support services (tutoring), assessment
testing, registration, financial aid, Veterans services, and many

other referral resources and services. For additional information call (760)
776-7200.

How are we organized?

Mecca-Thermal Campus

In providing greater access and higher educational opportunities for
residents of the eastern valley, both credit and non-credit English as

a Second Language (ESL) classes are offered at the Mecca-Thermal
campus located at 61120 Buchanan Street in Thermal. In addition to
college classes, counseling, assessment testing, registration, academic
support services, and financial aid information are available. For
additional information on course offerings and student services at the
Mecca-Thermal campus, please call (760) 396-2010.

Western Valley Classes

In order to provide local access to college classes for students living in
the western Coachella Valley, College of the Desert offers a wide variety
of evening and non-credit courses at Palm Springs High School, Desert
Hot Springs High School, and Cathedral City High School.

Please refer to the current Schedule of Classes for starting dates and
meeting times of Western Valley classes. For further information please
call (760) 776-7200.
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HOW DO | BECOME A
STUDENT AT COD?

Student Success & Support Program

College of the Desert offers a comprehensive Student Success & Support
Program (SSSP) involving the entire campus community. The goals are
to ensure that all students complete their college courses, persist to the
next academic term, and achieve their educational objectives through the
components of the student success process. It is the College’s way of
supporting the student’s right to succeed in college. Student Success is a
partnership/agreement between students and College of the Desert.

College Responsibilities Include

1. Providing an admissions and records process that will enable the
College to collect state required demographic information that will be
used as a basis for providing students with appropriate services.

2. Providing an assessment process that uses multiple measures to
determine academic readiness in English, reading and math.

3. Providing an orientation process designed to acquaint students with
college programs and services, facilities and grounds, academic
expectations, and College policies and procedures.

4. Providing counseling and advisement services to assist students in
course selection, development of an Abbreviated Student Education
Plan (SEP) prior to enrolling the first time and the development of a
Comprehensive SEP. Follow-up advisement and counseling services
will be provided to all students with a particular focus on students
who have not declared an educational goal, are enrolled in basic skills
courses, are on academic or progress probation/disqualification, or
have been identified as high-risk students.

5. Establishing a process to monitor student progress and provide the
necessary assistance toward meeting the student’s goals.

As part of the State of California Title 5 Regulations, all students are
expected to participate in the activities to promote success unless they
are exempt (see Exemptions section on "How do | enroll in courses at
COD?" (p. 16) page).

Students Responsibilities Include

1. Participating in assessment, orientation, and counseling/advisement
services and other follow-up services deemed necessary by the
College in order to complete their stated educational goal.

2. Acquiring and reading the College catalog, schedule of classes, hand
outs and other student materials which detail College policies and
procedures.

3. Submitting unofficial transcripts for all high schools and/or colleges
attended to their counselor/advisor if the student would like prior
coursework to be utilized for course placements.

4. Submitting official transcripts to the Admissions & Records Office if
the student is requesting official course credit for prior coursework.
All official transcripts submitted to Admissions & Records Office
become the property of College of the Desert.

5. Stating an educational goal at the time of registration and a specific
informed educational goal after completion of 15 units.

6. Completing a first semester online individual Student Education
Plan (SEP) with the assistance of a counselor or advisor, usually in a
Student Planning Workshop.

7. Attending all classes and completing all course assignments.
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8. Completing courses and maintaining progress toward their stated
goals.

Admission

Individuals who meet any one of the following criteria are eligible to
attend College of the Desert:

+ Have graduated from high school

+ Have passed the CA High School Proficiency Exam or

+ Have passed the GED Examination or

+ 18 years of age or older and can benefit from instruction

Certain two-year programs have special admission requirements.

Non-Graduates of High School

For those interested, the Adult Basic Education (ABE) program provides
an alternative way to complete high school graduation requirements. For
more information contact (760) 776-7318.

Concurrent Enroliment of High School Students

In accordance with the California Education Code 76000-76002, College
of the Desert will consider students K-12th grades only for concurrent
enrollment as Special Admit Students. The intent of the “Presley Bill"
allows for enrollment of high school students to provide an opportunity
for students who are capable of advanced work that is not offered

in the high schools. Students will be considered for admission only

for reasons consistent with the intent of the program. Examples of
unacceptable reasons include decreasing the time needed to graduate
from high school, substituting for course work not available in home-
study programs or private schools, and taking coursework equivalent to
courses offered in high schools (below college-level).

Students who wish to enroll in types of courses that are offered in

their local school districts also will be denied admission. For instance,
Physical Education is offered in the local schools. Requesting to take
fencing because that specific sport is not offered is not acceptable. Non-
baccalaureate courses are not acceptable. Coursework taken at the
College by concurrently enrolled students will be placed on the College
transcript and become part of the student’s permanent collegiate record.

The responsibility to make the determination and recommendation of the
student’s preparation belongs to the school district in which the student
is enrolled. Authority to restrict the admission or enrollment of a special
part-time or full-time student in any session based on age, grade-level
completion, current school performance, or assessment and placement
procedures in conformance with student success regulations remains
the prerogative of College of the Desert. All courses will be taken for
college credit. The school of attendance maintains the right to apply
course credit. The parent or guardian of a pupil not enrolled in a public
school retains the ability to petition directly the Superintendent/President
or designee for the pupil’s special admission on a part-time or full-time
basis.

To be considered for admission as a special part-time or full-time student,
the student must meet the eligibility standards established in Education
Code, section 48800.05. Special part-time and full-time students are
given low enrollment priority in accordance with AB 967. Students are
subject to tuition and fees. The application can be downloaded under the
Admissions & Records webpage of the College website.

High School students applying for concurrent enrollment will be notified
of their status within 2 weeks of submitting their complete application. In
the event a student is denied admission, the student may petition the



appropriate dean. The dean in which the course resides will review the
appeal and inform the student in writing of the decision.

Concurrent Enroliment-Dual Credit Program

The College has partnered with Desert Sands and Palm Springs Unified
School Districts to offer a Concurrent Enrollment - Dual Credit Program
of study. This program allows students to use earn high school credit
while earning college credits. The courses offered through COD at the
high school may be transferable to the UC or CSU university systems.
The program intent is to provide educational enrichment opportunities
for a limited number of eligible high school students, rather than to
reduce current course requirements of secondary schools, and also

to help ensure a smoother transition from high school to college by
providing students with greater exposure to the collegiate atmosphere.
Education Code, section 48800. If you have questions, please contact the
counseling center at your local high school. The Concurrent Enrollment-
Dual Credit Program is specifically designed to accelerate the academic
or vocational career of high school students. Admission is allowed

for most college level courses as approved by the high school liaison
(counselor), provided students have taken the assessment test and meet
the prerequisites. Additional course restrictions may be applied at the
discretion of the College or high school. High school students are exempt
from enrollment fees and books may be provided.

The following are not allowed:

* PE classes

+ Beginning music performance or art activity courses
+ Recreation or hobbies

+ Remedial courses

High School Students Admittance into Career Tech & Performing
Arts Classes

CTE Transitions as defined in the Carl D. Perkins Vocational and
Technical Education Act (Perkins), as a national strategy designed to
prepare high school juniors and seniors for improving their academic
knowledge and technical skills. High school students who fulfill course
specific requirements in Career Technical Education completer programs,
can earn college credits for their secondary coursework through the
completion of articulated courses. The CTE Transitions Model combines
at least two years of secondary and two years of postsecondary
education in rigorous academic standards and technical hands-on
learning to form a balanced and practical program of study or career
pathway development in high school and ROP CTE classes, and/or
college classes. This effectively results in a well-rounded educational
experience and the increased likelihood of high school graduation

and college enrollment in pursuit of post-secondary degrees and/or
certificates of completion. CTE Transitions prepares students to be
college and career ready.

Students who wish to be considered for enroliment in a Career Tech
program (ex: Automotive) who do not meet the grade point average
(3.0) required for Concurrent Enrollment/Special Admit Students may
be granted admission by exception; the student must submit a letter
of recommendation by the COD instructor along with the required
Concurrent Enrollment Application. An assessment test may not

be required if the course selected by the student does not have a
prerequisite.

High school students who have auditioned and been accepted for a
performing role in a theatre arts or music production must submit the
Application for Admission, the Special Student Application for Concurrent

How do | become a student at COD?

Enrollment, and written permission of the appropriate dean and faculty
member.

Probationary Transfer Students

Applicants whose scholastic achievement at another college represents
less than a “C" average may be admitted for a restricted academic
program. Satisfactory performance in this work may allow admission to
subsequent semesters. Admission on probation is a privilege granted, not
aright of the applicant.

Supplemental Application - Nursing Program

Because of departmental requirements or enrollment limitations for
Nursing, this department established screening procedures and a
supplemental application for their candidates. Students accepted in the
Nursing Program must follow the requirements as set forth by the State
Board of Nursing. Policies and Procedures are in the Nursing Handbook.
Information regarding this application is available on the School of Health
Sciences & Education webpage.

International Students with F-1 Visas

College of the Desert welcomes applications from international
students and offers a full-service International Student Program to
support students throughout their studies. In order to be considered

for admission, international students must submit the International
Student Application packet. (International students cannot apply
through CCCApply.) In addition to the application, applicants must
submit proof of adequate funding for studies at COD and verification of
high school/secondary school graduation. Financial and high school/
secondary school information must be submitted with an official English
translation. Applicants must also submit a minimum TOEFL score of
450 (paper-based test) or 45 (internet-based test). Students with TOEFL
scores between 450-475/45-46 should expect to take ESL (English as a
Second Language) courses during their first semester at COD. For more
information, visit the International Education webpage or send an email
(iep@collegeofthedesert.edu).

All International Students must either purchase the COD health
insurance plan or provide proof that they have purchased another health
insurance plan that is accepted at medical facilities in the United States.
International students are required to enroll for a minimum of 12 units
each semester and must pay foreign student tuition.

Intensive English Academy

Students wishing to study at the Intensive English Academy (IEA) may
also apply using the International Student Application. Students applying
for the IEA do not need to submit a TOEFL score. Students can choose
from 8-week and 16-week programs at the IEA. The IEA is offered on

a full-time basis and offers various entry dates throughout the year.
International students in the IEA will benefit from 30 hours per week of
English instruction in both the classroom and language lab. Students in
the IEA must either purchase the COD health insurance plan or provide
proof that they have purchased another health insurance plan that is
accepted at medical facilities in the United States.

For more information and to obtain an application, please visit the
International Education webpage or send an email.
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HOW DO | ENROLL IN
COURSES AT COD?

Steps to Enroliment

There are six important steps a student should take before beginning
coursework at College of the Desert:

. Admission Application

. Financial Aid Application
. Orientation

. Assessment

. Counseling/Advising

g A~ W N =

. Registration

The College requires all NEW students to participate in these steps.

1. Admission Application

Complete the COD Admission Application and submit all necessary
transcripts to the Admissions & Records Office.

+ The COD Admission Application is available online and must be
completed by all new students intending to enroll at College of the
Desert.

Continuously enrolled students are not required to reapply. However,
two semesters break in enroliment requires a new application.

After completing the application, the Admissions & Records Office
will email all new students (to the email provided in the admission
application) information regarding next steps as outlined on the
College of the Desert's Getting Started webpage. Students must

wait 48 hours to log into their MyCOD Student Portal where they will
receive their College of the Desert Student Identification Number that
is sent to the MyCOD email account.

2. Financial Aid Application (optional)

Students in need of financial assistance to help afford college should
apply for financial aid.

« Complete the Free Application for Federal Student Aid (FAFSA) or a
California Dream Act application (for students who do not qualify for
FAFSA and have AB540 status).

+ See the Financial Aid section on "What Programs & Services are
available for students?” (p. 30)for more information about
available financial aid resources and visit the Financial Aid Office
webpage.

3. Orientation

Orientation services are required for all first-time college students and are
available to all students entering COD.

+ Students will receive academic planning assistance; information
about college facilities, resources and policies; and a review of
student rights and responsibilities.

 An online orientation is available through WebAdvisor on the MyCOD
portal. Instructions for accessing the online orientation are located on
the College of the Desert's "Getting Started” webpage.

+ In-person orientation may be available prior to registration periods.
Contact the Counseling Center by phone at 760-773-2521 or visit the
Counseling webpage for more information.
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4. Assessment

All new first time students are required to complete basic skills
assessments in English, reading and mathematics. Additionally, any
assessments taken five or more years ago are no longer valid for
prerequisite purposes.

+ The College utilizes the College Board’s Accuplacer exam to assess
the basic skills of entering students. COD counselors will use the
score results, along with a set of multiple measures, to help guide the
students to appropriate courses and to assist the student to develop
a Student Education Plan (SEP).

+ Students are strongly encouraged to refresh their skills in English,
reading and mathematics prior to taking the assessment test. Please
contact the Counseling Center or Assessment Center to obtain
information about available study guides and web resources.

Visit the assessment webpage to schedule an appointment online.
For directions and additional information, please call (760) 776-7413.

5. Counseling/Advising
Student Education Plans (SEPs)

Upon admission to the College all students are required to declare an
educational goal. A specific educational goal, along with a Student
Education Plan (SEP), should be completed during the first year of
enrollment.

A Student Education Plan (SEP) is a planning tool that students complete
online via WebAdvisor Student Planning. Students may attend a Student
Planning Workshop provided by the Counseling Center to create a SEP
based on future academic and career goals. It outlines a semester by
semester plan of suggested courses to take based on major, transfer
plans and sequence of courses.

Priority Registration will be given to students who work with a counselor
to develop a Student Education Plan (SEP), succeed in their classes, and
stay on track.

Abbreviated SEP - one to two terms in length designed to meet students
immediate needs and must be created before registering for first term
classes.

Comprehensive SEP - a more detailed SEP that outlines completion to
students education objectives. A comprehensive SEP takes into account
students interests, skills, career and educational goals, major, potential
transfer institutions, and the steps needed to take on an educational
path to complete the educational goal. The comprehensive SEP includes
the student's educational goal and course of study requirements,

such as the requirements for the major, transfer, certificate, program,
applicable course prerequisites or co-requisites, the need for basic skills,
assessment for placement results, and the need for referral to other
support and instructional services. The comprehensive SEP is tailored to
meet each student's individual needs and interests and can be created
before or after registering for classes.

The Comprehensive SEP is a participation requirement for the following
programs:

+ EOPS

+ DSPS

+ CalWORKs
* Veterans
+ Athletics
* Reentry



If a student is transferring to College of the Desert from another college
or university, prior to scheduling an appointment for an SEP, he or she
must:

+ Send official transcripts from ALL colleges and universities previously
attended to the Admissions & Records Office.

+ Verify with the Admissions & Records Office that transcripts have
been received.

Counseling faculty are available in the Counseling Center. Counselors
will assist students with academic, personal, and career goal setting and
provide information about available campus resources to help students
achieve their goals. A primary role of a counselor is to assist students in
developing a Student Education Plan (SEP).

Faculty Advisors are available in every academic department. Advisors
can provide valuable information about department majors, career
pathways, and will work collaboratively with counselors to advise
students with regard to the student's educational and career goals. A
list of advisors and their contact information is listed in the Schedule of
Classes each semester.

Exemptions

Some students may be exempt from the assessment, orientation, and/
or the counseling/advising components if they meet certain criteria
(Title 5, section 55532). However, students will not be exempt from the
admissions and follow-up components. Information about exemption
eligibility is available on the Counseling Center webpage.

Students wishing to obtain an exemption in any of the three areas
mentioned should submit an Exemption Request, along with supporting
documentation, to the Counseling Center. If approved, the Counseling
Center staff will clear the student to register for classes. This does not
exempt students from meeting prerequisite requirements. For more
information, contact the Counseling Center at (760) 773-2520.

6. Registration

Priority Registration

College of the Desert is committed to the philosophy that all students
should have fair and equitable access to courses and programs

within the resources and in accordance with State Education Code,
Title 5 provisions and guidelines adopted by the Board of Governors.
Furthermore, the College believes that students should be able to
progress toward their stated educational objectives in a timely manner.

The primary mission of the College is to provide transfer and vocational
courses and programs. Therefore, priority is extended to students who
have demonstrated satisfactory academic progress toward their declared
educational objectives, the completion of their transfer requirements,
and/or the completion of a degree or vocational certificate.

Policy On Open Enroliment

Unless specifically exempted by statute, every course, course section

or class which is to be reported for state apportionment, is open for
enrollment and participation by any person who has been admitted to the
College and who meets the student success requirements.

Enrollment Procedures

Each student is responsible for his/her registration of classes and for
attending classes. Furthermore, each student is responsible for following
the rules and regulations in this catalog. The College is not liable if the
student fails to read and understand the rules.

How do I enroll in courses at COD?

WebAdvisor is the secure online self-service access used by College

of the Desert students. Students may access WebAdvisor via the
MyCOD Student Portal to add and drop classes, pay fees, print class
schedules and unofficial transcripts, view their registration priorities
and any restrictions on their accounts, as well as print unofficial degree/
certificate evaluations and create a Student Educational Plan (SEP)
based on their educational goals.

Schedule of Classes

The Schedule of Classes is the official list of courses offered each
semester. The College reserves the right to make additions or deletions
to the list of course offerings during the year or to cancel those classes in
which enrollment is insufficient.

Every class offered, unless otherwise stated in the official catalog and
schedule of classes, is fully open to enrollment and participation by any
person who meets the academic prerequisites and/or corequisites of
such class (subject to maximum enrollments) and who is otherwise
eligible for admission to, and enrollment in, the College. Go to Catalogs &
Schedules for the online schedule.

Adding & Dropping Courses

Students have the ability to adjust their class schedule as needed via
WebAdvisor provided that they adhere to all registration deadlines as
published each semester in the Schedule of Classes. A change of a
student’s class schedule can include the following: dropping a class,
adding a class, adding or reducing units to a class for which the student
is already registered, or changing sections of the same course.

Auditing A Class

In accordance with Education Code, section 76370 and COD Board Policy
4070, auditing is permitted.

No student will be allowed to register to audit a full term course prior
to the last day to add full term classes.

Priority in class enrollment shall be given to students enrolling for
credit towards a certificate or degree.

Permission to audit a course is granted with the signed permission
of the instructor and the appropriate instructional dean on an Audit
Course Form. The form is available at the Counseling Center and at
the Admissions & Records Office, or online.

A completed Audit Course Form with required signatures must be
submitted with payment to Admissions & Records Office within 5
business days following the last day to add full term courses.

Concurrently enrolled high school students are not eligible to audit
courses.

A fee of $15 per unit will be charged to audit a course.

Students enrolled in classes to receive credit for ten (10) or more
semester credit units shall not be charged a fee to audit three (3) or
fewer units per semester.

BOGW may not be applied to fees for courses being audited. BOGW
can only be applied towards courses being completed for credit only.

Students may not audit any course more than three (3) times.

Students enrolled as auditors shall not be permitted to change their
enrollment in the course to receive credit.

Canvas access is not available to students who audit.

Some labs may not be available to students who audit.

Withdrawals and Grade Responsibility

Students are expected to plan their schedule carefully with the aid and
approval of an advisor and endeavor to maintain that schedule through
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the semester. Students should attend all classes in which they originally
enrolled and are responsible to drop courses they have stopped attending
via WebAdvisor.

A"W" grade is a part of a student’s permanent record and cannot be
removed unless they are in accordance with state regulations, Title 5,
sections 55024 and 58508. The state provides for alleviation of a "W"
grade if the basis is due to an extraordinary circumstance or an allowable
exclusion. The state defines:

Allowable Exclusions i.e., Military Withdrawal (called to duty).

Extraordinary Conditions - College and/or classes inaccessible due to
natural disaster; student responding to certain events (flood, fire); or
student had to evacuate home as a result of natural disaster events.

Students are held accountable for every course for which they have
registered and are responsible for their own class schedule and any
changes made via WebAdvisor. Although faculty may drop students for
non-participation/non-attendance, students should not expect the faculty
to drop them for non-participation/non-attendance. If a student fails to
drop or withdraw from a course by the established deadlines, the student
may receive an “FW” grade for that course. To assure transactions are
correct, College of the Desert recommends that students print out a class
schedule after completing registration and/or after adding or dropping a
course.

The designated student grade responsibility date shall occur at the 75
percent point of a semester or session. Students who do not withdraw by
the deadline indicated in the class schedule will receive a grade of A, B,
C, D, F, FW, P or NP. All grades become a part of the student’s permanent
record.

Conditions for Petition to Withdraw

Extenuating circumstance petitions to withdraw from a class after the
grade responsibility date must be presented within two years from the
time the grade was assigned.

Effective with Fall 2009, only students who have received a FW grade
are eligible to petition for a withdrawal (W). Students who have verifiable
extenuating circumstances may petition for an exception to withdraw
from a class once the grade is recorded. The student may petition for
authorization to receive a withdrawal (W) in the following manner:

+ A formal petition must be submitted through the MyCOD Portal
by the student.

Proof of the extenuating circumstances being cited as reasons
for withdrawal, or unsuccessful course completion, must be
submitted.

+ The instructor of each course in question must be consulted.

In the event the instructor of record cannot be contacted,
or is unavailable, the appropriate Instructional Dean will act
on his/her behalf. College of the Desert defines extenuating
circumstances as serious and compelling reasons, which are
limited to the following:

+ lliness, hospitalization, or medical reasons

+ Employment

+ Relocation

+ lliness or death of a family member or loved one

* Incarceration
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Limitations On Enrollment

Limitations on enrollment are restrictions imposed due to the nature
of the course such as prerequisites, corequisites, intercollegiate
competition, honors, public performance or restrictions imposed

in the number of students who may enroll in a course subject to

"first come, first serve” or due to health and safety considerations,
facilities limitations, faculty workload, the availability of qualified
instructors, funding limitations, the constraints of regional planning, legal
requirements imposed by statutes, regulations, or contracts, or other
such limitations as designated by the District. Students on probation
or who are subject to dismissal may also experience a limitation as to
the number of units in which they are allowed to enroll until they have
removed themselves from probation or dismissal status.

Prerequisites, Corequisites And Advisories

Complete course prerequisites, corequisites, and advisories are listed
in this catalog after the course descriptions. These requirements are
intended to ensure students a reasonable chance of success. Questions
regarding course eligibility should be discussed with the faculty advisor.

Prerequisite is a course or courses, skills, or a body of knowledge that
students should possess prior to enrolling in a course or program.
Prerequisites indicate the College of the Desert course which must be
taken prior to enrollment in a given course. Prerequisite requirements
must be met before enrollment is permitted. Prerequisite courses must
be completed with a grade of "C" or better.

Corequisite is a course or courses students are required to take
simultaneously in order to enroll in another course. Corequisite
represents a set of skills or a body of knowledge students must acquire
through concurrent and continued enrollment in another course or
courses in order to receive a "C" or better in the course requiring the
corequisite.

Advisory is a condition of enrollment that students are advised, but not
required, to meet before or concurrently with enrollment in a course or
educational program. An Advisory suggests skills, experiences, or a
body of knowledge with which students would achieve a greater depth or
breadth of knowledge or skill development, but without which students
are likely to receive a satisfactory grade.

The District has established procedures by which any student who does
not meet a prerequisite or corequisite or who is not permitted to enroll
due to a limitation on enrollment, but who provides satisfactory evidence,
may seek entry into the class according to a challenge process.

Any prerequisite or corequisite may be challenged by a student on one or
more of the following grounds:

1. The prerequisite or corequisite has not been established according to
the District's process of establishing prerequisites and corequisites;

2. The prerequisite or corequisite violates Title 5, section 55003
(Policies for Prerequisites);

3. The prerequisite or corequisite is either unlawfully discriminatory or is
being applied in an unlawfully discriminatory manner;

4. The student has the knowledge or ability to succeed in the course or
program despite not meeting the stated prerequisite or corequisite;

5. The student will be subject to undue delay in attaining the goal stated
in the Student Education Plan (SEP) because the prerequisite or
corequisite course has not been made reasonably available.



The determination of whether a student meets a prerequisite or
corequisite shall be made prior to the student's enrollment in the course.

Students who are seeking to challenge a course prerequisite or
corequisite are encouraged to consult with a counselor in the Counseling
Center to receive guidance on how to complete the process and on the
validity of a challenge prior to it being submitted.

Basic Skills Course Limitation

Basic skills or pre-collegiate courses are designed to prepare students
for college-level work. Students may be required to enroll in certain basic
skills courses if the assessment process indicates they will benefit by
this special preparation for college-level courses. A total of 30 units

are allowed. Any student who completes a total of 30 units in any
combination will be notified and referred to a counselor for educational
planning or exceptions to the limits. Basic skills courses may not be
used to satisfy general education requirements for an associate degree.
Exceptions to the basic skills limitations are: students enrolled in one or
more courses of ESL, or students identified by the District as having a
learning disability as defined in Title 5, section 56036.

Students who are financial aid recipients are reminded that only 30 units
of remedial course work are excluded from the established unit limit for
financial aid eligibility. Please check the Financial Aid Office webpage for
further details on courses excluded from remediation.

Courses Related in Content

Title 5, section 55040 (c) The policies and procedures adopted by

the governing board of each community college district pursuant to
subdivision (a) may not permit student enrollment in active participatory
courses, as defined in section 55000, in physical education/kinesiology,
visual arts or performing arts that are related in content, more than

four times for semester courses. This limitation applies even if a

student receives a substandard grade or “W” during one or more of the
enrollments in such a course or petitions for repetition due to extenuating
circumstances as provided in Title 5, section 55045. See pages 146-148
for courses related in content.

Maximum Unit Load

An average class load for fall and spring semesters is considered to be
12-17 units. Students working full time are encouraged to carry a reduced
load. Students with advanced standing, and having a “C” average (2.0
grade point average) or better are permitted to enroll to a maximum of

19 units. During the summer term an average class load is two classes;
however, students may be limited to a total of 7 units.

Students who wish to obtain a variance from the above unit limitations
should meet with a counselor in the Counseling Center to discuss their
need for an overload and for assistance in completing a Request to

Add Class form. Upon completion of the form, students should set up

a meeting with the Interim Dean of Counseling or designee to discuss
their prior academic performance and their reasons for requesting a unit
overload. The Interim Dean or designee will provide final approval for a
unit overload if deemed appropriate.

Multiple Enroliments

College of the Desert does not permit a student to enroll in two or more
sections of the same credit course during the same term unless the two
sections are short term courses that do not overlap within the same term
(Title 5, section 55007.a).
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Overlapping Enrollments — Time Conflicts

College of the Desert does not permit a student to enroll in two or more
courses where the meeting times for the courses overlap (Title 5, section
55007.b).

Students With Minimum Unit Requirements '

Category Minimum Units
Athletes 12

ASCOD Officers 5

CARE Students 12

EOPS Students 12

Full-time Financial Aid Recipients 12
3/4 Time Financial Aid Recipients 9
Half-time Financial Aid Recipients 6
International Students 12
TRIO ACES Students 12

Veterans' Benefits Recipients Varies by Program

Each program may have additional eligibility requirements. Please
contact the program for additional information.

Classification of Students

Freshman: A student who has completed fewer than 30 units of college
credit.

Sophomore: A student who has completed 30 or more units of college
credit.

Post-Graduate: A student who has been awarded a degree and has
enrolled for further study.

Full Time: A student enrolled for 12 or more credit units.

Part Time: A student enrolled for fewer than 12 credit units.

Residency Requirements

This section of the catalog provides a general summary of the principal
rules on residency and their exceptions. For the detailed rules used by
the Admissions & Records Office for residency determination, reference
should be made to regulations of the Board of Governors of the California
Community Colleges in Sub-Chapter 1 (commencing with Section 54000)
of Division 6 of Chapter V, of Title 5 of the California Administrative Code,
and the regulations and guidelines available at the Admissions & Records
Office. These regulations are subject to change without notice by the
State Legislature.

Resident/Non-Resident Fees

Each person applying for admission to a California community college is,
for purposes of admission and/or tuition fees, classified as a “California
resident” or as a “non-resident” according to the Admission Application
completed by the potential student. Students classified as California
residents will be subject to pay the stated California resident enrollment
fees in effect at the time of admission as stated in the corresponding
Schedule of Classes. Students classified as non-residents will be subject
to pay non-resident tuition in addition to the stated California resident
enrollment fees in effect at the time.

A “California resident” is a person who has resided within California for at
least one year and one day prior to the first day of the term of enroliment
and can provide documentation of his/her intent to make California their
permanent residence.

A “non-resident” student is one who does not have residence in the
state for more than one year prior to the residence determination date
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and cannot provide documentation of intent to make California their
permanent residence.

Reclassification

Applicants classified as non-residents will receive notice of their status to
the email address provided on the Admission Application.

Students who have been classified as non-residents are not
automatically reclassified as residents. It is the responsibility of the
student to request reclassification to residency status.

A Residency Questionnaire along with the required documentation must
be submitted to the Admissions & Records Office before the start of the
term (not the start date of the course) and by the deadline published in
the Schedule of Classes to be considered for a residency adjustment.
Residency Questionnaires submitted after the start of the term will be
considered for the next term.

The petition must be accompanied by documentation verifying the
student’s intent to become a California resident, evidence of physical
presence in California and/or evidence of financial independence. Title 5,
sections 54002-54028 and Education Code, section 68040 clearly state
that the burden of proof to clearly demonstrate both physical presence

in California and intent to establish California residence lies with the
student. Failure to provide requested residency information will result in a
determination of non-resident.

The Residency Questionnaire Form with complete instructions is
available online; log into the MyCOD Student Portal, then under the
WebAdvisor icon, click on A&R forms. Questions regarding residency
should be directed to the Admissions & Records Office at (760) 773-2516.

If you do not have the required documentation the State requires for
residency determination by the College, you will need to pay the out-of-
state fees due or drop your classes before the term begins so you are
not responsible to pay the fees; failure to drop classes before the term
begins will result in you paying the non-resident fees. This is a State
audited item and fees cannot be changed. NOTE: if you are applying
and enrolling during the first week of the term, you are responsible for
fees due regardless of residency; it is too late to request or submit a
Residency Questionnaire for the term in which you are applying.

Applicants who are not US citizens must provide proof of immigration
status.

Applicants who are US citizens but have resided in California for less than
two years, much provide proof of:

+ Intent of become a California resident
* Physical presence in California
+ Financial independence

A student seeking reclassification as a resident, who was classified a
non-resident in the preceding term, shall be determined to be financially
independent or dependent.

A student who has established financial independence may be classified
as a resident if the student has demonstrated clearly physical presence
and intent to be a California resident for one year prior to the residence
determination date.

In determining whether the student has objectively manifested intent to
establish California residence, financial independence shall weigh in favor
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of finding California residence, and financial dependence shall weigh
against finding California residence.

Financial dependence in the current or preceding calendar year shall
weigh more heavily against finding California residence than shall
financial dependence in earlier calendar years. Financial dependence in
the current or preceding calendar year shall be overcome only if (1) the
parent on whom the student is dependent is a California resident, or (2)
there is no evidence of continuing residence in another state.

Establishing Residence

A person capable of establishing residence in California must couple
his or her physical presence in California with objective evidence that
the physical presence is with the intent making California his or her
permanent home. The burden is on the student to demonstrate clearly
both physical presence in California and intent to establish California
residence. The following explanations will assist in determining physical
presence and intent.

Physical Presence

A. A person capable of establishing residence in California must
be physically present in California for one year prior to the residence
determination date to be classified as a resident student.

B. Atemporary absence for business, education or pleasure will not
result in loss of California residence if, during the absence, the person
always intended to return to California and did nothing inconsistent with
that intent.

C. Physical presence within the state solely for educational purpose
does not constitute establishing California residence regardless of the
length of that presence.

Intent
A. Intent to make California home for other than a temporary purpose
may be manifested in many ways. No one factor is controlling.

B. A student who is 19 years of age or over and who has maintained a
home in California continuously for the last two years shall be presumed
to have the intent to make California home for other than a temporary
purpose unless the student has evidenced a contrary intent by having
engaged in any of the activities listed in subsection (f) of this section.

C. A student who is under 19 years of age shall be presumed to have the
intent to make California home for other than a temporary purpose if both
the student has evidenced a contrary intent by having engaged in any of
the activities listed in subsection (f) of this section.

D. A student who does not meet the requirements of subsection (b) or
subsection (c) of this section shall be required to provide evidence of
intent to make California home for other than a temporary purpose as
specified in subsection (e) of this section.

E. The following factors are considered in determining California
residency (a minimum of 3 must be provided):

1. Ownership of residential property or continuous occupancy of rented
or leased property in California;

. Registering to vote and voting in California;

. Licensing from California for professional practice;

. Presence of spouse, children or other close relatives in the state;
. Showing California as home address on federal income tax form;
. Payment of California state income tax as a resident;
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. Possessing California motor vehicle license plates;



8. Possessing a California driver's license;

9. Maintaining a permanent military address or home of record in
California while in the armed forces;

10. Establishing and maintaining an active California bank account; and/
or

11. Being the petitioner for a divorce in California.

F. Conduct inconsistent with a claim of California residence includes,
but not limited to:

1. Maintaining voter registration and voting in another state;

2. Being the petitioner for a divorce in another state;

3. Attending an out-of-state institution as a resident of that state; or
4. Declaring non-residence for state income tax purposes.

Exceptions to Residency Rule

Exceptions to the residency determination as set forth above will be
applied to certain factual situations. If the student would otherwise be
classified a non-resident, but fits within one of the following exceptions,
he or she will be granted resident classification until he or she obtains
such classification.

Examples of some exceptions are:

+ A minor whose parents moved from California prior to the residency
determination date will retain resident classification if he or she
remains in California and continues full-time attendance at College of
the Desert.

A student who is a minor and who has been self-supporting and
in California for one year preceding the day before the term will be
granted resident classification.

A child or spouse of a member of the armed forces stationed in
California will be granted resident classification. A student who is a
member of the armed forces not assigned to California for purposes
of education will be entitled to resident classification.

Adult aliens lawfully admitted for permanent residence and present
for one year will be given resident classification. Minor aliens

may use their parent’s durational presence to satisfy the one-year
requirement.

A student holding a valid credential authorizing service in a public
school and employed in a certificated position by a community
college district will be given resident classification.

Certain refugees may claim exception from non-resident tuition
with documentation from the Department of Homeland Security
evidencing that the student is a refugee and establishing that he or
she has been a California resident for one year.

A student who is a full-time employee of a California school enrolling
in courses necessary for credential qualifications will be given
resident classification.

California Non-Resident Tuition Exemption (AB 540)

Any student, other than a non-immigrant alien, who meets all of the
following requirements, shall be exempt from paying non-resident tuition.

+ The student must have attended a high school (public or private) in
California for three or more years.

+ The student must have graduated from a California high school or
attained the equivalent prior to the start of the term (for example,
passing the GED, California High School Proficiency exam, or
California High School Exit Exam.
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+ An alien student who is without lawful immigration status must
file an affidavit with the College stating that he or she has filed an
application to legalize his or her immigration status, or will file an
application as soon as he or she is eligible to do so. Students who
are eligible for the AB 540 exemption must complete and submit
the California Non-resident Tuition Exemption Request along with
the appropriate evidence of high school completion. Please visit the
Admissions & Records Office webpage for the AB 540 Exemption
Request.

Please Note
« Students, who hold non-immigrant visas, {for example, Tourist (B-1,
B-2), Foreign Student (F-1), NAFTA (TN & TD) and Exchange Student
(J), ECT.} are not eligible for this exemption. B1 & B2 (tourist visa)
students are not allowed to attend College of the Desert.

+ Students, who enroll into classes pending notification of approval for
the qualifying semester, are responsible for the quoted tuition.

+ Students, who are approved based on the submitted documents,
will receive a refund on the non-resident tuition they have paid. The
burden of residency proof rests with the applicant.

Fees

All fees must be paid within the time frame allotted to avoid a drop for
non-payment. Please refer to the College website for current fees.

1. Enrollment Fees for Resident Students: Fees are listed on the College
website for each semester or intersession.

2. Tuition Fee for Out-of-State Residents (Non-Residents): A tuition
fee, based on that of a contiguous district, as permitted by Education
Code, section 76140, is charged to all students who have not been
legal residents of California for one full year. See College website for
the current fee. Questions relating to the establishment of California
residency should be directed to the Admissions & Records Office.
Exemption of Non-Resident Fees: Under California law, waivers of the
non-resident portion of tuition and enrollment fees may be granted to
the following:

a. Members of the military who are on active duty assigned to
California, their spouses and dependent children.

b. Students who have attended high school in California for three
years or more, and will have earned a diploma or the equivalent
before classes begin. This includes undocumented aliens and
all others who meet the criteria even if they have established
residency in another state subsequent to graduation from a
California high school.

Documentation is required for both categories.Please contact the
Admissions & Records Office for specific information

3. Tuition Fee for Foreign Students: Foreign students will be charged
the same fee as for Out-of-State Residents, which includes in-state
California fees, computed as stated in section 2 above. See College
website for the current fee.

4. Credit by Examination Fee: A non-refundable application fee,
equal to the State mandated enrollment fee, is charged for Credit
by Examination. Please check the Admissions & Records Office
webpage for current fees.

5. Duplicate Diploma/Certificate Fee: A fee is charged for a duplicate
diploma/certificate. Please check the Admissions & Records Office
webpage for current fees.

6. Enrollment Verification Fee: Students requesting enrollment
verification pay a nominal fee. Enrollment verifications are obtained
by completing an online request form. Enroliment verifications
requested for the purpose of student loan deferment are fee exempt.
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Additional information is available on the Admissions & Records
Office webpage.

7. Health Fee: Assembly Bill No. 2236, passed by the California State
Legislature, and under authority of Education Code, section 76355
authorizes College of the Desert to charge a Health Fee for the
operation of a Student Health Center. Exempted students include:

a. All active duty military personnel attending classes on a military
base and their dependents.

b. Apprentice students.

c. All students who depend exclusively on prayer for healing in
accordance with a bonafide religious sect.

8. Health Occupations Programs: College policy requires each student
enrolled in Health Occupations programs which require patient
contact for the development of specific skills to secure insurance
coverage against liability for malpractice.

9. Instructional Materials Fee: Students may be required to provide
required instructional and other materials for a credit or noncredit
course, provided such materials are of continuing value to the
student outside the classroom and provided that such materials are
not solely or exclusively available from the District.

10. International Student Insurance: All international students enrolled
at COD or in the Intensive English Academy must either purchase the
COD international student health insurance plan or provide proof that
they have purchased another health insurance plan that is accepted
at medical facilities in the United States and is valid for the entire
duration of their stay in the country. Information regarding benefits
and costs of the COD international student health insurance plan are
available in the International Education Program Office.

11. International Student Processing Fee: The College shall charge a
student who is both a citizen and a resident of a foreign country a
fee to process his or her application for admission. This processing
fee and regulations for determining economic hardship may be
established by the Superintendent/President. The fee shall not
exceed the lesser of (1) the actual cost of processing an application
and other documentation required by the U.S. government; or (2) one
hundred dollars ($100), which shall be deducted from the tuition fee
at the time of enrollment.

12. Parking Fee: A fee is charged to students for parking permits. A valid
permit must be displayed to park on campus. There is a charge for
replacement of parking permits. Citations are assessed for violation
of parking regulations.

13. Refund Processing Fee: A fee is charged for the processing of a
refund. Please check the Bursar's Office webpage for additional
information.

14. Student Center Fee: Approved by student vote in accordance with
Education Code, section 79121, for the purpose of refinancing,
constructing, enlarging, remodeling, refurbishing, and operating a
student center.

15. Student Representation Fee: Approved by student vo