TENTATIVE AGREEMENT
ARTICLE 14: DISTANCE EDUCATIONEEARNING

Section 14.1. Distance Learning Education means instruction or student support in
which the instructor faculty member and student are separated by distance and interact
through the assistance of communication technology.

Section 14.2. All teaching assignments requiring Distance Learningonline education shall
be voluntary on behalf of the faculty and subject to Dean approval. Assignments shall be in
accordance with Article 12.

Section 14.3 Online Instruction;
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Definition:

1 A Fully Online Courses (FOC) is delivered exclusively over the
internet using a Learning Management System. There are no class
meetings on campus and all assignments and examinations are
submitted online in an asynchronous manner.

2 In a Proctored Online Course (POC) all assignments and
examinations will be submitted online in an asynchronous
manner, but tests will be at a proctoring facility.

3  Hybrid Courses (HC) meet both on campus and online. Some of
the traditional face-to-face on-campus meetings are replaced with
online activities.

4  Web Enhance Courses (WEC) are traditional face-to-face classes
that make routine use of the Learning Management System. These
courses hold all their meetings on campus. The instructor will post
required course materials and/or activities online and may require
assignments be turned in online.

5  Hyflex Courses (HFC) courses are taught in at least two modalities
simultaneously: in person, synchronous online; or asynchronous.

Process: Any bargaining unit member who teaches an online class must
follow the process outlined by the Distance Education committee to teach

provided—for—such—iraining. Certification and Recertification (DE
Certification and Non-Instructional Remote Work Training): Any
bargaining unit member working remotely (excluding web-enhance
courses) must complete the District’s provided certification program as
approved by AP 4105 or AP 5115. For initial certification completed on or
after July 1, 2023, unit members will receive a flat payment of $1,000 upon
completion of the online certification training for distance education with
prior approval of the School Dean.

Class Size: Class size for Distance Learning sections shall be no greater
than the than the Course Qutline of Record. If the class size is not specified
on the Course Outline of Record, the class size maximum shall be 45.

Workload: Instructors of online courses agree that they will provide



regular and effective substantive contact to students as defined in Title 5
delivering the amount of weekly and semester student contact hours
specified in the Course Outline of Record. To be effective, theis student
contact hours may be outside of normal college working hours and
delivered from locations other than the assigned campus.

® Office Hours and Committee Assignments: Bargaining Unit Members
whoteach online courses are required to fulfill their office hours and
committee assignments as set forth in the contract between the District and
CODFA €CA/CTA. Office hours for online classes may be offered online
provided the hours are scheduled and the schedule posted on the class
syllabus and provided the bargaining unit member agrees to be available
to students online or by telephone during those hours.

@ Review: The parties to this agreement acknowledge that modifications to
the online course provisions contained herein may be necessary after the
parties have had an opportunity to examine the appropriateness of the
various components of this agreement. As such, the parties agree that the
content of this agreement shall be subject to modifications through the
negotiation process in subsequent academic years.

() Evaluation: Distance Education courses will be evaluated using the same
standards as face-to-face courses as outlined in Articles 19, 20, and
Appendix C of this agreement. For Faculty Members who teach in both
face-to-face and Distance Education formats, evaluations will include one
online and one face-to-face evaluation.

Section 14.4. Evaluation Forms for Online Instructors are located in Appendix C.




Section 14.5 Online Student Support Resources
Counselors, Librarians, and Non-Counseling Coordinators’ hours of service may be
assigned as remote, off-site work as assigned and upon approval of the area
administrator.
14.5.1 Non-teaching faculty having an off-site assignment may be required
to complete specific training pursuant to the applicable Administrative Procedure.
14.5.2 The District may cancel or reassign off-site assignments based on
operational need or performance concerns as follows:
a. For temporary cancellation/reassignments, the District will first seek
volunteers amongst the available non-instructional faculty. If there is
an insufficient number of volunteers to provide adequate coverage, the
District will consult with the unit member and provide the unit
member with a seven (7) days notice prior to assignment change.
b. For permanent cancellations/reassignments, the District will consult
with the unit member and provide the unit members with a fourteen
(14) days notice prior to a assignment change.
c. The District reserves the right to require the non-instructional faculty



to report onsite should the non-instructional faculty be unable to
perform their duties at their offsite location. Should the faculty member
not be able to resolve the issue within an hour or report onsite, they
must take appropriate leave.
14.5.3 Unit members may seek reimbursements for costs associated with an
off-site assignment with approval in advance by the designated dean or designee.

Section 14.6 Evaluation for Online Student Support Resources
Evaluations for non-instructional faculty working offsite shall be in accordance with
Article 19 or Article 20 with consideration of the effective use of technology.
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TENTATIVE AGREEMENT
ARTICLE 14: DISTANCE EDUCATION

Section 14.1. Distance Education means instruction or student support in which the
faculty member and student are separated by distance and interact through the assistance of
communication technology.

Section 14.2. All assignments requiring online education shall be voluntary on behalf of
the faculty and subject to Dean approval. Assignments shall be in accordance with Article 12.

Section 14.3. Online Instruction:
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Definition:

1 A Fully Online Courses (FOC) is delivered exclusively over the
internet using a Learning Management System. There are no class
meetings on campus and all assignments and examinations are
submitted online in an asynchronous manner.

2 In a Proctored Online Course (POC) all assignments and
examinations will be submitted online in an asynchronous
manner, but tests will be at a proctoring facility.

3 Hybrid Courses (HC) meet both on campus and online. Some of
the traditional face-to-face on-campus meetings are replaced with
online activities.

4  Web Enhance Courses (WEC) are traditional face-to-face classes
that make routine use of the Learning Management System. These
courses hold all their meetings on campus. The instructor will post
required course materials and/ or activities online and may require
assignments be turned in online.

5  Hyflex Courses (HFC) courses are taught in at least two modalities
simultaneously: in person, synchronous online; or asynchronous.

Process: Any bargaining unit member who teaches an online class must
follow the process outlined by the Distance Education committee to teach
online.

Certification and Recertification (DE Certification and Non-Instructional
Remote Work Training): Any bargaining unit member working remotely
(excluding web-enhance courses) must complete the District’s provided
certification program as approved by AP 4105 or AP 5115. For initial
certification completed on or after July 1, 2023, unit members will receive
a flat payment of $1,000 upon completion of the online certification
training for distance education with prior approval of the School Dean.
Class Size: Class size for Distance Learning sections shall be no greater
than the than the Course Outline of Record. If the class size is not specified
on the Course Outline of Record, the class size maximum shall be 45.

Workload: Instructors of online courses agree that they will provide
regular and substantive contact to students as defined in Title 5 delivering the
amount of weekly and semester student contact hours specified in the
Course Outline of Record. To be effective, the student contact hours may
be outside of normal college working hours and delivered from locations
other than the assigned campus.
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Office Hours and Committee Assignments: Bargaining Unit Members
whoteach online courses are required to fulfill their office hours and
committee assignments as set forth in the contract between the District and
CODFA. Office hours for online classes may be offered online provided the
hours are scheduled and the schedule posted on the class syllabus and
provided the bargaining unit member agrees to be available to students
online or by telephone during those hours.

Review: The parties to this agreement acknowledge that modifications to
the online course provisions contained herein may be necessary after the
parties have had an opportunity to examine the appropriateness of the
various components of this agreement. As such, the parties agree that the
content of this agreement shall be subject to modifications through the
negotiation process in subsequent academic years.

Evaluation: Distance Education courses will be evaluated using the same
standards as face-to-face courses as outlined in Articles 19, 20, and
Appendix C of this agreement. For Faculty Members who teach in both
face-to-face and Distance Education formats, evaluations will include one
online and one face-to-face evaluation.

Section 14.4. Evaluation Forms for Online Instructors are located in Appendix C.

Section 14.5. Online Student Support Resources
Counselors, Librarians, and Non-Counseling Coordinators’ hours of service may
be assigned as remote, off-site work as assigned and upon approval of the area

administrator.

14.5.1 Non-teaching faculty having an off-site assignment may be
required to complete specific training pursuant to the applicable
Administrative Procedure.

14.5.2 The District may cancel or reassign off-site assignments
based on operational need or performance concerns as follows:

a. For temporary cancellation/reassignments, the District will
first seek volunteers amongst the available non-instructional
faculty. If there is an insufficient number of volunteers to
provide adequate coverage, the District will consult with the
unit member and provide the unit member with a seven (7)
days notice prior to assignment change.

b. For permanent cancellations/reassignments, the District will
consult with the unit member and provide the unit members
with a fourteen (14) days notice prior to a assignment
change.

c. The District reserves the right to require the non-
instructional faculty to report onsite should the non-
instructional faculty be unable to perform their duties at
their offsite location. Should the faculty member not be able
to resolve the issue within an hour or report onsite, they
must take appropriate leave.



14.5.3 Unit members may seek reimbursements for costs associated
with an off-site assignment with approval in advance by the
designated dean or designee.

Section 14.6. Evaluation for Online Student Support Resources
Evaluations for non-instructional faculty working offsite shall be in accordance
with Article 19 or Article 20 with consideration of the effective use of technology.



